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Foreword

BUSY is an integrated business management software that covers Financial Accounting,
Inventory Management, Billing, Statutory Reports and MIS. It is one of the leading enterprise
software for MSMEs in India with over 3,00,000 licenses worldwide. The number of users is
growing fast with thousands of users adding to the list every month.

BUSY Courseware is already a hit among various institutes and students and benefitting
thousands of people who want to learn BUSY. With the success of BUSY Courseware - Basic
edition, which has created its place in the market, we are continually getting requests for
creating a courseware which would be intended to deal only with GST related issues. To meet
this demand of our Users, we have designed GST Courseware (a copy of which is in your hand
right now) in which we have covered each and every aspect of GST extensively.

GST Courseware is designed on the basis of BUSY Courseware — Basic Edition and is intended to
be taken up only after studying BUSY Courseware — Basic Edition in order to have a prior
working knowledge of BUSY.

Some of the common characteristics of all the Units of GST Courseware are:

v Each Unit begins with Objective that informs students of what to expect from the Unit
and the topics that will be covered in the Unit.

v’ Liberal use of figures and screenshots to ensure better understanding of the content.
v' Use of real time examples, so that the students can easily correlate with the topics.
v" Quick Review and a small Exercise at the end of each Unit.

Before we end, we would like to thank all those who have helped us come out with this
courseware including our colleagues, channel partners, faculty of existing ATCs and the
students. We would also like to offer our best wishes to the students for their career and life.
We also hope that this courseware meets the expectations of all stakeholders including the
students, faculty and the institutes.

We apologize for any omissions or mistakes that might have escaped our attention, and solicit
your suggestions and feedbacks on how to make this courseware more useful. You can e-mail
the same to us at courseware@busy.in.

Team BUSY


mailto:courseware@busy.in

The very Essence of
Education is Concentration

of Mind.

Swami Vivekananda
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A well-educated mind will
always have more Questions

than Answers.

Hellen Keller






Unit 1
Introduction

The main objective of this unit is to familiarize the User with the concepts of Goods & Services
Tax (GST). GST came into effect in India from 1° July 2017 with the aim of providing ease of tax
to the taxpayers and following the One Nation One Tax policy. This unit will describe different
terms used under GST regime and how GST is calculated for local transactions and interstate
transactions.

Topics covered under this unit:

» Basic GST Concept
» Common Terms used under GST
> Local and Interstate Transactions

1.1 Basic GST Concept

GST is an indirect tax which was introduced in India with effect from 1* July 2017. GST has
subsumed many state and central taxes like Excise, Service Tax, Entry tax, Octroi and so on and
has paved way for single tax across nation. Introduction of GST is a significant step in Indian
economy as it has removed the double or cascading effect of sales tax on goods and services
which in turn led to reduction of cost of goods.

GST is applicable on supply of goods or services. GST is based on the principle of destination
based consumption taxation. It is a dual GST with the Centre and the States simultaneously
levying it on a common base. GST is based on Value Added Principle which implies that the tax
shall be collected on value-added to goods or services at each stage of the supply chain. Right
from the original producer or service provider to the end User, GST will be collected on value
added at every stage of the supply chain.

GST paid on the purchase of goods and services can be set off against the output tax payable on
the supply of goods and services. Thus, GST does away with the cascading effect of tax. The
backbone of the GST is the provision to set off input tax against the output tax. When a
registered dealer buy goods from another registered dealer and pay GST on it then while selling
these goods further, he will charge GST on it. In such a case, person can adjust the tax paid at
the time of purchase with tax charged at the time of sale and needs to pay only the balance tax
amount i.e. Output Tax — Input tax. This is the net tax payable to the government and we can
say that net tax is calculated on the mechanism of Input Tax Credit.
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Below is the tabular representation of calculation of net tax payable to the government.

Description Taxable Amount | Tax Total Bill Amount
Amount

Purchased goods from Sony India | 1,00,000 Tax @18% | 1,18,000

(4 LED @ 25,000 each) = 18000

Sold goods to Customer (3 LED @ | 90,000 Tax @ 18% | 1,06,200

30,000 each) =16200

Tax to be Paid to the Government | Output Tax (Tax Payable) = 16,200
(Output Tax — Input Tax)
Input tax (Tax Receivable) = 18,000

So net tax payable to the government = 16,200 —
18000 =-1800

As the value is less than 0 hence no tax is to be
paid to the government at this stage

Sold goods to Customer (1 LED @ | 30,000 Tax @ 18% | 35,400
30,000) = 5400

Tax to be Paid to the Government | Output Tax (Tax Payable) = 21,600 (16,200 + 5400)
(Output Tax — Input Tax)

Input tax (Tax Receivable) = 18,000

So net tax payable to the government = 21,600 —
18,000 = 3600

As we have discussed that Registered dealer can adjust input tax with the output tax, following
table lists which Input tax can be set off against which type of Output tax.

Credit of To be Adjusted with

IGST IGST
(It must be first utilized only for CGST
payment of IGST and in case still the
balance remains then IGST Credit SGST
can be adjusted with CGST, SGST or
UTGST) UTGST

CGST CGST

IGST
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SGST SGST

IGST

The terms CGST, SGST and IGST are explained in the next topic.

1.2 Common Terms used under GST

GSTIN — GST Identification Number, all the business entities that register themselves under GST
are provided a unique identification number which is termed as GSTIN. GSTIN is a fifteen digit
unique number which is state wise and PAN based. The first two digits are state code, next ten
digits are PAN of the entity, thirteenth digit shows number of registration for a business entity
with same PAN within the same state, fourteenth digit is by default Z and fifteenth digit is a
check code used for detection of errors. Given below is a diagrammatical representation of
GSTIN format.

07 ABCDE1234F 2 Z 1

eT = N S .

State Code PAN Card Number of Number of Default Check Code
the Dealer Registration Digit to detect
within State Errors

CGST — Central GST is levied on all intra (within) state transactions and is collected by the
Central government.

SGST- State GST is levied on all intra (within) state transactions and is collected by the State
government.

IGST—Inter State GST is levied on inter (outside) state transactions and is collected by the
Central government.

UTGST — Union Territory GST is levied by Union Territories without legislature on the intra-state
or local supply of goods and services.

Let us understand above three terms (CGST, SGST & IGST) with the help of an example. A
Company located in Delhi sells goods taxable @ 18% within Delhi. In such a case, it will charge
CGST @ 9% and SGST @ 9% i.e. 18% tax will be equally divided among Central government and
State government. However if the Company sells the goods outside Delhi then it will charge
IGST@18% which is totally collected by the Central government and further it will be shared by
state government.
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Input Tax — Tax paid on the purchase of goods by a registered dealer to the seller of goods who
is also a registered dealer.

Input Tax Credit — Input Tax Credit (ITC) can be termed as amount of input tax eligible for claim
from the government. ITC form the backbone of the GST and is sighted as one of the major
feature of GST.

Registered Dealer —Any person, individual or entity registered under the GST act. Under
Registered Dealer, there could be three types of dealer; Regular, Composition and UIN Holder.

Composition Dealer - A composition dealer has to pay tax at a specific rate on total sales and
cannot claim Input Tax Credit.

Regular Dealer - A Regular Dealer can make interstate sales as well as local sales. Regular
dealer has to pay GST as per the different tax applicable on items and not as per the single tax
rate on entire sale.

UIN Holder — Unique Identification Number is a special type of GST registration done for foreign
diplomatic missions or embassies. Basically these bodies are not liable for taxes in India and if
they have paid any tax then the same is refunded to them.

Inward Supply - Inward Supply refers to receipt of goods or service. In general, Inward Supply
is the term used in GST for all the purchases or quantity in.

Outward Supply — Outward Supply refers to supply of goods or services. In general Outward
supply is the term used for sales or quantity out.

Tax Invoice -When a registered GST dealer issues a GST bill to the buyer i.e. GST is applicable
and charged in the bill then the invoice is termed as Tax Invoice.

B2B transactions — Business to Business transactions are carried between two businesses and
not between business and end user or consumer. Basically transaction between two registered
persons is called B2B transaction. A company purchasing raw material from some other
company for further manufacturing is an example of B2B transaction.

B2C transactions— Business to Consumer transaction are carried between a business and end
user or individual consumer. Basically outward supplies to un-registered persons are called B2C
transactions.

Bill of Supply — When a registered GST dealer issues a bill to the customer in which no GST is
charged due to any reason such as nil rated, non GST, exempt, job work and so on transaction
then it is called Bill of Supply Invoice. .
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Reverse Charge — Reverse Charge can be termed as a mechanism in which liability to pay tax
shifts from supplier of goods to the recipient of goods. Basically the purchaser of goods needs
to pay tax to the government under certain cases as covered under Reverse Charge Mechanism.

E-Way Bill -E-Way Bill is an Electronic Way Bill for movement of goods which can be generated
through E-Way Bill Portal. E-Way Bill is applicable for movement of goods for any purpose, be it
B2B, B2C, Export, stock transfer, Export, Import or Job Work purpose. For Central transaction,
any B2B/B2C transaction exceeding INR 50,000 is applicable for E-Way Bill. For local
transaction, every state government has set different rules. For example, In Delhi any B2B
transaction exceeding INR 1,00,000 is applicable for E-Way Bill.

1.3 Local and Inter-state Transactions

In GST, transactions are majorly differentiated between the local transactions or central
transactions. Tax rate for an item remains same whether it is sold locally i.e. within state or it is
sold outside the state i.e. interstate. The only difference between both these transactions is
that under local transaction, amount of GST is divided equally among the State government and
Central government. However, in case of interstate transaction, total GST amount is paid to the
Central government. Let us understand this scenario with the help of an example. A dealer in
Delhi sells an item taxable @ 18% to another dealer in Delhi, in such a case, the seller needs to
charge CGST and SGST @ 9% each which in turn means 9% will be given to the Delhi state
government and 9% to the Central government. Now, the same dealer sells the goods to
another dealer in Haryana, in such a case, he needs to charge IGST@18% which means 18% GST
will be paid to the central government (which is in turn shared with state government).

After discussing the local and inter-state transactions, we will now discuss the Export / Import
transactions under GST. Export transactions under GST are treated as zero rated supplies. It
implies that exports in India could be of two types; first on which no tax is charged and other on
which tax is charged but the seller (exporter) of the goods or services will get full refund of the
tax paid. Hence, in any case export transactions do not add tax liability on exporter, either he
does not have to pay IGST or in case if he has paid IGST on export then he can claim full IGST
amount from government.

In case of import of goods, it is treated as inter-state supplies and IGST is to be paid on it along
with Basic custom duty. The receiver of the goods or services is liable to pay the tax to the
government in case the seller resides outside India. The receiver can also claim IGST paid on
the import of goods.

Review

v In this unit, we have covered the basic concept of GST along with the common terms
used in BUSY.
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v' This unit has also covered the tax structure applicable for local and inter-state
transaction.

Exercise
1. Recipient of goods when pay tax to the government, it is called:
a) Reverse Charge Mechanism c¢) Output Tax
b) Input Tax Credit d) Botha &b

2. CGST & SGST is charged on:
a) Inter-state transactions c) Export transactions
b) Intra state transactions d) Import transactions
3. What are Supply Inward and Supply Outward commonly termed as?
4. What are zero rated supplies?

5. What is the formula for calculating Net Tax Payable / Receivable?

6. Explain how GST has removed cascading effect of sales tax on goods and services?







The Secret of Getting Ahead
is Getting Started.

Mark Twain



Unit 2
Configuring BUSY

The objective of this unit is to help configure various Features / Options in BUSY as per Users
requirement. BUSY offers a lot of Features / Options which Users can enable/ disable as per
their requirement. However, in this Unit we will discuss about features and options related to
GST only.

Topics covered under this unit:

» Features / Options
» Voucher series Configuration
» Invoice / Document Configuration

2.1 Features / Options

With Features / Options option, you can enable/disable various features and options in BUSY as
per your requirement. Here we will discuss only the GST/ VA Ttab of Features / Options and
further will discuss options related to GST only. Under GST/ VAT section, you can enable /
disable GST for a company and specify details regarding the same. On clicking the GST / VAT
tab, following screen will appear.

Image on next Page

11
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Figure 2.1 GST / VAT

GST I VAT

¥ Enable GSTVAT Reporting 9| | > |
Type  GST [~ Allow switching biw GST/VAT using F12 Create Default GST Masters | Signatory's Details |
Type of Dealer Regular
Return Filling Freq. Default (This is Applicable for GST Returns)
- GST/VAT Details -

CST No.

LBT No.

r VAT Details

| TIN Adjust output CST in Input VAT

‘ Pick VAT Op. Bal. from VAT Ledger Alc(s)

L

~GST Details - |

| GSTIN  07ABCDE1234S1ZA | aa0y

E-Way Bill Required Y Config. | _?_Jg‘éi Transport Details in Local Sales/Purchase Y

Enable Tax on Advance Receipts Y GST Portal User Name Eﬁ

(This is required for Auto Download of GSTR-1,GSTR-2A,GSTR-38) &LS

—Add. Tax / Cess Config

| Enable Cess N

L

Show Sale / Purchase Amt. as Taxable Amt. in GST Reports N

Tax Rate Decimal Places 2  (For Item-wise Tax Only)

[~ Show captions of 'Sale / Purchase’ vouchers as "Supply Qutward / Supply Inward’

1 Quit

In the GST / VAT window, following options appear:

Enable GST / VAT Reporting

Enable this option to enable GSTIN in the company. If you have enabled GST at the time of
company creation then by default this option will be enabled.

Type

Select the type of tax applicable for the company. By default, the tax selected at the time of
company creation is selected in this option. Currently, GST and VAT two options appear in the
list and User can select the type of tax they are using i.e. either VAT or GST.
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Type of Dealer

Select whether you are a Composition dealer or a Regular dealer. By default, the Type of Dealer
as selected at the time of Company creation is selected in this option.

Return Filing Freq.

This data field appears for Regular Dealer type. Under this field, you are required to select the
frequency at which you file GSTR1 or Annexure 1. Various options that appear under this list
are:

e Default - On selecting this option, you can specify the date range for generating the
GSTR1 / Annexure 1. In Reconciliation and Comparison reports, BUSY will ask at the time
of report generation that whether report is to be generated on monthly basis or on
quarterly basis.

e Monthly - Select this option if you are filing reports on the monthly basis. On selecting
this option, a Select Month Report Option will appear while generating the GSTR1,
Annexurel, Reconciliation and Comparison Reports and you can select the required
month for which you want to generate report.

e Quarterly - Select this option if you are filing reports on the quarterly basis. On selecting
this option, a Select Quarter Report Option will appear while generating the GSTR1,
Annexure 1, Reconciliation and Comparison Reports and you can select the required
quarter for which you want to generate report.

Tax Rate %

This data field appears for Composition dealer type. Specify the default tax rate applicable for
Composition dealers.

GSTIN

Enter GSTIN of your company in this data field. If you have specified GSTIN at the time of
company creation then that value will appear by default in this data field.

Default Tax Category

Select default Tax Category in this data field. Tax Category selected here will automatically be
tagged while creating Item master. However, you can change it as per your requirement.

E-Way Bill Required

Electronic Way Bill (E-Way bill) is a document generated before the transportation or shipment
of goods under the GST regime for both local and inter-state supplies. It is mandatory to
generate E-Way bill for inter-state supplies if the value of goods is more than 50,000. However
in case of local transactions, every state has set its own rules. To enable and configure E-Way
Bill, you need to specify ‘Y’ in the E-Way Bill Required data field. E-Way Bill is covered in details
in Unit 4 of this Courseware.
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Transport Details in Local Sale / Purchase

’

Specify ‘Y’ in this data field to enter transport related details in local i.e. within state
transactions also.

Enable Tax on Advance Receipt

7

Specify ‘Y
parties.

in this data field if you want to calculate GST on advance amount received from

GST Portal User Name

User shall specify the User ID /Name used for login to the GST Portal. This is required for auto
download of various GST Returns as GSTR1, GSTR2A and GSTR 3B. This feature is also available
only if the User has a valid BUSY License Subscription (BLS).

Enable Cess
Specify ‘Y’ in this data field to enable Cess in the Company.

Caption
Specify caption to be used for Cess in this data field.

Enable Additional Cess
Specify ‘Y’ in this data field to enable Additional Cess in the Company.

Caption
Specify caption for Additional Cess in this data field.

Show Sale / Purchase Amt. as Taxable Amt. in GST Reports

Specify ‘Y’ in this data field if you always want to display Sale / Purchase amount as taxable
amount in GST reports. On specifying ‘N’ in this data field, actual amount on which tax is
charged will be displayed in report. For example, in a voucher, items worth Rs. 1000 are sold
on which GST is charged at 5%. After charging the GST, User applied a discount of Rs. 100 on
the bill. Now if User has specified ‘Y’ in this field then Rs. 900 (1000 -100 Rs. Discount) will be
displayed as taxable amount in GST reports otherwise Rs. 1000 i.e. without deducting Discount
amount will be displayed as taxable amount in GST reports.

Tax Rate Decimal Places

Specify digits to be used after decimal in tax rate value. Value specified here will be applicable
for only ltem-wise tax.
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Show Caption of “Sale / Purchase” voucher as “Supply Outward / Supply Inward”

Enable this option if you want the caption of Sale / Purchase voucher as Supply Outward /
Supply Inward vouchers. On enabling this option, instead of Sale / Purchase; Supply Outward /
Supply Inward voucher name will appear in Transactions menu.

=2We have not discussed, Allow Switching b/w GST/VAT using F12, Create Default GST
Masters, Signatory Details and TIN fields because few of these fields are no longer in use
and few fields are used in case of VAT only.

After entering the appropriate details, click the Save button to save the GST details.

2.2 Voucher Series Configuration

Voucher Series Configuration refers to configuring different voucher series as per your
requirement. For complete details on Voucher Series Configuration, you can refer to Unit 7 of
BUSY Courseware — Basic Edition. As this courseware is for GST only hence we will discuss only
those options of Voucher Series Configuration that are related to GST only. To configure
different options under Voucher Series Configuration, you need to click Administration 2>
Configuration = Voucher Series Configuration .Under Voucher Series Configuration, select the
required voucher type and series and click the Voucher Configuration button. On clicking the
Voucher Configuration button, a Voucher Series Configuration window will appear. Given here
is a screenshot of Voucher Series Configuration window.

Image on Next Page
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Busy

Figure 2.2 Voucher Series Configuration
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Enable Advanced POS Data Entry
Configure Standard POS Options
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N
N
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N
N
N
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l Save Quit

In the Voucher Series Configuration window, lots of options appear but we will discuss only the
Separate Billing / Shipping Details and Generate E-Way Bill after Saving options.

Separate Billing / Shipping Details

Specify 'Y’ in this data field if you want to maintain billing or shipping details such as address,
GSTIN other than the one specified with the Party in the Account master. This is required
where Party has multiple offices and the address where goods / services will be delivered is
different from the one specified in the Account master. It is also possible that GSTIN is different
for the place where goods or services are to be delivered. On specifying ‘Y’ in this data field,

following options get activated:

e Applicable for — Select whether you want to enable Billing / Shipping details for all the
parties or only for the parties belonging to Cash / Bank group. If you select All Parties
option then while entering voucher, on selecting the party, a Separate Billing / Shipping
Details window will appear always. On the other hand if you select Cash/ Bank option
then in the E-Way voucher, Billing / Shipping Details window will appear only if you
select a party that belongs to Cash or Bank Account Group.
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e Specify Key Field - Select whether Party Name, Mobile number or Emails ID is to be
made as key field. Key field you will select here will act as basis for loading existing
billing details in the voucher. For example, if Mobile number is specified as Key Field
then on pressing Enter key on the Mobile number during voucher entry, billing details as
entered for that mobile number earlier will be shown in the voucher.

e GST Report Basis — This data field appears for Sales, Purchase, Sales Return and
Purchase Return vouchers only. Under this field there are following three options:

o Askin Voucher — Select this option, if you want to specify with each voucher that
whether Party details in the GST report are to be shown from Party master or
from Billing / Shipping Details window that appear during voucher entry

o As per Party master — Select this option if in the GST reports, you always want
party details to be printed from Party master.

o As per Billing / Shipping Details — Select this option if in the GST reports, you
always want party details to be printed from Billing / Shipping details window of
the voucher.

Generate E-Way Bill after Saving

Specify ‘Y” in this data field to generate E-Way Bill on saving the voucher. If you specify ‘Y’ in
this voucher then while saving Sales voucher, BUSY will prompt for generating E-Way Bill for the
transaction.

2.3 Invoice / Document Configuration

With Invoice / Document configuration, you can configure document as per your requirement
i.e. you can design your own formats for printing of document / invoice or you can make
changes in the existing Standard document format as per your requirement. Here we will
discuss about the Standard Document Configuration and that too for GST related options only.
To configure Standard invoice format, click Administration = Configuration 2 Invoice /
Document Printing = Standard option. Select the required invoice like Sale / Purchase and
then configure various options as per your requirement.

We are taking example of Sales Invoice. On selecting the Sales Invoice option, a Configure Sales
Invoice window appears. In the Configure Sales Invoice window, lots of options are provided for
configuring Standard format of document printing. We will discuss options pertaining to GST
only. For rest of the options you can refer to Unit 8 of BUSY Courseware — Basic Edition.

In the Configure Sales Invoice window, click the Self Configured option under Body sub group.
On clicking the Self Configured option, a Configurable Body Items window appears. Given here
is a screenshot of Configurable Body Items window.
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Figure 2.3 Configurable Body Item

~Body Items Configuration -
No. of Characters Caption No. of Characters Caption
S.No. Ml SN Disc. Amt/Unit 0
ltem Print Name 27 Description of Goods Total Disc. Amt. 0
Item Name 0 Markup % 0
ltem Alias 0 Markup Amt/Unit 0
HSN Code 11 HSN/SAC Code Total Markup Amt. 0
Sub Comm. Code Nett Price 11 Price
Item Tax Rate 0 Amount before Tax 0
Additional Field 12 Add. Field CGST % 8 CGST Rate
ltem Opt. Field1 0 CGST Amount 10 CGST Amount
ltem Opt. Field2 0 SGST % 8 SGST Rate
Qty. 8 Qty. SGST Amount 10 SGST Amount
Unit 7 Unit IGST % 8 IGST Rate
Alt. Qty. 0 IGST Amount 10 IGST Amount
Alt. Unit 0 Cess %
Alt. Qty. Price 0 Cess Amount
Packing Qty. 0 Add. Cess %
Packing Unit 0 Add. Cess Amount
Conversion Factor 0 State Cess %
ltem MRP 0 State Cess Amount
List Price 0 Amount 14 Amount
Discount % 0 Total Width 0 B e e
Reset Configuration l
Note : Total width should be 80 /96 [ 136/ 158{LandScape Mode)
{Fields with 0 Characters will not be printed in the invoice) Ok I

[Esc-Quit] [F2-Done] [ Alt-R - Reset Configuration ]

In the Configurable Body Item window, you can specify the number of characters to be used for
printing a particular field. If you do not want to print any particular column then you can
specify its width as zero. In the Configurable Body Items window, a checkbox Remove
Unnecessary GST Columns appears. If you enable this option then while printing an Inter-State
transaction only IGST related columns will be printed in the invoice and while printing local
transaction, CGST and SGST related columns will be printed in the invoice. But if you disable
this option then column related to CGST, SGST and IGST will always be printed in invoice
irrespective of the transaction type.

This option is very useful because in case of inter-state transaction, CGST and SGST columns are
not required and in case of local transaction, IGST column is not required. Hence on enabling
this option unnecessary columns will not appear in the invoice.
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Review
v’ In Features /Options, GST / VAT tab is provided to configure various options related to
GST.
v Under Voucher Series Configuration, separate billing /shipping details can be enabled for
a party.
v" Document / Invoice Printing is totally configurable in BUSY. You can add / remove
columns to be printed in Invoice as per your choice.
Exercise
1. If Amount after which E-way Bill is applicable is specified as zero then E-Way Bill:
a) Will not be generated c)Will be generated for all transactions
b) Will be generated for Zero amount  d) None of the above
2. Existing Billing / Shipping Details can be shown in voucher on the basis of:
a) Mobile Number c) Email ID
b) Party Name d) All of the above
3. If option of Remove Unnecessary GST column is enabled then in local transactions:
a) Only IGST will be printed c¢) Only SGST will be printed
b) Only CGST will be printed d) Both CGST & SGST will be printed
4. Automatic E-way Bill generation from BUSY can be done only if you have:
a) Valid BLS ¢) Standard Edition
b) Enterprise Edition d) All of the above
5. What is the use of Remove Unnecessary columns option provided under Standard
Document Configuration?
6. What is the use of Separate Billing / Shipping Details feature?
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Unit 3
Creating Masters

In this Unit, we will discuss about creating Maters in BUSY which are very important and critical
in entering GST transactions. The unit first introduces you with the GST concept and then how
the same can be implemented in BUSY. As all the masters are covered extensively in Basic
Edition of BUSY Courseware, in this Courseware, we will pick up different GST cases and learn
how the Masters can be created for the same.

Topics covered under this unit:

» Tax Category
» Sale Type
» Purchase Type
» Bill Sundry
> ltems

» Unit

» GST Accounts

3.1 Tax Category

Tax Category is the most important point while discussing the GST regime or any other tax type.
Tax Category in general refers to the category under which an item falls and specifies the rate
at which item is taxable. There are some items which are not at all taxable but then those
items also fall under a Tax category like Exempt or Zero Rated having tax rate as zero. Hence,
every item has a Tax Category with it. Not only items even all the services like AMC service,
professional services like Coaching Centres and so on also falls under a Tax Category under GST
Regime. As the name suggests Goods & Services tax (GST), each and every item (goods) or
service must have Tax Category attached to it.

3.1.1 Creating Tax Category master

To create a Tax Category master in BUSY, click Administration=>Masters=>Add option. On
clicking the Add option, a Tax Category Details window appears. Given here is a screenshot of
Tax Category Details window.
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Figure 3.1 Tax Category Details

TYax Type : GST
Name GST5-12% Type  Goods
Stock Account
GST Rate Info
TaxRate (IGST) 5.00 { For Inter-State Transactions )
TaxRate (CGST) 2.50 ( For Local Transactions )
Tax Rate (SGST) 2.50 ( For Local Transactions )
Tax on MRP N { Only for Multi-Tax Vouchers )
Change TaxRate onthe Basis of Price Y  Nett. Price >= 1.000.00
{ Price/MRP as specified in Item Grid will be considered to check applicable Tax Rate )
Tax Rate (IGST) 12.00
TaxRate (CGST) 6.00
TaxRate (SGST)  6.00
Change in Tax Rates
S.No|w.e.f. IGST-Tax % CGST-Tax % SGST-Tax % Tax Type| Price Based Tax Basi‘:‘
1/20-05-2020 18.00 9.00 9.00 Y =
2
3
4
Ol »
Save Quit
General Information

In the Tax Category Details window, specify the name of the Tax Category, Type i.e. goods or
services. As GST is applicable for both goods & services hence you can select whether the Tax
Category is for goods or for service items.

Next you need to specify the default GST rates to be applied when an item with which this Tax
Category is tagged will be used in a transaction. Basically, you are required to specify the IGST
i.e. rate of tax to be charged for inter-state transactions and CGST/ SGST i.e. the rate of tax to
be charged for intra-state transactions.

After that you can specify ‘Y’ in Tax on MRP data field if tax is to be charged on Item MRP. In
case you have specified tax rate as zero then you need to select whether the item in which this
Tax Category is to be used is Exempted, Zero rated or Nil rated. If you have specified a tax
percentage greater than zero then you can specify the Cess percentage to be charged for intra
and inter-state transactions.
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Change Tax Rate on the basis of Price

In GST regime, there are certain items on which tax is charged as per their price. For example,
an item Shoe is taxable @ 5% if its price is below 1000 and it is taxable @12% if its price is
greater than or equal to 1000. This implies that shoes having price up to 999 will be taxable
@5% and Shoes having price 1000 or above will be taxable @12%.

To create Tax Category master for such items, you need to specify ‘Y’ in Change Tax Rate on the
Basis of data field. After specifying ‘Y’ in this data field, next you have to specify whether item
nett price is to be considered or Item MRP is to be considered for deciding the rate of tax to be
applied. Then you will specify the amount and filtration criteria i.e. greater than equal to or less
than equal to according to which tax rate will be charged. After specifying the criteria, next you
need to specify the CGST, SGST and IGST percentage to be charged when the criteria specified
will be fulfilled.

Changes in Tax Rate

In GST or any other tax regime, changing tax rates is a normal phenomenon. For example 12 %
tax rate is changed to 18% tax rate. Hence to tackle such issues you can use the Change in Tax
Rate grid provided in Tax Category master. Under Changes in Tax Rate grid, you can specify the
date from which the tax rates are applicable for the items. For example, tax rate is increased
from 5% to 18% on 20™ May 2020 hence in such a case, in the first row of the grid you can
specify the w.e.f. date as 20/05/2020 and specify the tax rate as 18%. Now the items with
which this Tax Category is tagged will be sold / purchased with5% GST before 20" May 2020
and will be sold / purchased with 18% GST from 20" May 2020.

3.2 Sale Type

In a business numerous transactions take place where some transactions are for local sale /
purchase and some transactions are for inter-state sale / purchase. Also in some transactions
all the items belonging to a single tax rates are used while in some transactions items belonging
to multiple tax rates are used. For example, in a transaction multiple items are sold and each
item has a different tax rate like some items are taxable at 5%, some items are taxable at 12 %
and so on. To further elaborate this example, you can take an example of a departmental store
which sells thousands of items. In a single bill there are groceries, cosmetics, toys, home
accessories and all these items have different tax rate.

To categorize transactions under different types like whether it’s a local transaction or an inter-
state transaction, single tax rate or multiple tax rate transaction, we create Sale Type master in
BUSY. Sale Type refers to the classification of sales on the basis of type of sale made i.e. local or
central and single tax rate or multi tax rate to be charged in transaction. Sale Type helps BUSY
in knowing that the Sale voucher you are entering is for local transactions or central
transaction, rate of tax to be charged on items used in voucher and so on.
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To create Sale Type master, click Administration = Masters = Sale Type = Add option. On
clicking the Add option, an Add Sale Type Master window appears.

There are many options provided in Sale Type master and all these options are well explained in
the Unit 4 of BUSY Courseware — Basic Edition. Here we will discuss most basic options that
form the basis of Sale Type master and options that are relevant to GST. We will discuss the
Sale Type master based on the requirement i.e. creating Sale Type for local or inter-state
transaction, creating Sale Type for single tax rate or multi tax rate transactions and so on
starting with the creation of Sale Type for Local or Inter-State transactions.

Creating Sale Type for Local or Inter-State transactions

To create a Sale Type to be used for local transaction, select Local option under Region group in
the Sale Type master. To create a Sale Type for inter-state transaction, select Inter-State option
under Region group. Further if the Sale Type is to be used for Export transaction then you need
to select Inter-State option and then Export (Normal), SEZ Unit or Deemed Export as per your
requirement. Given below is a screenshot of Add Sale Type Master window showing Region
group of Sale Type master.

Image on Next Page
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Figure 3.2Add Sale Type master
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Creating Sale Type for Single Tax Rate transactions

Generally if all the items in a transaction belong to a single tax rate then tax is usually specified
at the bottom of the voucher in the form of Bill Sundry (to be discussed in next topic). This is
also called applying tax rate voucher—wise i.e. single tax rate will be applied to the total bill
amount. To create Sale Type for single tax rate, you need to select Taxable Voucher—wise
option in the Taxation Type group and further select the Single Tax Rate option in the Tax
Calculation group. On selecting the Single Tax Rate option, next you need to specify the tax
rate i.e. 5%, 12%, 18% and so on in order to recognize the tax rate for which this Sale Type will
be used. Given below is a screenshot of Add Sale Type master window for creating Sale Type
master for single tax rate transactions.
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Figure 3.3 Add Sale Type Master
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Creating Sale Type for Multi Tax Rate transactions

If the items used in a voucher belongs to different tax rates then you can either specify tax rate
individually with each item which is called item—wise tax rate or you can specify multiple Bill
Sundries with different tax rates and BUSY will automatically calculate the tax rate based on the
Tax Category specified with the item. For example, you have applied two Bill Sundries, one for
12% GST and one for 18% GST, BUSY will then search in the voucher for the items having 12%
Tax Category tagged with them and apply 12% tax on them. Similarly it will search for the items
having Tax category 18% and apply 18% tax on them. Let us now have a look at creating Multi
Tax Rate Item—wise and Multi Tax Rate Voucher—wise Sale Types.

To create Sale Type for Iltem—wise tax rates, you need to select Taxable (ltem—wise) option
under Taxation Type group. Now whenever you enter a voucher and select this Sale Type, an
Item-wise Tax Rate window will appear with each item in which you can specify tax rate with
each item.
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In case of Item-wise sale Type, you are also required to specify the CGST, SGST and IGST Output
accounts as the tax amount is not adjusted in the Sale account. For this, Tax Account (IGST),
Tax Account (CGST) and Tax Account (SGST) data fields appear in which you can select the IGST,
CGST and SGST Output accounts.

To create a Sale Type for Multi Tax Rate Voucher—wise, you need to select the Taxable Voucher
— wise option in the Taxation Type group and further select the Multi Tax Rate option in the Tax
Calculation group. Now whenever you will use this Sale Type in transaction, you need to apply
separate Bill Sundry for each tax rate and BUSY will automatically calculate the rate of tax to be
applied on individual item. This kind of Sale Type is also useful if you have a large number of
items in the voucher as then you do not need to specify tax rate with each item which will be a
tedious work.

On selecting the Multi Tax Rate option, an option Apply Consolidated Tax Amount for all Tax
Rates appears. On specifying ‘Y’ in this option, you need to specify IGST or CGST and SGST Bill
Sundry only once for multiple tax rates and BUSY will show the consolidated GST amount for all
the tax rates. BUSY will automatically calculate the tax rate applicable for individual items.
However it will show and print bifurcated tax rates in the Tax Summary section of the invoice
i.e. tax as per 12%, tax as per 18% and so on.

In case of Voucher—wise sale Types Tax Accounts (IGST/CGST/SGST) fields do not appears as
IGST/CGST/SGST Output accounts are being picked from the Bill Sundries used in the voucher.

Creating Sale Type for Tax Inclusive Transactions

Tax Inclusive transactions are those in which tax amount is already included in the item amount
i.e. while entering voucher, User enters item price inclusive of tax and BUSY then does a reverse
calculation to segregate the tax amount and the item amount. To create a Sale Type for Tax
inclusive transactions, you need to select the Taxable Item-wise option in the Taxation Type
group and further specify ‘Y’ in the Tax Inclusive Item Price option. Now whenever this Sale
Type will be used in any transaction, BUSY will calculate the taxable amount and the tax
amount from the Item amount as entered by User and display it in the Tax Summary section of
the invoice. Given here is a screenshot of Add Sale Type Master window for creating Sale Type
master for Tax Inclusive transactions.

27



Unit 3: Creating Masters Busy

Figure 3.4 Add Sale Type Master
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Creating Other Sale Types

Apart from the various types for which we have created Sale Type master, there are certain
other taxation types for which Sale Type masters are created. These are various options
provided under the Taxation Type group in the Sale Type master and are as follows:

e Exempt — Exempt transactions are those that are specifically exempted from GST
through Government notification and includes non-taxable supplies such as live animals,
cereals etc. To create Sale Type for Exempt items you need to select the Exempt option
under Taxation Type group in Sale Type master.

e Non GST — Non GST goods are those which do not fall under GST purview and can be
taxable under any other local sales tax law. These types of goods are required to be
reported as Non GST supplies in GST Reporting. To create Sale Type for Non GST items
you need to select the Non-GST option under Taxation Type group in Sale Type master.

e Zero Rated — Zero Rated supplies means export of goods or services or supply of goods
or services to Special Economic Zone. Basically for export transactions, you need to
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create a Sale Type master having taxation type as Export. To create Sale Type for Export
items you need to select the Export option under Taxation Type group in Sale Type
master.

e Reverse Charge Mechanism — Reverse Charge Mechanism is a process when the GST
payment is to be done by the receiver or recipient of the goods instead of the supplier of
the goods. Reverse Charge Mechanism (RCM) taxation type is used when the seller of
goods or services needs to enter an RCM voucher. For example a lawyer, while generating
bill for his legal services needs to create an RCM bill in which RCM liability will be of the
buyer of the services i.e. his client. Hence to create a Sale Type for RCM transaction, you
need to select the RCM option under Taxation Type group in Sale Type master.

e Nil Rated — Nil Rated supplies are those that attracts zero percent GST i.e. tax rate
charged on those items is zero. There is a very thin line of difference between Exempt
and Nil Rated transactions. Exempt goods can have higher tax rate than zero but they
are specifically exempted from tax through government notification. Nil rated means
the items are always taxable at zero percent tax so that there is no tax payable even
without government notification. To create Sale Type for Nil Rated items you need to
select the Nil Rated option under Taxation Type group in Sale Type master.

3.3 Purchase Type Master

Purchase Type refers to the classification of purchase on the basis of type of purchase made i.e.
local, central and rate of sales tax paid. Purchase Type helps BUSY in knowing that the Purchase
voucher you are entering is for local transactions or central transactions, rate of tax to be paid
on items used in voucher and so on. To create Purchase Type master, click Administration 2>
Masters =2 Purchase Type Add option. On clicking the Add option, a Purchase Type Master —
Add window appears. This window is totally similar to Sale Type Master — Add window.

In case of Regular Dealer, Purchase Types are totally similar to Sale Types, with only one
exception that you are buying goods from a Composition dealer. To create Purchase Type
master for the purchases your company makes from Composition Dealers, you need to select
the Composition Dealer option under Taxation Type group in the Purchase Type master.

3.4 Bill Sundry Master

Bill Sundries are extra income / expense over and above the Sale / Purchase amount. Bill
Sundries are applied at the footer of the voucher for applying any discount, freight charges and
most importantly the tax or we can say GST. We have discussed in the Sale Type master that
GST can be applied voucher—wise or item—wise. For applying GST item—wise, you need to
specify GST rate with each item in the voucher but to apply GST voucher—wise, you need Bill
Sundries like CGST, SGST, IGST, Cess and so on. At the time of company creation, almost all the
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tax related Bill Sundries are created automatically and hardly a need arise to create more tax
related Bill Sundries.

However if a need arise to create a Bill Sundry master, you can create it by clicking
Administration 2 Masters =2 Bill Sundry = Add option. On clicking the Add option, an Add Bill
Sundry window appears with lots of option. All these options are discussed in detail in Unit 4 of
BUSY Courseware — Basic Edition. Here we will discuss only those options that are required for
taxation related Bill Sundries. For discussing the Bill Sundry options, we will discuss the options
separately for Regular Dealer and for Composition Dealer.

Bill Sundry for Regular Dealer

For a Regular Dealer, CGST, SGST, IGST and Cess Bill Sundries are majorly used and they all are
created at the time of company creation. All these Bill Sundries are calculated as a certain
percentage of taxable amount. For example, 5% of taxable amount is the GST amount. Here
taxable amount is the amount on which tax is to be calculated. Hence while creating a tax
related Bill Sundry in general, you need to select the Nature as GST and in the Amount of Bill
Sundry to be Fed As group select Percentage and then Taxable Amount option. Given below is a
screenshot of Add Bill Sundry Master window showing the Bill Sundry created for IGST.

Image on Next Page
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IGST

Figure 3.5 Add Bill Sundry Master
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One more case that needs to be discussed here is the creation of Bill Sundry to be used for
Export / Import. As we have discussed earlier also that Export in GST is treated as zero rated
i.e. either no tax is charged or if tax is charged then it is fully claimable by the supplier hence Bill
Sundry for Export will be a non-impact Bill Sundry. Non—impact Bill Sundry means it will not be
posted to either the Sales Account or the Party’s account. To create a non—impact Bill Sundry,
you need to specify the following configuration in the Accounting in Sale group in Bill Sundry

master.

e Specify ‘N’ in the Adjust in Sale Amount data field.
e Select IGST Output in the Account Head to Post data field.

e Specify ‘N’ in the Adjust in Party Account data field.

e Select IGST Refundable Against Export / SEZ Unit in the Account Head to Post data field
that appears after Adjust in Party Account data field.

Given below is a screenshot of Add Bill Sundry Master window showing Bill Sundry created for

Export transactions.
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Figure 3.6 Add Bill Sundry Master
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Bill Sundry is also required in case of Import transactions. In import transactions, IGST is being
charged and is required to be paid by the buyer of the goods if seller resides outside India.
Import Bill Sundry is also a non-impact Bill Sundry i.e. it will not be posted to party account or
purchase account. Given below is a screenshot of Add Bill Sundry master showing Bill Sundry
created for import transaction.
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Figure 3.7 Add Bill Sundry Master
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3.5 Iltems

In GST regime, every item and service falls under a Tax Category.

Items and Services are

created in Item master in BUSY; Services are also treated as an item and are created under ltem
master like AMC, Coaching Services and so on.

To create an item for Services, you must keep following points in mind:

e If Unitis not required then you can set it to N.A.

e Specify the Sale /Account as per your requirement.

e Set Don’t Maintain Stock Balance option to ‘Y’.

N.A. then this option cannot be set to ‘N’.

In case you have selected the Unit as

While creating item for goods or services it is necessary to specify Tax Category and HSN / SAC

Code for the item.
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Tagging Tax Category to the /tem master implies that whenever the item will be used in a
transaction, rates as specified in the Tax Category tagged with the item will be applied in the
voucher. For example, Tax Category 5% is tagged with an item then whenever the item is sold
or purchased, 5% GST will be levied on the item. If you enter any other rate in the transaction
for the item then BUSY will show you a Warning message. Hence tagging of Tax Category with
an Item master helps in pre defining the tax rate for the item and it removes the possibility of
entering a wrong tax rate for the item as BUSY will always show a Warning Message if an item is
sold / purchased for a tax rate other than the one specified with it.

To tag a Tax Category master with an item, a Tax Category data field appears in Item master
which shows list of all the Tax Category masters created. Select the required Tax Category from
the list. For example, an item is taxable at 5% then you can select the Tax Category as GST 5%.

After specifying Tax Category, next you need to specify HSN / SAC Code with the item.
HSN/SAC Codes are standard or generalized codes under which items and services are
categorized. Goods are categorized under Harmonized System of Nomenclature (HSN) codes
and Services are categorized under Service Accounting Code (SAC). HSN / SAC code for the
goods and services are fixed by the government and the list for the same is available on their
website. Businessmen have to specify the HSN / SAC code with each item, service or expense.
For specifying HSN / SAC Code of the items or services, HSN / SAC Code data field is provide in
Iltem master wherein you can specify the HSN / SAC code. In Item master, a Validate button is
also provided using which you can check whether you have entered a correct HSN / SAC code or
not.

Given below is a screenshot of Add Item master showing creation of Service Item along with Tax
Category and SAC Code for the item.

Image on Next page
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Figure 3.8 Add Item Master
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3.6 Unit Master

Under GST Regime, it is also very important to specify the Unit Quantity Code (UQC) of the
different units. For example UQC for Bags is Bag, for Bundles it is BDLS. UQC is required to
maintain uniformity in GST returns like some people use MTR or M for Meters or Kgs, Kg for
Kilogram, hence UQC is required so that there is no confusion for the unit of the item. GST
portal also accepts only the specified UQC / Unit, and using any other Unit can throw an error.
UQC can be specified along with the Unit master. While creating a Unit or modifying a Unit,
you can select the required UQC with it. Given below is a screenshot of UQC specified for the
unit Bundles.
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Figure 3.9 Add Unit Master
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3.7 GST Accounts

Account master itself has a very wide range as there are many types of Accounts that are
needed in a business. Account can be Party, Bank, Expense, Revenue, Sales and so on. At the
time of Company creation, BUSY creates 56 default accounts which are generic accounts and
are required by almost any type of business. Along with default Account masters, BUSY also
creates numerous Account Group masters which are used to categorize accounts under
different heads / groups.

In this section, we will discuss creation of various Account masters pertaining to GST only and it
will include GST Tax Accounts, GST Expense Account and Party Account for Registered / Un-
registered, Composition or UIN Holders.

3.7.1 Tagging Tax Category and HSN / SAC Code

It is necessary to specify Tax Category and HSN / SAC Code for the Expenses. For this, Tax
Category and HSN / SAC Code data fields are provided in Account master wherein you can
specify the required Tax Category and HSN / SAC Code.

3.7.2 GST Tax Accounts

By default at the time of company creation, GST Input and Output accounts are created
separately for CGST, SGST and IGST. These accounts are created under the Account Group
Duties & Taxes and Type as CGST, SGST or IGST as per the account. Although the accounts are
already created and hardly any need arises for creating these accounts but in case you need to
create GST Input / Output accounts then you can create them using Administration = Masters
= Accounts = Add option.
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On clicking the Add option, an Add Account Master window will appear in which first you need
to specify the Account name and then select the Account Group as Duties & Taxes. On selecting
the Account Group as Duties & Taxes, a Type field will appear in which you need to select the
Type as CGST if you are creating account for CGST Input or Output; SGST if you are creating
account for SGST Input or Output and similarly /GST if you are creating account for IGST Input or
Output.

3.7.3 GST Expense Account

There are numerous expenses in a business and not necessarily all of them attract GST. There
are certain expenses on which GST is applicable while on some expenses GST is not applicable.
Apart from this there are certain Non GST expense also. Hence it is necessary to specify with
each expense account the type of GST it attracts, rate of GST applicable, ITC Eligibility and
whether it falls under RCM (Reverse Charge Mechanism) or not. Hence we have divided
expenses into three parts i.e. GST Applicable Expense, GST Not Applicable Expense and Non GST
Expense and will discuss them one by one starting with GST Applicable Expense.

GST Applicable Expense Account

GST Applicable Expenses are those expenses on which GST is levied like Freight, Cab Rentals,
Office Stationery Expense and so on. Whenever you make payment for goods that are expense
for your company like office stationery or you have made expense on services like Cab rental
then GST is levied on them. Hence while entering Payment / Journal vouchers for such expense
you need to specify GST also for the expense and before using the expense account, it is
necessary to specify the Tax Category for the account, its ITC Eligibility and so on in the Account
Master.

Given here is a screenshot of Add Account Master window showing details for account created
for GST Applicable Expense.
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Figure 3.10 Add Account Master
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In the Account master, while creating an Expense account or Fixed Asset account, you need to
first specify its group as Expense (Direct / Indirect) or Fixed Assets and then you need to specify
the following configuration:

e Select GST Type as GST Applicable.

e Select the Tax Category applicable for the expense i.e. the tax rate to be charged when
this expense account is debited.

e Specify the HSN or SAC code for the expense.

e Select the ITC Eligibility of the expense i.e. whether ITC is claimable or not for the
expense and if ITC is claimable then under what head you can claim ITC for the expense.
Different heads or categories under which ITC can be claimed are:

o Input Goods — Select this option if Input Tax Credit you are claiming is for input
goods.

o Input Services — Select this option if Input Tax Credit you are claiming is for input
services.
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Capital Goods — Select this option if Input Tax Credit you are claiming is for capital
goods.

None — Select this option if Input Tax Credit is not allowed for this expense. Certain
expenses like Foods & Beverages, Club Membership are not eligible for Input Tax
Credit.

e Select whether tax is applicable as per Reverse Charge Mechanism (RCM) or not and if
RCM is applicable then the RCM Category under which it falls. Various categories for
RCM are:

Compulsory — Select this option if it is compulsory to pay tax under RCM for this
expense account irrespective of the amount. For example, services taken from
lawyer i.e. legal services always attract RCM hence for such services you can select
the Compulsory option.

Service Import - Select this option if the expense account belongs to the services
taken from a foreign company. If you select this option then tax under RCM will
always be payable on the payment made for this expense account. For example,
you have taken Server hosting space from USA then whenever you make payment
for this expense, you need to pay tax to the government under RCM.

Based on Daily Limit — Select this option if tax payable under RCM on this expense
account is based on daily expense limit i.e. if the daily consolidated expense amount
is greater than Rs. 5,000 then it will be liable for RCM.

Not Applicable — Select this option if tax is not applicable under RCM on this expense
account.

Reverse Charge Mechanism (RCM) is covered in detail in Unit 4, Topic 4.5 RCM / Tax on
Advance Receipt.

GST Not Applicable Expense Account

GST Not Applicable Expenses are those on which GST is not applicable. These types of expenses
are not required to be reported in GST Reporting. To create an expense account on which GST
is not applicable, you need to simply select GST Not Applicable option in the GST Type data field
in the Account master.

Non GST Expense Account

Non GST Expense are those expense on which GST is not applicable and some other tax is
applicable but they are required to be reported in GST Reporting as Non GST Expense like
Petrol, Water and so on. To create a Non GST Expense account, you need to select the Non GST
option under GST Type data field in the Account master.
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3.7.4 Registered / Un-registered Party Accounts

As discussed earlier, Parties with which you deal can either be registered parties or un-
registered parties. In the Account master a Type of Dealer data field appears in which you can
select the required Dealer Type i.e. Registered, Un-registered, Composition or UIN Holder. In
case you select the Registered or Composition option then you can further specify the Return
Filing Frequency of the party in the Filing Freq. data field and GSTIN of the party. You must also
select State from the list to which the party belongs in the State data field. Based on the State
selected with the party, it is ascertained whether local transactions is to be made with party or
inter- state transactions is to be made. Given below is a screenshot of Add Account Master
window showing different options available under Type of Dealer data field.

Figure 3.11 Add Account Master
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=In case a party belongs to outside India then you can select the required country in the
Country data field and further select the Dealer Type as Un- registered in Account master.
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Review

v

Rate of tax to be charged on an expense account can be specified in Account master
itself.

v Tax Category master specifies the rate of tax to be charged for CGST / SGST / IGST.

v Tax Category master is tagged with /tem master from which BUSY knows the rate of tax
to be charged with the item.

v Sale Type master is used in header of voucher and based on it, nature of transaction i.e.
local or central is known.

v'In Bill Sundry master, you can specify amount posting details of the Bill Sundry and how
the Bill Sundry value will be calculated when it will be used in voucher.

Exercise

1. To create an Account for party belonging to other country, Dealer Type should be:
a) Registered c) Composition
b) Un-Registered d) UIN Holder

2. Expense on which a tax other than GST is applicable will fall under:
a) GST Applicable expense c) Non GST Expense
b) GST Not Applicable expense d) None of the above

3. Tax Rates in Tax Category master can be specified:
a) Date - wise c) Item -wise
b) Price - wise d) Botha & b

4. In a Sale Type master having Taxation Type as Taxable (Voucher-wise), tax can be:
a) Single Tax Rate c) Multi Tax Rate
b) Item - wise d)Botha &c

5. To create Bill Sundry master for inter-state transaction, you need to select its Nature as :
a) CGST c) IGST
b) SGST d) Others

6. Create an Expense account with ITC Eligibility as Input Goods and Tax Rate as 12%.

7. Create a Tax Category master for Price — wise taxes in which 5% tax is to be charged if
item price is less than 500 and 12% tax is to be charged if item price is greater than
equal to 500.

8. Create a Sale Type master in which item—wise multiple tax rates can be applied.
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Unit 4
Entering Transactions

Entering Transactions is a day to day activity in a business like Sale, Purchase, Payment, Receipt,
Sale Return, Purchase Return and so on. All these transactions are recorded using different
vouchers in BUSY, although you can use Journal voucher for recording all the transactions but
different voucher types are provided for entering different transactions like Sales voucher for
recording sales, Payment voucher for recording details of payment made and so on. In this
Unit, we will discuss recording of GST entries in BUSY using different voucher types along with
generation of E-Way Bill and E-Invoice, managing RCM entries and tax on advance receipt
entries.

Topics covered under this unit:

Supplies Inward — Purchase / Expense
Supplies Outward — Sales

E-Way Bill / E-Invoice Generation

Debit / Credit Notes Management

RCM Management / Tax on Advance Receipts

YV V V VYV V

4.1 Supplies Inward — Purchase / Expense

Supplies Inward in general refers to all the purchases made for items or services and the
payment made for various expenses. Supplies Inward can be recorded through Purchase
voucher or through Payment / Journal voucher. In this section, we will discuss about entering
Purchase transactions for goods purchased and entering Payment / Journal voucher for the
expense made.

4.1.1 Entering Purchase voucher

To enter Purchase voucher, click Transactions = Purchase = Add option. On clicking the Add
option, an Add Purchase Voucher window appears. In the Add Purchase Voucher window, apart
from specifying general details like Voucher date, Voucher number, Party from which goods are
purchased, items that are purchased, the most important and differentiating factor is Purchase
Type and the Bill Sundry to be used in the voucher.

Purchase Type as we have discussed earlier helps in knowing the kind of transaction you are
entering i.e. local, inter-state, single tax rate, multi tax rate and so on hence it is very important
to select the correct Purchase Type for the voucher you are entering. Name of the Purchase
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Type is usually indicative of the details it contains like for local transactions you can select
Purchase Type starting with L/GST where ‘L’ is indicative of local transaction, for Inter-state
transactions, you can select Purchase Type starting with I/GST where ‘I’ indicates inter-state
transaction.

Apart from Purchase Type, another important part for GST in the voucher is Bill Sundry. For
local transactions, you need to apply CGST and SGST Bill Sundry and for inter-state transaction,
you need to apply IGST Bill Sundry. For multiple rates you need to specify these Bill Sundries
multiple times with different tax rate. However in case of item wise and tax inclusive
transactions, no Bill Sundry is required to be applied as the tax rates are specified with each
item in the voucher.

One more thing that needs to be discussed here is ITC Eligibility which needs to be specified for
the vouchers that are eligible for ITC. This implies that ITC can be claimed under which category
for the Purchase voucher. Various categories / options provided for ITC Eligibility are:

e Input Goods / Services — Select this option if you are claiming ITC for Input goods and
services i.e. ITC is applicable for purchase of goods and services. This option is helpful if
in a single voucher both goods and services are specified. For example, you have
purchased R.O. Water Purifier and along with it you have taken AMC of the R.O. so both
goods and services will be specified in a single voucher.

e Input Services — Select this option if ITC is applicable only for purchase of services.

e Input Capital Goods / Services — Select this option if goods you are purchasing falls
under the Capital Goods / Services category.

e None —Select this option if ITC is not applicable for the voucher.

We will now discuss entering different type of transactions based on the tax types like single
tax, multi tax, tax inclusive, exempt and import transactions.

Single Tax Rate Purchase

Single tax rate purchase implies Purchase in which only one tax rate is used. To enter such
transaction, you need to select the Purchase Type with the tax percentage to be used in the
voucher. For example, all the items in the voucher are taxable @ 5% then you can select the
Purchase Type as GST 5% (LGST or IGST), similarly if all the transactions are taxable @ 12% then
you can select the Purchase Type as GST 12% (LGST or IGST) and so on. Here we will discuss
entering single tax rate transaction for local purchase and inter-state purchase.

If you are entering a local single tax rate purchase then you need to select the Purchase Type as
L/GST with tax rate appended to it like 5%, 12% and so on. Hence, if all the items in the
voucher are taxable @18%, you need to select the Purchase Type as L/GST-18%. After selecting
the Purchase Type, next you will enter the item related details in the voucher and then apply
the CGST and SGST Bill Sundry. In case of local transactions, tax is divided equally as CGST and
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SGST, hence if you are entering a local transaction for GST 18% then you need to apply two Bill
Sundries CGST and SGST @ 9% each.

Given below is a screenshot of Purchase Voucher entered for local single tax rate transaction.

Figure 4.1 Add Purchase Voucher

Add Purchase Voucher
Series Main Date 20-04-2020 {Mon)  Vch No. 1 PurcType L{/GST-18%
Party Sony India Pvt. Ltd. Mat. Centre  Main Store

{Cur. Bal. 1 Rs. 0.00 ) { GSTIN fUIN : 07ABCDE 12345271
ITC Eligibility Input Goods{Services

Marration

S.N. [Item Qty.|Unit Price (Rs.) Amount (Rs.)| ©
1|Sony Bravia LED 32 Inch 10.00|Pcs. 40,000.00 4,00,000.00
2
3
4
5
6
7
8
9
10
11 -
(Cur. Stock = 10.00 Pes. ) Apply Tax (F4) 10.00 4,00,000.00
~Tax Summary — e e———
TaxRate  Taxable Amt. cest sesr |S-N. |Bill Sundry @ Amount (Rs.) &
9+9% 4,00,000.00 35,000.00 36,000.00 1|casT 9.000/% 36,000.00|
2[SGST 9.000|% 36,000.00
3
Totals 4,00,000.00 36,000.00 26,000.00 4
!F/' Tax Summary I ~
4,72,000.00
Vch. Detail | Master Detail | Party Dash Board | et ey e uoIchh.] Update Discount | Check Scheme’ 1 quit I ‘

In the Add Purchase Voucher window, you can see the L/GST18% Purchase Type and CGST and
SGST Bill Sundries at the rate 9% each is used. You can also have a look at the Tax Summary
provided at the left hand side of the voucher. Tax Summary gives complete details of the
taxable amount and tax amount of the voucher.

If you are entering an inter-state single tax rate transaction then you need to select the
Purchase Type as I/GST-5%, |I/GST-12% and so on and you need to apply only single tax Bill
Sundry of IGST along with the required tax rate. Given below is a screenshot of Purchase
Voucher entered for inter-state single tax rate transaction.
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Figure 4.2 Add Purchase Voucher

_Add Purchase Voucher
Series Main Date 20-04-2020 {Mon) Vch No. 2 PurcType IJGST-18%
Party Samsung India Pvt. Ltd. Mat. Centre  Main Store

{Cur. Bal. : Rs. 0.00 ) { GSTIN /UIN : 06ADEFR4567F2Z1)
ITC Eligibility Input Goods{Services

Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Samsung LED 40" inch 10.00|Pcs. 50,000.00 5,00,000.00|
2
3
4
S
6
7
8
9
10
11 b
((Cur. Stock = 10.00 Pes. ) Apply Tax (F4) 10.00 5,00,000.00
-Tax Summary -
Tax Rate Taxable Amt, 1GST S.N. |Bill Sundry @ Amount (RS.) =
18% 5,00,000.00 90,000.00 1|1GST 18.000(% 90,000.00
2
3
Totals 5,00,000.00 90,000.00 4
?17 Tax Summary 5 -

5,90,000.00

VCH ACC ITEM

Vch. Detail l Master Detail [ Party Dash Boardl MAGE | mige  mace  HoldVch.|  Update Discount | Check Scheme | | Quit

Multi Tax Rate Purchase

Multi Tax rate purchases are those purchases in which more than one tax rate is used. For
example, in a voucher there are various items of different tax rate. This means in a single
voucher, you have items taxable @5%, 12%, 18% and so on. To enter multi tax rate
transactions there are two methods; one is Item-wise and other is Voucher—wise. We wiill
discuss both these methods in detail starting with Item-wise multi tax rate transactions.

Iltem-wise multi tax rate transactions imply tax rates will be specified with each and every item
used in the voucher. To enter item-wise tax rates, you need to select the Purchase Type as
L/GST-ItemWise if it is local transaction or I/GST—ItemWise if it is an inter-state transaction.
After selecting the required Purchase Type, next you will enter item details like Item Name,
Price, Unit and so on. While entering Item details when you press Enter key on the Amount
field, an /tem Wise GST window will appear showing the CGST, SGST or IGST tax rate applied on
the item along with Cess percentage if any and the final tax amount for the item. CGST, SGST or
IGST rates as shown in the window are picked from the Tax Category tagged with the item.
Item Wise GST window appears with each item and hence separate GST rate can be applied
with each item in the voucher.
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An important point to note here is that in case of item-wise multi tax rate transactions, there is
no need to specify any tax Bill Sundry in the voucher as tax rates are specified along with each
item. Given here is a screenshot of Purchase voucher entered for Item Wise multi tax rate
transaction.

Figure 4.3 Add Purchase Voucher

Seies  Main Date 20-04-2020 (Mon) VchNo. 3 PurcTye L/GST-ltemWise
Party Godrej India Mat. Centre  Main Store

{Cur. Bal. {Rs. 0.00 ) (GSTIN fUIN : 07ADRGF567852Z1)
ITC Eligibility Input Goods/Services

Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.) ;{‘
1|Godrej Refrigerator 255 Litre 10.00|Pcs. 25,000.00 2,95,000.00|
2|Godrej Split AC 2 Tonne 10.00|Pcs. 50,000.00 6,40,000.00
3 em Wise GS x|
4 HSN Code : 84158310
5 GST Rate : 28%

6 Taxable Amount = 5,00,000.00
7
P CGST % 14.00 CGSTAmt.  70,000.00
9 SGST % 14.00 SGSTAmt.  70.000.00
10 Type
11 '

{(Cur. Stock = 10,00 Pcs. ) 20.00 Final Amt. 6.40.000.00

- Tax Summary - =

TaxRate  Taxable Amt. casT sest JS-N. |Bill Sundry

949% 2,50,000.00 22,500.00 22,500.00 1]1G6sT

14414% 5,00,000.00 70,000.00 70,000.00 2

3
Totals 7,50,000.00 952,500.00 52,500.00 4
= = !
10,70,000.00
Vch. Detail [ Master Detail l Party Dash Board [ ore| et SRR Hold Vch. | Update Discount | Check Schemel Save | Quit l ‘

Voucher—wise Multi tax rate transactions imply those transactions in which multiple tax rates
are used in the voucher but tax rates are not specified individually with item and are specified
only in the form of tax Bill Sundry. For applying voucher wise multi tax rates, you need to select
the L/GST-Multi Rate or I/GST-Multi Rate Purchase Type. After that you need to enter item
related details and at the bottom of the voucher apply different Bill Sundries for each tax rate.
For example, in a voucher, items taxable @ 18% and 28% are used and it is a local transaction
then you need to apply CGST9%, SGST 9%, CGST 14% and SGST 14% Bill Sundries. If it is an
inter-state transaction then you need to apply IGST 18% and IGST 28% Bill Sundry. BUSY will
then automatically calculate 18% GST on items taxable at 18% and 28% GST on the items
taxable at 28%. Given here is a screenshot of Purchase voucher entered for voucher-wise multi
tax rate local transaction.
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Figure 4.4 Add Purchase Voucher

. Add Purchase Voucher

Series Main Date 20-04-2020 (Mon)  VchNo. 4 Purc Type L{GST-MultiRate

Party Godrej India Mat. Centre  Main Store
(Cur. Bal. : Rs.D.00 ) (GSTIN /UIN : 07ADRGF567852Z1)
ITC Eligibility Input Goods/Services

Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)|
1|Godrej Refrigerator 255 Litre 10.00|Pcs. 25,000.00 2,50,000.00| 1
2|Godrej Split AC 2 Tonne 10.00|Pcs. 50,000.00 5,00,000.00
3
4
5
6
7
8
9

10
11 -

( Cur, Stock = 10.00 Pes. ) Apply Tax (F4) 20.00 7,50,000.00

~Tax Summary - T

Tax Rate Taxable Amt, CGST SGST S.N. |Bill Sundry @ Amount (RS.) "}

9+9% 2,50,000.00 22,500.00 22,500.00 1lcasT 9.000|% 22,500.00|—

14+14% 5,00,000.00 70,000.00 70,000.00 2lsasT 9.000/% 22,500.00

3|SGST 14.000(% 70,000.00

Totals 7.50,000.00 92,500.00 52,500.00 4|CGST 14.000!% 70'000_00
[V Tax Summary 5 o

9,35,000.00

Vch. Detail I Master Detail | Party Dash Boardl . MeM_ HoldVch.| UpdateDiscount | CheckScheme ||| Save ||  Quit

Tax Inclusive Purchase

Tax Inclusive purchases are those purchases in which tax amount is already included in the item
price. In such transactions, User enters item price which is inclusive of tax amount and BUSY
does a reverse calculation to segregate the tax amount and the item price. To enter a Tax
Inclusive purchase transaction, you need to select an L/GST-TaxIncl. or I/GST-TaxIncl. Purchase
Type. After selecting this Purchase Type, next enter item related details and press Enter key on
the Amount field. On pressing the Enter key, an Item Wise Tax Information window appears
which displays the CGST, SGST or IGST percentage already included in the item price / amount.
BUSY will then display the actual taxable amount (item amount without tax) and the tax
amount in the Tax Summary displayed at the bottom of the voucher. In the Tax Inclusive
transactions also there is no need to apply Tax Bill Sundry as tax is already included in the item
amount. Given here is a screenshot of Purchase voucher entered for Tax Inclusive transaction.
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Figure 4.5 Add Purchase Voucher

. Add Purchase Voucher

Series Main Date 20-04-2020 {Mon)  VchNo. 4 Purc Type L{GST-Taxincl.

Party Godrej India Mat. Centre  Main Store
(Cur. Bal. : Rs. 0,00 ) { GSTIN /UIN : 07ADRGF567852Z1)
ITC Eligibility Input Goods/Services

Narration

S.N. [Item Qty.| Unit Price (Rs.)]  Amount (Rs.)]*
T |
1|Godrej Refrigerator 255 Litre 10.00|Pcs. 29,500.00] 2,95,000.00f
2 Ttem-wise Tax Information X
3 HSN Code : 84182900
4 GST Rate : 18%
5 Final Amount Inclusive of GST = 2,95,000.00
g CGST % 9.00
8 SGST % 9.00
9 Type
10
11 { On basis of GST % spedfied here, the sale amount and GST
amount for this item would be calculated automatically )
{ Cur. Stock = 10.00 Pcs. ) 10.00
—Tax Summary - | 5 ]
TaxRate  Taxable Amt. CGST sest |S:N. |Bill Sundry E
9+9% 2,50,000.00 22,500.00 22,500.00 1 =
2
3
Towls 25000000 2250000 2250000 | 4 =
[V Tax Summary 5 ] [ l \ -
2,95,000.00
Vch. Detail I Master Detail ] Party Dash Board I iy BECe ] B Hold Vch ] Update Discount | Check Scheme ] save | Quit ‘

Till now we have discussed that how we can enter various types of transactions in BUSY. Now,
we will pick up various GST terms and discuss how the entry for them can be made in BUSY. For
example, SEZ is a term commonly used in GST hence we will discuss how you can post an entry
for SEZ in BUSY i.e. what all Masters need to be created, how you can enter a voucher for it and
so on. On the same basis, we will try to cover all the GST terms and their posting in BUSY.

B2B Purchase

B2B purchase refers to purchases made from a Registered Dealer i.e. a Registered Party
purchasing goods from another Registered Party. To enter a B2B transaction, you must first
ensure that you have entered valid GSTIN of the party from whom you are purchasing the
goods. To enter a B2B purchase, select the required Purchase Type i.e. L/GST, I/GST and select
the Party from whom goods are purchased and apply the GST in the voucher which could be
item—wise or voucher-wise. Given here is a screenshot of B2B Purchase entered in BUSY.
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Figure 4.6 Add Purchase Voucher

Series Main Date 01-04-2020 {wed)  VchNo. 5 Purc Type I/GST-MultiRate
Party Samsung India Pvt. Ltd. Mat. Centre  Main Store
(Cur. Bal. 1 Rs. 0.00 ) { GSTIN fUIN : 06ADEFR4567F 271 )
>
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Samsung LED 40’ Inch 5.00|Pcs. 50,000.00 2,50,000.00 U
2
3
4
5
6
7
8
9
10
11 -

(Cur. Stock =8.00 Pcs. ) Apply Tax (F4) 5.00 2,50,000.00

- Tax Summary - ‘ > ~
TaxRate Taxable Amt. st S-N. |Bill Sundry @ Amount (Rs.)| *
18% 2,50,000.00 45,000.00 1]1GsT 18.000/% 45,000.00|—

2
3
| Totals 2,50,000.00 45,000.00 4
| Tax Summary 5 >
{ Currency : Rs. ) 2,95,000.00
vch. Detail | Master Detail I Party Dash Boardl MAGE bee  mace  HoldVch.|  UpdateDiscount | Check Scheme ||| | Quit

Exempt / Nil Rated Purchase

To enter transactions for exempt items, you need to select L/GST-Exempt or |/GST—-Exempt
Purchase Type. For entering Nil Rated transactions, you need to select L/GST—Nil Rated or
I/GST-Nil Rated Purchase Type. You only need to select the required Purchase Type for these
transactions and there is no need to apply any tax related Bill Sundry in such transactions.
Given here is a screenshot of Purchase voucher entered for Exempt supplies.
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Figure 4.7 Add Purchase Voucher

|

Add Purchase Voucher
Series Main Date 01-04-2020 {Wed)  Vch No. b PurcType L/GST-Exempt
Party Umang Publishers Mat. Centre  Main Store
{Cur. Bal. t Rs. 0.00° ) (GSTIN /UIN : 07ABRTY123451Z1)
ITC Eligibility Input Goods{Services
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.) r‘j
1| My English Reader 500.00|Pcs. 80.00 40,000.00|—
2
3
4
5
6
7
8
9
10
11 -
{ Cur. Stock = 100.00 Pcs, ) 500.00 40,000.00
—Tax Summary — — =
Tax Rate Taxable Amt. CGST 5GST S.N. |Bill Sundry @ Amount (RS.) :
0+0% 40,000.00 - 1 -
2
3
Totals 40,000.00 0.00 0.00 4
[V Tax Summary 5 -
(Currency ! Rs.) 40,000.00
Vch. Detail I Master Detail | Party Dash Board | e . meM. HoldVch.| uUpdateDiscount | Check Scheme ||| 1 quit

Composition Purchase

Composition Purchase refers to purchase made from a Composition dealer. As Composition
dealers pay GST on a lump sum basis and no ITC is allowed on it hence Composition Dealers sell
goods without charging GST on them. To enter a purchase from Composition Dealer, you must
first create a Purchase Type for the Composition Taxation type and then enter a Purchase
voucher. To create a Purchase Type for Composition Dealer, you have to select Taxation Type
as Composition Dealer in the Purchase Type master. Given below is a screenshot of Purchase
Type master created for Composition type.
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Figure 4.8 Add Purchase Type master

Tax Type : GST
Purchase Type Composition Purchase
~Purchase Account Information —Region 3
¢ Specify hers (Singls Alc) Furchase ¢ Local -Q,D‘:rtc:)fclr‘ar?:zcsbfc;? & Others
" 5p Bre Rate ™ Deemed Export

T ¢ Inter-State
" Specify in voucher

'Taxatjoanype 1| =Farm Informatior =
(" Taxable (Voucher-wise) ("~ Taxable (ltem-wise) Issue ST Form
 Exempt ¢ Non-GST Form Issuable
{¢ Compositicn Dealer * Zero Rated Receive ST Eorm
" UnReg/RCM ¢ Nil Rated
,,,,,,, | Form Receivable

{ Above information can not be changed if any transaction exist for this Purc. Type

~Other Information

ST Rate {
ST Rate (in% )
ess %

dd. Cess (in%)

T

Freeze Taxin Purchase

Freeze Taxin Purchase Return

,,,,, SR R A S SIS e |

Apgly Consolidated Tax Amt. for all Tax Rates N

—For Printing in Documents
Invoice Heading

Invoice Description

Skip in GST Reports N

Quit

After creating the Purchase Type master, next you will enter a Purchase voucher in which
Purchase Type would be as created for Composition Dealer taxation type and Party should also
be registered as Composition Dealer. Given here is a screenshot of Purchase voucher entered
for purchases made from Composition dealer.
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Figure 4.9 Add Purchase voucher

=

‘Add Purchase Voucher

Series Main Date 01-04-2020 {Wed)  Vch No. 9 Purc Type Composition Purchase

Party Krishna Stationery Mat. Centre  Main Store
{Cur.Bal. : Rs. 0.00 Y { GSTIN f UIN : 07AUHTF 12465171 )
ITC Eligibility Input Goods/Services

Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *| |
1|Ball Pens 20.00|Pcs. 10.00 200.00 =
2|Fevistick 10.00|Pcs. 25.00 250.00
3
4
5
6
7
8
9

10
11 b

{ Cur. Stock = 0.00 Pcs.) 30.00 450.00

[~ Tax Summary — — il = L ||

Tax Rate Taxable Amt. casT sesr |S-N. |Bill Sundry @ Amount (Rs.) =

0+0% 450.00 - == 1 .

2
3
Totals 450.00 0.00 0.00 4
[V Tax Summary 5 -
{Currency : Rs. ) 450.00
Vch. Detail | Master Detail I Party Dash Boardl ,me "?fge ,:5:5 Hold Vch. Update Discount Check Scheme Quit

Special Economic Zone (SEZ)

Special Economic Zones are dedicated zones within the borders of a country but are treated
differently for tax purposes. Usually government declares some places as SEZ to enhance trade
activities in that area and to maintain a fair balance of trade in all the regions. Whenever a
company / manufacturing unit falling under Special Economic Zone purchases goods from a
dealer, it is treated as zero rated i.e. no tax is to be paid by the companies / manufacturing
units falling under SEZ. To enter purchase transactions from an SEZ unit, first you need to
create a Purchase Type for SEZ wherein you will select the Region as Inter-State and further
select the Type of Transaction as SEZ. Given here is a screenshot of Purchase Type master
created for SEZ unit.
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Figure 4.10 Add Purchase Type master

Tax T : GST
Purchase Type IGST  SEZ
-Purchase Account Information 1 F-Region - e of ransacion
- ; ; Goods  Purchase [ :
& Specify here (Single Alc) ~ Local " Stock Transfer "~ Others

Senices Purchase
" Specify here ( Separate accounts for different Tax-Rates)
" Specify in voucher

" Import(Normal) " Deemed Export
s |nter-State @& SEZ Unit

—Taxation Type ation
(¢ Taxable (Voucher-wise) (" Taxable (ltem-wise) Issue ST Form

" Exempt ¢ Non-GST Farm Issuable
" Composition Dealer ¢ Zero Rated S
" UnReg/RCM " Nil Rated

| Form Receivable

( Above information can not be changed if any transaction exist for this Purc. Type
g Tax Calculation

[~Other Information - ] | € Single Tax Rate ' Multi Tax Rate

IGSTRate (in % )

85 (in %)

Freeze Taxin Purchase
Freeze Taxin Purchase Return
Apply Consolidated Tax Amt. for all Tax Rates N
—For Printing in Documents -

Invoice Heading

Invoice Description
Skip in GST Reports N

Quit

Apart from Purchase Type, you also need to create an IGST (SEZ) Bill Sundry which will be a non-
impact Bill Sundry. To create a Bill Sundry master for the IGST (SEZ), you need to specify ‘N’ in
the Adjust in Purchase Amount and Adjust in Party Account data fields and specify the IGST
Input and IGST Paid Against Import / SEZ accounts respectively. This Bill Sundry can be used for
both SEZ and Import transactions hence we are giving it name as IGST (Import / SEZ).

An important point to note here is that in case of SEZ, always IGST is charged even if it is a local
purchase. For example, a dealer in Ahmedabad purchases goods from an SEZ company located
in Surat. Though it is a local purchase as both the cities lie in Gujarat but still instead of CGST &
SGST, it will apply IGST Bill Sundry. Given here is a screenshot of Bill Sundry master created for

IGST (Import / SEZ).
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Figure 4.11 Add Bill Sundry Master

=

Name IGST (Import / SEZ)
Alias

Print Name IGST (Import / SEZ)
Bill Sundry Type Additive

Bill Sundry Nature IGST

Default Value 0.000

Sub Total Heading Total

Affects the Cost of Goods in Sale

Affects the Cost of Goods in Purchase
Affects the Cost of Goods in Material Issue
Affects the Cost of Goods in Material Receipt

Affects the Cost of Goods in Stock Transfer
~ Accounting In Sale -
Affects Accounting Y
| Adjustin Sale Amount Y
| Account Head to Post
| Adjustn Party Amount Y
Account Head to Post
Post Over and Above
| Impact Zero Tax ltems

Z2Z2ZZZ

~Accounting In Purchase
Affects Accounting Y

AdjustIn Purchase Amount N Specify Acc. Here
Account Head to Post IGST Input
Adjust In Party Amount N Specify Acc. Here
Account Head to Post IGST Paid Against Import / SEZ
Post Over And Above
impact Zero Tax ltems

Add Bill Sundry Master

~Accounting In Material Issue/Receipt/Stock Transfer -

¢ Material Iss

Affect Accounting

Other Side

ount Head To Post
Adjustin MC
Account Head To Post

Post Over And Above

" Material Receipt

Amount of Bill Sundry to be fed as-

" Absolute Amount
" PerPackaging Qf
rof
100.00 % of
" Nett Bill Amount
" ltems BasicAmt.
" Total MRP of ltems

(¢ Taxable Amount

™~ Previous Bill Sundry(s) Amount

¢~ Other Bill Sundry

" ltem Description

= Bill Sundry Amount Round Off —
Round off Bill Sundry Amount

Rounding off Nearest to

" Per Main Qty.
¢ Percentace

~ PerAlt. Qty.

o

After creating the Purchase Type master and Bill Sundry master, our next step would be to
enter a Purchase voucher. But before entering a Purchase voucher, you are required to enter a
Journal voucher for the IGST paid against the goods purchased from SEZ unit. However, you
can claim full ITC on the IGST paid for SEZ. Given here is a screenshot of Journal voucher

entered for the IGST paid.
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Figure 4.12 Add Journal voucher

=

Voucher Series  Main Date 01-04-2020 Veh No.
(Wed)
GST Nature Not Applicable/Non-GST | >
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration B
1| D |IGST Paid Against Import / SEZ 1,34,400.00 U
2| C |HDFC Bank 1,34,400.00
3
4
5
6
7
8
8
10
11
12
13
14
15
16
17 -
{ Cur. Bal. : Rs. 1,34,400.00Cr ) 1’34‘40000 1,34'40000 { Currency : Rs.)
r— Long Narration - — — — —
Vch. Other Detail I Master Other Detail I e Quit ]

After entering the Journal voucher, next you will post a Purchase voucher. Given here is a
screenshot of Purchase voucher.
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Figure 4.13 Add Purchase Voucher

Series Main Date 01-04-2020 (Wed)  VchNo. 234 PurcType IGST { SEZ
Party Madan Ceramics Mat Centre  Main Store
{Cur. Bal. : Rs. D.00 ) (GSTIN fUIN : 24ASERF12355171)
ITC Eligibility Input Goods/Services
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.) 53
1|Vitrified Floor Tiles 1,000.0|Box 480.00 4,80,000.00 L
2
3
4
5
6
7
8
9
10
11 -
{(Cur. Stock = 0.0 Box) Apply Tax (F4) 1,000.0 (Alt. Qty. = 1,000.0) 4,80,000.00
~Tax Summary — = =
Tax Rate Taxable Amt. 1cs7|S-N. |Bill Sundry @ Amount (Rs.) ‘,1 ‘
28% 4,80,000.00 1,34,/400.00| * 1|1GST (Import / SEZ) 28.000|% 1,34,400.00|—
2
[ 3
Totals 4,80,000.00 1,34,400.00/ 4
| ¥ Tax Summary ‘ 5 -
*{+) 134400.00 {Currency : Rs. )

Vch. Detail l Master Detail l Party Dash Boardl . M. HoldVch.| UpdateDiscount | Check Scheme ||}

Import Purchases

Import purchases are those purchases in which goods are purchased from outside the country.
Import can be Taxable Import or Exempt Import. However an importer can claim Input Tax
Credit (ITC) on the IGST paid at the time of import. Along with IGST or Basic Custom Duty, there
are certain other charges also that are sometimes levied on the Import like Shipping charges,
Freight Charges, Custom Clearing charges etc. We will discuss all these type of transactions in
detail, starting with entering a taxable Import.

Before entering a Purchase voucher, we need to enter a Journal voucher for the payment of the
Custom Duty or any other charges you have paid. First you need to create Custom Duty
account under Duties & Taxes or Expense (Indirect / Admin) Account Group and next you are
required to create IGST Paid Against Import account under the Current Assets Account Group.
After creating these accounts, you will enter a Journal voucher where you will debit the Custom
Duty and IGST paid Against Import accounts and credit the SBI account. Given here is a
screenshot of Journal voucher entered for the payment of Custom duty and IGST.
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Figure 4.14 Add Journal Voucher

Add Journal Voucher
Voucher Series  Main Date 01-04-2020 Veh No
(Wed)
GST Nature Not Applicable/Non-GST > |
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration £
1| D |Custom Duty 10,000.00 U
2| D |IGST Paid Against Import / SEZ 2,88,400.00
3| C |HDFC Bank 2,98,400.00
4
5
6
7
8
9
10
11
12
13
14
15
16
17 -
(Cur.Bal. :Rs. 0.00 ) 2.,98.400.00 2.98.400.00 ( Currency :Rs. )

r— Long Narration -

Vch. Other Detail I Master Other Detail | Gl Wl

After entering the Journal voucher, next you will enter a Purchase voucher for which you have
to create certain Bill Sundries like IGST (Import / SEZ), Custom Duty and Other Billing / Shipping
Charges. To create these Bill Sundries, click Administration = Masters =2 Bill Sundry = Add
option. We will discuss creation of all these Bill Sundries one by one.

Bill Sundry for IGST Import

Bill Sundry master for IGST (Import / SEZ) will be used only in case of taxable import. It will not
affect the invoice amount but will affect the accounting and will be reflected in GSTR-2(5A)
report. To create this type of Bill Sundry, you need to specify ‘N’ in the Adjust in Purchase
Amount and Adjust in Party Account data fields and specify the IGST Input and IGST Paid
Against Import / SEZ accounts respectively. We can use the same Bill Sundry IGST (Import /
SEZ) which we have discussed in the SEZ purchase topic.
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Bill Sundry for Custom Duty

Bill Sundry for Custom Duty will be a non-impact Bill Sundry i.e. it will neither affect the invoice
amount nor any accounting entry will be posted for it. This Bill Sundry will only increase the
cost of goods.

Given here is a screenshot of Add Bill Sundry Master window showing various options
configured for Custom Duty Bill Sundry.

Figure 4.15 Add Bill Sundry Master

Name Custom Duty ~Accounting In Material Issue/Receipt/Stock Transfer
Alias §E MatenalIEene o :
PrintName Affect Accounting
Bill Sundry Type Additive r Side
Bill Sundry Nature Custom Duty 8
untHead To Post

Default Value 0.000

Adjustin MC
Sub Total Heading Total I

untHead To Post

Affects the Cost of Goods in Sale N
Jafiects the Cost of Goods in Purchase Y | SHiD
Affects the Cost of Goods in Material Issue N Amount of Bill Sundry to be fed as
Affects the Cost of Goods in Material Receipt N ' Absolute Amount ¢ PerMain Cty. ™ PerAlt. Qty,
Affects the Cost of Goods in Stock Transfer N €7 PerPackaging O ¢ Percentage
Accounting In Sale °_f_’ ==
Affects Accounting N 100.00 % of
Adjust in Sale Amount ' Nett Bill Amount Selective Calcuiation N

unt Head to

e Ay T

Accounting In Purchase -
Affects Accounting N

~
DR C

¢ Item Description

unt Head to Pos

Po And A

Bill Sundry Amount Round Off
Round off Bill Stundry Amot

Rs,

Impact Zero Tax ltems

Bill Sundry for Other Charges

Bill Sundry for other miscellaneous charges like, Shipping Freight, Insurance, etc. and Custom
Clearance will also be a non-impact Bill Sundry and will increase only the cost of goods. While
creating Bill Sundry for other charges, you need to configure the following options:

e Set Affects Cost of Goods in Purchase option to ‘Y’
e Set Affects Accounting option to ‘N’

e Select Absolute Amount option under Amount to be Fed As group.
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You can refer to Figure 4.15 Add Bill Sundry Master for creating Bill Sundry for Other Charges.

After creating Bill Sundries now we will enter a Purchase voucher. While entering a Purchase
voucher, first you will select the Purchase Type as IGST/Import. Next select the Party Account
where party is an un-registered party as it belongs to outside India. Enter item name, unit and
price. Apply Custom Duty, and other miscellaneous expenses Bill Sundry as per your
requirement and then apply the IGST (Import / SEZ) Bill Sundry. IGST (Import / SEZ) will be
calculated on Item’s Basic amount plus Custom Duty and other miscellaneous charges. Given
here is a screenshot of Purchase voucher entered for taxable Import.

Figure 4.16 Add Purchase Voucher

-Add Purchase Voucher
Series Main Date 01-04-2020 (wed)  VchNo. 435 PurcType I/GST-Import
Party Bensons (Singapore) Mat. Centre  Main Store
{Cur. Bal. : Rs. 0.00 ) (GSTIN fUIN: )
ITC Eligibility Input Goods/Services
Narration

S.N. |ltem Price (Rs.) Amount (Rs.)| .
1|Bluetooth Earphones 500.00 10,00,000.00 U
2
3 {Information given below is meant for GST Registers only)
4 [~ Purchase Bill Details
: Purchase Bill No. 6754328
7 Purchase Bill Date 01-04-2020
8 Port Code INB395
1(9) (Leave above fields blank to use voucher no. and date for reporting) ‘
11 -
{ Cur. Stock = 1000.0 Pcs. ) Update PortAddressl 10,00,000.00
~ Tax Summary —— S - S - B
Tax Rate Taxable Amt. IGST! St L PRIl @ Amount (Rs.) ‘.‘,y
28% 10,30,000.00 2,83,400.00| * 7|Custom Duty 20,000.00
* 2| Others(Freight Shipping Custom Clearing) 10,000.00
| *3|IGST (Import / SEZ) 28.000|% 2,88,400.00
Totals 10,30,000.00 2,88,400.00 4
| ¥ Tax Summary A 5 -
*{+) 318400.00 {Currency : Rs. ) 10,00,00000

(N = 1318400.00)
vch. Detaill Master Detail | Party Dash Boardl GNEHT| LAcEl hoey ﬂolchh.I Update Discount ] gheckSchemer Save i Quit

In the above screenshot, we have applied Custom Duty and Others (Shipping Freight, Custom
Clearing) Bill Sundry and the IGST Import Bill Sundry @ 28%. IGST is calculated on item amount
plus the Bill sundries amount i.e. 10,00,000 + 30,000.

Another point to note here is that in the GST Reporting Details window, in Purchase Bill number
data field, you are required to enter Bill of Entry number. In the Purchase Bill Date data field,
you are required to enter the date of Bill of Entry. In the Port Code data field, you will specify
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the Code of the port where goods have been received like code of the Vishakhapatnam port or
Kochi port wherever the goods are received via shipping.

4.1.2 Entering Expense in Journal / Payment voucher

We have already discussed about the GST Expense accounts in Unit 3 of this Courseware. Now
we will discuss how the expenses are recorded in BUSY. For example, you have made expense
for Car Repair and Maintenance, Factory Insurance, Stationery Expense, Legal services, Freight
charges or on Food & Beverages then how these expenses will be recorded in BUSY. To record
these expenses, we will basically use Payment or Journal voucher, however in certain case we
can use Purchase voucher also to record these expenses. Before recording these expenses, it is
also very important to know the type of expense you have made i.e. whether it is a B2B
expense, B2C expense, GST Exempt expense or you have taken the services from an un-
registered person or supplier. We will now discuss different types of expense and how they can
be recorded in BUSY.

Registered B2B Expense

Registered B2B expenses are those that are incurred from a registered dealer and your
Company name and GSTIN is printed on the invoice. For example, you have taken some
insurance for goods or factory from a registered dealer and your company name and GSTIN is
printed on the bill provided to you. To enter such expense, you can use Journal / Payment
voucher. Here we are entering a Journal voucher for recording this expense.

In the Journal voucher, first you need to select the Registered Expense B2B option in the GST
Nature data field. After selecting this option, you will debit the Expense account, CGST / SGST
Input account and credit the Party account. Expense account taken here is created under the
Expense (Indirect / Admin) Account Group with Tax Type as GST Applicable, Tax Category as
Services 18% and ITC Eligibility as Input Services. On saving the Journal voucher, a Registered
Expense window will appear in which you are required to enter the purchase related details like
expense date, HSN / SAC code, ITC eligibility and so on. For example, if you are taking expense
as Godown Insurance and the expense is applicable for ITC then you need to select the ITC
Eligibility as Input Services. Various fields that appear in the Registered Expense window are:

e Party — Select the party from whom you have taken the services. For example, you have
taken Insurance from United India Insurance Company then you will select United India
Insurance Account in this field.

e Account Name — Select the expense account. By default the expense account debited in
the voucher appears here.

e Purchase / Invoice No. — Specify the invoice / bill number as printed on the invoice / bill
you have received from the party.

e Purchase Bill Date - Specify the invoice / bill date as printed on the invoice / bill you
have received from the party.
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e HSN /SAC Code — Specify the HSN / SAC code of the goods / services.

e Unit — Specify the unit for the goods / service. If unit is not applicable then you can
select N.A. option also.

e Taxable Amt — This column displays the amount on which tax is to be charged.
e GST % - This column displays the rate of tax applicable for the expense.

e CGST — This column displays the CGST amount.

e SGST — This column displays the SGST amount.

e |TC Eligibility — Select whether the tax paid on expense is eligible for ITC or not. If ITCis
applicable then select the category under which it is eligible.

Given here is a screenshot of Journal voucher entered for Registered B2B Expense.

Figure 4.17 Add Journal Voucher

Bl

Add Journal Voucher

Voucher Series  Main Date 28-04-2020 Vch No
{Tue)
GST Nature Registered Expense (B2B) =
Voucher |

S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration e

1| D |Godown Insurance 50,000.00 L

2| D |CGST Input 4,500.00

3| D |SGST Input 4,500.00

4| C |HDFC Bank_ , ‘
[ Expense Account Name : Godown Insurance
)] Expense Amount to be Adjusted : Rs. 50,000.00
| | Parly United India Insurance
1 Region : Local ; Place of Supply : Delhi (07)
il SN |Account Name Purc. Inv. No. |Purc. Bill Date |HSN / SAC | Unit Taxable Amt GST% CGST Amt SGST Amt|ITt »
5l 1| Godown Insurance 231 28-04-2020 (997137 N.A. 50,000.00 18.00 4,500.00 4,500.00 lm‘v]
Il 2
= 3
[l a
Il 5
[ c |
(cuf [« [ »
- 1q 50,000.00 4,500.00 4,500.00

[ :: ;L;T:ary Towable Amt. CaST SGST Adjustment would be reflected in : GSTR2
9+9% 50,000.00 4 500.00 4500.00

Vg

“Esc-Quit] [ F2-Done]

Tax Paid B2C Expense

Tax Paid B2C Expenses are those expenses that are incurred from a registered dealer but the
invoice does not carry your Company Name or GSTIN. For example, groceries expense from a
Departmental store which is a registered party and given GST paid invoice to you but your
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name and GSTIN is not printed on it. To enter such expense, you can use a Journal voucher or a
Payment voucher. We are recording this expense using a Payment voucher.

In the Payment voucher, first select the GST Nature as Tax paid B2C Expense then debit the
expense account and credit the Cash / Bank account. If you are entering a Journal voucher then
you can credit the party account also instead of cash / bank account. Party account that would
be used here will be created under Sundry Creditors Account Group with Dealer Type as
Registered and GSTIN also mentioned in the Account master. As the invoice is not in your
name, hence this expense will not be eligible for Input Tax Credit. Also as the tax is paid on this
transaction, it will not fall under RCM category. Given here is a screenshot of Payment voucher
entered for Tax paid B2C Expense.

Figure 4.18 Add Payment Voucher

Voucher Series  Main Date 30-04-2020 Vch No
{Thu)
GST Nature Tax Paid Expense (B2C) | > |

S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration £ ;
D |Groceries (Coffe / Tea / Sugar) 900.00 =
C |Cash 900.00

DN (B W(N =

17 -
{ Cur. Bal. : Rs. 96,500.00 Dr ) 900.00 900.00 { Currency : Rs. )

i~ Long Narration -

Vch. Other Detail | Master Other Detaill Party Dash Boardl e [

RCM / Unregistered Expense

RCM / Unregistered expenses are those which are either incurred from unregistered dealers or
fall under Compulsory RCM or Service Import category. To enter transaction for such expenses,
you can use Journal / Payment voucher. We are entering a Journal voucher for RCM expense.
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In the Journal voucher, first you need to select GST Nature as RCM / Unreg. Expenses then you
need to debit the Expense account like Freight account and credit the Party account. Expense
account used here will be created under the Expense (Indirect / Admin.)Account Group with Tax
Type as GST Applicable, Tax Category as Services 5%, ITC Eligibility as Input Services and Reverse
Charge as Compulsory. Given here is a screenshot of Journal voucher entered for RCM /
Unregistered Expenses.

Figure 4.19 Add Journal Voucher

| Add Journal Voucher |

Voucher Series  Main Date 01-04-2020 ch No.
(Wed)

GST Nature RCM{Unreg. Expense > |

S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration 2
D |Freight Charges 10,000.00 =
C |India Goods Carriers 10,000.00

DN N[(B|WIN (=

w

10
11
12
13
14
15
16
17 -
( Cur. Bal. : Rs. 10,000.00 Cr ) 10,000.00 10,000.00 { Currency : Rs. )

Long Narration -

Vch.OtherDetaill Master Other Detaill e el

You can similarly post RCM / Unregistered Expense voucher for Import Services like Server
Hosting Space taken from a Company outside India, Legal Services and so on. RCM topic is
covered in detail in the Topic 4.5 RCM management / Tax on Advance Receipt of this Unit.

Expense with ITC Eligibility as None

There are certain expenses on which you cannot claim ITC and hence while entering such
expense you need to select ITC Eligibility as None. To explain ITC Eligibility None entry, we are
taking example of Car Repair & Maintenance expense as the service expense is not eligible for
ITC. Car Repair & Maintenance account has been created under Expense (Indirect / Admin)
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Account Group, Tax Type as GST Applicable, Tax Category as Service 18% and ITC Eligibility as
None. Given here is a screenshot of Payment Voucher entered for expense not eligible for ITC.

Figure 4.20 Add Payment Voucher

Vouches Secies  Main D&:e  28-04-2020
GST Nature Registered Expensé {B2B) =
= N -1 |- Youcher Info
S.No D/C]Aceount I Debit (Rs.)l Credit (Rs.)[Shon Narration I -
1| D |Car Repair & Maintenance | 8,000.00| |
2| C |Cash | 8,00.00
4 Expense Account Rame : Car Repair & Maintenance
5 E be Adjusted : Rs. §,000.00
Pary Mauti Suzuki Authonzed Service Ce I
8 Region : Local ; Place of Supply : Delki (07)
9] [SN [Purc.iw. No. |Purc. nill Date | SN /SAC |umit | taxable Amt]  GsT%|  cGSTAmt|  sGST Amt]rrc Higibilty
10] | 1|38 | 28-04-2020 |998714  |NA 8,000.00  18.00| 720.00| 720,00 None
11| | 2
12| | 3
13 a
] [
15 6
o
16] |« '
17 #,000.00 72000 20,00
(CurBd oo
o 1:;}'3;‘ 5 InsbieAn cas] sgsT Adjustment would be reflactad In : GSTR2
2+3% 800000 720.00 720.00
__om |
Vch,

In the above Journal voucher, cash account is credited and expense account is debited. On
saving the voucher a Registered Expense window appears in which party name from whom
service has been take has been specified and in the ITC Eligibility column None option is
selected.

Non GST and Exempt Expense

Non GST expenses are those on which some other tax apart from GST is applicable but they are
required to be posted in GST Reports as Non GST Expense like Water & Electricity. To enter
voucher for Non GST expense, you need to select the GST Nature as Non GST and then debit the
expense account and credit the cash / bank / party account. If you are entering Payment
voucher then you can credit cash or bank account but if you are entering Journal voucher then
you can credit cash / bank or party account.

GST Exempt expenses are those that are totally exempted from GST like Books & Periodicals or
are exempted under certain conditions. To enter Exempt expenses, you need to select the GST
Nature as Exempt Expense and then debit the expense account and cash / bank / party account.
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If you are entering Payment voucher then you can credit cash or bank account but if you are
entering Journal voucher then you can credit cash / bank or party account.

Composition Expense

If you have made an expense from a Composition Dealer i.e. you have bought some goods or
services from a Composition dealer then it will be treated as Composition Expense. For
example, you have made an expense on Groceries from Composition dealer then it will be
treated as Composition Expense. To enter a transaction for Composition expense, you need to
select the GST Nature as Composition Expense, debit the expense account and credit the cash /
bank / party account. If you are entering Payment voucher then you can credit cash or bank
account but if you are entering Journal voucher then you can credit cash / bank or party
account.

Recording Expense using Purchase Voucher

You can also enter Purchase voucher for the expenses you have made. For example, you have
bought capital goods like Machinery then you can record such expense using Purchase voucher
also. One point to note here is that in /tem master, instead of Purchase Account, you need to
specify the Fixed Asset Account to be debited. For example, for item Goods Packaging
Machinery, we will take Purchase Account to be debited as Plant & machinery. Given here is a
screenshot of Item master created for Capital Goods.

Image on Next Page
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Figure 4.21 Add Item master

Add ltem Master
2 - rDiscount & Markup Det. -
Name
el Goods Packaging Machinery Sale Discount 0.00 Prre Discotnt 0.00

PrintName Goods Packaging Machinery

Sale Compound Disc.

o

Purc. Compound Disc.

: Specify Sales Disc.Structure N Specify Purc. Disc.Structure N
Group General
Main Unit Details [
S Mark irc- Markup
Unit Pae Sale Markup Pur arkup

Sale Comp. Markup

Purc. Comp. Markup

Op. Stock (Qty.) 0.0 Specify Sales Markup Structure Specify PurcMarkup Structure
Op. Stock (Valug)
i — T Descrption = =

Tax Category GST 18%
HSNISAC Code for GST 84224000 ... | Validate
Item Price Info -
Sales Price applied on Purc. Price applied on
Sales Price (Pcs.) 0.00 IS o o
Purc. Price (Pcs.) 0.00 Set Critical Level (YIN) Y
MRP. (Pcs.) 0.00 Specify Contract  None
Min. Sales Price (Pes.)  0.00 Maintain RG-23D Tariff Heading
Self-val. Price 0.00 Serial No.-wise Details Y Parameterized Details
S e ~ MRP-wise Details Batch-wise Details
Packaging Unit Con. Factor Exp.Mifg. Date Required Expiry Days
Sales Price Purc. Price Specify Default MC
Default Unit for Sales Default Unitfor Purc. Freeze MC for ltem Skip In GST Reports N
TaxInclusive Sale Price N Tax Inclusive Purchase N Total No. of Authors {Max. 10) Don't Maintain Stock Balance N

i R Pick ltem Sizing Infe. from ltem Description
Fpecify PurcAcc  Specify Here Plant & Machinery Specify Default Vendor N

Notes | Opt. Fields | Multiple Alias | ane Quit |

After creating the /tem master, next we will enter a Purchase voucher. As we are entering
Purchase voucher for Fixed Asset purchase hence we will select the ITC Eligibility as Capital
Goods / Services. Given here is a screenshot of Purchase voucher entered for purchase of Fixed
Asset.
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Figure 4.22 Add Purchase Voucher

Series Main Date 01-05-2020 (Fri)  VchNo. 10 Purc Type L/GST-18%
Party Garvit Enterprises Mat. Centre  Main Store
L o AL | { UIN : 07ADERF 12345171)
ITC Eligibility Capital Goods{Services
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| #
1|Goods Packaging Machinery 1.00|Pcs. 2,50,000.00 2,50,000.00 L
2
3
4
5
6
7
8
9
10
11 ¥
{ Cur. Stock = 0.00 Pcs. ) Apply Tax (F4) 1.00 2,50,000.00
~Tax Summary ———— =
TaxRate  Taxable Amt. cesT sesr || S-N. |Bill Sundry @ Amount (Rs.) ,-“
949% 2,50,000.00 22,500.00 22,500.00 1lcasT 9.000/% 22,500.00|
2|SGST 9.000|% 22,500.00
3
Totals 2,50,000.00 22,500.00 22,500.00 4
| W Tax Summary 5 -
{Currency : Rs. ) 2,95,000.00

ACC TEM

Vch. Detail | MasterDetail | Party DashBoard | mace nmsce  imace  HoldVch.|  UpdateDiscount | Check Scheme Quit

4.2 Supplies Outward — Sales

Supplies Outward in general refers to all the sales made for items or services. In this section we
will discuss recording of supplies outward using Sales voucher. As we have discussed in
Purchase voucher that two main differentiating factors of a transaction are Purchase Type and
the Bill Sundry similarly in Sales voucher the two most important components based on which a
transaction is categorized as Local, Inter-State, Single Tax Rate, Multi Tax Rate, Export and so on
is the Sale Type and the Bill Sundry. Recording transactions in Sales voucher is very much
similar to the recording of entries in Purchase voucher hence we will also discuss recording of
sales entries on the same pattern as we have discussed the purchase entries.

To record Supplies Outward / Sales entries, click Transactions 2Sales = Add option. On
clicking the Add option, an Add Sales Voucher window appears in which you can record sales
entries. We will discuss recording of Sales entries on the basis of different transaction types i.e.
local, inter-state, single tax rate, multi tax rate and so on starting with the Single Tax rate
transactions.
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Single Tax Rate Sales

Single tax rate sales implies sale in which only one tax rate is used. To enter single tax rate
transaction for local sale you need to select the Sale Type as L/GST with tax rate appended to it
like 5%, 12% and so on. Hence, if all the items in the voucher are taxable @18%, you need to
select the Sale Type as L/GST-18%. After selecting the Sale Type, next you will enter the item
related details in the voucher and then apply the CGST and SGST Bill Sundry.

If you are entering an inter-state single tax rate transaction then you need to select the Sale
Type as I/GST-5%, 1/GST-12% and so on and you need to apply only single tax Bill Sundry of IGST
along with the required tax rate. Given here is a screenshot of a Sales voucher entered for
inter-state single tax rate transaction.

Figure 4.23 Add Sales Voucher

Add Sales Voucher
Series Main Date 02-04-2020 (Thu)  VchNo. 372020-21 Sale Type I/GST-28%
Party Himani Enterprises Mat Centre  Main Store
{Cur. Bal. : Rs. 0,00 ) ( GSTIN /UIN : OSADERT143253Z1)
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)|
1|Bluetooth Earphones 500.0|Pcs. 600.00 3,00,000.00|—
2
3
4
5
6
7
8
9
10
11 ~| |
{Cur. Stock = 100.0 Pcs. ) Apply Tax (F4) 500.0 (Alt. Qty. = 500.0) 3,00,000.00
-Tax Summary = i
Tax Rate Taxable Amt. 1cs7| S-N. |Bill Sundry @ Amount (Rs.) ‘3,‘ ‘
%% 3,00,000.00 84,000.00(  1[IGST 28.000)% 84,000.00
2
3
Totals 3,00,000.00 84,000.00 4
| ¥ Tax Summary 5 -
{Currency : Rs. ) 3'84‘000_00
Vch. Detail ] Master Detail | Party DashBoard | maie moce  mawe  HoldVch.| UpdateDiscount | CheckScheme ||| Save ||  Quit

Multi Tax Rate Sale

Multi Tax rate sales are those transactions in which more than one tax rate is used. To enter
multi tax rate transactions there are two methods; one is Item-wise and other is Voucher—wise.
Iltem-wise multi tax rate transactions imply tax rates will be specified with each and every item
used in the voucher. To enter item-wise tax rates, you need to select the Sale Type as L/GST-
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IltemWise or |/GST-lItemWise. After selecting the required Sale Type, next you will enter item
details like Item Name, Price, Unit and so on. While entering Item details when you press Enter
key on the Amount field, an Item Wise GST window will appear showing the CGST, SGST or IGST
tax rate applied on the item along with Cess percentage if any and the final tax amount for the
item. An important point to note is that in case of item-wise multi tax rate transactions, there
is no need to specify any tax Bill Sundry in the voucher as tax rates are specified along with each
item.

Voucher—wise Multi tax rate transactions imply those transactions in which multiple tax rates
are used in the voucher but tax rates are not specified individually with item and are specified
only in the form of tax Bill Sundry. For applying voucher wise multi tax rates, you need to select
the L/GST — Multi Rate or I/GST — Multi Rate Sale Type. After that you need to enter item
related details and at the bottom of the voucher apply different Bill Sundries for each tax rate.
Given here is a screenshot of Sales voucher entered for voucher-wise multi tax rate local
transaction.

Image on Next page
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Figure 4.24 Add Sales Voucher

Series Main Date 02-04-2020 (Thu)  VchNo. 442020-21
Party Himani Enterprises Mat. Centre  Main Store
(Cur. Bal. : Rs. 3,34,000.00 Dr ) { GSTIN / UIN : 06ADERT14325321)
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Samsung LED 40° Inch 5.0|Pcs. 55,000.00 2,75,000.00| |
2| Godrej Split AC 2 Tonne 5.0/ Pcs. 50,000.00 2,50,000.00
3
4
5
6
7
8
9
10
11 -
{Cur. Stock = 10.0 Pcs.) Apply Tax (F4) 10.0 (Alt. Qty. = 10.0) 5,25,000.00
-Tax Summary - I =
Tax Rate Taxable Amt. 1c51§/S:N. |Bill Sundry @I Amount (Rs.) ;A._
8% 2,75,000.00 w500 1]iIGST 18.000]% 49,500.00|—
S SR 0000005 TiGsT 28.000|% 70,000.00
3
Totals 5,25,000.00 1,19,500.04 4
|V Tax summary 5 <
{ Currency : Rs. ) 6’44'50000
Vch. Detail | Master Detail l Party Dash Board | ior| isse| Netel  Hold Vch. | Update Discount I Check Schemel Quit I

BUSY will automatically calculate the tax rate on items as per the Tax Category specified with
items. For example, you have applied two Bill Sundries IGST 18% and IGST 28% then BUSY will
charge 18% GST on the items taxable at 18% and 28% GST on the items taxable at 28%.

Tax Inclusive Sales

Tax Inclusive sales are those transactions in which tax amount is already included in the item
amount. In such transactions, User enters item amount which is inclusive of tax amount and
BUSY does a reverse calculation to segregate the tax amount and the item amount. To enter a
Tax Inclusive sale transaction, you need to select an L/GST—TaxIncl. or I/GST-TaxIncl. Sale Type.
After selecting this Sale Type, next enter item related details and press Enter key on the Amount
field. On pressing the Enter key, an Item Wise Tax Information window appears which displays
the CGST, SGST or IGST percentage already included in the item amount. BUSY will then display
the actual taxable amount (item amount without tax) and the tax amount in the Tax Summary
displayed at the bottom of the voucher. In the Tax Inclusive transactions also there is no need
to apply Tax Bill Sundry as tax is already included in the item amount. Given here is a
screenshot of Tax Inclusive sale transaction.
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Figure 4.25 Add Sales Voucher

Add Sales Voucher

Series Main Date 02-04-2020 (Thu)  VchNo. 772020-21 Sale Type L{GST-Taxincl.

Party A.B. Traders Mat. Centre  Main Store
{Cur. Bal. ; Rs, 4,32,924.00 Dr ) ( GSTIN / UIN : 07AFGTY12345AZ1)
Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Fevistick 20.0|Pcs. 25.00 500.00|
2 Item-wise Tax Information X
3
2 HSN Code : 48203000
5 GST Rate : 12%
6 final Amount Inclusive of GST = 500.00
= CGST % 6.00
P SGST % 6.00
9 Type
10
11 { On basis of GST % specified here, the sale amountand GST  [_
amount for this item would be calculated automatically ) ]
{Cur. Stock-= 50.0. Pcs. ) 20.0
Tax Summary = =]
TexRate  Taxable Amt. cesT scst ||S:N- |Bill Sundry =
6+6% 446.42 26,79 26.79 1 —)
2
3 I
Totals 446.42 26.79 26.79 4
: |V Tax Summary 5 e
(Currency :Rs.) 500.00
Vch. Detail | Master Detail | Party Dash Board I MAGE e imace  HoldVch.|  UpdateDiscount | Check Scheme ] Save ] Quit |

Exempt / Nil Rated Sales

To enter transactions for exempt items, you need to select L/GST—Exempt or |/GST— Exempt
Sale Type. For entering Nil Rated transactions, you need to select L/GST —Nil Rated or I/GST-Nil
Rated Sale Type. You only need to select the required Sale Type for these transactions and
there is no need to apply any tax related Bill Sundry in such transactions.

An important thing that needs to be discussed here is that if there is GST charged in the invoice
then the invoice will be considered as a Tax Invoice. In case no GST is charged in the bill due to
any reason like it is an Export, SEZ, Exempt, Nil Rated and so on transaction then the invoice will
be considered as Bill of Supply. It implies Tax Invoice will be printed on invoice in which GST is
charged whereas Bill of Supply will be printed on invoice in which no GST is charged.

Till now we have discussed that how we can enter various types of transactions in BUSY. Now,
we will pick up various GST terms and discuss how the entry for them can be made in BUSY. For
example, B2B sales, B2CL sales and so on and we will discuss how you can post an entry for the
same in BUSY i.e. what all Masters need to be created and how you can enter a voucher for
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such type of transactions. On the same basis, we will try to cover all the GST terms and their
posting in BUSY.

B2B Sales

B2B sales refer to sales made to a Registered Dealer i.e. a Registered Party selling goods to
another Registered Party. To enter a B2B transaction, you must first ensure that you have
entered a valid GSTIN of the party to whom you are selling the goods. To enter a B2B sale,
select the required Sale Type i.e. L/GST, I/GST and select the Party to whom goods are sold and
apply the GST in the voucher which could be item—wise or voucher-wise.

One more thing that needs to be discussed here is the Billing / Shipping Details window that
appears on pressing the Enter key on the Party field and if you have enabled the feature of
Separate Billing / Shipping Details in the Voucher Configuration. Billing / Shipping Details
window is useful if you want to specify some other billing or shipping details apart from the one
specified with the party in Account master. For example, a party has multiple branches and
goods can be delivered at any branch. Hence in this case, address of the Head Office can be
mentioned in the Account master while the place where goods will be delivered i.e. Branch
office address can be specified in the Billing / Shipping Details window.

For discussing Billing / Shipping Details window, we will take two case scenarios i.e. one in
which GST Report Basis is As per Party master and another in which GST Report Basis is Billing /
Shipping Details.

GST Report Basis As per Party Master specifies that all the details in the GST reports will be
printed as per the data specified in the Account master like GSTIN of the party, address of the
party and so on. In this case whatever details you will specify in Billing / Shipping Details
window they will have no relevance as the data will be picked from Account master only for
report generation.

Given here is a screenshot of Add Sales Voucher window with B2B sale and displaying Billing /
Shipping Details window with GST Report Basis As per Party Master.

73



Unit 4: Entering Transactions Busy

Figure 4.26 Add Sales Voucher

Add Sales Voucher
Series Main Date 02-04-2020 (Thu)  VchNo. 472020-21 Sale Type I/GST-28%
Party Himani Enterprises Mat Centre  Main Store
{Cur. Bal. : Rs. 3,84,000.00 Dr ) ( GSTIN / UIN : 06ADERT14325321)
Narration Billing / Shipping Details X
SN | tem GST Report Basis pount (Rs.) 5
1|Bluetooth Earphones Type of Dealer As Per Party Master 60,000.00(—
2 ~Biling/Shippina Detais —| Billing/Shipping Details e
3 PartyName  Himag
4 | Adrsiss 256, R.N. Building
= Faridabad
6
7
8
9 State Haryana (Code: 06)
10 Mobile No. 9999966666
11 Email ID -
[
(Cur. Stock = 500.0 Pes.) Apply Tax (Fa)| | [T PAN ADERT14328 60,000.00
e vonat ———— || GSTIN/UIN  0BADERT1432S3Z1 _Search on GSTIN Portal | |
Tax Rate Taxable Amt, 1GST. S.N. |Bill Suy ‘ nount (RS.) ‘:‘
[
; IGST NG 16,300.00
3 ok
| 4 r -GST Reporting will be as per following details
! Jifax ey 5 } B2B Transaction (Input will be available) >
Party Name : Himani Enterprises
‘ Party GSTIN : 06ADERT 14325321 Place of Supply : Harvana (06) ‘ 76,800.00
Vch. Detail | MasterDetail | PartyDashBoard | wete s ve | Quit

[Esc-Qua] [F2-Done] (F4-PakPary] [FS-Puk Bing Shipping Detads |

In case of GST Report Basis as Billing / Shipping Details, party details like Party Name, GSTIN and
address will be picked from Billing / Shipping Details window and not from Account master.
This is required when have a huge customer base and it is not possible to maintain record of
each and every customer. In such a case, you can select the party as Cash and in the Billing /
Shipping Details window specify the name, address and GSTIN of the party. This name, address,
GSTIN as specified in the Billing / Shipping Details window will then be printed in GST reports.
Given here is a screenshot of Sales voucher with Party as Cash and customer details entered in
Billing / Shipping Details window.
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Figure 4.27 Add Sales Voucher

=

Add Sales Voucher

Series Main Date 02-04-2020 (Thu)  Vch No. 772020-21 Sale Type L/GST-28%

Party Cash |
{Cur. Bal. : Rs, 1,00,000.00 Dr ) {GSTIN / < = S B
Narration GST Report Basis g/Shipping Details
Type of Dealer As Per Party Master
S.N. |ltem X —rrE = e te (Rs.) Amount (Rs.)|
r~Billing/Shipping Details — Billing/Shipping Details 5 i
1|Dell Laptop 5535 | PayName  NJ A 000.00 55,000.00
; | Address 211, AB. Tower
2 NSP
5 Delhi- 110034
6
7 | state Delhi (Code : 07)
|
8 | Mobile No. 9999999911
9 | EmailID
ig | IT PAN
| GSTIN/UIN  07ASFED1234S121 Check GSTIN |
( Cur. Stock = 4.0 Pcs. ) 55,000.00
—Tax Summary |
e e — = Aadhaar No. @ Amount (Rs.) ‘:l
ok | T
[~ ======———-——————GST Reporting will be as per following details-——--——————
B2B Transaction (Input will be available)
Party Name : 1] Associates
[V Tax Summary Party GSTIN : 07ASFED123451Z1 Place of Supply : Delhi {07) | -
55,000.00
Vch. Detail | Master Detail | Party Dash Boq TEsc-Quit] [F2-Dune] [F4-PikPorty] [FS-Pick Bifing/Shipping Detads | Scheme| Save | Quit I

B2C Sales

B2C Sales refers to sale made by registered dealer to an unregistered dealer or consumer. To
enter a B2C transaction, you can simply enter a sales transaction wherein Party could be an un-
registered party or Cash. Given here is a screenshot of Sales voucher entered for B2C sales.
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Figure 4.28 Add Sales Voucher

_=

Add Sales Voucher

Series Main Date 08-07-2020 (Wed)  VchNo. 242020-21 Sale Type L{GST-Taxincl.

Party Cash Mat Centre  Main Store
{ Cur. Bal. : Rs. 96,500.00 Dr ) { GSTIN jUIN : )
Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *|
1|Ball Pens 10.00|Pcs. 10.00 100.00|—
2|Fevistick 5.00|Pcs. 25.00 125.00
3
4
5
6
7
8
9

10
11 -

{ Cur. Stock = 0.00 Pcs. ) 15.00 225.00

—Tax Summary - =

Tax Rate Taxable Amt. CGST SGST S.N. |Bill Sundry @ Amount (RS.) ‘_“

6+6% 200.88 12.06 12.06 1 -

2
3
Totals 200.88 12.06 12.06 4
| ¥ Tax Summary 5 =

{Currency :Rs. )

Vch. Detaill Master Detail | Party Dash Board] sl e R goldvm.l Update Discount | gheckSchemeI

If any inter-state B2C sale amount exceeds INR 2,50,000 then it is categorized as B2CL sales.
Basically, if it is an interstate sale to un-registered dealer and invoice amount is greater than
INR 2,50,000 then the transaction would be treated as B2CL.

SEZ Sales

As discussed earlier in the Courseware that any supply to the SEZ is considered as zero-rated
supply i.e. they attract zero tax rate in GST but when SEZ made supplies to other dealers then
they are considered regular inter-state supplies and IGST is levied on the goods and services.
When a registered dealer sell goods to the SEZ unit then that dealer can either made sale under
bond i.e. no tax is required to be paid or he can pay tax on his own and later on claim full tax
refund from the government. Hence SEZ sales can be made with payment of tax or under
bond.

SEZ Sales with Payment of Tax

SEZ sales made with payment of tax refer to the sales made to SEZ unit wherein the GST is paid
by the seller of the goods who in turn can claim the tax amount from the government. To enter
such sales transaction, first you need to create a Sale Type for SEZ with payment of tax. To
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create a Sale Type master for SEZ with payment of tax, you have to select the Region as Inter-
State and then select the SEZ (Unit) option. In the Taxation Type group, you have to select the
Taxable (Voucher—wise) option and further select Multi Rate option in the Tax Calculation
group. Given here is a screenshot of Sale Type master created for SEZ sale with payment of tax.

Figure 4.29 Add Sale Type Master

‘Add Sale Type Master Tax Type : GST
Sale Type SEZ (With Tax)
[~ Sales Account Information - —— | Region s e
{+ Specify here (Single Aigy ~ Goods Sales ;
Senices: Salas ¢ Local ¢~ Stock Transfer " Others

¢~ Export(Normal)
¢ SEZ Unit

£ Specify here ( Separate accounts for different Tax-Rates) e ¢ Deemed Export

|
" Specify in voucher }

Configure

-Taxation Type - ST o3 =

{+ Taxable (Voucher-wise)
¢ Exempt

{" Reverse Charge

¢ Corr

(" Taxable {Item-wise)
" Non-GST

(" Zero Rated

" Nil Rated

Issue ST Form
Form Issuable
Receive ST Form

| Form Receivable

g Z)&Bove information can not be cBange& -if:any transaction exist for this Sale T9QeB
Sales through E-Commerce Portal N

E-Commerce Portal Name
—Other Information

~Tax Calculation -
¢ Single Tax Rate

IGET Rate (in % )

& Multi Tax Rate

Freeze Taxin Sales

Freeze Taxin Sales Return

Apply Consolidated Tax Amt. for all Tax Rates N

—For Printing in Documents
Invoice Heading

| Invoice Description

Skip in GST Reports N

L L

After creating Sale Type master, next you need to create a Bill Sundry. Bill Sundry that you will
create will be a non-impact Bill Sundry and you can claim full refund of the tax paid from the
government. Given here is a screenshot of Bill Sundry master created for Export and SEZ
transactions.
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Figure 4.30 Add Bill Sundry Master

Add Bill Sundry Master

Name IGST (Expon {SEZ Unit) ~Accounting In Material Issue/Receipt/Stock Transfer —
Alias M l'issue o | Receipt
Print Name IGST (Export / SEZ Unit) Affect Accounting
Bill Sundry Type Additive Other Side
Bill Sundry Nature IGST :
Account Head To Post

Default Value 0.000

: Adjustin MC
Sub Total Heading Total

Affects the Cost of Goods in Sale

Affects the Cost of Goods in Purchase
Affects the Cost of Goods in Material Issue
Affects the Cost of Goods in Material Receipt

Affects the Cost of Goods in Stock Transfer
= Accounting In Sale —

Affects Accounting ¥

Adjust In Sale Amount N Specify Acc. Here

Account Head to Post IGST Output

Adjust In Party Amount N Specify Acc. Here

Account Head to Post IGST Refundable Agnst. Export / St

Past Over and Above

Impact Zero Tax ltems

B ZRECR

Accounting In Purchase -
Affects Accounting Y

AdjustIn Purchase Amount Y
Account Head to Post
Adjust In Party Amount Y
Account Head to Post

Past Over And Above

Account Head To Post
Post Over And Above
~Amount of Bill Sundry to be fed as
¢ Absolute Amount
€ Per Packading 0
—of -
100.00 % of
" Nett Bill Amount
" ltems BasicAmt.

™ Total MRP of items

" PerMain Qty.
¢ Percentage

' Taxable Amount
™ Previous Bill Sundry(s) Amount

* Other Bill Sundry -

¢ ltem Description

7 PerAll Oy

Bill Sundry Amount Round Off
Round off Bill Sundry Amount N

ImpactZero Tax Items Rounding off Nearest to Rs, ‘

Quit

After creating the Sale Type and Bill Sundry master, now enter a Sales voucher in which you
need to specify the Sale Type as created for SEZ and Bill Sundry as created for SEZ. Given here
is a screenshot of Sales voucher entered for SEZ sale with payment of tax.

Image on Next Page
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Figure 4.31 Add Sales Voucher

Add Sales Voucher

Series Main Date 02-04-2020 (Thu)  VchNo. 472020-21 Sale Type SEZ (With Tax)

Party Madan Ceramics Mat. Centre  Main Store
(Cur. Bal. : Rs. 0.00 ) {GSTIN fUIN : 24ASERF12355171)

Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *|
1|Godrej Split AC 2 Tonne 2.0/ Pcs. 55,000.00 1,10,000.00|—
2
3
4
5
6
7
8
9
10
11 ¥
( Cur. Stock = 100 Pcs. ) Apply Tax (F4) 2.0 1,10,000.00
—Tax Summary =
TaxRate Taxable Amt. 1cs7|S-N. |Bill Sundry @ Amount (Rs.)| *
28% 1,10,000.00 30,800.00|  * 1|IGST (Export / SEZ Unit) 28.000|% 30,800.00|—
2
3
Totals 1,10,000.00 20,800.00 4
|V Tax Summary 5 -
*(+) 30800.00 (Currency : Rs. ) 1,10,000.00
o = 14080000 )
Vch. Detail | Master Detail | Party Dash Board | wite msse  imaee  HoldVch.|  Update Discount | CheckScheme || Save ' Quit

SEZ Sales under Bond

Sales to SEZ unit can be made under bond also which specifies that seller of the goods is not
required to pay tax on the transaction and execute a bond. To enter an SEZ sale under bond,
you need to create a Sale Type in which you have to select the Region as Inter-State and then
select the SEZ Unit option. In the Taxation Type group, you have to select the Zero Rated
option.

Next enter a Sales transaction and select the SEZ (Under Bond) Sale Type. There is no need to
apply tax Bill Sundry in the transaction as sale in made under a bond or without tax.

Export

Export refers to sale of goods or services outside the country. Export of goods or services of
any kind are treated as zero rated supplies and GST is not levied on it. As we have discussed in
the SEZ sales, exports can also be made with tax or without tax. Export with payment of tax
refers to the goods / services exported wherein the GST is paid by the seller of the goods who in
turn can claim the tax amount from the government. To enter such sales transaction, first you
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need to create a Sale Type for Export with tax. To create the Sale Type, you can specify a
relevant name and further configure the following options:

e Taxation Type as Taxable (Voucher—wise)
e Region as Interstate and Type of Transaction as Export (Normal)

e Tax Calculation as Multi Tax Rate
Given here is a screenshot of Sale Type master created for Export with Tax.

Figure 4.32 Add Sale Type Master

~ Add Sale Type Master Tax Type : GST

Sale Type Export (With Tax)

[~ Sales Account Information - 1 ~Region— P =
. 2 [ ~Type of Transaction 1
 Specify here (SingleAlc)  5000° oalas " Local (i Stock Transfer " Others

Senices Sales
: : (¢ Export(Normal) " Deemed Export
" Specify here ( Separate accounts for different Tax-Rates) ¢ Inter-State ~ e
ni

{~ Specify in voucher

-

:'f;x;{k;l;ﬂ'pe | ~Form Inf armation
{+ Taxable (Voucher-wise) (" Taxable (ltem-wise) | 1ssue STForm
¢ Exempt  Non-GST Form Issuable
{" Reverse Charge (* Zero Rated Receive ST Eorm
" Composition [ er " Nil Rated

( Above information can not be cihangedqifjany transaction exist for this Sale Ti,'pe ) Form: Receivable
Sales through E-Commerce Portal N
E-Commerce Portal Name -Tax Calculation
[~ Other Information — 1 | ¢ single Tax Rate ¢+ Multi Tax Rate
IGET Rate (in %)

s (in%)

‘ Freeze Taxin Sales

ies Return

| Freeze Taxin's

Apply Consolidated Tax Amt. for all Tax Rates N

—For Printing in Documents —
| Invoice Heading

. | Invoice Description
Skip in GST Reports N

Quit

Bill Sundry for Export (with tax) and SEZ transactions is totally similar hence we can use the
same Bill Sundry as we have discussed in the SEZ (With tax) topic.

Now we will enter a Sales voucher for the Export. In the Sales voucher, select the Sale Type
created for Export (With Tax) and Bill Sundry created for IGST (Export / SEZ unit). Given here is
a screenshot of Sales voucher entered for Export with tax transactions.
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Figure 4.33 Add Sales Voucher

Series Main Date 02-04-2020 (Thu)  VchNo. 472020-21 Sale Type Export (With Tax)
Party Ivani Enterprises Mat Centre  Main Store
{Cur.Bal. : Rs. 0.00 ) { GSTIN fUIN: )
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Imitation Jewellery 5,000.0|Pcs. 400.00 20,00,000.00 =
2
3
4
5
6
7
8
9
10
11 -
{Cur. Stock = 10000.0 Pcs. ) Apply Tax (F4) 5,000.0 20,00,000.00
[~ Tax Summary |
Tax Rate Taxable Amt. 1GST| S.N. (Bill Sundry @ Amount (RS.) ‘:I
3% 20,00,000.00 60,000.00( * 1|1GST (Export / SEZ Unit) 3.000|% 60,000.00|—
2
3
Totals 20,00,000.00 60,000.00 4
| Tax Summary 5 -
*(+) 60000.00 (Currency : Rs.)
(N
Vch. Detail I Master Detail | Party Dash Board I | et e Hold Vich. | Update Discount | Check Schemer

If you are making Export without payment of tax then you are required to create a Sale Type for
Export without tax. Configuration of Bill Sundry would be same as done for Export with
payment of tax. After creating the Sale Type, next enter a Sales voucher and select the Sale
Type created for Export without tax. In the Sales voucher there is no need to apply the tax Bill
Sundry as tax is not applied in the voucher. Given here is a screenshot of Sales voucher entered
for Export without payment of tax.
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Figure 4.34 Add Sales Voucher

Add Sales Voucher
Series Main Date 17-08-2020 (Mon)  VchNo. 2{2020-21 Sale Type I/GST-Export (ZeroRated)
Party Ivani Enterprises Mat. Centre  Main Store
{Cur.Bal. : Rs. 0.00 ) {GSTIN fUIN: )
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Imitation Jewellery 3,000.00|Pcs. 400.00 12,00,000.00 -
2
3
4
5
6
7
8
9
10
11 b
( Cur. Stock = 10000.00 Pcs. ) 3,00000 12‘00,00000
[~ Tax Summary - n
Tax Rate Taxable Amt, 1GST| S.N. |Bill Sundry @ Amount (RS.) }:‘
0% 12,00,000.00 - 1 =
2
3
Totals 12,00,000.00 0.00/ 4
; v Tax Summary 5 -
(Currency : Rs.) 12,00,000.00
Vch. Detail | Master Detail I Party Dash Board I ,JESE ,,ﬁge ,gf;'s Hold vch. Update Discount Check Scheme | | Quit

Reverse Charge Mechanism (RCM) Sales

Reverse Charge Mechanism (RCM) sales refer to any sale bill entered by a registered dealer
who is bound to enter a Reverse Charge Mechanism (RCM) bill. For example, a lawyer
providing legal services to its clients will enter an RCM sales bill in which liability to pay tax will
lie with his client. Similar is the case with the Transporters, they are also liable to enter RCM
bills i.e. tax will be paid by the customer to whom he has provided the transportation service.
To enter a Sales bill for RCM, you need to select the Sale Type in which Taxation Type is
specified as RCM. Given here is a screenshot of Sale Type master created for RCM.
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Figure 4.35 Add Sale Type Master

Tax Type : GST
Sale Type RCM
r~Sales Account Information ~Region - -
| & Specify here (Sinale Alc) Sales & Local '(T_ZP;‘OO::?'::C;;': {* Others
 Sp ere ( Beparate accounts for diferent Tax-Rates) Configure " Deemed Export

- (" Inter-State
| " Specify in voucher

~Taxation Type — o

¢~ Taxable (Voucher-wise) (" Taxable (item-wise) Issue ST Form

- Exempt ¢ Non-GST Form |ssuable

¢ Reverse Charge " Zero Rated Receive ST Form
—— " Nil Rated ;

" (Abave information can not be changed if any transaction exist for this Sale Type ) Foinitaaletds

Sales through E-Commerce Portal N

E-Commerce Portal Name
~Other Information

¢ Multi Tax

Add. Cess (in%)

Freeze Tax in Sales
Freeze Taxin:Sales Return

Apply Consolidated Tax Amt. for all Tax Rates N

—For Printing in Documents —
Invoice Heading

. Invoice Description
| Skip in GST Reports N

_oue |

After creating Sale Type master, next you will enter a Sales voucher in which you will select the

Sale Type created for RCM and specify the required details. Given here is a screenshot of Sales
voucher entered for RCM.
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Figure 4.36 Add Sales voucher

_Add Sales Voucher
Series Main Date 01-04-2020 (Wwed)  VchNo. 242020-21 Type Direct Sale Type RCM
Party AB. Traders Mat. Centre  Main Store
{Cur. Bal. : Rs. 0.00° ) {GSTIN fUIN : 07AFGTY12345AZ1)
Narration
S.N. [ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Legal Counselling 0.00|N.A. 0.00 20,000.00 U
2
3
4
5
6
7
8
9
10
11 ¥
0.00 20,000.00
~Tax Summary (RCM) /
Tax Rate Taxable Amt, CGST SGST S.N. |Bill Sundry @ Amount (RS.) :f’
S+9% 20,000.00 1,800.00  1,800.00 1 =
2
3
Totals 20,000.00 1,800.00 1,300.00 4
‘17 Tax Summary 5 -

(Currency ; Rs.) 20,000.00
VCH ACC TEM

Vch. Detaill Master Detail | Party Dash Board' IMAGE  IMABE IMAGE ﬂolchh.I Update Discount | gheckSchemel Save |  Quit

In the above screenshot, you can observe that although we have not charged any Bill Sundry,
still the Tax summary is showing tax rate and amount. This is because it is an RCM transaction
and tax will be paid by the recipient of services. Tax rates included in the voucher are picked
from the Tax Category specified with the /tem master. Also when you will print this Invoice
then it will show RCM as ‘Yes’ otherwise in other invoices which are not meant for RCM
purpose ‘No’ is printed in front of RCM column.

Deemed Export

Deemed Export refers to an inter-state sale made for the purpose of export of goods only. For
example, A has sold goods to B for further sale i.e. B will export goods to C. The goods which A
has sold to B will be treated as Deemed Export and a tax of 0.1% will be levied on it. To enter a
transaction for Deemed Export in BUSY, first you need to create a Sale Type for Deemed Export
in which you will select the Region as Inter-State and Type of Transaction as Deemed Export.
Given below is a screenshot of Sale Type master created for Deemed Export.
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Figure 4.37 Add Sale Type Master

Add Sale Type Master

Sale Type Deemed Export
—Sales Account Information

| {+ Specify here (Single Alc)

Sales

[ € 8p g) Configure
| £ Specify in voucher

—Taxation Type

& Taxable (Voucher-wise) ¢~ Taxable (Iltem-wise)
" Exempt " Non-GST

" Reverse Charge " Zero Rated

= Co on Realer " Nil Rated

( Above information can not be changed if any transaction exist for this Sale Typei)—
Sales through E-Commerce Portal N
E-Commerce Portal Name

[~Other Information

Skip in GST Reports

" Inter-State

Tax Type : GST
—Region z
~Type of Transaction —
" Local {" Stock Transfer L Others

¢~ Export(Normal) I " Deemed Export
" SEZ Unit

orm - Information
lssue ST Form
Form Issuable
Receive ST Form

Form Receivable

~Tax Calculation

{* Single Tax Rate
1GST Rate (in % )

Cess %

Add. Cess (in%)

Freeze Taxin Sales
Freeze Taxin Sales Return

¢ Multi Tax Rate
0.10

N
N

—For Printing in Docum
Invoice Heading

Apply Consolidated Tax Amt. for all Tax Rates

Invoice Description

N

ents

_oue |

After creating the Sale Type master, next you will enter a Sales voucher in which you will select
the Sale Type created for Deemed Export will be applied. Given here is a screenshot of Sales

voucher entered for Deemed Export.
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Figure 4.38 Add Sales Voucher

Add Sales Voucher
Series Main Date 01-04-2020 (Wed)  VchNo. 4/2020-21 Sale Type Deemed Export

Party MDH Spices Mat Centre  Main Store
{Cur. Bal. : Rs. 0.00 ) {GSTIN UIN : 24ADFRG13425321 )
Narration

S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Salem Turmeric-200 g 1,000.0|Packets 40.00 40,000.00 L
2|Cinnamon 1,000.0|Packets 80.00 80,000.00
3
4
5
6
7
8
9

10
11 -

{ Cur. Stock = 1000.0 Packets ) Apply Tax (F4) 2,000.0 (Alt. Qty. = 2,000.0) 1,20,000.00

Tax Summary - =

Tax Rate Taxable Amt: 1cst|S-N. |Bill Sundry @ Amount (Rs.) ]

0.1% 1,20,000.00 120.00 1|1GST 0.100|% 120.00/ |

2
3
Totals 1,20,000.00 120.00| 4
[V Tax Summary 5 -
(Currency : Rs.) 1’20'12000
Vch.Detail | MasterDetail | PartyDashBoard | reoe nece imawe  HoldVch.| UpdateDiscount | CheckScheme || Save ||  Quit

4.3 E-Way Bill / E-Invoice Generation

Under this section we will discuss about the E-Way Bill and E-Invoice generation starting with E
— Way Bill.

4.3.1 E-Way Bill

Electronic Way Bill (E-Way bill) is a document generated before the transportation or shipment
of goods under the GST regime for both local and inter-state supplies. It is mandatory to
generate E-Way bill for inter-state supplies if the value of goods is more than 50,000. However
in case of local transactions, every state has set its own rules. The transporter or in-charge of
the vehicle / conveyance must carry a copy of the E-Way Bill with him while transporting goods
from one place to another. E-Way Bill is a uniqgue number generated from Government’s portal
and includes details about the goods, transporter, consignor and so on. If an Un-registered
dealer is transporting goods then E-Way bill is to be generated either by the transporter of the
goods or by the recipient of the goods.
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In BUSY, you can generate E-way bill number from BUSY itself without even going to E-Way Bill
portal. We will now discuss that how an E-Way bill can be generated from BUSY. To generate
E-Way bill in BUSY, following steps need to be followed:

e Enabling and Configuring E-Way Bill
e Entering Transactions

e Generating E-Way Bill

Enabling and Configuring E-Way Bill

To enable and configure E-Way Bill in BUSY, click Administration = Configuration = Features /
Options 2 GST / VAT tab. In the GST / VAT tab, first you need to specify ‘Y’ in the E-Way Bill
Required option. On specifying ‘Y’ in this option a Configure button will appear on clicking
which an E-Way Bill Configuration window will appear. Given here is a screenshot of E-Way Bill
Configuration window.

Image on Next Page
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Figure 4.39 E-Way Bill Configuration

E-Way Bill Configuration

From Place Delhi
PIN Code 110052
—Spedfy Details

—Central / Export Transactions

Amount after which E-Way Bill is applicable (B2B / B2C)  50.000.00

~Local Transactions

E-Way Bill required for Local transaction Y

Applicable for transactions
s Both (B2B/B2C) {™ Only B2B
Amount after which E-Way Bill is applicable (B2B / B2C} 1.00,000.00

Distance after which E-Way Bill is applicable {in KM.) 10

—Amount on which E-\Way Bill is applicable
¢« BillAmount (" Taxable Amount

Restrict Sub-users to change E-WayBill Applicability in Vouchers N

— Auto Generation of E-Way Bill

Enable Auto Generation of E-Way Bill &= Y E-Way Bill Portal

E-Way Bill GSP User ID {Case Sensitive ) SOOOOOOK
E-Way Bill GSP Password  {Case Sensitive ) SOOOK

For further details piz refer to Help. )

{ E-Way Bill GSP User ID/Password is different from E-Way Bill Portal User ID/Password.

BLS This service is available only with an active 'BUSY License Subscription’ (31-12-2099)

h dj >

' [Esc-Quit] [F2-Done] '

In the E-Way Bill Configuration window, following options appear:

From Place — Specify place / location from where the movement of goods will take
place. Basically you will specify the Material Centre location from where generally the
goods are dispatched.

PIN Code — Specify PIN Code of the location specified in above data field.
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e Amount after which E-Way Bill is applicable (B2B/B2C) — Specify the minimum amount
for central (B2B/B2C) transactions after which E-way bill will be applicable.

e E-Way Bill required for local transaction — Specify ‘Y’ in this data field if E-Way bill is
applicable for local transactions also. On specifying ‘Y’ in this data field, an Applicable
for Transaction sub group gets activated with following options:

o Applicable for Transactions — Select whether the E-Way bill will be applicable for
Both B2B and B2C transactions or only for B2B transactions.

o Amount after which E-Way Bill is applicable (B2B/B2C) — Specify the minimum
amount or threshold limit for calculating the E-Way Bill. In other words, E-Way
bill will be required only after transaction amount is greater than the amount
you specify in this data field. However if you wish to generate E-Way bill for
every transaction irrespective of the amount then you are required to specify
zero in this field.

e Distance after which E-Way Bill is applicable (in Km) — Specify the minimum distance
required for generating E-Way bill. The distance User specifies here shall be in
Kilometers. Users can also specify zero in this data field if E-Way Bill is to be generated
for all the local transactions irrespective of the distance between the place of supply of
goods and place of receiving of goods.

e Amount on which E-Way Bill is applicable — Specify whether Bill amount or taxable
amount should be considered for generating E-Way Bill. Bill amount refers to the actual
Bill amount inclusive of Bill sundries (any expense / discount / tax) and Taxable amount
is the amount on which tax (GST) is to be calculated.

e Restrict Sub Users to change E-Way Bill applicability in voucher — Specify ‘Y’ in this data
field if you do not want any Sub User to make modifications in the E-Way bill
applicability in the voucher. You must be aware of the concept of Sub Users as the same
has been discussed in detail in Unit 4 of our Basic Edition Courseware.

e Auto Generation of E-Way Bill — This group will work only if User has a valid BUSY
License Subscription (BLS). Options provided under this group are used for automatic
generation of E-Way Bill without even going to E-Way Bill Portal. Various options
provided under this group are:

o Enable Auto Generation of E-Way Bill — On specifying ‘Y’ in this data field E-Way
Bill can be generated automatically from BUSY itself without even going to E-
Way Bill Portal.

o E-Way Bill GSP User ID — User shall specify the GSP User ID provided at the time
of registering for GSP on E-Way Bill Portal. Please remember this ID is different
from E-Way Bill Portal Login ID.

o E-Way Bill GSP Password — User shall specify the password as created for the GSP
user ID specified in the earlier data field.

After configuring E-Way Bill in Features / Options, next you need to specify certain details
pertaining to E-Way Bill in various Masters. We will discuss all these masters one by one.
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Material Centre Master

If you have multiple godown at different places with different PIN Code then you must specify
E-Way Bill related details like Place, State and PIN Code in Material Centre master also. This is
most required when goods are dispatched from multiple locations i.e. goods can be dispatched
from the address as specified in the Material Centre master or from the Company address as
specified at the time of Company creation. Given below is a screenshot of Add Material Centre
Master with E-Way Bill details specified in it.

Figure 4.40 Add Material Centre

_Add Material Centre Master
~General Info
Name Karol Bagh Outlet
Alias
Print Name Karol Bagh Outlet
Group Stores

Stock Account Stock

Reflect the stock in Balance Sheet? Y
Sales Account

Purc. Account

Accounting in Stock Transfer

Address Info
Address 482. Rani Jhansi Marg
Karol Bagh
Delhi 110005
FromPlace Karol Bagh PINCode 110005

From State.  Delhi

........................

Opt. Fields i Save ! Quit

........................

i

In the Material Centre master, in the Address Info group, apart from Address data field, three
more data fields From Place, From State and PIN Code are provided in which you need to
specify the place of dispatch of goods, state from where goods are dispatched and PIN Code of
the place from where the goods are dispatched.
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Account Master

You need to specify E-Way bill related details for your parties also to whom you supply goods.
Details you specify in Account master will be picked at the time of voucher entry so that you are
not required to enter party’s transporter, destination place again in voucher. However, if
required you can change these details at the time of voucher entry. To enter E-Way Bill details
for party, you are required to open the Party (Account master) in Modify mode or create a new
party and specify Transporter name, mode of transport, place of supply, total distance from the
place from where goods are dispatched and so on. Given below is a screenshot of Add Account
Master window with E-Way bill details.

Figure 4.41 Add Account Master

a List-
(~General Info. ~Other Info — s
S\El'_me) lvani Traders Maintain Bill By Bill Balancing Y
ias
Credit Days for Sale Credit Days for Purc.
Print Name Ivani Traders % ! . .
| Group Sundry Debtors
Multi Currency N : L
% Specify Default Sale Type N De
(s Ll ey ioma Specify Default Purc. Typpe N
Prev. Year Bal. 0.00 {Rs) DriCr D ,_p Tl i iy
Freeze Sale Type
Address
CST No. LST No.
Semwvice TaxNo LBT No.
|IE Code
Country India State /POS  Delhi {Code : 07)
| Type of Dealer Registered Filing Freq. Not Known
GSTIN/UIN  07ASEDF122451Z1 Sdate ST Online || | ConElcan Rame hvani fadgrs
Bank Name
Aadhaar No. TIN Bank A/C No.
IT PAN ASEDF1224S Ward IFSC Code
E-Mail Enable Email Query Enable SMS Query
| Mobile No. Tel. No.
Transport Goodwill Transporter Station Delhi

PIN Code 110084

Distance 15 Check Distance | Mode Road

Notes | Opt. Fields ] Multiple Alias | e

In the Account master, following data fields are provided:

e Transport — Specify the transporter name in this data field i.e. the transport agency
through which the goods will be delivered.

e Station — Specify the station i.e. the place or location of the party where the goods will
be delivered.
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e PIN Code — Specify PIN code of the place specified in the Station data field i.e. the PIN
code of the place where goods will be delivered.

e Distance — Specify the distance in Kilometer between the place from where the goods
are supplied and the place where goods will be delivered. Basically you will specify the
distance between location from where the company dispatches the goods and the
location of the party where goods are received. Next to this option, a Check Distance
button is provided. On clicking this button, it will calculate distance of the PIN code of
the company and the PIN code of the party and display it in the Distance field.

e Mode — Select the mode of goods delivery i.e. goods are delivered via roadways,
railways, waterways or airways.

Unit Master

For generating E-Way Bill, it is also necessary to specify Unit Quantity Code (UQC) for E-Way Bill
for the Unit specified with the item. UQC for the Unit can be specified in the Unit master itself.
In the Unit master, a UQC for E-Way Bill field is provided in which you can select the UQC for
the Unit.

Apart from specifying E-Way bill details for Material Centre and Party, and UQC for the Unit,
you are also required to specify transporter details, HSN / SAC Description and update Port
address details for import / export or SEZ transactions. For this, three utilities are provided
under Administration - Miscellaneous Data Entry menu. We will discuss all these three
utilities one by one starting with the Input Transporter’s GSTIN / UID.

Input Transporters GSTIN / UID

Input Transporter’s GSTIN / UID utility can be invoked through Administration = Miscellaneous
Data Entry menu or Transactions = GST Miscellaneous Utility menu. Using Input Transporter’s
GSTIN / UID utility, you can update GSTIN, UID and other details of the transport agency or the
transporters through which you deliver the goods. It is mandatory to specify the Transporters
ID and GSTIN before generating the E-Way Bill. Given here is a screenshot of Input Transporters
GSTIN / UID window.
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Figure 4.42 Input Transporters GSTIN / UID

=2
for's GETTE /10 ww rompegt for gerwvaton of £y i Y
S.N. |Transporter Name GSTIN / ID | Address1 | Addresa2 |Piace [pincode state
1 [Goodwill Trasnparter O7AERTD34215321 235, Karol Bagh _Dclh» | Dathi ,110005 Dalhi

G e

17

gerwrate T-Nay B o Fparm, oy Trarupor FTID ww regared
D geerate E-Way B8 Wister Detade’ e-Setum fie
Load Transportess Save ' Quit l

In the Input Transporters GSTIN / UID window, specify the transporters details, like GSTIN, UID,
address and so on. At the bottom of the window, a Load Master button is provided on clicking
which all the Transporter name as specified with various Parties in the Transporter field of
Account master will be displayed in the grid.

Update HSN / SAC Description

Another utility is Update HSN / SAC Description using which you can update the description of
the HSN / SAC codes you are using for the items. On clicking the Update HSN / SAC Description
utility, an Update HSN / SAC Description window appears in which you can load the existing HSN
/ SAC Codes as used in /tem masters by clicking the Load HSN / SAC Description button and then
update description for them.

Update Port Address Details

If you deal in Import / Export / SEZ transactions then you must update Port address details also
by using the Update Port Address Details utility. On clicking the Update Port Address Details
utility, an Update Port Address Details window appears in which you can load Port codes and
specify address related details. One thing to note here is that the data you specify in PIN Code
and State field will be displayed in the Transport Details window that appears at the time of
voucher entry.

Voucher Series Configuration

In the Voucher Series Configuration, you can enable the option of Generate E-Way Bill after
Saving to enable BUSY to prompt a message on the voucher saving for generating the E-Way
Bill. Basically on enabling this option, BUSY will show you a message box for generating E-Way
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Bill. Given here is a screenshot of Voucher Series Configuration window showing Generate E-
Way Bill After Saving option.

Figure 4.43 Voucher Series Configuration

Voucher Series Configuration
Voucher Type -Sales : Series - Main
No. Of Optional Fields 0 (Maximum 20) Input Transport Details e
Add. Field With ltem N Auto Round off Final Amt. N
Name Print Accounts Voucher After Saving N
Iltem-wise Description N Print Inventory Voucher After Saving N
ltem-wise Discount N Print Sales Invoice After Saving S of Configure
i Structure Print ltem Barcode After Saving N
el p Upload to BDEP After Saving
Specify Markup Structure Upload PDF to BDEP
| Separate Billing/Shipping Details Yy Applicable For  All Parties Select Formatto uplead PDF
Specify Key Field Party Name GST ReportBasis Ask in Youcher Send E-Mail After Saving N
L ! Send SMS After Saving N
il S N Send Notification to BusyBNS After Saving_5Ls N >
Skip item Quantity/UnitPrice N Generate "E-Way Bill' After Saving by |
ltems Serting While Saving —None—
Set Default Date in Voucher as Last ¥ch. Date Enable Settlement Details N
Enable Packing Details
Package Weight Unit
ACRAgE VA L Voucher Type Captions
Long Name (to be shown during data entry)
Short Name (to-be shown in reports)
Zero Value Validation N
Prompt to ‘Copy Voucher after Saving N
) Specify Target VchTyvpe
Filter value for Party dropdown N st eries for Target VehType
Filter value for ltem dropdown N
Enable Advanced POS Data Entry N
BLs  This feature is available only with an active 'BUSY License Subscription’ Configure Standard POS Options _| = —

Entering Transactions

After all the configuration is done, the next step would be to enter transactions. We will
discuss entering of Sale transaction and generation of E-Way Bill from Sales voucher. To enter a
Sales voucher, click Transactions = Sales = Add option. On clicking the Add option, an Add
Sales Voucher window appears in which you will specify the header related details, item related
details and apply the required Bill Sundries. Given here is a screenshot of Add Sales Voucher
window displaying Billing / Shipping Details window also that appears on pressing Enter Key on
the Party field.
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Figure 4.44 Add Sales Voucher

=

Add Sales Voucher
Series Main Date 02-04-2020 {Thu)  VvchNo. 10/2020-21 Sale Type I/GST-28%
Party Himani Enterprises Mat Centre  Main Store
(Cur. Bal. : Rs. 6,31,800.00 Dr ) ( GSTIN /UIN : 06ADERT143253Z1) )
Narration
GST ReportBasis ~ As Per Party Master
S.N. |Item
- - Type of Dealer
1|Godrej Split AC 2 Tonne T ]
2 ‘-Bllllng/thppmg Details — —
S | PattyName  Himani Enterprises
7 Address 235, B.D Tower
5 Sonepat
6 Haryana
2
8 State Haryana (Code: 05)
9 Mobile No.
10 Email ID
11
IT PAN ADERT1432S
{Cur. Stock = 10,0 Pcs. ) Apply Tax (F4) | GSTIN/UIN  06ADERT143253Z1 Check GSTIN
—Tax Summary -
TaxRate Taxable Amt. 1est| S:N. |Bill Sundry
1l1GsT Aadhaar No.
2
3
a : i ' ,
o ra S 5 B2B Transaction (Input will be available)
| S L R Party Name : Himani Enterprises
Party GSTIN : 06ADERT 14325371 Place of Supply : Haryana (06)
Vch. Detail | Master Detail I Party Dash Board | N | e

[Esc-Quit] [F2-Dume] [F4-PikParty] [ FS- Pk Slling/Shipping Detads | ‘

On saving the Sales voucher, a Transport Details window appears in which E-Way Bill related
details are required to be entered. Given here is a screenshot of Transport Details window that
appears in Sales voucher.
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Figure 4.45 Transporter Details window

Note:- In case of Unregistered Transporter, it is mandatory to specify Vehicle No.

Transport Goodwill Transporter Add New |
GSTIN /ID 07AERTD342153Z1 {Double Click to update GSTIN/ID)
GR/RR No. 2345 Dt 02-04-2020
Vehicle No. DL8CQ1234

Station/To Place Sonepat PIN 131001

E-WayBillReqd. Y _?_] _EE

Distance in KM. (approx.) 47 Check Distance |
Mode of Transport Road
Sub Type <<—Select Automatically—>>
Transaction Type <<—Select Automatically—>>
E-Way Bill No.
E-Way Bill Date
From Place : Delhi ; PIN Code : 110052
{ Picked from G5T Configuration / Material Centre)

Bill Amt. : 3,52,000.00 ; Taxable Amt. : 2,75,000.00 ; Tax Amt. : 77,000.00

[Esc-Quit] [F2-Done] [F4-PickFrom Database ]

In the Transport Details window, specify the Transporter name, GR/RR Number, Date, vehicle
number through which goods are sent, Station / To Place i.e. the place where goods will be
delivered, PIN Code of the place where goods will be delivered and specify ‘Y’ in the E-Way Bill
Reqd. data field. On specifying ‘Y’ in the E-Way Bill Reqd. data field, a sub group with following
options get active:

e Distance in Km. (approx.) — Specify the distance between the places from where goods
are dispatched to the place from where goods will be delivered. Next to this option, a
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Check Distance button is provided on clicking which you can check the distance between
the two places as per the E-way Bill portal.

Mode of Transport — Select the mode of transport via which goods will be sent like
Roadways, railways, Airways and Waterways.

Sub Type — Select the required option from the list like Supply, Export, Job Work and so
on. Under this field, a Select Automatically option is also provided on selecting which
BUSY will automatically decide the Sub Type for the transaction based on the data you
have entered in the voucher.

Transaction Type — Under this list, following options appear:

o Select Automatically — On selecting this option, BUSY will automatically ascertain
the type of transaction i.e. Regular, Bill to — Ship To or any other based on the
data entered in the voucher.

o Regular-Select this option if goods are dispatched from seller's location as
specified at the time of company creation and shipped to buyer's location as
entered in the Account master.

o Bill To - Ship To=Select this option if goods are dispatched from seller's location
as specified at the time of company creation and shipped to a location other
than buyer’s location as specified in Account master.

o Bill From - Dispatch From-Select this option if goods are dispatched from a
location other than seller's location as specified at the time of company creation
and will be shipped to buyer's location as specified in the Account master.

o Combination of 2 & 3- This is the combination of above two transactions i.e.
goods are dispatched from a location other than seller's location as specified at
the time of company creation and shipped to a location other than buyer's
location as specified in the Account master.

To understand the above mentioned options, let us take an example. Company Smart
Traders is located at Cannaught Place and has its Material Centre at Karol Bagh also.
Smart Traders is dispatching goods to Ivani Traders whose address as mentioned in
Account master is Sonepat Haryana but the company has one more outlet at Panipat.
Now the following four cases could occur:

1. Regular - Goods are dispatched from Cannaught Place to Sonepat.

2. Bill To—Ship To - Goods are dispatched from Cannaught Place to Panipat (address as
mentioned in Billing / Shipping Details window).

3. Bill From—Dispatch From - Goods are dispatched from Karol Bagh (i.e. Material
Centre address) to Sonepat.

4. Combination of 2 & 3 - Goods are dispatched from Karol Bagh to Panipat.

E-Way Bill No. — Currently you have to leave this field blank as E-Way bill is not yet
generated.
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e E-Way Bill Date — This field is deactivated and will be filled automatically once E-Way bill
number is generated.

On clicking the Ok button in the Transport Details window, an E-Way Bill message box appears
asking to generate E-Way Bill automatically. On clicking Yes button in the message box, a
Generate/Print E-Way Bill message box appears with four options. Given below is a screenshot
of Generate E-Way Bill message box.

Figure 4.46 Generate / Print E-Way Bill

E-Way Bill to be generated

&

Automatic JSON

As per Govt. Template Plain Excel

In the Generate/Print E-Way Bill message box, following four options appear:

e Automatic — Select this option to generate E-Way bill automatically from BUSY without
even going to E-Way Bill portal. On clicking this option, an Automatic E Way Bill
Generation window appears with following Report Options:

o

Account to be Shown By — Select whether you want to display Account Name,
Alias or Print Name in the E-Way Bill.

Iltem to be Shown by — Select whether you want to display ltem Name, Alias or
Print Name in the E-Way Bill.

Pick ‘From Address’ Details from Material Centre — Specify ‘Y’ in this data field to
print address as mentioned in the Material Centre master i.e. address of the
Material Centre. Otherwise specify ‘N’ in this data field to print address as
mentioned at the time of Company creation.

7’

Skip Item Quantity Details — Specify ‘Y
item details like quantity and unit.

Club Item Details on HSN and Unit — Specify ‘Y’ in this data field to club items on
the basis of HSN Code and unit. If you specify ‘N’ in this data field then items will
be clubbed only on the basis of item name.

in this field if you do not want to print

Treat Taxable Amount and Tax Amount as Invoice Value — Specify ‘Y’ in this data
field to treat taxable amount plus the tax amount as Invoice amount i.e. the tax
amount and the amount on which tax is charged will be treated as invoice
amount and no other Bill Sundry will be included in it.
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o Exclude Deemed Tax in Non-Taxable Voucher(s) — Specify ‘Y’ in this data field to
do not include deemed tax in the list of non-taxable vouchers. For example,
when stock is transferred, no GST is charged on it. However sometime need
arises to mention tax rate and amount on the bill although no tax is charged in
the bill. In such a case, rate at which item is taxable is shown on the bill along
with the tax amount and it is treated as deemed tax. Hence to show such tax
amount, specify ‘N’ in this data field, otherwise to exclude such tax amount,
specify ‘Y’ in this data field.

o Special Characters to be Removed — Specify special characters (which may cause
error) to be removed from the data.

After specifying data in various Report Options, click Ok button. On clicking the Ok button,
an Automatic E —Way Bill Generation message box appears with following two options:

e Check Possible Errors — Click this option to view any errors in data before generating the
E—Way Bill. It is recommended to always first check for the errors before generating the
E—Way bill in order to avoid any modifications in the E-Way Bill. On clicking this option,
an E-Way Bill (Only Invalid Entries) window appears showing entries having any invalid
data. If there is no error in the data then blank window with no data appears. A blank
window means there is no error in the data. Given here is a screenshot of E-Way Bill
(Only Invalid Entries) window.

Figure 4.47 E-Way Bill (Only Invalid Entries)

€ Way Bill {Oaly Invalid Enrins) |
Veh, No. ; 27202021

nvaidd Data Found Sapply Type b Type | Doc Type | Doc Mo | DocOate | Transaction ... | Yeom Party Kame Yroom Party GSTHN ¥Fre

Enbries i reed colar aew Invalel

In the window, in the Invalid Data Found column, reason for the error is shown like
GSTIN not valid or any other such reason due to which data is incorrect.
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e View & Generate E-Way Bill — Click this option to view and generate E-Way Bill. Once
you have checked and corrected the errors then you are required to click this option to
generate E-Way Bill. On clicking this option, an E-Way Bill Details window appears
displaying all the details like supplier’s address, receiver’s address, item details and
transporter details. Given here is a screenshot of E-Way Bill Details window.

Figure 4.48 E-Way Bill Details

t [Esc-Quit] [F2-Done]

In the window, click the Generate E-Way Bill button to generate the E-Way Bill. Once the E-
Way Bill number is generated, BUSY will show a message, that E-Way Bill number has been

Transaction Details 1’
Supply Type Outward Sub Type Supply Doc Type Tax Invoice
Doc No. 7/2020-21 Doc Date  02/04/2020 Transaction Type Regular
Supplier Details
Name Star Traders Pvt Ltd Address 258 VL Tower Karol Bagh
GSTIN 07ABCDE1234S371 Delhi 110005
State 07-Delhi City Delhi

PinCode 110052

Dispatch State 07-Delhi
Receiver Details
Name Himani Enterprises Address 235 BD Tower Sonepat
GSTIN 06ADERT14325371 PIN Code - 130001
State 06-Haryana City Sonepat

PinCode 131001

Ship To State 06-Haryana
Item Description HSN Qty. | Unit Invoice Amt.
Sony Bravia LED 32 Inch Sony Bravia LED 32 Inch 85287217 5.00 PIECES 2,47,800.00
< 1 3
Transport Details
Transporter Name Goodwill Transporter Transporter ID 07AERTD3421S3Z1
Transporter Doc No. 2345 Tranporter Doc Date  02/04/2020
Transport Mode Road Distance 47
Vehicle No. DL8C1234 Vehicle Type Regular

1 Quit |

generated successfully. Given below is a screenshot of E-Way Bill No. Generated message box.
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Figure 4.49 E-Way Bill No. Generated

RSN, SFEIRA A=
yBill Ho. Generated 1 '

jLaJt

Sl

E-WayBill No. - '331002501373"

3
\A generated successfully.

E-Way bill number will automatically be filled in the E-Way Bill number field that appears in the
Transporter Details window in the voucher.

You can also print the E-Way Bill by clicking Yes button in the message that BUSY prompts to

print E — Way Bill on saving the voucher. Given here is a screenshot of pdf file displaying E-Way
Bill details along with the E — Way Bill number.

Image on Next Page
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Figure 4.50 E-Way Bill No. Generated

e - Way Bill System

Part - A Slip

E-Way Bill No: 3810 0244 3827

E-Way Bill Date: 10/09/2020 11:22 AM

Generated By: 0SAAA CD806 9K1ZF - E-Way Bill Sand box

Valid From: Not Valid for Movement as Part B is not entered
[251Kms]

Part- A

GSTIN of Supplier O0SAAACDB069K1ZF, E-Way Bill Sand box

Place of Dispatch Dehradun, UTTARAKHAND-248001

GSTIN of Recipient GSTIN : URP , Woodiand Company Limited

Place of Delivery TUGLAKABAD, DELHI-110001

Document No. INV-5

Document Date 10/09/2020

Transaction Type: Bill To - Ship To

Value of Goods ¥368834.39

HSN Code 4410 - tem-3( +1 )

Reason for Transportation OUTWARD - EXPORT

Transporter 0SAAACDB069K1ZF & Transporter
L

NATION
- AX
MARKET

JSON —Select JSON option to generate JSON file. JSON file generated from BUSY can be
directly uploaded to E-Way portal. On selecting JSON option, a Generate E-Way Bill File
window appears. Enter the required details and specify the path where you want to

generate JSON file and click Ok button.
generated at the specified path.

On clicking Ok button JSON file will be

As per Govt. Template — Select this option to generate Excel file As per Govt. template.
On selecting this option, a Report Options window will appear in which you are required
to specify the path where government templates are kept on your computer and the
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path where Excel file is to be generated and click Ok button. On clicking the Ok button,
a file will be generated at the specified path. Open the file and click Create JSON button
in it to create a JSON file. That JSON file will then be uploaded on E-Way Bill portal.

e Plain Excel — Select this option to generate plain Excel file (without specifying path for
Excel template). File generated from this option may not import properly in offline tool,
so you can use either ‘As per Govt. template’ or ‘JSON’ option.

Now you have to open the voucher in Modify mode in BUSY and specify the E-Way Bill number
in the E-Way Bill No. data field.

Till now we have discussed generation of E-Way Bill for a single voucher. In case you want to
generate E-Way bill number for multiple vouchers in one go then you can use the Generate /
Print E-Way Bill utility provided under Transactions - GST Misc. Utilities = E-Way Bill
Management menu. On clicking the Generate / Print E-Way Bill utility a Generate / Print E-Way
Bill message box appears with following four options:

e Automatic
e JSON
e As per Govt Template

e Plain Excel

On selecting any of the above option, a Select Vouchers for E-Way Bill window appears. Given
here is a screenshot of Select Vouchers for E-Way Bill window.

Image on Next Page
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VehType
1 Sy

Figure 4.51 Select Voucher for E-Way Bill

Y Y R g T
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12-04-2020 Himani Enterprises
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In the Select Voucher for E-Way Bill window, you can load list of multiple vouchers and generate
/ print E-Way Bill for multiple vouchers. Similarly you can print invoices, update transport
details in multiple vouchers from this screen. In the Select Voucher for E Way Bill window,
following data fields and options appear:

Vch Type — Select the voucher type, vouchers belonging to which will be loaded on
screen.

Starting Date — Specify the starting date, vouchers entered after which will be loaded on
screen.

Ending Date — Specify ending date, vouchers entered up to which will be loaded on
screen.

Filter on MC — Specify the Material Centre, vouchers belonging to which will be loaded
on screen.

Exclude Voucher already having E-Way Bill No — Enable this option to do not load those
vouchers for whom E-Way bill has already been generated.

Voucher Details Grid — This grid displays list of voucher as per the filtration criteria
specified.
Update Transport Details — Click this button to update transport details in voucher. On

clicking this button, an Update Transport Details/ E-Way Bill No window appears in
which you can update transport details like transporter name, GR/RR number and so on.
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You can also specify E-way bill number in this window, if the same has been generated
for the voucher.

e Check E-Way Bill Details — Click this button to check E-Way Bill details thoroughly before
generating the E-Way Bill. On clicking this button, a Check E-Way Bill Details window
appears in which you are required to specify certain data and click Ok button. Again a
Check E-Way Bill Details window will appear displaying details of selected transactions.
If there is any error in data then the error (i.e. reason for error like Invalid GSTIN or
some other) will be shown in the first column and the entry will be displayed in Red
Color.

e Generate E-Way Bill — Click this button to generate E-Way Bill. On clicking this button,
an Automatic E-Way Bill window will appear in which you are required to enter certain
data and click Ok button. On clicking the Ok button, a message box will appear asking
you to either check possible errors or proceed with auto E-Way bill generation. It is
recommended to always first check the errors and then proceed with auto E-Way Bill
generation process.

e Print Invoice — Click this button to print selected invoices.

e Print E-Way Bill — Click this button to print E-Way Bill for selected vouchers.

4.3.2 E- Invoice Generation

‘E-Invoicing’ or ‘Electronic Invoicing’ is a system in which all invoices (i.e. B2B, Credit/Debit
Notes, SEZ, Export) except B2C invoices are electronically uploaded and authenticated by the
designated portal. After successful authentication, a unique Invoice Reference Number (IRN) is
generated for each invoice by Invoice Registration Portal (IRP). Along with IRN, each invoice is
digitally signed and added with QR code. This process is collectively called as e-invoicing under
GST.

All invoice information will be transferred from this portal to both the GST portal and E-way bill
portal in real-time. Therefore, it will eliminate the need for manual data entry while filing
GSTR-1 return as well as generation of part-A of the E-way bills, as the information is passed
directly by the IRP to GST portal.

For generating E-Invoice in BUSY, you need to follow the following steps:

e Specify Company Address

e Enable and Configure E-Invoice

e Configure Masters

e Configure Voucher Series Configuration

e Enter Transactions and generate E-Invoice

e Generate E-Invoice for multiple invoices
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Specify Company Address

It is mandatory to specify company address details to generate E-Invoice. So if you have not
specified company address details, specify it by clicking Company = Edit Company. On clicking
Edit Company option, a Modify Company window appears where you can specify company
address details.

Enable and configure E-Invoice feature

To enable E-Invoice feature, click Administration = Configuration = Features / Options 2>
GST/VAT tab. On clicking GST/VAT tab, a GST/VAT window appears. In the GST/VAT window,
specify ‘Y’ in the E-Invoice Required data field. On specifying ‘Y’ in the E-Invoice Required data
field, a Configure button appears. On clicking Configure button, an E-Invoice Configuration
window appears. Given here is a screenshot of GST/VAT and E-Invoice Configuration window.

Figure 4.52 GST / VAT tab

GST [ VAT

{ Above option can not be changed if any Sales, Sales Return, Purchase or Purchase Return voucher has been entered )

Type GST [~ Allow switching biw GSTNVAT using F12 Create Default GST Masters | Sig y's Details |
Type of Dealer Regular
Return Filling Freq. Default {This is Applicable for GST Returns)

(~GST/VAT Details
CST No
LBT No.
VAT Details -
| TIN Adjust output CST in Input VA

Pick VAT Op. Bal. from VAT Ledger A/c(s)

- GST Details - 7
GSTIN — 29AAACWIZ7SEDDD Default Tax Category ___<<—None—>>

squire aofig. | j_]_’] ITransporl Details in Local Sales/Purchase Y I
E-Invoice Required Y [ Config. | ==
A N

e =
nable Tax on Advance Receipis e e bl pradedbiol Al

~Add, Tax f Cess Config | |From Place Bengaluru
Enable Cess N [ IPIN Code 560004
- Auto Generation of E-Invoice
E-Invoice GSP User ID { Case Sensitive ) abc_1234 BLS
5 E-Invoice GSP Password (Case Sensitive ) e
Show Sale / Purchase Amt. as Taxable Amt. in GST Re|

{ E-Invoice GSP User ID/Password is different from E-Invoice Portal User ID/Password.

5 : For further details refer to Help.
Tax Rate Decimal Places 2  (For Item-wise Tax Or] P-)

[~ Show captions of 'Sale / Purchase’ vouchers as "Su

eLs This service is available only with an active 'BUSY License Subscription’ (31-12-2099)

E-Invoice Demo
(ComMP0002)

Busy

I

Under E-Invoice Configuration window following details need to be specified:

e From Place — Specify location/city from where the goods will be dispatched.
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e PIN Code — Specify PIN Code of location/city from where the goods will be dispatched.

e E-Invoice GSP User ID — Specify User ID of GSP which is created on E-Invoice Portal while
registering for GSP. Also, you can specify User ID of GSP created for Automatic E-Way
Bill generation here. So, either of the User ID can be specified here.

e E-Invoice GSP Password — Specify Password of GSP which is created on E-Invoice Portal
while registering for GSP. If you have specified User ID of E-Way Bill in the above data
field then specify Password of Automatic E-Way Bill generation here.

It is recommended to specify E-Way Bill User ID and Password under E-Invoice GSP User ID and
Password data fields.

Configure Masters

Once you have enabled and configured E-Invoice, next you need to specify details under
Material Centre, Party, Unit, Country and Currency Master. Let us discuss these masters one by
one starting with Material Centre master.

Material Centre

If you have multiple Godowns at different locations (with different Place & PIN Code), you need
to specify following details in Material Centre also:

e Address — Specify Address where Material Centre is located.

e From Place — Specify location/city of Material Centre.

e PIN Code — Specify PIN Code of location/city of Material Centre.
e From State — Specify State of location/city of Material Centre.

Account Master
Under Account Master, following details need to be specified:

e Address — Specify Address where party is situated and goods will be received.
e Station — Specify Name of Place where goods will be received.
e PIN Code — Specify PIN Code of Place where goods will be received.

Unit Master

Under Unit Master, specify UQC of the Unit under UQC (for E-Invoice) data field. You can refer
to E-Invoice Portal for getting UQC of various units.

Country Master

Under Country Master, specify Country Code. This is required only in case of Export
transactions.
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Currency Master

Under Currency Master, specify Currency Code.
transactions.

This is required only in case of Export

Bill Sundry Master
Under Rounded Off Bill Sundry master, specify Bill Sundry Nature as Round off. Given here is a

screenshot of Add Bill Sundry Master window.

Figure 4.53 Add Bill Sundry Master
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In the similar manner, change Bill Sundry Nature for Rounded Off (-) Bill Sundry.

Configure Voucher Series Configuration

To generate E- Invoice after saving of voucher, enable Generate ‘E- Invoice’ After Saving option
under Voucher Series configuration. To enable Generate ‘E- Invoice’ After Saving option, click

Administration = Configuration= Voucher Series Configuration=> Sales

- Voucher

Configuration option. Given here is a screenshot of Voucher Series Configuration window.
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Figure 4.54 Voucher Series Configuration

Voucher Series Configuration.
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Add. Field With ltem N Auto Round off Final Amt. N
Name Print Accounts Voucher After Saving N
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Print Item Barcode After Saving N
Upload to BDEP After Saving
Upload PDF to BDEP
Separate Billing/Shipping Details N Select Formatto upload PDF
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2 - Send SMS After Saving N
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Apart from enabling Generate E-Invoice After Saving option, you are also required to enable the
Input Transport Details option.

Enter Voucher and generate E-Invoice

While entering voucher, a Transport Details window appears in which you need to specify ‘Y’
under ‘E- Invoice Required’ option. Given here is a screenshot of Transport Details window that
appears during voucher entry.
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Figure 4.55 Add Sales Voucher
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After specifying transport details and enabling E- Invoice Required option click Ok button. On
clicking OK button, an E-Invoice message box appears. Click Yes button to generate E-Invoice.
On clicking Yes button, an Automatic E-Invoice IRN Generation window appears. Specify data in
various Report Options that appear under Automatic E-Invoice Generation window and click Ok
button.

On clicking ‘Ok’ button, an Automatic E- Invoice Generation message box appears with following
two options:

e Check Possible Errors
e View &Generate E-Invoice

Click Check Possible Errors button to check the error in the data if any and rectify them to
generate E-Invoice. Once the errors are rectified, click View & Generate E-Invoice button. On
clicking the View & Generate E-Invoice button, an E-Invoice Details window appears. Given
below is the screenshot of E-Invoice Details window.
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Figure 4.56 E — Invoice Details
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Transaction Details i
Supply Type B2B Reverse Charge N Doc Type Invoice
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Click the Generate E-Invoice button to generate the E-Invoice. On clicking Generate E-Invoice
button, an E-Invoice Ack. No. Generated message box appears displaying the E-Invoice number.
Given below is a screenshot of E-Invoice Ack. No. Generated message box.

Figure 4.57 E — Invoice Ack No. generated

E-Invoice Ack No. Generated it

E-Invoice Ack No. -
'112010002554733" generated
successfully.

X

Once E-Invoice Ack. No. is generated, a Print E-Invoice message box appears. Given below is the
screenshot of Print E-Invoice message box.
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Figure 4.58 Print E - Invoice

No

Click ‘Yes” button to print E-Invoice. On clicking ‘Yes’ button, a PDF page will open. You can
print and download the E-Invoice from there. Given below is the screenshot of PDF file of E-

Invoice.

Image on Next Page
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Figure 4.59 E — Invoice Details

Government of India
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Ack. Date H
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Now when you will open the voucher in modify mode, E-Invoice Ack. Number and E-Invoice Ack.
Date will be automatically updated under Transport Details window. Once the E-Invoice is
generated, the E-Invoice number will automatically be updated in the voucher.

Generate E-Invoice for Multiple Vouchers

You can also generate E-Invoice for multiple vouchers in one go. To generate E-Invoice in bulk,
click Transactions = GST Misc. Utilities = Generate/Print E-Invoice option. On clicking this
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option, a Select Vouchers for E-Invoice window appears. Given here is a screenshot of Select
Vouchers for E-Invoice window appears.

Figure 4.60 Select Vouchers for E-Invoice
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Under Select Vouchers for E-Invoice window, following details need to be specified:

e Vch Type — Select the required Voucher Type from the list for which you want to view
vouchers.

e Starting Date — Specify Starting Date from which you want to view vouchers.
e Ending Date — Specify Ending Date till which you want to view vouchers.

e Filter on MC — Specify Y’, if you want to apply MC wise filter in case you are maintaining
more than one MC.

e Select MC — This data field gets active if you have specified ‘Y’ under Filter on MC data
field. Select the required MC for which you want to load vouchers.

e FExclude Voucher already having E-Invoice Ack.No. — Check the checkbox if you want to
exclude those vouchers for which E-Invoice Ack.No. is already generated.

e Load List — Click Load List button to load the vouchers for specified date range. On
clicking Load List button, vouchers for specified date range will appear.

At the bottom of Select Vouchers for E-Invoice window, following buttons appear:
e Update Transport Details (F4) — Click this button to update transport details. You can

also use F4 shortcut key for the same. On clicking this button, an Update Transport
Details window appears. Specify the data to be updated and click Update button.
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e Check E-Invoice Details — Click this button to check details thoroughly before generating
E — Invoice. Select the vouchers for which you want to check data and click Check E-
Invoice Details button. On clicking this button, a Check E- Invoice Details window
appears showing details of vouchers and errors in Red color if any.

e Generate E- Invoice — Click this button to generate E- Invoice Ack. No. On clicking this
button, E-Invoice Ack. No. will be generated for the selected vouchers one by one and
will be automatically updated in vouchers.

e Print Invoice(s) — Click this button to print sale invoice.

® Print E-Invoice — Click this button to print E-Invoice for the selected vouchers. On
clicking this button, PDF file for the selected vouchers will be opened one by one which
you can print and download.

4.4 Debit / Credit Note Management

Debit / Credit Note is raised against a party for a reason other than the invoice sent to it. For
example, any discrepancy in prices, goods retuned by the party (fully or partially), any trade
discount provided and so on. There could be many reasons for raising a Debit / Credit Note to a
party. If the reason for raising a debit / credit note is sale / purchase return i.e. goods are
returned by / to party then you need to enter a Sales Return (Cr. Note) or Purchase Return (Dr.
Note) voucher. Apart from sale / purchase return if there is any other reason for issuing debit /
credit note then you have to use the Debit Note (w/o Items) or Credit Note (w/o Items)
voucher. First we will discuss in case of Sale of goods i.e. Supply Outwards, how can you raise a
Debit / Credit Note or enter a Sales Return voucher for return of goods.

Raising Debit / Credit Note against Supply Outward

In this section we will discuss cases when we are required to raise a debit / credit note against
the supply outward or sale of goods. We can issue a Credit Note to the party in case we want
to provide some post sale discount, or there is some discrepancy in price i.e. price has been
reduced or there is a return of goods either fully or partially. We could also raise a debit note
for the party in case the sale amount is higher than the amount entered in the invoice i.e. by
mistake invoice has been entered for a lesser amount. We will now discuss each of these cases
one by one.

Credit Note Issued Against sale

You need to enter a Credit Note (W/o Item) voucher in case you want to raise a credit note to
the party to whom you have sold the goods. It could be due to any reason like decrease in
price, or you want to give some trade discount to the party. To enter a Credit Note for the
party, you can use the Transactions = Credit Note (W/o Item) = Add option. On clicking the
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Add option, an Add Credit Note (w/o Items) window appears. Given here is a screenshot of Add
Credit Note (w/o Items) window.

Figure 4.61 Add Credit Note (w/o Items)

=

Use Sale Return voucher if Goods are being Returned

Add Cr. Note (wlo ltems)

Voucher Series  Main Date 04-04-2020 VchNo. 1
{Sat)
GST Nature Cr. Note Issued against Sale

S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration £
1| C |A.B. Traders 5,900.00 §
2| D |Discount A/c 5,000.00
3| D |CGST Output 450.00
4| D |SGST Output 450.00
5
6
7
8
9
10
11
12
13
14
15
16
17 -
{Cur. Bal. : Rs. 33,450.00 Cr ) 5.900.00 5.900.00 {Currency :Rs.)

In the Add Credit Note (w/o Items) voucher, select GST Nature as Cr. Note Issued against Sale.
After selecting this option, credit the party account and debit the GST and other relevant
account like Discount, Sales and so on and click Save button. On clicking the Save button, an
Adjustment of Debit Note Credit Note window appears. Given here is a screenshot of
Adjustment of Debit Note Credit Note that appears on selecting the GST Nature as Cr. Note
Issued against Sale.
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Figure 4.62 Adjustment of Debit Note Credit Note

Reason

Party Name : A.B. Traders
Region : Local ; Place of Supply : Delhi (07)
Party Amount to be Adjusted : Rs. 5,900.00

02-Post Sale/Purc. Discount

SN | Orginv. No. Date HSN / SAC | Unit Diff. Amt GST%! CGST Amt SGST Amt| Nature of Transaction -
1/6/2020-21 02-04-2020 |85183000 |Pcs. 5,000.00 18.00 450.00 450.00| Registered ;
2.
3
3
5
6
7 -
5,000.00 450.00 450.00

—Tax Summary
Tax Rate

Taxable Amt. CGST SGST

Adjustment would be reflected in : GSTR1
5,000.00 450.00 450.00 e

o

[£scquit] [F2-Done]

In the Adjustment of Debit Note Credit Note window, following options appear:

Reason — Select the reason for which you are raising a Credit Note like correction in
Invoice, Post Sale discount and so on.

Original Invoice No — Specify the original Sales invoice number against which you are
raising a Credit Note.

Date — This column will display the invoice date of the original Sale voucher against
which this credit note is raised. Basically it will specify voucher date of the voucher
number you have specified in Original Invoice No field.

HSN / SAC — This column will display the HSN / SAC code of the item used in the original
Sale invoice.

Unit - This column will display the HSN / SAC code of the item used in the original Sale
invoice.

Diff Amt — This column will display the taxable amount i.e. the amount on which GST is
charged.

GST % - Specify the rate of GST applicable.

CGST/SGST/IGST Amt — This column will display the CGST / SGST / IGST amount as
calculated by applying GST rate on Difference amount.

Nature of Transaction — This column will display the nature or type for original sale
invoice against which credit note is raised like Registered, Unregistered (B2C small or
large), Deemed Export and so on.

117



Busy

Unit 4: Entering Transactions

After specifying the required details in the Adjustment of Debit Note Credit Note window, click
Save button to save the Credit Note voucher.

Raising Credit Note for Sale Return

In case there is a sale return either fully or partially and you are required to raise a credit note
for the party then it is recommended to enter a Sales Return (Cr. Note) voucher instead of
Credit Note (W/o Items) voucher. For example, you have sold goods worth Rs. 50,000 and party
has returned goods worth Rs. 20,000. In such a case, you have to enter a Sales Return (Cr.
Note) voucher and specify the required details. This is because using Sales Return (Cr.
Note)voucher both inventory and accounting aspect can be maintained and using Credit
Note(W/o Items) voucher only accounting aspect can be maintained. An important point to
note here is that whether you enter a Credit Note (W/o Items) voucher or Sale Return (Cr.
Note)voucher, treatment of both will be same in GSTR1.

To enter a Sales Return (Cr. Note) voucher, click Transactions—>Sales Return (Cr. Note)>Add
option. On clicking the Add option, an Add Sales Return (Cr. Note) Voucher window will appear.
Given below is a screenshot of Add Sales Return (Cr. Note) Voucher window.

Figure 4.63 Add Sales Return (Cr. Note) Voucher

| Add Sales Return (Cr. Note) Voucher

Series Main Date 04-04-2020 {sat)  VchNo. 172020-21 Sale Type LIGST-18%
Party AB. Traders Mat. Centre  Main Store
(Cur. Bal. : Rs, 4,32,924.00 Dr ) { GSTIN / UIN : 07AFGTY 12345AZ1)
Narration
S.N. [ltem Qty.|Unit Price (Rs.) Amount (Rs.)| #
1|Godrej Refrigerator 255 Litre 2.0|Pcs. 30,000.00 60,000.00 =
2
3
4
5
6
7
8
9
10
11 v
(Cur. Stock = 0.0 Pcs. ) Apply Tax (F4) 20 60,000.00
Tax Summary =
Tax Rate Taxable Amt, CGST SGST S.N. |Bill Sundry @ Amount (RS.) =
9+9% 60,000.00  5,400.00  5,400.00 1|CcGST 9.000/% 5,400.00|—
2|SGST 9.000|% 5,400.00
3
Totals 60,000.00 5,400.00 5,400.00 4
[V Tax Summary 5
{Currency :Rs. ) 70,800.00
Vch. Detail | Master Detail | PartyDashBoard | wece mate mace  HoldVch.|  Update Discount | Check Scheme || 1 Quit
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In the Add Sales Return (Cr. Note) voucher, specify details of goods returned. On pressing the
Enter key on the Party field, an Original Sales Details window appears in which you are required
to specify voucher number and date of the original sales against which this return is being
made. Given here is a screenshot of Original Sales Details window.

Figure 4.64 Original Sale Details window

Original Sale Details [X]

Please Input the Details of Original Sales Invoice

Vch No. 572020-21
Vch Date 02-04-2020
Sale Amt. 3.00.000.00
CGST Tax Amt. 27.000.00
SGST Tax Amt. 27.000.00

Sales Vch. List |
[Esc-Quit] [F2-Done]

Debit Note Issued Against Sale

In case there is an increase in price of the items you have sold then you are required to raise a
Debit Note for the party against the sale you have made. For example, you have entered a
Sales voucher in which amount of the item is specified as Rs. 30,000. Later on you discover that
item amount is Rs. 33,000 and not Rs. 30,000. In such a case you are required to enter a Debit
Note (W/o Item) voucher for the difference in price. To enter a Debit Note (W/o Item) voucher,
click Transactions = Debit Note (W/o Item) = Add option. On clicking the Add option, an Add
Dr. Note (W/o Item) window will appear in which you are required to select the GST Nature as
Debit Note Issued Against Sale and debit the party account and credit the GST and other
relevant accounts.

Entering Debit / Credit Note for Supply Inward

In case of Supply Inward or purchase of goods, you can receive a Credit Note from the party in
case there is a decrease in price or the party has given some trade discount to you which in turn
would be a Debit Note for you. You may also require to enter a Debit Note to the party in case
there is a return of goods i.e. you have returned goods to the party.

You can also receive a Debit Note from the party against the purchases you have made in case
there is some increase in price which in turn would be a Credit Note for you. We will now
discuss each of these cases one by one.
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Credit Note Received Against Purchase

In case there is some decrease in the price of goods you have purchased then you will receive a
credit note from the party and you will enter a Debit Note (W/o Items) voucher or enter a
Journal voucher for it. To enter a Debit Note (W/o Items) voucher, click Transactions—> Debit
Note (W/o Item)=> Add option. On clicking the Add option, an Add Dr. Note (W/o Items)
window will appear in which you will select the GST Nature as Credit Note Received Against
Purchase and debit the party account and credit other relevant accounts. Given here is a
screenshot of AddDr. Note (W/o Items) window.

Figure 4.65 Add Dr. Note (W/O Items)

. Al

Uz Purchase Retun voudher if Goodls are beng fetuned

Voucher Senes  Main Dale  05-04-2020 VchNo 2
(5un]
GST hature Cr. Note Received agoinst Purchase > |
S.No| D/C|Account | Debit(Rs.)  Credit (Rs.)[Short Narration 5 [ R
1| D |A.B. Traders | 11,800.00. !
2| C |Purchase | | 10,000.00
3| C |CGST Input | 800.00|
4 SGST lpu | .00'
5 . ol Dbt Note Crodit to
6 Party Name : AB. Traders
7 Regwon : Local ; Place of Supply : Dalhi (07)
8 Party Amount to be Adjusted : Rs, 11,800.00
% Reason 04-Correction in Invoice
11} ‘N [orgmweno. | pete  [msn/sac [onie | ot Amt|  GsT|  cosTAmt|  SGSTAmt[0C EReibaty | Nature of Tramsactic -
12} | 13 | ©3.04.2020 |84713010 |Pes | 10,000.00|  31800| 900,00 900.00, Input Goods | Registerad
13| | 2
14 3
15} | 4
16 5
17| | s £
Cur, & ™ o o ’
Long 10,000.00 900.00 $00.00
et i o o Adjustment would be reflected in : GSTR2
9e9% 10,000.00 20000 200.00
vch. ¢
‘ |
Tl

Tosc Qut | [72-tone ] '

On saving the voucher, an Adjustment of Debit / Credit Note window appears in which you are
required to specify the reason for entering Debit Note and details of original purchase invoice.
On clicking the Save button in Adjustment of Debit / Credit Note window, a GST Reporting
Details window appears. Given here is a screenshot of GST Reporting Details window.
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Figure 4.66 GST Reporting Details

{Information given below is meant for GST Registers only)

~Purchase Bill Details -

Suppliers Cr.Nt. No. 3

Cr.Nt. Date 05-04-2020

(Supplier's Cr.Nt. date will be same as Voucher date. To Change
supplier's Cr.Nt. date, Kindly change the Voucher date)

{Leave above fields blank to use voucher no. and date for reporting)

In the GST Reporting Details window, following two data fields appear:

e Suppliers Cr.Nt. No — Specify the credit note number as mentioned on the credit note
you have received from the party.

e Cr.Nt. Date — This column displays the voucher date and cannot be changed.

Similarly you can enter a Journal voucher for the Credit Note Received Against Purchase. To
enter a Journal voucher, click Transactions = Journal -2 Add option.

Entering Debit Note for Purchase Return

A Purchase Return (Dr. Note) voucher is required to be entered if there is a purchase return by
your company i.e. you have returned goods to the party. For example, you have purchased
goods worth Rs. 50,000 but due to some manufacturing defect, you have returned all the
goods. In such a case, you have to enter a Purchase Return (Dr. Note) voucher and specify the
required details. To enter a Purchase Return (Dr. Note) voucher, click Transactions—> Purchase
Return (Dr. Note) = Add option. On clicking the Add option, an Add Purchase Return (Dr. Note)
voucher window will appear. Given below is a screenshot of Add Purchase Return (Dr. Note)
voucher.
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Figure 4.67 Add Purchase Return (Dr. Note) Voucher

. Add Purchase Return

Series Main Date 02-04-2020 (Thu)  VchNo PurcType L{GST-18%
Party Sony India Pvt. Ltd. Mat. Centre  Main Store
{ Cur. Bal. : Rs. 47,200.00 Cr ) { GSTIN / UIN : 07ABCDE123452Z1)
ITC Eligibility Input Goods/Services
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| ~
1|Sony Bravia LED 32’ Inch 1.0|Pcs. 40,000.00 40,000.00 U
2 i q = ,.57 < l
3 {Information given below is meant for GST Registers only)
4
5 i~ Purchase Bill Details -
6 Supplier's Cr.Nt. No. ii0_________|
7
8 Cr.Nt. Date 02-04-2020
{Supplier's Cr.Nt. date will be same as Voucher date. To Change
9 supplier's Cr.Nt. date, Kindly change the Voucher date)
10 {Leave above fields blank to use voucher no. and date for reporting)
11 -
{ Cur. Stock = 11.0 Pcs. ) Apph 40,000.00
e oK
~Tax Summary - = —] A t (R )
TaxRate  Taxable Amt. CGST SGST L — e — — (@ mount (Rs.)| ©
9+9% 40,000.00  3,600.00 3,600.00 o U EPo= QMY J 82 SDine | (0= Pk Enmsalelare ] - | 3,600.00|—
2|SGST 9.000/% 3,600.00
3
Totals 40,000.00 3,600.00 3,600.00 4
| ¥ Tax Summary 5 —
(Currency : Rs.) 47'20000
Vch. Detail | Master Detail I Party Dash Board | e i SN | Hold veh. | Update Discount | Check Scheme | Save | Quit |

In the Add Purchase Return (Dr. Note) voucher, specify details of goods returned. On pressing
the Enter key on the Party field, an Original Purchase Details window appears in which you are
required to specify voucher number and date of the original purchase against which this return
is being made. After entering the required details in the voucher when you click Save button, a
GST Reporting Details window will appear in which you are required to enter supplier’s credit
note number.

Debit Note Received Against Purchase

In case there is some increase in price of the goods you have purchased then you are required
to enter a Credit Note voucher or Journal voucher for the debit note you have received from
the party. To enter a Credit Note or Journal voucher, open the required voucher from
Transactions menu and select GST Nature as Debit Note Received Against Purchase and credit
the party account and debit the GST accounts and other relevant account. Given here is a
screenshot of Credit Note (W/o Items) voucher entered for debit note received against
purchase from the party.
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Figure 4.68 Add Credit Note (w/o) items

Une See Qetun voucher f Goods are berg Retrned Add Cr. Note tw/o Hems)

Voucher Senes  Main Date  05-04-2020 Veh Ne 1

{Sun

GST Nature Dr. Note Received aguainst Purchase

S.No|D/C|Account | Debit(Rs.)  Credit (Rs.)|Short Narration 2 e o
1| C |A.B. Traders , [ 5,900.00,
2| D |Purchase | 5,000.00|
3| D |CGST Output ‘ 450.00|
4l D |SGST Output 450.00/
5 stmest of Ded Crey 4 X
6 Party Name : A.B, Traders
7 Region : Local ; Place of Supply : Delhi (07)
8 farty Amount to be Adjusted : Rs. 5,900.00
1: Reason 04-Correction in Invoice
11] s8 |  pate  [ssn/sac [uaie [ oM. amt|  G5T%]  cosTAmt]  sGsTAmt[mCEighity  [Nature of Transsetion -
12} 1 4 0304-2020 | 84713010 |Pex. ) SOUNNY 18004 5000 83000/ mput Goods: | Reghiternd
13; | 2|
14 | 3
15 | 4|
16 | 5
17| |l L
{Cur, B8 |¢ '
Long 5,000.00 450.00 450,00
;'\: Bs'm"" Tasable Amt cast sgel Adjustment woulkd be reflected in ; GSTR2
Jedite 500000 450.00 450.00
vch. ¢
] __om |

On clicking the Save button in Adjustment of Debit Note Credit Note window, a GST Reporting
Details window appears in which you are required to enter suppliers debit note number i.e.
number as received on Debit Note sent by supplier.

4.5RCM Management / Tax on Advance Receipts

Under this section, we will discuss about Reverse Charge Mechanism and the Tax on Advance
receipts topics starting with Reverse Charge Mechanism.

4.5.1 Reverse Charge Mechanism

Under GST Regime, you need to pay tax under RCM to the government if you have made a
purchase from an un-registered dealer. Basically, if you have purchased goods on which GST is
not charged then it is your (recipient’s) duty to deposit the tax to the government and later on
claim input tax credit for it. This has been done to decrease the degree of un-registered
purchases and to cover maximum number of people under GST net.
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Apart from unregistered purchases, there are some other cases also in which you need to pay
tax under RCM to the government. Various cases under which you are liable to pay tax under
RCM are:

1.

Import of Services i.e. you have taken services from a foreign Company then also you
need to pay tax under RCM to the government. If you have taken services from a
company which is outside the Indian Territory then also you need to pay tax under RCM
to the government and can later on claim Input Tax Credit for it. For example, you have
taken Server Hosting Space from a Company in USA then you need to pay tax under
RCM to the government.

Compulsory Services like that of lawyers and transporters whether taken from
registered or un-registered dealer. There are certain compulsory services like that of
transporters and lawyers in which it is compulsory to deposit RCM whether you have
taken services from registered or un-registered dealer. For example, you have paid
transportation charges to a registered dealer then in this case also, you need to deposit
RCM to the government.

We will now discuss the implementation of RCM in BUSY. To implement RCM in BUSY, you
need to follow the following steps:

» Tag RCM to Expense Account

» Specify GST Nature while entering Transaction

» View RCM payable report and post Journal voucher for RCM payable

Tag RCM to Expense Account

While creating Expense account, you need to specify the RCM Nature and ITC Eligibility for the
expense. Given here is a screenshot of the Account master created for an indirect expense with
RCM applicable on it.
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Figure 4.69 Add Account Master

__Add
General Info. (~Other Info
Name Freight
(Alias)
Print Name Freight

Group Expenses (Direct/Mfg.)
Multi Currency N
Op. Bal. 0.00 Rs.) DrCr D
Prev. Year Bal. 0.00 Rs.) DriCr D
CST No. LST No.
Semvice Tax No LBT No.
GST Type GST Applicable
GST Details
Tax Category Services 5%
HSN / SAC Code 996791 =1 validate |
ITC Eligibility Input Services  RCM Nature Compulsory
P 7 : 3 ;
E-Mail Enable Email Query Enable SKS Query
Mobile No. Tel. No.
Fax Contact Person
Transport Station
PIN Code

Distance 1] Check Distance | Mode

Notes | Opt. Fields I Multiple Alias I o

In the Account master, first you need to select the GST Applicable option in the GST Type data
field. On selecting the GST Applicable option, a GST Details group gets activated with following
data fields:

e Tax Category —Specify the rate at which GST will be charged whenever this account will
be debited.

e HSN /SAC Code — Specify the HSN / SAC code applicable for the expense.

e |TC Eligibility - Select the ITC Eligibility of the expense i.e. whether ITC is claimable or not
for the expense and if ITC is claimable then under what head you can claim ITC for the
expense. Different heads or categories under which ITC can be claimed are:

o Input Goods — Select this option if Input Tax Credit you are claiming is for input
goods.

o Input Services — Select this option if Input Tax Credit you are claiming is for input
services.

o Capital Goods — Select this option if Input Tax Credit you are claiming is for capital
goods.
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o None — Select this option if Input Tax Credit is not allowed for this expense. Certain
expenses like Foods & Beverages, Club Membership are not eligible for Input Tax
Credit.

e RCM Nature - Select whether tax is applicable as per Reverse Charge Mechanism (RCM)
or not and if RCM is applicable then the RCM Category under which it falls. Various
categories for RCM are:

o Compulsory — Select this option if it is compulsory to pay tax under RCM for this
expense account irrespective of the amount. For example, services taken from
lawyer i.e. legal services always attract RCM hence for such services you can select
the Compulsory option.

o Service Import - Select this option if the expense account belongs to the services
taken from a foreign company. For example, you have taken Server hosting space
from USA then for this expense, you need to pay tax to the government under RCM.

o Based on Daily Limit — Select this option if tax payable under RCM on this expense
account is based on daily expense limit i.e. if the daily consolidated expense amount
is greater than Rs. 5,000 then it will be liable for RCM.

o Not Applicable — Select this option if tax is not applicable under RCM on this expense
account.

Specify GST Nature while entering Transaction

Once the Expense accounts are created, next you need to enter the transactions for the
expense made. While entering transactions for expense made, you need to specify the GST
Nature as RCM Expense. Given here is a screenshot of Payment voucher entered for Freight
expense.

Image on Next Page
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Figure 4.70 Add Payment Voucher

=

Add Payment Voucher

Voucher Series  Main Date  30-04-2020 Vch Ne.
{Thu)
GST Nature RCM Expense

S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration £
D |Freight 5,000.00 =
C |cash 5,000.00

Wi (N [(B|W(N |-

[y
o

[y
[

[y
N

[y
w

14
15
16
17 -
(Cur. Bal. : Rs. 81,500.00 Dr ) 5,00000 5,00000 { Currency :Rs.)

— Long Narration —

Vch. Other Detail l Master Other Detail I Party Dash Board | el e

In the Payment voucher, you will select the GST Nature as RCM Expense and debit the expense
account and credit the cash / bank account.

Similarly you can enter voucher for other expenses which falls under RCM category like Legal
Services, expense made from un-registered dealers, service import and so on.

You can enter RCM transactions using Journal voucher and Purchase voucher also. We will
discuss entering of RCM transactions from both these vouchers also starting with Journal
voucher. We are entering a Journal voucher for the services taken from a foreign company.
Given here is a screenshot of Journal voucher entered for expense made for server hosting
space taken from a foreign company.
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Busy

Figure 4.71 Add Journal Voucher

=

Voucher Series  Main Date 10-08-2020 Vch No.
{Mon)
GST Nature RCM Expense >
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration o
1| D |Server Hosting Space 49,000.00 |
2| C |Tech Craft Inc. 49,000.00
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17 -
{ Cur. Bal. : Rs. 49,000.00 Cr ) 49,000.00 49,000_00 { Currency : Rs. )

r~ Long Narration

Vch. Other Detail I Master Other Detail | ool ot

Quit |

Now we will enter Purchase voucher for the Legal Services we have taken from a law firm.
Given here is a screenshot of Purchase voucher entered for Legal Services.
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Figure 4.72 Add Purchase Voucher

A d Purchase Voucher |
Series Main Date 10-07-2020 (Fri)  VchNo. 345 Purc Type L{GST-Unreg(RCM)
Party GN Associates Mat. Centre  Main Store
{Cur.Bal. :Rs. 0.00 ) (GSTIN /UIN : 07ABCED1234D1713
ITC Eligibility Input Services Reverse Charge Compulsory
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)| *
1|Legal Counselling 0.0/N.A. 0.00 10,000.00
2
3
4
5
6
7
8
9
10
11 | gk
0.0 10,000.00
—Tax Summary ————— T
Tax Rate Taxable Amt. CGST 5GST S.N. |Bill sundry @ Amount (RS.) ’f‘
0+0% 10,000.00 - = 1 =
2
‘ 3
Totals 10,000.00 0.00 0.00 4
| IV Tax Summary 5 - |
{ Currency :Rs. ) 10,00000 ‘

Vch. Detaill Master Detail | Party Dash Board| el [RESEA T uoIchh.l Update Discount ‘ gheckScheme]

View RCM payable report and post Journal voucher for RCM Payable

To view RCM Payable report, click Transactions - GST Misc. Utilities - Check / Post
Consolidated RCM Payable option. On clicking the Check / Post Consolidated RCM Payable
option, an RCM Summary window appears in which you are required to specify the starting /
ending date and the dates for which you want to view report i.e. for All Dates, Dates Liable for
RCM or Dates Not liable for RCM. After specifying data in various Report Options, click OK
button. Next an RCM Summary window appears. Given here is a screenshot of RCM Summary
window displaying entries liable for RCM.
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Figure 4.73 RCM Summary
e (]| ot [F] | irval (0] Esipet {E] | | Somrch 3 | Py 651 Vfhws (7| | Combim Clivins_|
Report Basis : Dates leble to RCM L g From : 0!-97-102(_)(» 31-08-2020
Date Exp, |Mot Applic. ! Exp. Limit} | Exp.{Service im. Exp.i{Comp. RD) | Exp.{Comp. URD IG5T Payabie | CGS5T Payable SGSI’ = l ¥ch, Pasted ]
10.08.2020 49,000.00 8,820.00 No
" L
0.00 .00 49,000.00 10,000.00 0.00 B820.00 900.00 00.00

In the RCM Summary window, press Enter key on a particular date for which you want to post
RCM Payable voucher. On pressing the Enter key, a Consolidated RCM Payable window appears

in which you can press the F4 key to post a Journal voucher. Given here is a screenshot of
Consolidated RCM Payable window.
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Figure 4.74 Consolidated RCM Payable

| B - AT 1T Wit -] ][ Retiesh - TR5 1T Export [T |7 Seanch ¥ | [Semmary T8I $ites 17| [ Gt Colnas | 11X

Dato : $0.07.2020
M. Mature | party Nama Account Kame [inv. 0. Troncode [t | Rate| Taxablevake|  1GST Amt.|  castamt SOST Amt, ||
Compulsory (Reg GN Associates Purchase

345 N.A 12 10,000.00 900.00 $00.00

=
h—

UM Vucher Sanes Man |

Voot Diate 10-07-2020
A0ooontfs) 1 be Oredited a5 ROM Tax Savatie
¥aST Fagaake (RCM) IGST Output (RCM)
CGST FagasieiRCN) COST Outpet (RCM)
EGST Payatee (ROW) SGST Output (RCM)

Coouni() 1o bee Debeled as ROW Fout Acslaise
1GST NpUt Avalandy (RO IGST lnput Avantable (RCM)
CGST nput Asaitabie (RCM) CGST Imput Avadinble (ROM)
EGST input Avatatie (RCH) SGET Inpul Avadlable (RCM)
Narrasoe

} |
Note: - Corrmsponding Expense AJC will be debitad for ITC ERgiiity None' 0.00 400,00 900 00

On pressing the F4 key, a Generate Consolidated RCM Payable voucher window appears in
which you need to specify the IGST/CGST/SGST Input Available (RCM) accounts and
IGST/CGST/SGST Output (RCM) accounts. By default these accounts are created by BUSY and
you can use them as it is. IGST/CGST/SGT Output (RCM) accounts are created under Account
Group Duties & taxes with Tax Type as IGST (RCM). IGST/CGST/SGST Input Available (RCM)
accounts are created under Account Group Current Assets. This implies that we are debiting
the Input Available accounts (Current Assets) and crediting the IGST/CGST/SGST Output (RCM)
l.e. tax accounts. In simple words we can say that we have raised a liability for RCM payable
but as we can claim the RCM payable from the government hence we debited the Input
Available accounts.

Given here is a screenshot of Journal voucher posted for the RCM Payable.
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Figure 4.75 Add Journal voucher

Add Journal Visshee
Voucher Sznes  Main Cate 10072020
GST Mature Consatidetod RCM Paynbl id
e T e |
|S.No|D/C|Account Debit(Rs.)|  Credit (Rs.)|Short Narration |
| 1] D CGST Input Available (RCM) | 900.00
[ 2| ¢ cGST Output [RCM) _ 900.00/
|__3| O |SGST Input Available (RCM) [ 900.00 _
4| C SGST Output (RCM) [ i 900.00|
This data will be reflected In GSTR-2 as Reverse Charge Liabiity,
[0, [mowe Nature [Party Nwve [ acr. Nawme | irveice Mo | iwoice Date! nsn /sac] Nateisi| Tesebie valun|  wsTAmt] €+
i 1| Compubory (Mg, D OGN Ayspcietes Purchee ™" 01011980 NA i 10,000.00 np0 |
| 3
| 4
| s
| €
7
| ®
[ » v
10,000.00 000 900|
Generate RCM Invoice Mo, J —
(Fer Barmaacterm with O ruhaw e ‘Corgaiasty g, Deaier T, rvosts nurbier vl vl b gereraing o2 e seve sl be prosadend by scpytien)

On saving the Journal voucher, a Reverse Charge Liability window will appear in which you are
required to specify various details of the voucher you have entered for the expense made like
party name, RCM Nature, invoice number and so on. At the bottom of the window, a Generate
RCM Invoice No. button is provided to generate RCM invoice number. However in case of
Compulsory Services, RCM invoice number will be provided by the supplier and you are not
required to generate it.

Till now we have discussed about raising liability for RCM and posting a consolidated RCM
Payable voucher. Now, after posting the consolidated RCM payable voucher, our next step
would be to pay the RCM at month end. For this you can check GSTR 3B also to know the RCM
to be paid to the government. Once you have checked the RCM amount, next step would be to
enter a Payment voucher for the RCM paid to the government. Given here is a screenshot of
Payment voucher entered for RCM payment.
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Figure 4.76 Add Payment Voucher

P>

Add Payment Voucher
Voucher Series  Main Date 01-08-2020 Veh No.
GST Nature GST Payment to Government
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration 2
1| D |CGST Output (RCM) 900.00 [
2| D |SGST Output (RCM) 900.00
3| C |HDFC Bank 1,800.00
F1 GST Payment Details X
5 GST Payment Details
Q)
7 GST PaymentType ~ RCM Payment
: Period Ending 31-07-2020
10|
11 —GST Payment Details - -
) CGST SGST IGST
13 TaxAmount  900.00 900.00 0.00
14 Interest 0.00 0.00 0.00
15 Penalty 0.00 0.00 0.00
16 Late Fee 0.00 0.00 0.00
17 >
(Cur.By | —Challan Details - — DO (Currency : Rs. )
Lo (Chauan No. 234 Dated 01-08-2020
‘ Cheque/DDNeo. 15 Dated 01-08-2020
Bank Name SBI BankCode 0123 S o
Vch. ‘ L ! Save Quit

In the above screenshot you can see, we have debited the CGST / SGST Output (RCM) accounts
and in Consolidated RCM Payable Journal voucher, we have credited these accounts, thus these
accounts now stand nullified.

RCM paid to the government is fully claimable hence now we will post an entry for the RCM to
be claimed from the government or we can term it as RCM to Regular adjustment. For this we
will post a Journal voucher in which we will debit the CGST / SGST Input account and credit the
CGST / SGST Input Available (RCM) accounts. Given here is a screenshot of Journal voucher
posted for RCM to Regular adjustment or claiming RCM paid to the government.
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Figure 4.77 Add Journal Voucher

__Add Journal Voucher

Voucher Series  Main Date 06-08-2020 Vch No
[Thiy

GST Nature GST Tax Adjustments

S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration

1| D |CGST Input S00.00
2| D |SGST Input 900.00
3| C |CGST Input Available (RCM) 900.00
4| C [SGST Input Available (RCM) 900.00
:
g GST Adjustment Details
8 GST Adjustment Type RCM to Regular Adjustment
9 Input Adjustment Type

10 Period Ending 31-07-2020

11

12

13

14

15

16

17

{Cur. Bal. : Rs. 0.00. )

- Long Narration

Vch. Other Detail Master Other De| ] Quil

In the above screenshot we have credited the CGST / SGST Input Available (RCM) accounts and
debited the CGST / SGST Input account. In the Consolidated RCM Payable Journal voucher we
have debited the CGST / SGST Input Available (RCM) accounts hence these accounts are
nullified and while making Payment voucher we have already nullified the CGST / SGST Output
(RCM) accounts.

4.5.2 Tax on Advance Receipt

Under GST regime, you need to pay GST on the advance received from various parties if billing
is not done within same return period. Basically, if you have taken advance from a party and at
the end of month / quarter (i.e. at the end of return period) there is some pending amount left
with you against which billing is not done or it has not been refunded then you need to pay tax
on the pending amount. However in the next month/quarter when the billing will take place,
you can adjust the already deposited tax in the previous month/quarter with the tax to be
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deposited in current month/quarter. If the month/quarter in which advance amount is
received and billing is done are same then there is no need to deposit tax on advance received.
GST rate will be same as applicable for the item for which you have taken the advance amount.
For example, you got a Sale order of 6 pieces of Vacuum Cleaners (@ 5000 per piece) on which
GST 28% is chargeable and you receive an advance amount of Rs. 38,400 for it. In such a case
Rs. 30,000 will be your goods amount and Rs. 8400 is GST amount which is to be deposited to
the government if the billing is not done within same tax period.

To implement GST on Advance Receipt in BUSY, you need to perform the following steps:

e Enable Tax on Advance Receipt feature

e Enter Receipt voucher and create reference for the amount received
e Raising tax Liability for Advance Amount Received

e Adjusting / Refunding Advance Amount in next Return Period

e Adjusting / Refunding Advance Amount in same Return Period

Enable Tax on Advance Receipt feature

To use tax on advance receipt feature in BUSY, first you need to enable this feature under
Administration = Configuration = Features / Options = GST / VAT tab. In the GST/ VAT tab,
an Enable Tax on Advance Receipt option is provided and you need to specify ‘Y’ in that option.
After specifying ‘Y’ in the option, all the related reports will also get activated in BUSY.

Enter Receipt voucher and create Reference for the amount received

To enter transaction for advance amount received, first you need to enter a Receipt voucher
and specify GST Nature as Advance Receipt. Given here is a screenshot of Receipt voucher for
the advance amount received from a party.

135



Unit 4: Entering Transactions Busy

Figure 4.78 Add Receipt Voucher

Add Receipt Voucher

Voucher Series Main Date 25-06-2020 VehNo.  Adwv3/2020-21
ey
GST Nature Advance Receipt > |
—Vou
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration =
1| € |A.B. Traders 11,800.00 o
2| D |HDFC Bank 11,800.00
4 Party Name : A.B. Traders
5 Region : Local ; Place of Supply : Delhi (07)
g Advance Amount to be Allocated : Rs. 11,800.00
3 SNo. |Ref. No. Advance Amount Tax Rate (%)| 4
9 1| Adv4/2020-21 11,800.00 18.00 L3
10 2
11 +
12 :
13
14 2
15 !
- : 11,800.00 =
17 — lax summary
(Cur. Bal. : Rs. 4,720.00 TaxRate Taxable Amt. CGST SGST
— Long Narration — 949% 10,000.00 300.00 900.00
Vch. Other Detail ] L] 'x able in case of 'Supply of Services' only.)

[Esc-Quit] [F2-Dome]

In the above screenshot, total amount credited is inclusive of GST i.e. taxable amount is 10,000
and tax amount is 1800. You can refer to the Tax Summary also shown in the voucher for the
same. On saving the voucher, an Allocation of Advance with GST window appears in which you
need to create a reference for the advance amount received. In the window, specify the
reference number, advance amount i.e. amount from which GST is to be deducted (if required)
and the GST rate i.e. rate at which GST is to be deducted.

Raising Tax Liability for Advance Amount Received

You need to raise tax liability for the advance amount which is not adjusted in the same return
period. This implies if amount received in a return period is neither adjusted against sale bill
nor refunded to the party within the same return period then you need to pay tax on the
amount received as per the rate applicable for the item for which you have taken the advance.
For example, you have received an advance amount of Rs. 11,800 for an item taxable @ 18%
then out of Rs. 11,800, Rs. 10,000 will be the taxable amount and Rs. 1800 will be the tax
amount that you need to pay to the government as tax on advance receipt in the current return
period. In the next return period (July) when the advance amount received in previous return
period will be adjusted/refunded then you need to enter a reversal entry for the same.
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To raise tax liability for the pending advance amount at the end of return period, click
Transactions = GST Misc. Utilities = Check / Post tax on Advance Receipt. On clicking this
option, a Tax on Advance Receipt window will appear through which you can check the advance
entries and their adjustments and finally the tax payable. Once data is checked and verified,
you can post accounting voucher for the same using F4 key. Given here is a screenshot of Tax
on Advance Receipt window and corresponding voucher posting.

Figure 4.79 Tax on Advance Receipt

-]

BT 0 T e O T W O O B W Y i L T

wa | 10X

From 1-6.2020 Te 30-6- 2000
Date \'chi No.
25-06-2020 Advi/...

Party

A.B, Traders

| Place of S... IM!ND ] Ralg;‘ Adv. Recel... I Ady. Adjusted ‘ Adv. Pending | Taxable Amount | IGST Al
Dethi (07) Adva/. .. 18.00 11,800.00 11,800.00
G : TF 06 Alvancs Rockigt' Voudher x|
Jouma) Voudhel S e Mein
Voucner Dase 30-06-2020
Ao o 5e Cra ax Payatie sgarst ASvertos Recegt
GOT Paotis 3ganst Adsncs Recaig! 1GST Ounpat
COST Pagatie aganst Advance Recaigt CGST Outpet
SGST Fayasie against Advance Receipt SGET Outpat

e Dntatedd 28 Taw Athustable aganst Tas Psd on Advarce
GET Adusiable szamst T Fad on Adance  IGST Adjustabie Agnst Advance
P lasie il T g on Asancs CGST Adyustable Agnst. Advence
SCST Aqustabie sgenst T Psidon Aance  SGST Adgustable Agnst. Advence

= - :
11,800.00
T

Type of Transaction : Both

10,000.00

10,000.00 0.04

Generate Tax on Advance Receipt Voucher window appears on pressing F4 key. By default
CGST/SGGST/IGST output and CGST/SGST/IGST Adjustable Against Advance accounts are
appearing. CGST/SGST/IGST Output accounts are created under the Account Group Duties &
Taxes with Tax Type as CGST, SGST or IGST. CGST/SGST/IGST Adjustable Against Advance
accounts are created under the Account Group Current Assets. You can use the same accounts
or can change them as per your requirement and click Save button to post a Journal voucher.

Given here is a screenshot of Journal voucher posted for tax on advance receipt.
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Figure 4.80 Add Journal voucher

Voucher Series  Main Date  30-06-2020 fch No.
(Tue)
GST Nature Not Applicable __J
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration Eo]
1| C |CGST Output 900.00 —
2| D |CGST Adjustable Agnst. Advance 900.00
3| C |SGST Output 900.00
4| D |SGST Adjustable Agnst. Advance 900.00
5
6
7
8
9
10
11
12
13
14
15
16
17 -

1,800.00 1,800.00 (Currency :Rs.)

- Long Narration

Vch.OtherDetaiI] MasterOtherDetaill Sl asnan

In the above screenshot, you can see CGST/ SGST Output accounts are credited thus raising our
tax liability and CGST/SGST Adjustable Against Advance Accounts which are our current assets
accounts are debited. With the help of above voucher we have updated our accounts for our
tax liability arising out of advance receipt. Now whenever you will post an entry for tax reversal
i.e. when the advance amount will be adjusted / refunded in next return period, CGST / SGST
Output accounts will be debited thus decreasing the tax liability as tax is already paid in the
previous return period and CGST / SGST Adjustable Against Advance accounts will be credited
thus nullifying the amount of CGST / SGST Adjustable Against Advance accounts.

Adjusting / Refunding Advance Amount in next Return period

In this section we will discuss that how you can adjust / refund pending advance amount of
previous return period in current return period. Continuing with our example, we have
received Rs. 11,800 in the month of June and we have raised a tax liability for it in the month of
June itself as the whole amount was pending. We will now adjust / refund this amount in the
month of July. First we are entering a Sales voucher and adjusting Rs. 8,260 in it and then we
will enter a Payment voucher and refund remaining Rs. 3540 to the party.
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Given here is a screenshot of Sales voucher entered in the month of July for the advance
amount received in the month of June.

Figure 4.81 Add Sales Voucher

Add Sales Voucher
Series Main Date 02-07-2020 (Thu)  Vch No. 1472020-21 Sale Type L/GST-18%
Party A.B. Traders Mat. Centre  Main Store
(Cur. Bal. : Rs. 1,47,276.00 Cr ) ( GSTIN /UIN : 07AFGTY 12345AZ1)
Narration
S.N. |ltem Qty.|Unit Price (Rs.) Amount (Rs.)|-
1|Philips Hair Dryer 7.0|Pcs. 1,000.00 7,000.00 &
2l | ' [X]
i Party Name : A.B. Traders
5 Region : Local ; Place of Supply : Delhi (07)
6 Advance Amount to be Adjusted : Rs. 8,260.00
7 SNo. |Ref. No. Advance Amount Tax Rate (%) ~
8 1| Adv6/2020-21 8,260.00 18.00 ‘:]
9 2
10 -
11 a
5
(Cur, Stock:= 1! 6
~Tax Summary | 7
Tax Rate 8 <
9+5%
8,260.00
—Advance Adjustment Summary
| TaxRate Amt. to be Adjusted Amt Adjusted Pending Amt.
Totals | 9+8% 8,260.00 8,260.00 0.00
V¥ Tax Summa
_ou |
Vch. Detail Total Pending Amt. : 0.00
(As per the notification dt. 15-Nov-2017, GST on Advance Receipt is applicable in case of 'Supply of Services' only.)

: [Esc-Quit] [F2-Done]

Next we are entering a Payment voucher for the amount refunded to the party. Given here is a
screenshot of Payment voucher entered in the month of July for the amount refunded against
the advance amount received in the month of June.
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Figure 4.82 Add Payment Voucher

Add Payment Voucher
Voucher Series  Main Date 05-07-2020 Vch No:
GST Nature Refund against Advance Receipt
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration
1| D |A.B. Traders 3,540.00
2| C |HDFC Bank 3,540.00
Adiustmel oF Advance N G5 B
4 Party Name : A.B. Traders
E Region : Local ; Place of Supply : Delhi (07)
g Advance Amount to be Adjusted : Rs. 3,540.00
: SNo. |Ref. No. Advance Amount Tax Rate (%) | ~
d 1|Adv6/2020-21 3,540.00 18.00 B
s —
1] 2
12 2
13 >
q —°
15 :
8 =
16 3,540.00
17 Tax Adjusted ]
(cur.q | IaxRate Taxable Amt. CGST SGST
9+9% 3,000.00 270.00 270.00
— Long|
Vch. (As per the notification dt. 15-Nov-2017, GST on Advance Receipt is applicable in case of 'Supply of Services' only.)

As the tax has been paid in the month of June, now we need to post an entry for tax reversal in
the month of July (i.e. current return period). For this we will go to Transactions = GST Misc.
Utilities = Check / Post Tax Adjustable Against Advance option. Specify the month for which
you want to check / post tax adjustable and click Ok button. On clicking the Ok button, a Tax
Adjustable Against Advance window appears. Given here is a screenshot of Tax Adjustable
Against Advance window.
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Figure 4.83 Tax Adjustable Against Advance

ot SN] 31 Womet > §PT I

Tas Aljuszabbe o st Avance

From 1-7-2020 To 31-7-2020 Type of Trarsaction : Both
| Date Veh. No. | VchType | Party | Ptace of ... | Ref. No. | Rate| Eartier Tax Prd. ... | Taxable Amount| 165T amt| cosT ... [5G
502-07-2020 14/20.. Sale A.B. Traders Delhi (07) Adva/,, 18.00 8,260.00 7.,000.00 630,00
05-07-2020 Pymt  A.B. Traders Delhi {07) Adval.., 18.00 3,540.00 3,000,00 270.00
Joumat Voucher Senes Main
Vouctwi Dite 3-07-2020
Aomurt(s) fa e Dedeted a5 Tax Rypatie sgarst Advande Seosgt
IG3T Faradie 3painst Agance Recopt 1GST Outpt
CGET Payadle aguns! Advance Reosipt CGST Owput
BGAT Payabi sgans! Advance Recsgq SGST Output
NLE Fale sganat Advence Rocelpt

Account(e) £ b Credies as Tac Acxtsble spuret Tax Ped an Adverce
IGET Adustatie agunst Ta Padon Adance  IGST Adpustable Agnst. Advance

i sddtneal Cest Pajaste agatest Anvance
|

1

‘ CEST Adusany aganst Ta Pad on Acvncs  CGST Ady ble Agnst. Adh
|

EGAT Atustazle against Tat Faid on Advance  SGST Ady Ble Agnst Adh

riaoie agamat Tas Fia on Advisoce

b Caxs MALASHE® 5onet T Pt or
i -

‘

|

[4 b

o= 1 o= | 1000000 000 90000

In the report, you will press F4 key and post a Journal voucher for the tax reversal. On pressing
the F4 key a Generate ‘Tax Adjustable Against Advance’ Voucher window appears in which you
need to specify IGST/CGST/SGST Output account and IGST/ CGST / SGST Adjustable Against
Advance account and click Save button to generate Journal voucher. Given here is a screenshot
of Journal voucher displaying tax adjustable entry.
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Figure 4.84 Add Journal Voucher

| Add Journal Voucher
Voucher Series - Main Date 31-07-2020 ch No.
(Fri)
GST Nature Not Applicable _J
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration 2
1| C |CGST Adjustable Agnst. Advance 900.00 3
2| D |CGST Output 500.00
3| C |SGST Adjustable Agnst. Advance 900.00
4| D |SGST Qutput 900.00
5
6
7
8
9
10
11
12
13
14
15
16
17 -

1,800.00 1,800.00 {Currency : Rs. )

Long Narration

Vch.OtherDetaiIl Master Other Detaill i el

Journal voucher shows the reversal entry posted for adjustment of current tax (July) with
advance tax paid in the previous month (June). In the above screenshot CGST / SGST Adjustable
Against Advance accounts are credited and CGST / SGST Output account are debited whereas in
the month of June (refer figure 4.78), CGST/ SGST Adjustable Against Advance were debited
and CGST / SGST Output account were credited hence the accounts are nullified and this will be
treated as entry for tax reversal.

Note: Advance amount received from a party can be adjusted against sales bill or you can make
a refund to the party in the same return period also. An important point to note here is that tax
liability will be raised only for the pending amount that is amount which has not adjusted or
refunded in current return period. Let us understand this with the help of an example.

Suppose you have received Rs. 37,400 advance amount in the month of June and you have
adjusted Rs. 25,600 with the sale bill and refunded Rs. 11,800 to the party in the month of June
itself. In such a case there will be no tax liability for the advance amount received.

Let us take one more example in which we have received Rs. 37,400 advance amount in the
month of June and we have adjusted Rs. 25,600 with the sale bill in June itself. Remaining Rs.
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11,800 are neither refunded nor adjusted in the month of June i.e. it remained pending in the
current month. Now in the month of June, tax liability will be raised on Rs. 11,800 only i.e. it
will be taxable amount for the advance amount received and accordingly tax will be paid on it.

Review

v

v

Tax Inclusive Purchases are those purchases in which tax amount is already included in
Iltem amount.

Registered party purchasing/selling goods from/to another registered party is termed as
B2B purchase/sale.

Sale made by registered dealer to an unregistered dealer or consumer is B2C sale.
Deemed Export refers to sale made for the purpose of export of goods only.

Import can be Taxable Import or Exempt Import. However an importer can claim Input
Tax Credit (ITC) on the IGST paid at the time of import.

Expenses that are incurred from a registered dealer and your Company name and GSTIN
is printed on the invoice are termed as Registered B2B Expense.

Expenses that are incurred from a registered dealer but the invoice do not carry your
Company Name or GSTIN are termed as Tax paid b2C Expenses.

Expenses which are incurred either from unregistered dealers or fall under Compulsory
RCM or Service Import category falls under RCM / Un Registered Expense.

Electronic Way Bill (E-Way bill) is a document generated before the transportation or
shipment of goods under the GST regime for both local and inter-state supplies.

E-Invoicing is a system in which all invoices (i.e. B2B, Credit/Debit Notes, SEZ, Export)
except B2C invoices are electronically uploaded on the portal and are authenticated by
the designated portal.

Under GST regime, you need to pay GST on the advance received from various parties if
billing is not done within same return period.

Exercise

1.

2.

Two methods for entering multi tax rate transactions are:
a) Item - wise c) Voucher - wise
b) Region - wise d) Botha & ¢

There is no need to apply Tax Bill Sundry for transactions having Sale Type created for:
a) Tax Inclusive c) Exempt
b) ltem-wise Tax d) All of the above
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3. B2B purchase refers to purchase from:
a) Registered to Un-Registered dealer c) Registered to Registered dealer
b) Un-registered to Registered dealer  d) Registered dealer by Consumer

4. When an SEZ unit purchases goods from as dealer, it is treated as:
a) Zero Rated c) GST Applicable
b) GST Not Applicable d) RCM

5. Bill Sundry for Custom Duty will:
a) not impact invoice amount  c) increase cost of goods

b) not affect account d) All of the above

6. Expenses incurred from Registered Dealer with your Company Name and GSTIN printed

onit, are:
a) Tax paid B2C ¢) RCM Expense
b) Registered B2B d) Expense with ITC Eligibility None

7 . Expense on which a tax other than GST is applicable but still posted in GST reports are:
a) Non GST Expense c) GST Applicable Expense
b) GST Not Applicable Expense d) RCM Expense

8. Sale made by registered dealer to un-registered dealer or consumer is:
a) B2B c) SEZ
b) B2C d) Deemed Export

9. Alawyer providing Legal services to its clients will enter:
a) Tax Inclusive bill ¢) Non GST bill
b) RCM bill d) Exempt bill

10. Sales made for purpose of Export only is:
a) SEZ sale ¢) Non GST bill
b) Deemed Export d) RCM

11. Ifan Un-registered dealer is selling goods to Registered dealer then E-Way bill can be
generated by:

a) Transporter of goods c)Botha &b

b) Recipients of goods d) None of the above

12. E-Way bill can be generated from BUSY using:
a) JSON option c¢) Plain Excel
b) As per Govt template option d) All of the above

13. Which type of invoices are not uploaded electronically under E-invoicing system:
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a) SEZ c) B2C
b) B2B d) Debit / Credit Note

14. If you are giving a post-sale discount to your party then you will enter a:
a) Payment Voucher c) Credit Note voucher
b) Debit Note voucher d) Journal voucher

15. In case you have received a Credit Note from the party then you can enter a:
a) Credit Note voucher c) Journal voucher

b) Debit Note voucher d) Bothb & c

16. If expense accounts belongs to service taken from foreign company then RCM Nature

would be:
a) Compulsory c) Based on daily Limit
b) Service Import d) None

17. Atthe end of month/quarter, Tax Liability for advance amount received can be raised
for:

a) Only Pending amount ¢) Amount Refunded

b) Full amount d) Amount Adjusted

18. Enter a Purchase voucher for inter-state transaction with two items taxable @ 18%
and 28%.

19. Enter a Tax Inclusive Purchase transaction.
20. Enter a sales transaction for exempt items.

21. Enter a Sales transaction and specify tax item-wise for three items having different tax
rates.

2 2. Enter an RCM transaction for freight.

23. Enter a purchase voucher that a lawyer could enter for the legal services provided by
him to his clients.

2 4. Enter a Journal voucher for the debit note you have received from your party.

25. Enter a Sales Return voucher for the goods returned to you by a party and specify
details of original sales in it.

26. Enter a Receipt voucher for Advance amount received and raise Tax liability for it,
assuming full amount is pending at month end.
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Unit 5
GST Reports

The objective of this unit is to familiarize the user with various GST reports. These reports
provide an in-depth view of GST transactions recorded during the financial year. In this unit, we
will discuss in detail about relevance of various GST reports.

Topics covered under this unit:

GST Summaries
GST Registers

GST Other Reports
GST Audit Reports

YV V V V

5.1 GST Summaries

Using GST Summaries menu provided under Display = GST Reports, you can view various
summaries related to GST. On clicking GST Summaries option, various options are displayed.
The options are:

o GST Summary

« Annual GST Summary

« Iltem-Wise Sales GST Summary

« Item-Wise Purchase GST Summary

« Party-Wise Sales GST Summary

« Party-Wise B2B Purchase GST Summary
« Sale Type Summary

« Purchase Type Summary

5.1.1 GST Summary

GST Summary is a detailed summary of all the GST transactions. The report calculates Input
Tax, Output tax, Tax payable and so on. On selecting GST Summary option, a GST Summary
window appears with following Report Options:
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Starting Date — Enter the starting date from which the vouchers are to be picked for
generating the report.

Ending Date — Enter the ending date up to which the vouchers are to be picked for
generating the report.

7

Show Tax rate wise Bifurcation — Specify ‘Y’ in this data field to view tax rate wise

bifurcation in the report.

Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report. This option is applicable for Purchase (Supply Inward)vouchers.

Voucher Date is the date entered in the header of the voucher whereas Purchase Bill
Date is the date you enter in the GST Reporting window that appears while saving the
Purchase (Inward Supply) voucher. Both the dates can be same/different i.e. Voucher
date is the date when you are entering voucher in your books but Purchase Bill date is
the date on which purchase is done. For example, you have purchased goods on
01.04.2020 but you have entered the voucher in your books on 01.05.2020. In this case
Purchase Bill date is 01.04.2020 whereas Voucher Date is 01.05.2020. So, with this
option you can decide whether to generate report on the basis of Voucher Date or
Purchase Bill Date.

Pick Relevant ITC from ‘Monthly ITC Tagging’ — Specify ‘Y’ in this data field to pick ITC
for the specified period as per the status and return period specified by you under
Monthly ITC Tagging utility.

‘Monthly ITC Tagging’ utility is used to specify status of vouchers i.e. Pending, Claimed,
Ineligible and Not to be Claimed by comparing BUSY data with GSTR-2A data
downloaded from GST Portal. According to the status of vouchers entered, ITC will be
calculated and will be reflected in GST Summary. So, here you can decide whether to
pick ITC from ‘Monthly ITC Tagging’ utility or not.

Apply New Set off Rule w.e.f (01-02-2019) — Specify ‘Y’ in this data field to apply new
set off rule as stated by government w.e.f. 01.02.2019.

Earlier there is different formula of ITC Utilization but w.e.f. 01.02.2019, government
has proposed new set off rule for ITC Utilization.

Enter the required data in the data fields and click Ok button. On clicking Ok button, a GST
Summary window appears. Given here is a screenshot of GST Summary window.
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Figure 5.1 GST Summary

In the above screenshot, you can view:

| GST Summaty |
From 04-04-2019 to 31.03-2020
Details Taxable ame, LY CGST G651 Total I.nf -
Dr / Cr Note (Input QST) -23,430.00 0.00 -529.80 -529.80 -1,059.40
Qutput GST 26,47,700.85 1,30,565.52 74,949.30 74,949.30 2,80,464.12
Dr / Cr Note (Output G5T) =1,55,212.80 =12,000.00 <3,312.77 3.312.77 18,625.54
Output GST on RCM 1,05,000.00 12,000.00 300.00 300.00 12,600.00
ITC Reversal / Reclalm / Transition Credit Q.00 ~20,000.00 0.00 0.00 ~20,000,00
—

Tax Calculation KOST CosT SGST
Opening Balance 0.00 0.00 0.00
Input GST 26,580.00 51,646.42 51,646.42
ITC Reversal / Reclaim / Transition Credit »20,000.00 0.00 0.00
RCM Input Adjusted (As Feaded) 12,000.00 300,00 300,00
Qutput G5T 1,18, 565.52 71,635.53 71,636.53
Regular Tax Adjustment {As Feeded) 0.00 0.00 0.00
GST Payable 99,.985.52 19,690,111 19,690, 11

Tax Payable with Payment Detalls Tax Payable Tax Paid .., Payment Bal. Tax P Ledger Bal,
IGST 99,985.52 0,00 0,00 99,985.52 99,585.52Cr
CasY 19,6%90.11 0.00 0.00 19,690.11 19,690.11 Cr
SGST 19,690.11 0.00 0.00 19,690.11 19.690.11 Cr
Total 1,39.365.74 0.00 0.00 1,39,365.74

e Input/ Output GST taxable amount and tax amount under different heads of CGST, SGST

and IGST.

e Dr./Cr. Note Input / Output GST taxable amount and tax amount under different heads

of CGST, SGST and IGST.

e Output GST on RCM taxable amount and tax amount under different heads of CGST,

SGST and IGST.

e |TC Reversal/ Reclaim/ Transition Credit.

e Calculation of GST Payable amount under different heads of CGST, SGST and IGST by
adjusting Input tax amount with the Output tax amount. Following table shows which
Input tax can be set off against which type of Output tax.

Credit of To be Adjusted with
IGST IGST
(It must be first utilized only for CGST
payment of IGST and in case still the
balance remains then IGST Credit SGST
can be adjusted with CGST, SGST or
UTGST) UTGST
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CGST CGST
IGST
SGST SGST
IGST

You can press F4 key on GST Summary screen to post various GST Adjustments& GST Payment
voucher. On pressing F4 key, a Post Voucher message box appears. Given here is a screenshot
of Post Voucher message box.

Figure 5.2 Post Voucher

Would you like to Post Voucher for

RCM to Regular Tax Input/Output

JCH L sy mans Adjustment Adjustment
Cross Adjustment TDS to Output TCS to Output
(IGST<->CGST/SGST) Adjustment Adjustment

Regular GST Payment

Under Post Voucher window following options appear:

RCM Payment — Select this option to post voucher for RCM Payment. Under Reverse Charge
Mechanism (RCM), you need to pay GST on certain inward supplies on which seller has not
charged GST. Later on you can claim input tax credit for the same. To record the same, this
voucher needs to be posted.

On selecting this option, a Generate ‘RCM Payment’ Voucher window will appear in which you
have to specify details considering which relevant voucher will be posted. Given below is the
screenshot of Generate ‘RCM Payment’ Voucher window.
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Figure 5.3 Generate ‘RCM Payment’ Voucher

Generate 'RCM Payment' Voucher [X]

Voucher Type Journal
Voucher Series Main
Voucher Date 31-03-2020
~Account(s) to be Debited
IGST Account to be Debited IGST Output (RCM)
CGST Account to be Debited CGST Output (RCM)
SGST Account to be Debited SGST Output {(RCM)

Cess Account to be Debited

Addl. Cess Accountto be Debited

~Account(s) to be Credited

Account to be Credited Syndicate Bank - New

~Narration

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘RCM Payment’ Voucher window, details will be auto-filled as per calculation
shown in GST Summary. You can change/modify the details as per your requirement. After
verifying the details click Save button. On clicking Save button, an Add Journal Voucher window
will appear. Given below is the screenshot of Add Journal Voucher window.
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Figure 5.4 Add Journal Voucher

Add Journal Voucher
Voucher Series Main Date 31-03-2020
GST Nature GST Payment to Government ___I
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration 2
1| D |IGST Output (RCM) 12,000.00
2| D [cGST Output (RCM) 300.00
3| D |SGST Output (RCM) 300.00
4| C |Syndicate Bank - New 12,600.00
GST Payment Details
GST PaymentType ~ RCM Payment
Period Ending 31-03-2020
GST Payment Details
CGST SGST IGST
TaxAmount  300.00 300.00 12.000.00
Interest 0.00 0.00 0.00
Penalty 0.00 0.00 0.00
Late Fee 0.00 0.00 0.00 X
600.00
Challan Details
Challan No. Dated 31-03-2020
Cheque/DD No. 00981 Dated 31-03-2020
. Bank Name State Bank of India Bank Code
0
PGIS87C1ZM
| =

Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘RCM Payment’ Voucher window. On clicking Save button, a GST Payment Details
window will appear as shown above in which you can enter GST Payment Details and Challan

Details.

RCM to Regular Tax Adjustment — Select this option to post voucher for adjusting RCM Input to
Regular Tax Input i.e. IGST/CGST/SGST Input. As per GST rules, you can claim Input on RCM
paid. So, you can adjust RCM Input with regular tax Input i.e. IGST/CGST/SGST Input to view a
collective Input tax Credit. To record the same, this voucher needs to be posted.

On selecting this option, a Generate ‘RCM to Regular Tax Adjustment’ Voucher window will
appear in which you have to specify details considering which required voucher will be posted.
Given below is the screenshot of Generate ‘RCM to Regular Tax Adjustment’ Voucher window.
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Figure 5.5 Generate ‘RCM to Regular Tax Adjustment’ Voucher

Generate 'RCM to Regular Tax Adjustment' Voucher [X]

Journal Voucher Series Main
Voucher Date 31-03-2020
- Account(s) to be Debited -
IGST Account to be Debited IGST Input
CGST Account to be Debited CGST Input
SGST Account to be Debited SGST Input

Cess Account to be Debited

- Account(s) to be Credited
IGST Account to be Credited IGST Input Available (RCM)
CGST Account to be Credited CGST Input Available (RCM)
SGST Account to be Credited SGST Input Available (RCM)

Cess Accountto be Credited

~Narration

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘RCM to Regular Tax Adjustment’ Voucher window, details will be auto-filled as
per calculation shown in GST Summary. You can change/modify the details as per your
requirement. After verifying the details click Save button. On clicking Save button, an Add
Journal Voucher window will appear. Given below is the screenshot of Add Journal Voucher
window.
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Figure 5.6 Add Journal Voucher

Add Journal Voucher

Voucher Series  Main Date 31-03-2020 ch No
GST Nature GST Tax Adjustments =
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration S
1| D [IGST Input 12,000.00 =
2| D |CGST Input 300.00
3| D |SGST Input 300.00
4| C [1GST Input Available (RCM) 12,000.00
5| C |CGST Input Available (RCM) 300.00
6| C |SGST Input Available (RCM) 300.00

] GST Adjustment Details

—f| GSTAdjustmentType RCM to Regular Adjustmerg

Input '—d;us.ﬁent lype

Period Ending 31-03-2020

0.00

Lof

] e

Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘RCM to Regular Tax Adjustment’ Voucher window. On clicking Save button, a GST
Adjustment Details window will appear as shown above showing GST Adjustment Type and
Period Ending Date.

Input / Output Adjustment — Select this option to post voucher for Input /Output adjustment
i.e. Input tax of IGST/CGST/SGST is adjusted with Output tax of similar tax i.e. IGST/CGST/SGST.
By doing so, input tax available will be utilized by adjusting it with output tax payable (same
tax). To record the same, this voucher needs to be posted.

On selecting this option, a Generate ‘GST Input/Output Adjustment’ Voucher window will
appear in which you have to specify details considering which required voucher will be posted.
Given below is the screenshot of Generate ‘GST Input/Output Adjustment’ Voucher window.
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Figure 5.7 Generate ‘GST Input/Output Adjustment’ Voucher

Generate 'GST Input/Output Adjustment’ Voucher [X]

Journal Voucher Series Main
Voucher Date 31-03-2020
- Account(s) to be Debited -
IGST Account to be Debited IGST Output
CGST Account to be Debited CGST Output
SGST Account to be Debited SGST Output

Cess Account to be Debited

- Account(s) to be Credited
IGST Account to be Credited IGST Input
CGST Account to be Credited CGST Input
SGST Account to be Credited SGST Input

Cess Accountto be Credited

~Narration

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘GST Input/Output Adjustment’ Voucher window, details will be auto-filled as
per calculation shown in GST Summary. You can change/modify the details as per your
requirement. After verifying the details click Save button. On clicking Save button, an Add
Journal Voucher window will appear. Given below is the screenshot of Add Journal Voucher
window.
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Figure 5.8 Add Journal Voucher

Add Journal Voucher

Voucher Series  Main Date  31-03-2020
IGST Nature GST Tax Adjustments I _|
s.No E/EIAccount Duebli_(Rs) Credit (Rs.)[Short Narration ] 4
1 D llGSTOUtput 18,580.00
2| D iCGST Output 51,946.42
3| D |SGST Output 51,946.42 |
4| C jIGST Input | 18,580.00
5| C |CGST Input } 51,946.42|
6| C |SGST Input J | 51,946.42|

GST Adjustment Details

GST Adjustment Type Input{Output Adjustment (Same Tax)

— Input Adjustment Type

— Period Ending 31-03-2020

72.84

|

Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘GST Input/Output Adjustment’ Voucher window. On clicking Save button, a GST
Adjustment Details window will appear as shown above showing GST Adjustment Type and
Period Ending Date.

Cross Adjustment — Select this option to post voucher for Cross adjustment. Under Cross
adjustment either of the situations is possible:

e Input tax of IGST is first adjusted with Output tax of CGST and then remaining will be
adjusted with Output tax of SGST.

Or
e Input tax of CGST/SGST is adjusted with Output tax of IGST.
This implies IGST <-> CGST/SGST. Input tax of CGST cannot be adjusted with Output tax of SGST

and vice-versa. Main purpose to do this is to utilize all of the input tax available with the output
tax payable. To record the same, this voucher needs to be posted.
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On selecting this option, a Generate ‘GST Cross Adjustment’ Voucher window will appear in
which you have to specify details considering which required voucher will be posted. Given
below is the screenshot of Generate ‘GST Cross Adjustment’ Voucher window.

Figure 5.9 Generate ‘GST Cross Adjustment’ Voucher

[ Generate 'GST Cross Adjustment' Voucher X]

Journal Voucher Series Main
Voucher Date 31-03-2020
- Account(s) to be Debited -
IGST Account to be Debited IGST Output

GST Account to be Debited

(@)

2

SGST Account to be Debited

C

Cess Account to be Debited

- Account(s) to be Credited —
IGST Accountto be Credited
CGST Account to be Credited CGST Input
SGST Account to be Credited SGST Input

Cess Accountio be Credited

~Narration -

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘GST Cross Adjustment’ Voucher window, details will be auto-filled as per
calculation shown in GST Summary. You can change/modify the details as per your
requirement. After verifying the details click Save button. On clicking Save button, an Add
Journal Voucher window will appear. Given below is the screenshot of Add Journal Voucher
window.
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Figure 5.10 Add Journal Voucher

Add Journal Voucher

Voucher Series  Main Date 31-03-2020 ch No
w1
GST Nature GST Tax Adjustments _J
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration |
1| D |IGST Output 12,609.36 |
2| C |CGST Input 6,304.68
3| C |SGST Input 6,304.68

GST Adjustment Details

| GST Adjustment Type Cross Adjustment (IGST<->CGST/SGST)

— Input Adjustment Type

Period Ending 31-03-2020

9.36

Lq

i I —

Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘GST Cross Adjustment’ Voucher window. On clicking Save button, a GST Adjustment
Details window will appear as shown above showing GST Adjustment Type and Period Ending
Date.

TDS to Output Adjustment — Select this option to post voucher for adjusting TDS Input to
Regular Tax i.e. IGST/CGST/SGST Output. Whenever any government organization gives
contract to a third party for work done (such as flyover constructions, etc.) they deduct TDS on
the payment made. Later on you can claim input tax credit on TDS deducted. So, you can
adjust TDS Input with regular tax to be paid i.e. IGST/CGST/SGST Output. To record the same,
this voucher needs to be posted.

On selecting this option, a Generate ‘TDS’ to Output Adjustment window will appear in which
you have to specify details considering which required voucher will be posted. Given below is
the screenshot of Generate ‘TDS’ to Output Adjustment window.
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Figure 5.11 Generate ‘TDS’ to Output Adjustment

Generate 'TDS' to Output Adjustment [X]

Journal Voucher Series Main
Voucher Date 31-03-2020
- Account(s) to be Debited

IGST Accountto be Debited
CGST Account to be Debited CGST Output
SGST Account to be Debited SGST Output

Cess Account to be Debited

- Account(s) to be Credited
IGST Accountto be Credited
CGST Account to be Credited TDS-CGST
SGST Account to be Credited TDS-SGST

Cess Accountto be Credited

~Narration

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘TDS’ to Output Adjustment window, details will be auto-filled as per
calculation shown in GST Summary. You can change/modify the details as per your
requirement. After verifying the details click Save button. On clicking Save button, an Add
Journal Voucher window will appear. Given below is the screenshot of Add Journal Voucher
window.
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Figure 5.12 Add Journal Voucher

Add Journal Voucher

Voucher Series  Main Date 31-03-2020
IGST Nature GST Tax Adjustments I | >
S.No|D/C|Account Debit (Rs.) Credit (Rs.)lShort Narration l &
1| D |CGST Output | 3,000.00 ‘
2| D |SGST Output | 3,000.00 |
3] C iTDS-CGST | 3,000.00;
4| C |TDS-SGST 3,000.00|
— GST Adjustment Details
| | GSTAdjustment Type TDS to Output Adjustment
: Input Adjustment Type
| |  Period Ending 31-03-2020
] | !
00.00
| I —

Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘TDS’ to Output Adjustment window. On clicking Save button, a GST Adjustment
Details window will appear as shown above showing GST Adjustment Type and Period Ending
Date.

TCS to Output Adjustment — Select this option to post voucher for adjusting TCS Input to
Regular Tax i.e. IGST/CGST/SGST Output. Whenever a seller sells goods through E-Commerce
portal such as Amazon, Flipkart etc. then TCS is deducted on the payment made by E-
Commerce operator. Later on you can claim input tax credit on TCS deducted. So, you can
adjust TCS Input with regular tax to be paid i.e. IGST/CGST/SGST Output. To record the same,
this voucher needs to be posted.

On selecting this option, a Generate ‘TCS’ to Output Adjustment window will appear in which
you have to specify details considering which required voucher will be posted. Given below is
the screenshot of Generate ‘TCS’ to Output Adjustment window.
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Figure 5.13 Generate ‘TCS’ to Output Adjustment

Generate 'TCS' to Output Adjustment [X]

Journal Voucher Series Main
Voucher Date 31-03-2020
- Account(s) to be Debited

IGST Accountto be Debited
CGST Account to be Debited CGST Output
SGST Account to be Debited SGST Output

Cess Account to be Debited

- Account(s) to be Credited
IGST Accountto be Credited
CGST Account to be Credited TCS-CGST
SGST Account to be Credited TCS-SGST

Cess Accountto be Credited

~Narration

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘TCS’ to Output Adjustment window, details will be auto-filled as per
calculation shown in GST Summary. You can change/modify the details as per your
requirement. After verifying the details click Save button. On clicking Save button, an Add
Journal Voucher window will appear. Given below is the screenshot of Add Journal Voucher
window.

161



Unit 5: GST Reports Busy

Figure 5.14 Add Journal Voucher

Add Journal Voucher

Voucher Series  Main Date 31-03-2020 hN
GST Nature GST Tax Adjuslment’s | >
S.No D/C|Account Debit (Rs.)l Credit (Rs.)|Short Narration ’ 2
1| D fCGSTOutput | 6,000.00| |71
2| D jSGSTOutput | 6,000.00;
3| C |TCS-CGST | | 6,000.00
4| C |TCS-SGST | | 6,000.00
| osraguotmentoetate

GST Adjustment Details

GST Adjustment Type TCS to Output Adjustment

Input Adjustment Type

Period Ending 31-03-2020

000.00

| 7]
Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘TCS’ to Output Adjustment window. On clicking Save button, a GST Adjustment

Details window will appear as shown above showing GST Adjustment Type and Period Ending
Date.

Regular GST Payment — Select this option to post voucher for GST Payment. After adjusting
various input tax credit available with output tax payable, remaining output tax is to be paid.
To record the same, this voucher needs to be posted.

On selecting this option, a Generate ‘Regular GST Payment’ Voucher window will appear in
which you have to specify details considering which required voucher will be posted. Given
below is the screenshot of Generate ‘Regular GST Payment’ Voucher window.
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Figure 5.15 Generate ‘Regular GST Payment’ Voucher

Generate 'Regular GST Payment' Voucher [X]

Voucher Type Journal
Voucher Series Main
Voucher Date 31-03-2020
~Account(s) to be Debited
IGST Account to be Debited IGST Output
CGST Account to be Debited CGST Output
SGST Account to be Debited SGST Output

Cess Account to be Debited

Addl. Cess Account to be Debited

i~ Account(s) to be Credited

Account to be Credited Syndicate Bank - New

~Narration

Quit

[Esc-Quit] [F2-Done]

Under Generate ‘Regular GST Payment’ Voucher window, details will be auto-filled as per
calculation shown in GST Summary. You can change/modify the details as per your
requirement. After verifying the details click Save button. On clicking Save button, an Add
Journal Voucher window will appear. Given below is the screenshot of Add Journal Voucher
window.
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Figure 5.16 Add Journal Voucher

Add Journal Voucher

Voucher Series  Main Date  31-03-2020 ch No
GST Nature GST Payment to Government I _|
S.No|D/C|Account Debit (Rs.) Credit (Rs.)|Short Narration @
1| D |IGST Output 99,985.52
2| D |CGST Output 19,690.11
3| D |SGST Output 19,690.11
4| C |Syndicate Bank - New 1,39,365.74
GST Payment Details X
GST Payment Details
GST PaymentType  Regular Payment
Period Ending 31-03-2020
GST Payment Details -
CGST SGST IGST
TaxAmount  19.690.11 19.690.11 99.98552
Interest 0.00 0.00 0.00
Penalty 0.00 0.00 0.00
Late Fee 0.00 0.00 0.00 ad
,365.74
Challan Details
Challan No. Dated 31-03-2020
Cheque/DD No. 00978 Dated 31-03-2020
I Bank Name SBI Bank Code O
User : ADMIN
State : Delhi
=

Under Add Journal Voucher window, details are auto-filled as per details specified under
Generate ‘Regular GST Payment’ Voucher window. On clicking Save button, a GST Payment
Details window will appear as shown above in which you can enter GST Payment Details and
Challan Details.

5.1.2 Annual GST Summary

Annual GST Summary report provides you with a brief view of business transactions recorded
during the financial year. This report displays the annual taxable and tax amount (Output GST,
Input GST & Output RCM) bifurcated either monthly or quarterly.

On selecting Annual GST Summary option, a message box appears asking whether you want to
generate report for monthly or quarterly basis. On selecting any of the option, again a message
box appears asking whether you want to generate report for Inward Supply, Outward Supply,
Output RCM or All. You can generate report individually or collectively for all of the options as
per your requirement. On selecting any of the option, an Annual GST Summary window appears
with following Report Options:
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e Column to be shown as — This option appears only if you have selected ‘Inward Supply
/Outward Supply’ option. Select from the list whether you want to view Nett
Purchase/Sale, Purchase/Sale only or Purchase Return / Sale Return only. Depending
upon the option selected, relevant column will be shown in report.

e Include Dr. / Cr. Note — This option appears only if you have selected ‘All' option.
Specify ‘Y’ in this data field, if you want to include Dr. / Cr. Note vouchers also while
generating report.

e Start Month / Quarter — Select Start Month / Quarter from which you want to generate
the report.

e End Month /Quarter — Select End Month / Quarter up to which you want to generate
the report.

e Consider Voucher Date/Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report. This option is applicable for Purchase (Supply Inward)
vouchers.

e Show Tax Rate wise Bifurcation — Specify ‘Y
bifurcation in the report.

?

in this data field to view tax rate wise

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Annual GST Summary report screen will appear displaying the data as per
the data specified in data fields.

5.1.3 Item-wise Sales GST Summary

Item-wise Sales GST Summary report displays Item-wise summary for sales transactions on
which GST has been collected. This report classifies on the basis of items. The report clubs all
the sales transactions for different items and display total taxable amount and tax amount.

On selecting Item-wise Sales GST Summary option, an Iltem-wise Sales GST Summary message
box appears. In the message box, there are three options. The options are:

e One Item — Select this option if you want to view report for a single item.
o All ltems— Select this option if you want to view report for all items.

e Group of Items— Select this option if you want to view report for a particular group of
items.

On selecting any of the above option, an Item-wise Sales GST Summary message box appears.
In the message box, there are three options. The options are:

e Both B2B & B2C — Select this option if you want to view both B2B & B2C transactions in
the report.

e B2B -—Select this option if you want to view only B2B transactions in the report.
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e B2C - Select this option if you want to view B2C transactions in the report.
On selecting any of the above option, a window appears with following Report Options:

e Select Item / Item Group — This data field appears if you have selected One/Group of
Items option in the Item-wise Sales GST Summary message box. Select the required
Item/Item Group.

e Starting Date — Enter the starting date from which the sales details are to be considered
for generating the report.

e Ending Date — Enter the ending date up to which the sales details are to be considered
for generating the report.

e Consider Sales Return — Specify ‘Y’ in this data field if you want to include Sales Return
transactions in the report.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Item-wise Sales GST Summary report screen will appear displaying the data
as per the data specified in data fields.

5.1.4 Item—-wise Purchase GST Summary

Item-wise Purchase GST Summary report displays item-wise summary for purchase transactions
on which GST has been paid. This report classifies on the basis of items. The report clubs all
the purchase transactions for different items and display total taxable amount and tax amount.

On selecting Item-wise Purchase GST Summary option, an Item-wise Purchase GST Summary
message box appears. In the message box, there are three options. The options are:

e One Item — Select this option if you want to view report for a single item.
e All ltems— Select this option if you want to view report for all items.

e Group of Items — Select this option if you want to view report for a particular group of
items.

On selecting any of the above option, an ltem-wise Purchase GST Summary message box
appears. Inthe message box, there are three options. The options are:

e Both B2B & B2C — Select this option if you want to view both B2B & B2C transactions in
the report.

e B2B —Select this option if you want to view only B2B transactions in the report.

e B2C - Select this option if you want to view B2C transactions in the report.

On selecting any of the above option, a window appears with following Report Options:
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e Select Item / Item Group — This data field appears if you have selected One/Group of
Items option in the Item-wise Purchase GST Summary message box. Select the required
Item/Item Group.

e Starting Date — Enter the starting date from which the purchase details are to be
considered for generating the report.

e Ending Date — Enter the ending date up to which the purchase details are to be
considered for generating the report.

e Consider Purchase Return — Specify ‘Y’ in this data field if you want to include Purchase
Return transactions in the report.

e Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report. This option is applicable for Purchase (Supply Inward) vouchers.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Item-wise Purchase GST Summary report screen will appear displaying the
data as per the data specified in data fields.

5.1.5 Party—wise Sales GST Summary

Party-wise Sales GST Summary report displays party-wise summary for sales transactions on
which GST has been collected. This report classifies on the basis of parties.

On selecting Party-wise Sales GST Summary option, a Party-wise Sales GST Summary message
box appears. In the message box, there are three options. The options are:

e One Party — Select this option if you want to view report for a single party.
e All Parties— Select this option if you want to view report for all parties.

e Group of Parties— Select this option if you want to view report for a particular group of
parties.

On selecting any of the above option, a Party-wise Sales GST Summary message box appears. In
the message box, there are three options. The options are:

e Both B2B & B2C — Select this option if you want to view both B2B & B2C transactions in
the report.

e B2B-—Select this option if you want to view only B2B transactions in the report.

e B2C - Select this option if you want to view B2C transactions in the report.

On selecting any of the above option, a window appears with following Report Options:
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e Select Party/ Party Group — This data field appears if you have selected One/Group of
Parties option in the Party-wise Sales GST Summary message box. Select the required
Party/Party Group.

e Starting Date — Enter the starting date from which the sales details are to be considered
for generating the report.

e Ending Date — Enter the ending date up to which the sales details are to be considered
for generating the report.

e Consider Sales Return — Specify ‘Y’ in this data field if you want to include Sales Return
transactions in the report.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Party-wise Sales GST Summary report screen will appear displaying the data
as per the data specified in data fields.

5.1.6 Party—wise B2B Purchase GST Summary

Party-wise B2B Purchase GST Summary report displays party-wise summary for B2B purchase
transactions on which GST has been paid and ITC is to be claimed. This report classifies on the
basis of parties.

On selecting Party-wise B2B Purchase GST Summary option, a Party-wise B2B Purchase GST
Summary message box appears. In the message box, there are three options. The options are:

e All Parties— Select this option if you want to view report for all parties.

e Group of Parties — Select this option if you want to view report for a particular group of
parties.

e One Party — Select this option if you want to view report for a single party.
On selecting any of the above option, a window appears with following Report Options:

e Select Party/ Party Group — This data field appears if you have selected One/Group of
Parties option in the Party-wise Sales GST Summary message box. Select the required
Party/Party Group.

e Starting Date — Enter the starting date from which the sales details are to be considered
for generating the report.

e Ending Date — Enter the ending date up to which the sales details are to be considered
for generating the report.

e Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report. This option is applicable for Purchase (Supply Inward) vouchers.
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Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Party-wise B2B Purchase Summary report screen will appear displaying the
data as per the data specified in data fields.

5.1.7 Sale Type Summary

Sale Type Summary report displays Sale Type-wise summary for sales transactions on which GST
has been collected. This report classifies on the basis of Sale-Type. This report clubs all the Sale
transactions for different Sale type and displays the total sale amount and tax amount for each
Sale type.

On selecting Sale Type Summary option, a window appears with following Report Options:

e Starting Date — Enter the starting date from which the sales details are to be considered
for generating the report.

e Ending Date — Enter the ending date up to which the sales details are to be considered
for generating the report.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Sale Type Summary report screen will appear displaying the data as per the
data specified in data fields.

5.1.8 Purchase Type Summary

Purchase Type Summary report displays Purchase Type-wise summary for purchase
transactions on which GST has been paid. This report classifies on the basis of Purchase-Type.
This report clubs all the Purchase transactions for different Purchase type and displays the total
purchase amount and tax amount for each Purchase type.

On selecting Purchase Type Summary option, a window appears with following Report Options:

e Starting Date — Enter the starting date from which the purchase details are to be
considered for generating the report.

e Ending Date — Enter the ending date up to which the purchase details are to be
considered for generating the report.

e Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report. This option is applicable for Purchase (Supply Inward) vouchers.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Purchase Type Summary report screen will appear displaying the data as per
the data specified in data fields.
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5.2 GST Registers

Using GST Registers menu provided under Display = GST Reports, you can view various
registers displaying GST details. These registers are helpful in viewing transactions related to
GST which are recorded within the specified date range. On clicking GST Registers option,
various options are displayed. The options are:

e Sales Register

e Purchase Register

e Supply Outward Register
e Supply Inward Register
e GSTR-2A Register

e Monthly ITC Tagging

e |TC Claimed Register

5.2.1 Sales Register

Sales Register displays details of sales / sale return transactions for a specified date range.
Sales Register can be viewed in three different modes i.e. Voucher no. wise, HSN Code wise or
Item wise.

On selecting Sales Register option, a Sales Register window appears asking whether to generate
report for Local transactions, Central transactions or Combined i.e. both Local and Central
transactions. Select the option as per your requirement. On selecting any of the option, again
a Sales Register window appears. Under Sales Register window, following options appear:

e Bill-wise — Select this option to generate report bill no. wise i.e. voucher no.-wise.
e HSN Code-wise — Select this option to generate report HSN Code-wise.

e [tem-wise — Select this option to generate report item-wise.

Select the option as per your requirement. On selecting any of the above option, again a Sales
Register window appears asking to generate report for Both B2B and B2C transactions or Only
B2B or Only B2C. Select the option as per your requirement. On selecting any of the option, a
Sales Register window appears with following Report Options:

e Voucher Series—Select Voucher Series from the list for which you want to generate the
report.

e Select Account Master Range—Select Account Master Range i.e. whether you want to
generate report for One Account, Group of Accounts, All Accounts or Selected Accounts.

e Select Account Name — This data field appears, if you have selected One option under
Select Account Master Range data field. Select Account Name for which you want to
generate the report.
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e Select Account Group Name — This data field appears, if you have selected Group option
under Select Account Master Range data field. Select Account Group Name for which
you want to generate the report.

e Starting Date— Specify starting date from which you want to generate the report.
e Ending Date— Specify ending date upto which you want to generate the report.

e Consider Sale Return— Specify ‘'Y’ under this data field, if you want to include sale return
transaction as well in the report.

e Show Address of Parties/Accounts— Specify ‘Y’ under this data field, if you want to view
address of parties in the report.

e Filter on HSN Code— This data field appears, if you have selected HSN Code-wise option
under Sales Register window. Specify ‘Y’ under this data field, if you want to generate
report for a particular HSN Code.

e Specify HSN Code— This data field appears, if you have specified ‘Y’ under Filter on HSN
Code data field. Specify HSN Code for which you want to generate the report.

e Filter on Item— This data field appears, if you have selected /tem-wise option under
Sales Register window. Specify ‘Y’ under this data field, if you want to generate report
for a particular item.

e Specify Item— This data field appears, if you have specified ‘Y’ under Filter on Item data
field. Specify Item for which you want to generate the report.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Sales Register report screen will appear displaying the data as per the data
specified in data fields.

5.2.2 Purchase Register

Purchase Register displays details of purchases / purchase return transactions for a specified
date range. Purchase Register can be viewed in three different modes i.e. Voucher no. wise,
HSN Code wise or ltem wise.

On selecting Purchase Register option, a Purchase Register window appears asking whether to
generate report for Local transactions, Central transactions or Combined i.e. both Local and
Central transactions. Select the option as per your requirement. On selecting any of the
option, again a Purchase Register window appears. Under Purchase Register window, following
options appear:

e Bill-wise — Select this option to generate report bill no. wise i.e. voucher no.-wise.
e HSN Code-wise — Select this option to generate report HSN Code-wise.

e |tem-wise — Select this option to generate report item-wise.
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Select the option as per your requirement. On selecting any of the above option, again a
Purchase Register window appears asking to generate report for Both B2B and B2C transactions
or Only B2B or Only B2C. Select the option as per your requirement. On selecting any of the
option, a Purchase Register window appears with following Report Options:

e Voucher Series — Select Voucher Series from the list for which you want to generate the
report.

e Select Account Master Range — Select Account Master Range i.e. whether you want to
generate report for One Account, Group of Accounts, All Accounts or Selected Accounts.

e Select Account Name — This data field appears, if you have selected One option under
Select Account Master Range data field. Select Account Name for which you want to
generate the report.

e Select Account Group Name — This data field appears, if you have selected Group option
under Select Account Master Range data field. Select Account Group Name for which
you want to generate the report.

e Starting Date — Specify starting date from which you want to generate the report.

e Ending Date — Specify ending date upto which you want to generate the report.

’

e Consider Purchase Return — Specify ‘Y’ under this data field, if you want to include
purchase return transaction as well in the report.

e Show Address of Parties/Accounts — Specify ‘Y’ under this data field, if you want to view
address of parties in the report.

e Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report. This option is applicable for Purchase (Supply Inward) vouchers.

e Filter on HSN Code — This data field appears, if you have selected HSN Code-wise option
under Purchase Register window. Specify ‘Y’ under this data field, if you want to
generate report for a particular HSN Code.

e Specify HSN Code — This data field appears, if you have specified ‘Y’ under Filter on HSN
Code data field. Specify HSN Code for which you want to generate the report.

e Filter on Item — This data field appears, if you have selected /tem-wise option under
Purchase Register window. Specify ‘Y’ under this data field, if you want to generate
report for a particular item.

e Specify Item — This data field appears, if you have specified ‘Y’ under Filter on Item data
field. Specify Item for which you want to generate the report.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Purchase Register report screen will appear displaying the data as per the
data specified in data fields.
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5.2.3 Supply Outward Register

Supply Outward Register displays details of sales / sales return transaction as per GSTR-1 i.e.
this report shows the details of supplies outward as required under GSTR-1. On selecting
Supply Outward Register option, a Supply Outward Register window appears. Under Supply
Outward Register window, following options appear:

e All Party — Select this option, if you want to generate report for all parties.
e One Party — Select this option, if you want to generate report for a particular party.

e One GSTIN — Select this option, if you want to generate report for a particular GSTIN No.

On selecting, any of the above option, a Supply Outward Register window appears with
following Report Options:

e Party Name — This data field appears, if you have selected One Party option under
Supply Outward Register window. Select Party for which you want to generate the
report.

e Party GSTIN — This data field appears, if you have selected One GSTIN option under
Supply Outward Register window. Select Party GSTIN No. for which you want to
generate the report.

e Starting Date — Specify starting date from which you want to generate the report.
e Ending Date — Specify ending date up to which you want to generate the report.

e Account to be shown by— Select from the list whether you want Account Name, Alias or
Print Name to be displayed in the report.

e Select Section — Select Section from the list for which you want to generate the report.
You can generate report for all the sections or for a particular section. These are the
sections which appear under GSTR-1 report.

e Show Invalid Entries Only — Specify ‘Y’ under this data field, if you want to view invalid
entries only i.e. only those transactions will be displayed in the report in which there is
some error i.e. data is not correct as required under GSTR-1 report.

e Show Qty Details — Specify ‘Y’ under this data field, if you want to view item quantity
details as entered in the vouchers.

e Show Exempt/NR/ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear under Nil rated, Exempted and
Non GST section otherwise they will be displayed in B2B Invoices section. This is usually
required in case of multi-tax voucher where different tax rate entries are there. Thus,
with this option you can view taxable entries of a voucher under B2B Invoices section
and Exempt/NR/ZR entries of a voucher under Nil rated, Exempted and Non GST
section.
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Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Supply Outward Register report screen will appear displaying the data as per
the data specified in data fields.

It is advised to correct the entries appearing in red color to avoid any discrepancy at the time of
filing GSTR-1 Return.

5.2.4 Supply Inward Register

Supply Inward Register display details of purchase / purchase return transactions as per GSTR-2.
i.e. this report shows the details of supplies inward as required under GSTR-2. On selecting
Supply Inward Register option, a Supply Inward Register window appears with following
options:

e All Party — Select this option, if you want to generate report for all parties.
e One Party — Select this option, if you want to generate report for a particular party.

e One GSTIN — Select this option, if you want to generate report for a particular GSTIN No.

On selecting, any of the above option, a Supply Inward Register window appears with following
Report Options:

e Party Name — This data field appears, if you have selected One Party option under
Supply Inward Register window. Select Party for which you want to generate the report.

e Party GSTIN — This data field appears, if you have selected One GSTIN option under
Supply Inward Register window. Select Party GSTIN No. for which you want to generate
the report.

e Starting Date — Specify starting date from which you want to generate the report.

e Ending Date — Specify ending date up to which you want to generate the report.

e Consider Voucher Date / Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report.

e Account to be shown by — Select from the list whether you want Account Name, Alias or
Print Name to be displayed in the report.

e Select Section — Select Section from the list for which you want to generate the report.
You can generate report for all the sections or for a particular section. These are the
sections which appear under GSTR-2 report.

e Include Expenses Not Liable to RCM (Daily Limit) — Specify ‘Y’ in this data field to
include RCM expenses which are below daily limit i.e. 5,000.

e Include Expenses Not Liable to RCM (Not Applicable) — Specify ‘Y in this data field to
include expenses in which RCM Nature is set to Not Applicable.
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e Show Invalid Entries Only — Specify ‘Y’ under this data field, if you want to view invalid
entries only i.e. only those transactions will be displayed in the report in which there is
some error i.e. data is not correct as required under GSTR-2 report.

e Show Qty Details — Specify ‘Y’ under this data field, if you want to view item quantity
details.

e Show Exempt/NR/ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this

data field Exempt/NR/ZR entries will appear under Nil rated, Exempted and Non GST
section otherwise they will be displayed in B2B Invoice section.

Enter the required data in the data fields and click Ok button to generate the report. On
clicking Ok button, Supply Inward Register report screen will appear displaying the data as per
the data specified in data fields.

5.2.5 GSTR-2A Register

GSTR-2A Register displays details of GSTR-2A downloaded from GST Portal. GSTR-2A is auto
generated by GST Portal on the basis of GSTR-1 filed by your suppliers. On selecting GSTR-2A
Register option, a GSTR-2A Register message box appears with following two options:

e Party-wise — Select this option to generate report party-wise.

e Voucher-wise — Select this option to generate report voucher-wise.

On selecting any of the option, a GSTR-2A Register window appears with following Report
Options:

e From — Specify the starting month from which report is to be generated.

e To — Specify the ending month up to which report is to be generated.

7

e Show only Filed Vouchers — Specify ‘Y’ in this data field, if you want to view those
vouchers only for which GSTR-1 has been filed. If you specify ‘N’ then both submitted
and filed vouchers will be shown.

e Select Section — Select section from the list i.e. you want to generate report for B2B,
Debit/Credit Notes or for All the sections.

e Exclude RCM Entries — Specify ‘Y’ in this data field if you do not want to include RCM
entries in the report.

Enter the required data in the data fields and click Ok button. On clicking Ok button, a GSTR-2A
Register window appears displaying the data as per the data specified by you in the data fields.

5.2.6 Monthly ITC Tagging

With the help of Monthly ITC Tagging Utility, you can enter the status of every voucher
(Pending, Claimed, Ineligible, Not to be Claimed) by comparing BUSY data with GSTR-2A data

175



Unit 5: GST Reports Busy

downloaded from GST Portal. According to the status of vouchers entered by you, ITC will be
calculated and will be reflected in GSTR-3B.

On selecting Monthly ITC Tagging option, a Monthly ITC Tagging message box appears asking
whether you want to generate report Party-Wise or Date-Wise. Select the option as per you
requirement. On selecting any of the option, a Monthly ITC Tagging window appears with
following Report Options:

7

Filter on Account — Specify ‘Y’ in this data field, if you want to view report for a

particular account i.e. party.

Select Account — This data field appears, if you have specified ‘Y’ under ‘Filter on
Account’ data field. Select Account for which you want to view report.

Start Month — Specify starting month from which you want to generate the report.

End Month— Specify ending month up to which you want to generate the report.

Consider Voucher Date / Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report. This option is applicable for Purchase vouchers.

Show Voucher Tagging as per GSTR-2A Downloaded — Specify ‘Y’ in this data field to
view voucher tagging as per GSTR-2A downloaded i.e. view vouchers as per BUSY and as
per GSTR-2A JSON both.

Ignore Diff. of Amt. upto Rs. — Specify the amount up to which difference of amount is
to be ignored in the report.

Show Previous year Transactions — Specify ‘Y’ in this data field to view transactions of
previous period i.e. any voucher previous to starting month will be considered.

Select Section — Select section from the list i.e. whether you want to view report only for
B2B Invoices, Credit/Debit Notes or for both the sections.

Select ITC Status — This option is useful if you have already specified the status of the
vouchers. Select ITC Status from the list for which you want to generate the report.

After entering required details in the data fields, click Ok button. On clicking Ok button, a
Monthly ITC Tagging window appears. Given here is a screenshot of Monthly ITC Tagging
(Party-Wise) window.
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Figure 5.17 Monthly ITC Tagging (Party-Wise)
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In the above screenshot, you can see vouchers for each party are shown and tagged as per
GSTR-2A downloaded. So, each voucher is shown as per BUSY and as per JSON. Now, you
compare both the vouchers and set the status by pressing F4 Key. By default status of all
vouchers are set to Pending. On pressing F4 Key an ITC Claimed Status screen appears. Given
below is the screenshot of ITC Claimed Status window.

Figure 5.18 ITC Claimed Status
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In the above screenshot, following options appear:

e Change ITC Status of— Under this group two options appear:

(@]

Selected Voucher — Select this option, if you want to change the status of
selected voucher.

All ‘Pending’ Voucher — Select this option, if you want to change the status of All
‘Pending’ Vouchers.

e Select ITC Status— Select ITC Status from the list:

Claimed — Select this status, if you want to claim ITC for the voucher.
Pending — By default Pending will appear as a status. Pending means you have
not taken any action on this voucher.

Ineligible — Select this status, when the voucher is not eligible for ITC claim. For
example: Car Maintenance Expenses; Tax paid on these expenses are ineligible
for ITC Claim.

Not to be Claimed — Select this status, if you don’t want to claim ITC for a
particular voucher due to any reason.

e Select Return Period — Select the return period i.e. month in which ITC is to be claimed.

5.2.7 ITC Claimed Register

ITC Claimed register displays total amount of ITC to be claimed in respective months as per the
status and return period specified by you under Monthly ITC Tagging Utility. On clicking ITC
Claimed Register, an ITC Claimed Register message box appears asking whether you want to
generate report Party-Wise or Voucher-Wise. On selecting any of the option, an ITC Claimed
Register report options window appears. In the report options window, enter all the required
data in the data fields and click Ok button. On clicking Ok button, an ITC Claimed Register
window appears. Given here is the screenshot of ITC Claimed Register (Party-Wise) window.
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Figure 5.19 ITC Claimed Register (Party-Wise)
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In the above screenshot, you can view total amount of ITC to be claimed in respective months
as per the status and return period specified under Monthly ITC Tagging Utility.

5.3 GST Other Reports

Using GST Other Reports menu provided under Display = GST Reports, you can check various
miscellaneous reports related to GST. On clicking GST Other Reports option, various options are
displayed. The options are:

« Tax Rate-wise Output Tax

« Purchase/Expense-wise ITC

« Bill-wise ITC Reversal

o HSN-wise Summary

« Input Available on Existing Stock

5.3.1 Tax Rate-wise Output Tax

Using this option, you can view tax rate-wise bifurcation of output tax (IGST / CGST / SGST).On
selecting Tax Rate-wise Output Tax option, a Tax Rate-wise Output Tax window appears with
following Report Options:

e Starting Date — Enter the starting date from which the vouchers are to be picked for
generating the report.
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e Ending Date — Enter the ending date up to which the vouchers are to be picked for
generating the report.

Enter the required data in the data fields and click Ok button. On clicking Ok button, a Tax
Rate-wise Output Tax window appears displaying the data as per the data specified by you in
the data fields.

5.3.2 Purchase/Expense-wise ITC

Using this option, you can view Purchase/Expense Account-wise details of taxable amount, ITC
amount and ITC eligible amount. On selecting Purchase/Expense-wise ITC option, a
Purchase/Expense-wise ITC window appears with following Report Options:

e Starting Date — Enter the starting date from which the vouchers are to be picked for
generating the report.

e Ending Date — Enter the ending date up to which the vouchers are to be picked for
generating the report.

e Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report.

e Include RCM Input — Specify ‘Y’ in this data field if you want to include ITC of RCM
transactions in the report.

e Show Tax rate Bifurcation — Specify ‘Y’ in this data field to view tax rate wise bifurcation
in the report. On specifying 'Y' in this data field, a Rate column will also appear in the
report displaying tax rates.

Enter the required data in the data fields and click Ok button. On clicking Ok button, a
Purchase/Expense-wise ITC window appears displaying the data as per the data specified by you
in the data fields.

5.3.3 Bill-wise ITC Reversal

Using this option, you can check voucher wise details of ITC reversal for one party, selected
parties, group of parties or all parties. This report is required to view details of ITC Reversal for
those vouchers on which ITC is claimed but payment is not made to party within 180 days. On
selecting Bill-wise ITC Reversal option, a Bill-wise ITC Reversal window appears with following
Report Options:

e Select Party/Party Group — Select required Party/Party group from the list for which you
want to generate the report.

e Report Date — Specify the date for which you want to generate the report.
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e Consider Pending Bills Older than (days) — Specify the days to be considered for
calculating pending bill for generating the report.

e Rate of Interest (%) — Specify the rate of interest at which interest will be calculated on
pending bills.

Enter the required data in the data fields and click Ok button. On clicking Ok button, a Bill-wise
ITC Reversal window appears displaying the data as per the data specified by you in the data
fields.

5.3.4 HSN-wise Summary

Using this option, you can view HSN-wise summary of Inward and Outward supplies. On
selecting HSN-wise Summary option, a HSN-wise Summary message box appears with following
two options:

e Inward — Select this option to view report for inward supplies.
e Outward — Select this option to view report for outward supplies.

On selecting any of the above option, a HSN-wise Summary window appears with following
Report Options:

o Starting Date — Enter the starting date from which the vouchers are to be picked for
generating the report.

o Ending Date — Enter the ending date up to which the vouchers are to be picked for
generating the report.

o Consider Voucher Date / Purchase Bill Date — Specify ‘V’ in this data field to consider
voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill date for
generating report.

o Show Tax rate wise — Specify ‘Y’ in this data field to view tax rate wise HSN summary.
On specifying 'Y' in this data field, a Tax Rate column will also appear in the report
displaying tax rates also.

Filter on Party — Specify ‘Y’ in this data field to view report for a particular party.

o Select Party — This data filed appears if you have specified ‘Y’ under ‘Filter on Party’ data
field. Select party form the list for which you want to generate the report.

o Filter on Sale/Pur. Type — Specify ‘Y’ in this data field to view report for a particular Sale
/ Purchase Type.

o Select Sale/Purchase Type — This data field appears if you have specified ‘Y’ under ‘Filter
on Sale / Purchase Type’ data field. Select required Sale / Purchase Type for which you
want to generate the report.
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Enter the required data in the data fields and click Ok button. On clicking Ok button, a HSN

wise Summary window appears displaying the data as per the data specified by you in the data
fields.

5.3.5 Input Available on Existing Stock

Input Available on Existing Stock report displays the Input Amount available on Stock purchased
before 30th June; 2017 i.e. before implementation of GST. Users who are required to fileTrans1
and Trans2 can refer to this report.

5.4 GST Audit Reports

Using GST Audit Reports menu provided under Display - GST Reports, you can check accuracy
of data as per the GST rules & regulations. On clicking GST Audit Reports option, various
options are displayed. The options are:

« Common Mistake

o Parties with Invalid GSTIN

« Invalid Tax Rate in Vouchers
« Reconcile Accounts & GST

« GST Expense Audit

5.4.1 Common Mistake

Using this report you can view the inaccuracy if any, in the data of Account or Item master
related to GST. For example, invalid GSTIN entered in the Account master, HSN / SAC Code not
specified in Item master or in Expense Accounts and so on.

5.4.2 Parties with Invalid GSTIN

Parties with Invalid GSTIN report displays those parties in which invalid GSTIN has been
specified along with the reason for inaccuracy in it. The report can be generated for All
Accounts, Group of Account or for selected Accounts.

5.4.3 Invalid Tax Rate in Vouchers

Invalid Tax Rate in Vouchers report displays details of those transactions / vouchers in which
invalid tax rate is specified or tax is not specified or in which tax entries are invalid or not
accurate.

5.4.4 Reconcile Accounts & GST

Reconcile Accounts & GST report displays those Sale/Purchase vouchers due to which difference
in Balance Sheet and GST Summary is occurring. For example, you have entered aSales voucher
in which taxable amount is Rs. 1000. Further Freight and Forwarding Charges of Rs. 200 (in
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which adjust in Sale account option is enabled) is levied in the voucher. Hence, now taxable
amount is Rs. 1000 but sale amount is Rs. 1200. These kinds of vouchers will be listed in this
report.

5.4.5 GST Expense Audit

Using GST Expense Audit report you can check GST Type specified for Expense account in
Account Master and GST Nature selected at the time of entering voucher for recording the
expense is same or not. Under GST Expense Audit Report there are following two reports:

o Expense-GST Nature-wise — This report shows comparison of Expense as per GST Type
selected under Account Master with GST Nature selected at the time of entering
voucher.

e GST Nature-Expense-wise — This report shows comparison of Expense as per GST
Nature selected at the time of entering voucher with GST Type selected under Account
Master.

Using any of the above two reports, you can check the GST Type of Expense and GST Nature
selected at the time of entering voucher must be same. In case of difference between the two,
you can take corrective action in order to avoid any discrepancy in the data.

Review

v' GST Summary is a detailed summary of all the GST transactions. The report calculates
Input Tax, Output tax, Tax payable and so on.

v' GST Sales Register contains details of all the transactions on which GST has been
collected.

v' With the help of Monthly ITC Tagging Utility, you can enter the status of every voucher
(Pending, Claimed, Ineligible, Not to be Claimed) by comparing BUSY data with GSTR-2A
data downloaded from GST Portal.

v' Using Common Mistakes report, you can check inaccuracy of data related to GST in
Account and Item masters.

v Using GST Expense Audit report you can check the GST Type of Expense and GST Nature
selected at the time of entering voucher must be same.

Exercise
1. GST Summary is used for:
a) Net Input GST Only c) Net Payment of GST
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2.

b) Net Output GST Only d) All of the above
Reconcile Accounts & GST report displays vouchers due to which different amount occurred
in:

a) Balance Sheet &GST Summary c) Balance Sheet &Purchase Register

b) Balance Sheet & GSTR -2 d) Balance Sheet & Sales Register

. What is GSTR-2A Register?

. Using which report, you can enter status of vouchers by comparing BUSY data with GSTR-2A

data downloaded from GST Portal

. Using which report, you can check the parties having invalid GSTIN?

184






Education is the Key
to unlock the Golden Door

of Freedom.

George Washington Carver



Unit 6
GST Returns

The objective of this unit is to cover all the GST related returns. A return is a document
containing details of income which a taxpayer is required to file with the tax administrative
authorities. This is used by tax authorities to calculate tax liability. Under GST, a registered
dealer has to file GST returns that include; Purchases, Sales, Output GST (on sales), Input tax
credit (GST paid on purchases). In this unit, we will discuss in detail about various GST Returns
and process of creating JSON files from BUSY and uploading it to GST Portal.

Topics covered under this unit:

> Creation and submission of GSTR-1 & GSTR-3B
> Other GST Returns

6.1 Creation and Submission of GSTR-1 & GSTR-3B

Using GST Returns menu provided under Display = GST Reports, you can view various GST
Returns and also generate eReturns for the same. In this section, we will discuss reports that
are most commonly used i.e. GSTR-1 and GSTR-3B return.

6.1.1 GSTR -1

GSTR-1 is the monthly or quarterly return to be filed by Regular Dealer registered under GST.
GSTR-1 includes details of all outward supplies made in the given period. Businesses with sales
of up to Rs. 1.5 crore can opt for monthly or quarterly return whereas other taxpayers with
sales above Rs. 1.5 crore have to file monthly return.

This return is required to be filed within 10 days from the end of the tax period, or the
transaction month. GSTR-1 return is divided into multiple sections where each section is used
for a different type of outward supply. We will discuss about each section in detail in this unit.

To view GSTR-1 report, click: Display = GST Reports = GST Returns = GSTR-loption. On
selecting GSTR-1 option, a GSTR-1 window appears with following Report Options:

o Starting Date — Specify the starting date from which the transactions are to be picked.
o Ending Date — Specify the ending date up to which transactions are to be picked.
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©)

(@]

©)

©)

Account to be Shown By — Select whether you want Account Name, Alias or Print Name
to be displayed in report.

’

Skip HSN Summary — Specify ‘Y’ in this data field if you don’t want to view HSN
Summary in the report. Otherwise if you specify ‘N’ in this data field then it will show
HSN Code wise details.

Skip Document Summary — Specify ‘Y’ in this data field, if you don’t want to view
Document Summary in the report. Otherwise if you specify ‘N’ in this data field then it
will show voucher no. wise details.

Show Exempt/NR/ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear under Nil rated, Exempted and
Non GST (8) section otherwise they will be displayed in B2B Invoices-4A,4B,4C,6C
section. This is usually required in case of multi-tax voucher where different tax rate
entries are there. Thus, with this option you can view taxable entries of a voucher
under B2B Invoices section and Exempt/NR/ZR entries of a voucher under Nil rated,
Exempted and Non GST section.

After entering data in various data fields, click Ok button. On clicking Ok button, a GSTR-1
window appears. Given here is a screenshot of GSTR-1 window.

Figure 6.1 GSTR-1

[ GSTHY |

Frem 01-05.2020 1o 31-05-2020
Section Naene | No. of R... | Total kwvoic... | Total Taxab... | Total Tax ... | Total CGS.. ‘ Total SGS...  Total IGS... | Total €
B8 invoices - 4A. A, 4C, 68, 6C | 10 | 7.94,394.00| 7,25,100.00  48.294.00! I0,¥84.00| 2015400 24564.00 535200
B2C{Large) Invoices - SA, 5B 2 9,66,720.00 &,56,000,00 1,10,720.00 1,02,720 8,000.00
B2C{Small] Detalls - 7 S O 4,19,000.00 6132000 2400000 24,000.00 5,320.00 8,000.00
Credit/Debit Notes{Registered) - 98 i -66,000.00 -58,500.00 -7,200.00 -3,600.00 -5,600.00
Credit/Debit Notes(Unregistered) - 58 3 -2,96,640.00 -2,74,000,00 ~-22,640,00 *21,120.00 -1,520.00
Exports Involices « 64 2 54,82,400.00 50,00,000,00 4,82,400.00 4,82.400
Tax Liabitity(Advances Recleved) - 11 L 44,642.86 §.357.14 1,678.57 2,678.57
Adjustment of Advances - 115(1), 118(2) 1 1,00,000,00 14,000.00 6,000.00 6,000.00 2,000.00
Nil rated, Exempted and Non GST (8) 4 e 3,36,000.00

Total NIt A 38,0

Totsl Exernpted Amd 1,98,.

Total Noo-GST amt - 1,00,...
HSN-wise Summary of Outward Suppll, 1 78,17,194.00 71,24,300,00 6,92,894.00 40, 584.00 40,584 .00 5,590,884 20,842.00
Summary of documents Issued during t 3

Total Docs 2 27

Canceldled Docs $

Net ksued Docs '

Under GSTR-1 report following sections appears:

1. B2B Invoices - 4A, 4B, 4C, 6B, 6C

This section reflects the invoice level data of taxable outward supplies made to registered,
composition dealers and UIN holders.

188



Busy Unit 6: GST Returns

On pressing <ENTER> on this section, a B2B Invoices - 4A, 4B, 4C, 6B, 6C window will appear
displaying details of B2B outward supplies. Given below is the screenshot of B2B Invoices - 4A,
4B, 4C, 6B, 6C window.

Figure 6.2 B2B Invoices - 4A, 4B, 4C, 6B, 6C

From 01-05-2020 to 31-05-2020

Invalid Data . .. I GSTIN/UN of Recipient [ Receiver Rame | Wvoice Number |  Invoice Date ! Invoice '\'-llu('l Place of Supply | Reverse Charge ! App..
O7ABMPS2408M178 Advance Ele,.. 1 01.05-2020 1,12,000,00 07-Delhi N
07CIPPKB227C213 Core Electro... 001 01-05.2020 1,14,000.00 07 Delhi N
O6ACEFSS052L12X Shivam Indu... 2 10-05-2020 76,038.00 06-Haryana N
O7TAHWRISEBTTDAIR Ayush Enter,, 3 10-05-2020 431.776.00 0O7-Delni N

GSTIN should Shivam Trad N 14-05-2020 1,20,000.00 O4-Chandigarh N
O6ACEFSS5052017X% Shivam Indu 5 20-05-2020 1,17,420.00 046-Haryana N
OTAIYPKO464G1TY Sanaar Crafts 6 22-05-2020 90,000,00 07-Delhi N
O7AHWRISB7TTD1ZR Ayush Enter-.,. ) 22052020 11,400.00 07-Delhi N
Q7B8JIPR2876MZF Jai Mata Aut... 9 22-05.2020 1,20,000.00 07.Delhi Y
O7ABMPS2408M128 Advance Ele.. 10 24-05-2020 1.09,.760.00 0O7-Delhi N

Under B2B Invoices - 4A, 4B, 4C, 6B, 6C window, various columns appear displaying different
details of B2B outward supplies which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e GSTIN/UIN of Recipient — This column displays the GSTIN/UIN No. of Party to whom the
goods are supplied.

e Receiver Name — This column displays the Party name to whom the goods are supplied.
e Invoice Number — This column displays the voucher number as entered.

e Invoice Date — This column displays the voucher date as entered.

¢ Invoice Value — This column displays the total amount of invoice including tax.

e Place of Supply — This column displays the Place of Supply where Party is situated and
goods are dispatched.

e Reverse Charge — This column displays whether Reverse Charge is applicable on the
transaction or not.

Given below is the screenshot of B2B Invoices - 4A, 4B, 4C, 6B, 6C window in continuation to the
previous screenshot.
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Figure 6.3 B2B Invoices - 4A, 4B, 4C, 6B, 6C (continued)

05.2020

Invoke Type | E-Commercs ... | Rate | Taxable value | mtegrated Tax ] cenva Tax| state /T Tax| cess amount| Total Tax st
| Gemtw | [00%| 10000000 | 600000| 600000 | 12.000.00)
Regular 12.00% 1,00,000,(¢) &,000.00 6,040.0) 2,000.00 14,000.00
Regular 12.00% 66, 700,00 8,004.00 1.334.00 9,338.00
Regular Q7AEDFG123... 12.00% 38,400.00 2,304.00 2.304.00 768.00 5.376.00

SET supplies without paym.. 1,20,000,00
SEZ supplies with payment 12.00% 1,03,000.00 12,360.00 2.060.00 14,420.00

Deemed Expocts 90,000,000
Deemed Exports 12.00% 10,000.00 1,200.00 200.00 1,400.00
Regular 12.00% 1,20,000.00 7,200.00 7,200.00 2,400.00 16,800.00
Regudar 12.00% 98,000,.00 5.880.00 5.880,00 11.760,00

e Invoice Type — This column displays the type of transaction i.e. whether it is a Regular
Invoice, SEZ supplies with payment of IGST / without payment of IGST or Deemed
Exports.

e E-Commerce GSTIN — This column displays the GSTIN No. of E-Commerce Portal, if sale
is done through E-Commerce Portal.

e Rate — This column displays the GST Rate applied in voucher.

e Taxable Value — This column displays the taxable value of the voucher on which GST is
to be calculated.

e Integrated Tax — This column displays the IGST tax amount calculated in a voucher.
e Central Tax — This column displays the CGST tax amount calculated in a voucher.
e State/UT Tax — This column displays the SGST/UT tax amount calculated in a voucher.

e Cess Amount — This column displays the total Cess amount calculated in a voucher. If
there are multi rate items in a voucher, then total Cess amount on items will be
displayed here. Also, if Additional Cess is applied on items then value of Additional Cess
is also added and combined value of Cess + Additional Cess will be displayed in this
column.

e Total Tax Amount — This column displays the total tax amount calculated in a voucher.

2. B2C (Large) Invoices — 5A, 5B
This section reflects the invoice level data of Central (Interstate) sales of more than Rs. 2,50,000
to unregistered persons.

On pressing <ENTER> on this section, a B2C (Large) Invoices - 5A, 5B window will appear
displaying details of B2C (Large) transactions. Given below is the screenshot of B2C (Large)
Invoices - 5A, 5B window.
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Figure 6.4 B2C (Large) Invoices - 5A, 5B

B2C{Large) Invoices - 5A, 5B

From 01-05-2020 to 31-05-2020

Invalid Data... | Party Name Invoice Number | Invoice Date Invoice Value | Place of Supply | A... Rate Taxable Value
[ [ShivamTrad.. | S1 | 22.052020 | 4,56,000.00 | 04-Chandigarh | [ 12.00%

Gagan Enter... S-3 22-05-2020 5,10,720.00 10-Bihar 12.00 % 4,56,000.00

Under B2C (Large) Invoices - 5A, 5B window, various columns appear displaying different details
of B2C Large transactions which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e Party Name — This column displays the Party name to whom the goods are supplied.
e Invoice Number — This column displays the voucher number as entered.

e Invoice Date — This column displays the voucher date as entered.

e Invoice Value — This column displays the total amount of invoice.

e Place of Supply — This column displays the Place of Supply where Party is situated and
goods are dispatched.

e Rate — This column displays the GST Rate applied in voucher.

Given below is the screenshot of B2C (Large) Invoices - 5A, 5B window in continuation to the
previous screenshot.

Figure 6.5 B2C (Large) Invoices - 5A, 5B (continued)

rge) Invoices - 5A, 5B

Taxable Value | Integrated Tax| Cess Amount| Total Tax A... | E-Commerce GSTIN

4,00,000.00 5600000

4,56,000.00 54,720.00 54,720.00

e Taxable Value — This column displays the taxable value of the voucher on which GST is
to be calculated.

e Integrated Tax — This column displays the IGST tax amount calculated in a voucher.

191



Unit 6: GST Returns Busy

e Cess Amount — This column displays the total Cess amount calculated in a voucher. If
there are multi rate items in a voucher, then total Cess amount on items will be
displayed here. Also, if Additional Cess is applied on items then value of Additional Cess
is also added and combined value of Cess+ Additional Cess will be displayed in this
column.

e Total Tax Amount — This column displays the total tax amount calculated in a voucher.

e E-Commerce GSTIN — This column displays the GSTIN No. of E-Commerce Portal, if sale
is done through E-Commerce Portal.

3. B2C (Small) Details - 7

Under this section data of all Local sale transactions made to unregistered persons and Central
sales of less than Rs. 2,50,000 made to unregistered persons are shown by clubbing the
transactions on the basis of Type (i.e. whether transaction is done through E-Commerce portal
or other than E-Commerce portal), Tax Rate and Place of Supply. This implies all the
transactions of a particular type, tax rate and place of supply will be displayed collectively.

On pressing <ENTER> on this section, a B2C (Small) Details — 7 window will appear displaying
details of B2C (Small) transactions. Given below is the screenshot of B2C (Small) Details — 7

window.

Figure 6.6 B2C (Small) Details — 7

B2C{Small) Details - 7

From 01-05-2020 to 31-05-2020

Invalid Data... Type Place of Supply | Applicabl... Rate Taxable Value Integrated Tax
| _EFE__[07Dei | | '

OE 10-Bihar 28.00 % 19,000.00 5,320.00

Under B2C (Small) Details — 7 window, various columns appear displaying different details of
B2C Small transactions which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e Type — This column displays the type of transaction i.e. whether transaction is done
through E-Commerce Portal ‘E’ or other than E-Commerce Portal ‘OF’. If transaction is
done through E-Commerce Portal then you are required to specify E-Commerce GSTIN
also.
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e Place of Supply — This column displays the Place of Supply where Parties are situated
and goods are dispatched.

e Rate — This column displays the GST Rate applied in vouchers.

e Taxable Value — This column displays the total taxable value of the vouchers (clubbed
on the basis of Type, Place of Supply and Rate) on which GST is to be calculated.

e Integrated Tax — This column displays the total IGST tax amount calculated on the
vouchers (clubbed on the basis of Type, Place of Supply and Rate).

Given below is the screenshot of B2C (Small) Details — 7 window in continuation to the previous
screenshot.

Figure 6.7 B2C (Small) Details — 7 (continued)

Central Tax| State 7/ UT Tax Cess Amount Total Tax Amt. | E-Commerce GSTIN

5,320.00

e Central Tax — This column displays the total CGST tax amount calculated on the
vouchers (clubbed on the basis of Type, Place of Supply and Rate).

e State/UT Tax — This column displays the total SGST/UT tax amount calculated on the
vouchers (clubbed on the basis of Type, Place of Supply and Rate).

e Cess Amount — This column displays the total Cess amount calculated on the vouchers
(clubbed on the basis of Type, Place of Supply and Rate). In case of multi rate vouchers,
total Cess amount will be displayed here. Also, if Additional Cess is applied then value of
Additional Cess is also added and combined value of Cess+ Additional Cess will be
displayed in this column.

e Total Tax Amount — This column displays the total tax amount calculated on the
vouchers (clubbed on the basis of Type, Place of Supply and Rate).

e E-Commerce GSTIN — This column displays the GSTIN No. of E-Commerce Portal, if sale
is done through E-Commerce Portal.

Further you can drill down to view complete details of all the transactions.
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4. Credit / Debit Notes(Registered) — 9B

This section reflects the data of Sales Return, Dr. Note and Cr. Note vouchers entered against
adjustment of vouchers for registered party entered under B2B Invoices - 4A, 4B, 4C, 6B,
6Csection.

On pressing <ENTER> on this section, a Credit/Debit Notes (Registered)-9B window will appear
displaying details of Sales Return, Dr. Note and Cr. Note transactions. Given below is the

screenshot of Credit/Debit Notes (Registered)-9Bwindow.

Figure 6.8 Credit/Debit Notes (Registered)-9B

Credit/Debit Notes(Registered) - 9B

Invalid Data... | GSTIN/UIN of R... | Receiver Name | Invoice/Ad... | Invoice/Ady... | Note/Refund ... | Note/Refund Vou... | Document Type
[ [07ABMPS2408... [AdvanceEle... [ 1 [ 01.04-2020 | 1/2020-21 |
07ABMPS2408... Advance Ele... 10 24-05-2020 1 24-05-2020 C

From 01-05-2020 to 31-05-2020

Under Credit/Debit Notes (Registered)-9B window, various columns appear displaying different
details of Sales Return, Dr. Note and Cr. Note transactions which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e GSTIN/UIN of Recipient — This column displays the GSTIN/UIN No. of Party to whom
Credit/Debit Note is issued.

e Receiver Name — This column displays the Party name to whom Credit/Debit Note is
issued.

e Invoice / Advance Receipt Number — This column displays the original voucher number
against which Credit/Debit Note is issued.

e Invoice / Advance Receipt Date — This column displays the original voucher date against
which Credit/Debit Note is issued.

e Note/Refund Voucher Number — This column displays the Dr. Note/Cr. Note, Sale
Return Voucher Number whichever is entered.

e Note/Refund Voucher date — This column displays the Dr. Note/Cr. Note, Sale Return
Voucher date whichever is entered.

e Document Type — This column displays the document type i.e. ‘C’ for Cr. Note, Sale
Return Voucher and ‘D’ for Dr. Note Voucher. ‘C’ implies tax liability is decreased and
‘D’ implies tax liability is increased.
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Reason for issuing document — This column displays the reason for issuing the
Credit/Debit Note as specified while entering the Credit/Debit Note voucher.

Place of Supply — This column displays the Place of Supply of Party to whom
Credit/Debit Note is issued.

Note/Refund Voucher Value — This column displays the total amount of Credit/Debit
Note invoice including tax.

Given below is the screenshot of Credit/Debit Notes (Registered)-9B window in continuation to
the previous screenshot.

Figure 6.9 Credit/Debit Notes (Registered)-9B (continued)

0

\pmcatb

—““—ﬁmm_mm“

Rate | Ta«acla \aluﬂ[ lntagrarao Tax | n.muoi Tax | State / UT Tax Cess Amcunl Totad Tax amt Drwo T

12.00 % 800.00 600,00 600.00 1,.200.00

Rate — This column displays the GST Rate applied on Credit/Debit Note voucher.

Taxable Value — This column displays the taxable value of the Credit/Debit Note
voucher on which GST is to be calculated.

Integrated Tax — This column displays the IGST tax amount calculated on Credit/Debit
Note voucher.

Central Tax — This column displays the CGST tax amount calculated on Credit/Debit Note
voucher.

State/UT Tax — This column displays the SGST/UT tax amount calculated on Credit/Debit
Note voucher.

Cess Amount — This column displays the total Cess amount calculated on Credit/Debit
Note voucher. In case of multi rate voucher, total Cess amount will be displayed here.
Also, if Additional Cess is applied then value of Additional Cess is also added and
combined value of Cess + Additional Cess will be displayed in this column.

Total Tax Amount — This column displays the total tax amount calculated on
Credit/Debit Note voucher.

5. Credit / Debit Notes(Unregistered)—- 9B

This section reflects the data of Sales Return, Dr. Note and Cr. Note vouchers entered against
adjustment of vouchers for unregistered party entered under B2C (Large) Invoices — 5A, 5B
section and Exports — with Payment of IGST / without Payment of IGST.

On pressing <ENTER> on this section, a Credit/Debit Notes (Unregistered)-9B window will
appear displaying details of Sales Return, Dr. Note and Cr. Note transactions made to
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unregistered party. Given below is the screenshot of Credit/Debit Notes (Unregistered)-9B
window.

Figure 6.10 Credit/Debit Notes (Unregistered)-9B

From 01-05- 20?0 to 31-05-2020
| Wvalid Data,

CrodiDobit NotstUniegistered) . 98

UR rv;» Nu “) k—lu g Nu'- Refu ] Document T, | mvoke/, adva, bervolos/ l-l]\mu- \ Reason For b.. ‘-Mn.-: of Supply

EXp ‘Al» V21020-21
EXPwop 42020- 1

J-05-2020
30.05-2020 ( £-2

10-0%-2020
10-05.2020

D1-5ales Rt
01-Sales Re

Under Credit/Debit Notes (Unregistered)-9B window, various columns appear displaying
different details of Sales Return, Dr. Note and Cr. Note transactions which are as follows:

Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

UR Type — This column displays the type of transaction i.e. B2CL, Export with payment of
IGST / without payment of IGST.

Note/Refund Voucher Number — This column displays the Dr. Note/Cr. Note, Sale
Return Voucher Number whichever is entered.

Note/Refund Voucher date — This column displays the Dr. Note/Cr. Note, Sale Return
Voucher date whichever is entered.

Document Type — This column displays the document type i.e. ‘C’ for Cr. Note, Sale
Return Voucher and ‘D’ for Dr. Note Voucher. ‘C’ implies tax liability is decreased and
‘D’ implies tax liability is increased.

Invoice / Advance Receipt Number — This column displays the original voucher number
against which Credit/Debit Note is issued.

Invoice / Advance Receipt Date — This column displays the original voucher date against
which Credit/Debit Note is issued.

Reason for issuing document — This column displays the reason for issuing the
Credit/Debit Note as specified while entering the Credit/Debit Note voucher.

Place of Supply — This column displays the Place of Supply of Party to whom
Credit/Debit Note is issued.

Given below is the screenshot of Credit/Debit Notes (Unregistered)-9B window in continuation
to the previous screenshot.
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Figure 6.11 Credit/Debit Notes (Unregistered)-9B (continued)

Credit/Debit Notes{Unregistered) - 9B

Note/Refund Vou... | Applicable % of Tax... Rate | Taxabl.. Integrated Tax Cess Amount
8664000  [120../760..] 9,120.00]  -1,520.00]
-1,12,000.00 12.0... -1,00,... -12,000.00
-98,000.00 12.0... -98,0...

Total Tax Amt.
-10,640.00
-12,000.00

Note invoice including tax.

voucher on which GST is to be calculated.

Note voucher.

Note/Refund Voucher Value — This column displays the total amount of Credit/Debit

Rate — This column displays the GST Rate applied on Credit/Debit Note voucher.
Taxable Value — This column displays the taxable value of the Credit/Debit Note

Integrated Tax — This column displays the IGST tax amount calculated on Credit/Debit

Cess Amount — This column displays the total Cess amount calculated on Credit/Debit

Note voucher. In case of multi rate voucher, total Cess amount will be displayed here.
Also, if Additional Cess is applied then value of Additional Cess is also added and

combined value of Cess+ Additional Cess will be displayed in this column.

Total Tax Amount — This column displays the total tax amount
Credit/Debit Note voucher.

6. Export Invoices — 6A

calculated on

This section reflects the invoice level data of Export sales with Payment of IGST i.e. taxable

exports / without Payment of IGST i.e. zero-rated exports.

On pressing <ENTER> on this section, an Export Invoices-6A window will appear displaying
details of Export transactions. Given below is the screenshot of Export Invoices-6A window.

Figure 6.12 Export Invoices - 6A

Exports Invoices - 6A

From 01-05-2020 to 31-05-2020

WOPAY E-2 30-05-2020  9,80,000.00 INTKD6 2222222

Invalid Data... | Export Type Invoice Number | Invoice Date Invoice Value | Port Code Shipping Bill Nu... | Shipping Bill ... g
[ weay | E1 _[10.052020 [4502,400.00[INTKD6 [ [ |

30-05-2020

Under Export Invoices-6A window, various columns appear displaying different details of Export

transactions which are as follows:
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Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

Export Type — This column displays the type of Export transaction i.e. ‘WPAY’ (with
payment of IGST), ‘WOPAY’ (without payment of IGST). ‘WPAY’ means taxable exports
and ‘WOPAY’ means zero-rated exports.

Invoice Number — This column displays the Voucher Number as entered.
Invoice date — This column displays the Voucher date as entered.

Invoice Value — This column displays the total amount of invoice including tax, if
applicable.
Port Code — This column displays the Port Code as entered while entering the
transaction.

Shipping Bill Number — This column displays the Shipping Bill Number as entered while
entering the transaction.

Shipping Bill Date — This column displays the Shipping Bill Date as entered while
entering the transaction.

Given below is the screenshot of Export Invoices-6Awindow in continuation to the previous
screenshot.

Figure 6.13 Export Invoices-6A (continued)

Rate ] Taxable Value | Integrated Tax| Cess Amount

12.00 % 9,80,000.00

Rate — This column displays the GST Rate applied in voucher.

Taxable Value — This column displays the taxable value of the voucher on which GST is
to be calculated.

Integrated Tax — This column displays the IGST tax amount calculated in a voucher.

Cess Amount — This column displays the total Cess amount calculated in a voucher. In
case of multi rate voucher, total Cess amount will be displayed here. Also, if Additional
Cess is applied then value of Additional Cess is also added and combined value of Cess +
Additional Cess will be displayed in this column.
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7. Tax Liability (Advances Received) — 11A(1), 11A(2)

This section reflects summary of advance received (Local/Central) when advance received in
current tax period is not adjusted or refunded in current tax period. For example, You have
received an advance amount of Rs.10,000 in July, but no billing is done or you have not
refunded the amount to party in same month i.e. July.

Under this section data is clubbed on the basis of Tax Rate and Place of Supply i.e. all the
transactions of a particular tax rate and place of supply will be displayed collectively.

On pressing <ENTER> on this section, a Tax Liability (Advances Received) — 11A(1), 11A(2)
window will appear displaying details of advance received transactions against which no billing
is done nor any refund has been made in current tax period. Given below is the screenshot of
Tax Liability (Advances Received) — 11A (1), 11A (2) window.

Figure 6.14 Tax Liability (Advances Received) — 11A (1), 11A (2)

()

From 01-05-2020 to 31-05-2020
lvabid Data.., \ Place of Supply J Appl. .. Rate Oross Advance &,.. Integrated Tax Cantrad Tax ‘ State / UT Tax | Cess »‘qm.“l Total Tax Amt. |

Y 7 e IO 'Y 777 ) M I T

Under Tax Liability (Advances Received) — 11A (1), 11A (2) window, various columns appear
displaying different details of advance received transactions which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e Place of Supply — This column displays the Place of Supply where Parties are situated.
e Rate — This column displays the GST Rate applied in vouchers.

e Gross Advance Received — This column displays the total advance amount received
(clubbed on the basis of rate and place of supply) excluding tax.

e Integrated Tax — This column displays the total IGST tax amount (clubbed on the basis
of rate and place of supply) calculated on advance received.

e Central Tax — This column displays the total CGST tax amount (clubbed on the basis of
rate and place of supply) calculated on advance received.

e State/UT Tax — This column displays the total SGST/UT tax amount (clubbed on the
basis of rate and place of supply) calculated on advance received.

e Cess Amount — This column displays the total Cess + Additional Cess amount (clubbed
on the basis of rate and place of supply) calculated on advance received.
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e Total Tax Amount — This column displays the total tax amount (clubbed on the basis of
rate and place of supply) calculated on advance received.

Further you can drill down to view complete details of all the transactions.

8. Adjustment of Advances —11B(1), 11B(2)

This section reflects summary of advance adjusted (Local/Central) when advance is adjusted or
refunded in current tax period but received in previous tax period. For example,
e A Sale bill is raised to a party in the month of August for Rs.10,000 against advance
received in July.
Or

e A Payment voucher for refund of advance received in July is raised in the month of
August.

Under this section data is clubbed on the basis of Tax Rate and Place of Supply i.e. all the
transactions of a particular tax rate and place of supply will be displayed collectively.

On pressing <ENTER> on this section, an Adjustment of Advances —11B(1), 11B(2) window will
appear displaying details of advance received transactions which are received in previous tax
period but billing is done or refund has been taken place in current tax period. Given below is
the screenshot of Adjustment of Advances —11B (1), 11B (2) window.

Figure 6.15 Adjustment of Advances —11B (1), 11B (2)

djustment of Advances - 118(1), 115(2)
From 01-05-2020 to 31-05-2020
nvalid Data... | Pace of Supply : A... | Rato Gross Advance -\J‘ ntegrated., . Cantral Tax| State 7 UT Tax| Cess Amo... | Total Tax Amt,

I~ | orDems | | 1200% |  1,00000001] 2 |  600000] 600000 2,00000]  14.000.00

Under Adjustment of Advances —11B (1), 11B (2) window, various columns appear displaying
different details of advance received transactions which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e Place of Supply — This column displays the Place of Supply where Parties are situated.
® Rate — This column displays the GST Rate applied in vouchers.

e Gross Advance Adjusted — This column displays the total advance amount which is
adjusted in the bills or is refunded (clubbed on the basis of rate and place of supply).
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e Integrated Tax — This column displays the total IGST tax amount (clubbed on the basis

of rate and place of supply) which is adjusted in the bills or is refunded.

e Central Tax — This column displays the total CGST tax amount (clubbed on the basis of

rate and place of supply) which is adjusted in the bills or is refunded.

e State/UT Tax — This column displays the total SGST/UT tax amount (clubbed on the

basis of rate and place of supply) which is adjusted in the bills or is refunded.

e Cess Amount — This column displays the total Cess + Additional Cess amount (clubbed

on the basis of rate and place of supply) which is adjusted in the bills or is refunded.

e Total Tax Amount — This column displays the total tax amount (clubbed on the basis of

rate and place of supply) which is adjusted in the bills or is refunded.

Further you can drill down to view complete details of all the transactions.

9. Nil Rated, Exempted and Non GST (8)

This section reflects net values of nil rated, exempt and non-GST outward supplies made to

registered and unregistered dealers, within and outside the state.

On pressing <ENTER> on this section, a Nil Rated, Exempted and Non GST (8) window will
appear displaying details of nil rated, exempt and non-GST outward supplies. Given below is

the screenshot of Nil Rated, Exempted and Non GST (8) window.

Figure 6.16 Nil Rated, Exempted and Non GST (8)

Nil rated, Exempted and Non GST (8)

From 01-05-2020 to 31-05-2020

Description Nil Rated Supplies

Intra-state supplies to registered person

Intra-state supplies to unregistered person 19,000.00
Inter-state supplies to registered person 98,000.00
Inter-state supplies to unregistered person 1,00,000.00

Under Nil Rated, Exempted and Non GST (8) window, various columns appear displaying

different details of nil rated, exempt and non-GST transactions which are as follows:

o Description — This column displays the description of transaction i.e. inter-state / intra-

state supplies to registered / unregistered person.

Nil Rated Supplies — This column displays the total amount of Nil Rated transactions.
o Exempted — This column displays the total amount of Exempted transactions.

Non-GST Supplies — This column displays the total amount of Non-GST transactions.

Further you can drill down to view complete details of all the transactions.
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10. HSN-wise Summary of Outward Supplies — 12

This section provides HSN Code, UQC and Description wise consolidated summary of outward
supplies.

Description can be specified using Update HSN/SAC Description utility provided under
Transactions = GST Misc. Utilities = Update HSN/SAC Description option. On clicking Update
HSN/SAC Description option, an Update HSN/SAC Description window appears. Given below is
the screenshot of Update HSN/SAC Description window.

Figure 6.17 Update HSN/SAC Description

S.No.|HSN/SAC Code |Unit Name Description s
1 N.A. SCRAP =
2 Pcs. Services Job
3(35052000 Kgs. CARTON
413920 Metre DUPLEX
5|3926 Kgs.
6|3926 Metre
7|4707 Kegs.
8|as04 Kgs.
9|4808 Kgs.

10(4810 Kgs.
11(4811 Metre
1214819 Pcs.
13|63051070 Yards
14|7217 Kgs.
15(998232 N.A.

Under Update HSN/SAC Description window, you can specify HSN/SAC Code, Unit and
Description or combination of either HSN Code & Unit or Unit &Description.

On pressing <ENTER> on this section, a HSN-wise Summary of Outward Supplies — 12 window
will appear displaying HSN wise consolidated summary of transactions i.e. for each HSN all the
transactions made will be displayed collectively . Given below is the screenshot of HSN-wise
Summary of Outward Supplies — 12 window.

Figure 6.18 HSN-wise Summary of Outward Supplies — 12

HSN-wise Summary of Outward Supplies - 12
From 01-05-2020 to 31-05-2020

Invalid Data Found | HSN Unit Description | UQC Total Qua... Total value Taxable Value | Integrated Tax A...

4819 [Pes. |  [PCS-PIECES 18,680.00 | 78,17,194.00 | 71,24,300.00 90,884.00
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Under HSN-wise Summary of Outward Supplies — 12 window, various columns appear displaying
different details of HSN Code-wise consolidated summary which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e HSN —This column displays the HSN Code.
e Unit — This column displays Unit specified in Item master.

e Description — This column specifies Description as specified under HSN/SAC Description
utility.

e UQC - This column specifies UQC tag with Unit under Unit master.
e Total Quantity — This column specifies total quantity issued for a particular HSN.
e Total Value — This column specifies the total value of transactions for a particular HSN.

e Taxable Value — This column displays the taxable value of transactions for a particular
HSN on which GST is to be calculated.

e Integrated Tax Amount — This column displays the IGST tax amount calculated on
transactions for a particular HSN.

Given below is the screenshot of HSN-wise Summary of Outward Supplies — 12 window in
continuation to the previous screenshot.

Figure 6.19 HSN-wise Summary of Outward Supplies — 12 (continued)

512 |

Central Tax Amo... l State / UT Tax A... Cess Amountl Total Tax Amt.

20,842.00 |  6,92,894.00

e Central Tax Amount — This column displays the CGST tax amount calculated on
transactions for a particular HSN.

e State/UT Tax Amount — This column displays the SGST/UT tax amount calculated on
transactions for a particular HSN.

e Cess Amount — This column displays the total Cess + Additional Cess amount calculated
on transactions for a particular HSN.

e Total Tax Amount — This column displays the total tax amount calculated on
transactions for a particular HSN.
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=» It is mandatory to specify HSN/SAC Code of an Item. In case HSN/SAC is not specified,
you have to specify description for that item through HSN/SAC Description Utility. Thus,
either of the HSN/SAC or Description of Item is mandatory to file GSTR-1 return.

11. Summary of documents issued during the tax period (13)

This section reflects Voucher no. wise summary of Invoices for Outward supplies, Debit Note,
Delivery Challan for Job Work, Invoices for Inward Supply from Unregistered person and
Receipt Voucher issued during the tax period i.e. month/quarter.

On pressing <ENTER> on this section, a Summary of documents issued during the tax period (13)
window will appear displaying Voucher no. wise summary of outward supplies. Given below is

the screenshot of Summary of documents issued during the tax period (13) window.

Figure 6.20 Summary of documents issued during the tax period (13)

S of documents isswed during the tax period (13
From 01.05.2020 to 31.05.2020
Invalid Data Found | Nature 01 Document | Sr. No. From | Sr.No.To | Total Number | _Cancelled i
Credlt Not.e 1/2020-21 4/2020-21
Credit Note 1 1 1 0
‘Sr. No. From' And 'Sr. No. To' can not be blank. Receipt Voucher 1 0

Under Summary of documents issued during the tax period (13) window, various columns
appear displaying Voucher no. wise summary of outward supplies which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color. Invalid data, if uploaded on
GST Portal may generate error and return filing may not be successfully done. So, it
advised to rectify the error in order to file return hassle free.

e Nature of Document — This column displays the type of voucher i.e. Dr. Note, Cr. Note,
Sale Return, Invoices for Outward Supply and so on.

e Sr. No. From — This column displays the starting number of voucher from where
vouchers are issued during the tax period.

e Sr. No. To — This column displays the ending number of voucher up to where vouchers
are issued during the tax period.

e Total Number — This column displays the total number of vouchers issued during the tax
period.

e Cancelled — This column displays the total number of vouchers cancelled during the tax
period.

204



Busy Unit 6: GST Returns

Process of filing GSTR-1 eReturn

To file GSTR-1 eReturn, first of all you need to create JSON file which is then to be uploaded on
GST portal for filing of GSTR-1.

Using GSTR-1 eReturn option provided under Display = GST Reports = GST Returns, you can
generate JSON, CSV, Excel file As per Govt. Template or Plain Excel File which carries details of
sales / supply outward.

On clicking GSTR-1 eReturn option, a GSTR-1 eReturn window appears asking report to be
generated as JSON, CSV, As per Govt. Template or Plain Excel. Given below is the screenshot of
GSTR-1 eReturn window.

Figure 6.21 GSTR-1 eReturn

CSV File

As per Govt, Template Plain Excel

Select JSON option to generate JSON file. JSON file generated from BUSY can be directly
uploaded to GST portal. On selecting JSON option, a GSTR-1 eReturn window appears with
various report options. Enter the required details and specify the path where you want to
generate JSON file and click Ok button. On clicking Ok button, a JSON creation message box
appears. Given below is the screenshot of JSON creation message box.

Figure 6.22 JSON Creation

(‘_, Do you want to proceed with JSON
\-) creation or check possible errors ?

Check Errors in l Check Errors in HSN
................. ] SRR Summary
Check Errors in Document Proceed with 1SON

Summary
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Under JSON Creation window, various options appear to check possible errors before
generating JSON file. It is recommended to do so because if errors are not checked then JSON
generated from BUSY may get rejected at GST portal. Following options are provided to check
possible errors:

a. Check Errors in Transaction — Click this button to check errors in transaction i.e. any
mistake done while entering the voucher will be shown here. Given below is the
screenshot of Supply Outward Register window which appear on clicking Check Errors in
Transaction button.

Figure 6.23 Supply Outward Register (Only Invalid Entries)

From 01-05.2020 to 31-05-2020
Error Description | nf.!l;[ Section GSTR- I8 | Party l';’.\lAN /UN J Place of Supply !'i‘:, Q& Do, Dat
Voucher No_can notbeblank. AT |31(A) | Jal Mata Auto Traders | O7BJIPRZNZ6.. (O7-Delhl | 3 01052
Inv. No. :
GSTIN should be of 15 digits. B28 3.1(B) Shivam Trading 04-Chandigarh Rl 14-05-2.
Inv. Type : SEZ Supplies ..

In the above window various errors are shown. So, you must rectify these kinds of
errors before generating JSON file.

b. Check Errors in HSN Summary — Click this button to check errors in HSN Summary i.e.
any mistake which generate error in HSN summary such as blank / invalid UQC (Unit
Quantity Code) will be shown here.

c. Check Errors in Document Summary — Click this button to check errors in Document
Summary i.e. any mistake which generate error in document summary such as blank
voucher no. will be shown here.

d. Proceed with JSON — Once all the errors are checked and corrected, click this button to
generate JSON file. On clicking this button, JSON file will be generated at the path
specified by you.

Generate CSV/ Excel file from BUSY and convert it to JSON using offline tool
Another option is to generate CSV or Excel files from BUSY and convert it to JSON.

CSV — Select this option to generate CSV files from BUSY. For each section of GSTR-1, a
separate CSV file will be generated irrespective of whether data is appearing in that section or
not. These section wise CSV files are to be imported one by one in GST offline tool and then
JSON file will be generated from there.

As per Govt. Template — Select this option to generate Excel file As per Govt. template. In this
option you need to specify the path of Excel Template shipped with offline tool. Using this
option may take a long time to generate Excel file. After generating Excel file from this option,
import that Excel file to GST offline tool and generate JSON file from there.
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Plain Excel — Select this option to generate plain Excel file (without specifying path for Excel
template). File generated from this option may not import properly in offline tool, so you can
use either ‘As per Govt. template’ or ‘CSV’ option.

After generating CSV or Excel file, import it to GST offline tool and generate JSON file from
there.

Uploading JSON file to GST online portal to file GSTR-1

Once JSON file is generated, next step is to upload it to GST portal. Given below are the
screenshots showing how to upload JSON file to GST portal.

Figure 6.24 GST Portal

¥ Goods and Services Tax

- Way B System New Sustorn [Tris)

News | Updates | Events Popular help topics

© b tim [ Ope You © huwdo | e

© Mowm 1 e the e
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Figure 6.25 GST Portal

New Ruturn [Trd) «

Hotne T 367 L ; . Sasrch 1aspwywr = Helgs = e-Way B System
1 Loan
Login
~— 7
Username*®
ypet ha s ye 4 ma L

L} Enter GST credentials and click Login button

Figure 6.26 GST Portal

g Goods and Services Tax

Dayshboard Bevices « GST Law Downlosss « Sesrch Taxpwywr « o - o-Way Dl Systeen

Last fogged in on 18/06/2020 14119 Currently

Welcome APURY GUPTA 1o GST Cammoen Portal

Wi

n\.\ MNOTIFISS AND DREERIC) .

Click Return Dashboard button to prepare return

Else Go 10 CONTINUE TO DASHBOARD »

New Rutern [Th) «

geed n from [P 122,162.60.136

APURY GUPTA
D7ASCPGISBICIZIN

o

Cuick Links
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Figure 6.27 GST Portal

iy

& Goods and Services Tax

Nttt Servioes - GST Law Downionds - Sosrth Tmpayer - Mo andd Taparyer Factities

| ReW @ Engish

Flle Retums

Click Search button

Select the financial year & month for which you are filing return

Figure 6.28 GST Portal

» O & wumg e

Details of outward supplics of goods
or services

Auto Drafted details (For view only) Auto - dralted ITC Statement

GSIR2A GSTR2D
GsTRE

bl Click Prepare Offline button to upload JSON file

GRIRIN

Oue D3te - 20

IMLEFAIE ONINE PREPARE OFYLINE Top
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Figure 6.29 GST Portal

€ Oren [
| B Dokicp » - by
goriie W Tebder =
Tovtetes -3
W Deitsap ITARBHLIRSAIZA Spv Avg L
8 Dewricass = L
Rev et Piaces B9 Funy 15

NPredhctilpdete 0508

Hlp - 0-Way Bill Systeen New Return (Towd) -

i Ubere

Decarvants

i remve ITARVEMLIESALIA Ape A 000 GTRL A = | AN Fim -

Click Choose file button and select the JSON file to upload

The uploaded file will be processed and data will be reflected in ‘Prepare Online’ section after
few minutes. Given below is the screenshot showing the same.

Figure 6.30 GST Portal

€« C & mtumgitgons 1 e

- Invoice Details ORI MITCE: 3 e Sresuoes Arm (0048 thae 300 . Masss chedk
EWE data for 828, B20L and HSN will be availabie o IMPot and downicad

AA, A8, 4C, b, 6C - 820 SA, 58 - 82C (Large) Invoices 91 - Credit / Debit Notes

Invoices (Registered)

13900

16,138.9¢ 00

x Habaity

INPOXT TWD DATA o

98 - Credit / Debit Notes GA - Exports Invoices 0 OA - Amended B2B Invoices
{(Unregistered)

00 "
Top
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Verify the data appearing in the respective sections and click Submit button as shown in below
screenshot.

Figure 6.31 GST Portal

& O & mtumgdconimdwhans sy | e 8 |

IMPORT EWER DATA (L) -

11A - Amended Tax Liability 118 - Amendment of 10 - Amended B2C(Others)

(Advance Received) Adjustment of AMvances

Grass Advancs Recaived GRS Advne Adjustel Tatal Taxsbie Vake
() 0 G 0.00 0000

Totd Tax Usdiry Teotal Tax Labilty Total Tax Uabiity
oo Qo000 C o0

" Plexme cick on ‘Generste Summary” Dotton to update the ble summary ofter updating srfiraes in any tibile compietely, Avood updaning summsry sfier making few entriey

GEMERATE GSTRI SUMMARY

00N 15 comect and would ke 20 sebmi the detas. [ am aware that no

On clicking Submit button, following screen appears:

Click Submit button to submit GSTR-1

Figure 6.32 GST Portal

You are sbout 10 SUBMIT GSTR- 1. Would you

b e in 18 return #fIer subeitiing

Click Proceed button to continue

After submitting, file GSTR-1 as shown in below screenshot:
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Figure 6.33 GST Portal

IMPORT EWR DATA (L -

11A - Amended Tax Liobility 118 - Amendment of 10 - Amended B2C{Others)

Adjustment of Advances

(Advance Received)

Gross Advancs Racaived

Tora Tax Undeiry

** Plezze oiich on ‘Genecate Summary” Dotton to updme the bie summary sfier updating emres in any thble compietely. Avood updaning summary sfter making few entnes

| aCnowiadge that | have riviowed the Setalls of the preview and the Infomeanan i conret and would ks to subme the dotass. [ am awars ohat no

.~

CHages Can Dot Made after subime

Click File Return button to file éSTR-l

On clicking File Return button, a screen appears where you need to select authorised signatory
and select ‘File With EVC/DSC’ option whichever you want to opt. On selecting File with EVC
option, a window appears in which you need to specify OTP received on your registered mobile
phone. Given below is the screenshot showing the same.

Figure 6.34 GST Portal

rd (OTP)

Enter

Enter the OTP received on you registered
mobile number and click Verify button.
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On clicking Verify button, GSTR-1 is filed and an ARN NO. is generated for future reference.
Given below is the screenshot showing the same.

Figure 6.35 GST Portal

g Goods and Services Tax

Davtdcard SErVces - GST Law Dowrdoads « Seath Tixpayer = Mhelp st Tuxpayer Facites

o

AALTOU X0 SESUON

6.1.2 GSTR-3B

GSTR-3B is a monthly return to be filed by Regular Dealer registered under GST. This return
involves summarized details of sales, purchases during the month along with the amount of
GST liability. On selecting GSTR-3B option provided under Display = GST Reports = GST
Returns, a Form GSTR-3B window appears with following Report Options:

Select Month — Select Month from the list for which you want to generate GSTR-3B
report.

Consider Voucher Date / Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider Voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report. This option is applicable for Purchase (Inward Supply)
vouchers.

Voucher Date is the date entered in the header of the voucher whereas Purchase Bill
Date is the date you enter in the GST Reporting window that appears while saving the
Purchase (Inward Supply) voucher. Both the dates can be same/different i.e. Voucher
date is the date when you are entering voucher in your books but Purchase Bill date is
the date on which purchase is done. For example, you have purchased goods on
01.04.2020 but you have entered the voucher in your books on 01.05.2020. In this case
Purchase Bill date is 01.04.2020 whereas Voucher Date is 01.05.2020. So, with this
option you can decide whether to generate report on the basis of Voucher Date or
Purchase Bill Date.

Include Expenses Not Liable to RCM (Daily Limit) — Specify ‘Y’ in this data field to
include RCM expenses which are below daily limit i.e. 5,000 or else specify ‘N’. On
specifying ‘Y’ expenses will be shown under Section (5) Values of exempt, Nil-rated and
Non-GST Inward supplies.
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Include Expenses Not Liable to RCM (Not Applicable) — Specify ‘Y in this data field to
include expenses in which RCM Nature is set to Not Applicable or else specify ‘N’. On
specifying ‘Y’ expenses will be shown under Section (5) Values of exempt, Nil-rated and
Non-GST Inward supplies.

Show Exempt/NR/ZR Entries in Taxable Invoice Separately— On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear under Section 3.1 (c)Other
Outward Supplies (Nil Rated, Exempted) otherwise they will be displayed in Section 3.1
(a)Outward taxable Supplies (other than zero rated, nil rated and exempted). This is
usually required in case of multi-tax voucher where different tax rate entries are there.
Thus, with this option you can view taxable entries of a voucher under Section 3.1 (a)
and Exempt/NR/ZR entries of a voucher under Section 3.1 (c).

7

Show Reverse Charge Sale Invoice as ‘Exempt’— Specify ‘Y’ in this data field to view
Reverse Charge Sale Invoice as Exempt Supply else it will be shown under Taxable
Supplies. On specifying ‘Y’ Reverse Charge Sales Invoice will be shown under Section 3.1
(c) Other Outward Supplies (Nil Rated, Exempted) else it will be shown under Section 3.1
(a) Outward taxable Supplies (other than zero rated, nil rated and exempted).

Pick Relevant ITC from ‘Monthly ITC Tagging’—Specify ‘Y’ in this data field to pick ITC for
the specified period as per the status and return period specified by you under Monthly
ITC Tagging utility.

‘Monthly ITC Tagging’ utility is used to specify status of vouchers i.e. Pending, Claimed,
Ineligible and Not to be Claimed by comparing BUSY data with GSTR-2A data
downloaded from GST Portal. According to the status of vouchers entered, ITC will be
calculated and will be reflected under Section (4) Eligible ITC. So, here you can decide
whether to pick ITC from ‘Monthly ITC Tagging’ utility or not.

Apply New Set off Rule w.e.f (01-02-2019)-Specify ‘Y’ in this data field to apply new set
off rule as stated by government w.e.f. 01.02.2019.

Earlier there is different formula of ITC Utilization but w.e.f. 01.02.2019, government
has proposed new set off rule for ITC Utilization.

Show ‘Paid through ITC’ Details in Table 6.1 as Feeded— Specify ‘Y’ in this data field to
view ‘Paid through ITC’ column details under Table 6.1 as per adjustment entries feeded
by you else it will be shown as per BUSY calculation.

After entering data in various data fields, click Ok button. On clicking Ok button, a Form GSTR-
3B window appears. Given below is the screenshot of Form GSTR-3B window.
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Figure 6.36 Form GSTR-3B

Roport for Moeth of = March
.
N a an Mamns of ru.Jll Wil P wan
1.1 Detalls of Outward Supplies and ilnward supplies liable to reverse aharge
Mature of Supplier | Txbhl Valus| tasr| OGST|  State/UT Tax) Cunn|
"{a)Outward txbl. supplies(other than | 6,17, 794,801 53,237,04) 10,442.97) 10,449,971 I .
‘mero rated, nil rated and exempted) | | | | I I
*{b) Cutwasrd tazable supplies{zerc rated) | 2,00,000.00) | | | I
“{o10thar outward wupp. (N4] rated,sonptd| | | ] I I
‘{d) Inward supp. (Liable to Rev. charge) | | | | | I
* {e) Mon-05T cutward supplics ] 1 | | I I
Total| 8,17,784,.86] £3,.237.04) 10,448.57| 10,448.57| 0.00}
‘3.2 0f the Supplles shown in 3.1(a) above, detalls of inter-State supplles sade to unreglsteres parsons, cosposition
tazable parsons and UIN bolders
| Plaos of Supply(State/ur) | Total Taxable Value| Anount of TGST |
‘Supplies made to Unleg. Persens | Chandigarhk 1 1,55,000.00| 18,600.00|
. | Total| 1,55,000.00| 18,4600.00]
"Supp. made to Composition Dealers| 1 | '
. | Yotall ©.00| 0.00]
"Suppliex made to UVIN bolders I I | I
’ | Totall 0.00| 0.001
Figure 6.37 Form GSTR-3B (continued)
‘4, Eligible ITC
v Details || Integrated Tax| Cuntral Tax| State/Ut Tax} Conn|
‘{A) 1TC Avallable(whether Lu full | | | | |
‘or part) 1 | I I I
(1) Impart of goocds 1 I ] + eececea | I
‘ {2) Import of services ] . =——e—— ] e I I -
(3} tnwasd supplics liuble Lo reverse | | ] ] |
. (cthar than 1 & 7 abovw) | I I | I
* (4) Inward supplies from ISD ) ) I | I
{5)A11 other 1TO | | 15,782.08]) 15,.782.89| |
*{n) 17T Revermac ] | I I I z
(1}An por rulas 42 & 41 of COST Rules) | | | I :
(Z)Others 1 | | | I
“{C) Met 1TC Available(A)-(2) | I 15,782.08} 15,782.688) |
‘(D) Iomligible 1TO ] | ] | I
{1}As per section 17(45) ] | | I ]
(2} Othess ] | | | |
‘S, Valuas of exespt, nil-rated and non-GST inward supplies
- Nature =f supplics 1 Intes-State supplics) Intra-State wupplias|
‘From a suppller under composition scheme, Exespt and Nil] I I
‘rated supply 1 I |
"Hon GST supply 1 I 2.240.00)
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Figure 6.38 Form GSTR-3B (continued)

Under Form GSTR-3B window following section appears:

3.1 Details of outward supplies and inward supplies liable to reverse charge

Section Nature of Transaction

This section displays the Total Taxable
value; Integrated Tax, Central Tax, State/UT
Tax, and Cessin separate columns from
sales and sales-related transactions with or

Outward taxable supplies (other than zero | Without reverse charge  applicability
rated, nil rated and exempted) recorded with:

e Taxable Local/Central sales

e Deemed Exports

This section displays the Total Taxable

value; Integrated Tax and Cessin separate

columns from sales and sales-related

transactions recorded with:

Outward taxable supplies (zero rated)

e Exports — with payment of IGST/
without payment of IGST

e Sales to SEZ — with payment of IGST
/ without payment of IGST
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This section displays the value of sales and
sales-related transactions recorded with:

Other outward supplies (Nil rated,

exempted) e Local/Central Sales — Exempt/Nil
Rated
This section displays the Total Taxable
value; Integrated Tax, Central Tax, State/UT
Tax, and Cessin separate columns for
Inward Supply transactions recorded with:
e Taxable Imports of Service
a) Inward supplies (liable to reverse e Taxable Inward Supply
charge) (Local/Central) from Registered
dealer on which reverse charge is
applicable
e Taxable Inward Supply

(Local/Central) from Unregistered
dealer on which reverse charge is
applicable

This section displays the value of supplies
made which are kept completely out of GST

Non-GST outward supplies like Petroleum products and so on.

3.2 Details of Inter-State supplies made to unregistered persons, composition taxable
persons and UIN holders

Under this section further, break up of ‘Outward taxable supplies’ shown in Section 3.1 are
displayed. Here, details of inter-state supplies made to an unregistered dealer, composition
taxable person and entities holding UIN are filtered on the basis of place of supply i.e. where
the goods were dispatched. Following details from the vouchers appear in this section:

a. Name of the place from where the goods were dispatched or from where the service
was provided.

b. Total Taxable value of the goods sold or the services provided.
c. Atotal of the Integrated goods and service tax (IGST) applicable on the transactions.

These details are shown just to show the breakup of Outward Taxable Supplies. Taxable value,
Integrated Tax and Cess values of these supplies are already included under section 3.1 and
total tax is calculated there only.
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4. Eligible ITC

Under this section, ITC available under
different heads CGST, SGST/UTGST, IGST and
Cess for the following transactions are
mentioned:

1. ITC available from Import of goods —
This will include all the Purchase

(A) ITC Available (whether in full or part) vouchers for Import of goods. On
Import transactions only IGST is
applied.

2. Import of services — This will include all
the vouchers for Import of services.

3. ITC available from Reverse Charge
liability i.e. Inward Supplies which are
eligible for Reverse charge.

4. Inward Supplies from ISD (Input Service
Distributor)

5. ITC available from B2B Inward supplies
will be included here.

(B) ITC Reversed Under this section, ITC reversal as per rule 42
& 43 of CGST Rules and any other will appear.

(C) Net ITC Available (A) — (B) Under this section, Net ITC available is auto
calculated by subtracting section (B) values
from (A).

(D) Ineligible ITC Under this section, Ineligible ITC values appear
if any. For example, Car Maintenance
Expenses; Tax paid on these expenses are
ineligible for ITC Claim.

= Rule 42 & 43 of CGST Rules — These rules require that input credit must be reversed for
goods & services, where they have been used partly for business and partly for other
purposes, to the extent not used for business. Similarly, input credit reversal is also
required where supplies include taxable, exempt and nil rated supplies. In the same
manner, input credit related to capital goods used for business and other purposes, for
taxable, exempt, nil rated supplies must also be reversed to the extent not used for
business.
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5. Values of exempt, Nil-rated and Non-GST Inward supplies
Under this section following values appear:

e Total value of the purchase of goods from a composition taxable person and nil rated or
exempted goods bifurcated separately for central and local transactions.

e Non-GST Supply such as Electricity Expenses bifurcated separately for central and local
transactions.

6.1 Payment of tax
Under this section, following data is reflected:

e Tax Payable— This column shows Tax Payable values for Taxable supplies and Reverse
Charge. Both the values are calculated from Section 3.1

e Input Tax Credit— This column shows Input tax credit (ITC) available used to offset the
output tax liability of IGST/CGST/SGST as per the rule specified by the government.
These values are picked from the Cross Adjustment and Input / Output Adjustment
entry posted using F4 key at the time of viewing GST Summary.

e Tax/Cess Paid in cash— This column shows balance Tax/Cess amount which is to be paid
in Cash after adjusting ITC with Tax Payable. These values are picked from the GST
Payment entry posted using F4 key at the time of viewing GST Summary.

e Interest — If there is any Interest which is to be deposited, then that must also be

reported.
e Late Fee — If there is any late fee which is to be deposited, then that must also be
reported.
6.2 TDS/TCS Credit

Under this section, TDS/TCS Credit i.e. Input Available for TDS/TCS is reflected. The amount
appearing here is picked from the adjustment entry posted for TDS/TCS to Output Adjustment
from GST Summary using F4 option.

=»You can drill down to each section and can view complete details of the data entered.

Process of filing GSTR-3B eReturn

To file GSTR-3B eReturn, first of all you need to create JSON file which is then to be uploaded on
GST portal for filing of GSTR-3B.

Using GSTR-3B eReturn option provided under Display = GST Reports = GST Returns, you can
generate JSON, CSV, Excel file As per Govt. Template or Plain Excel File which carries details of
sales / supply outward.
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On clicking GSTR-3B eReturn option, a GSTR-3B eReturn window appears asking report to be
generated as JSON, CSV, As per Govt. Template or Plain Excel. Given below is the screenshot of
GSTR-3B eReturn window.

Figure 6.39 GSTR-3B eReturn

@ Report to be generated for

As per Govt. Template I Plain Excel |

Select JSON option to generate JSON file. JSON file generated from BUSY can be directly
uploaded to GST portal. On selecting JSON option, a GSTR-3B eReturn window appears. Enter
the required details and specify the path where you want to generate JSON file and click Ok
button. On clicking Ok button JSON file will be generated at the specified path.

Uploading JSON file to GST online portal to file GSTR-3B

Once JSON file is generated, next step is to upload it to GST online portal. Given below are the
screenshots showing how to upload JSON file to GST online portal.

Figure 6.40 GST Portal

g Goods and Services Tax

Bervices - GST Law Downioads Sonrch Taspaywr = gy Wiy Bl System Now tern (T

Click Login button to log on to GST portal
- - ’

! 3 - L5
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| b
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O
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Figure 6.41 GST Portal

Goods and Services Tax

Home B 36T L Dowrtingds « Sasrch Tasgpwywr = gy e-Way il System New Sustern [Trin) «
S
furr Legn
Login
. o 1t D]

ussrname*

35IMC

Type U ha %y he image bekow

- Enter GST credentials and click Login button

Figure 6.42 GST Portal

g Goods and Services Tax

Dishbonrd Bervices - GST Law Downiosds Sonrch Taspawywr « ip =Wy il Systeen Now Stern (Trh) «

gged 18/0672020 14119 ely egged in f [F: 122,162.60.136

Welcome APURY GUPTA to GST Cammen Portal APURY GUPTA

DIASCPGISBTCIZIN

0

RETURN DASHBIDARD » NEW RETURN [THIAL) » CHEATE CHALLAN » Culck Links
vitw M)ll(}(‘ Y AND OREERIL)

Click Return Dashboard button to prepare return

Else Go to CONTINUE TO DASHBOARD »
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Figure 6.43 GST Portal

 Goods and Services Tax

Dushow SRS - GST Lw Downloeds « Serch Taxpayer - - O-Way Bill System) Now St (Tried) «

| Rebumns @ English

Flle Returns

Click Search button

i Select the firm/ncial year & month for which you are filing return i

Figure 6.44 GST Portal

Details of outward supplies of goods Auto Drafted details (For view only) Monthly Return

or services
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PREPARE ONLINE PREPARE OFFLINE PREPARE ONUINE PREPARS: OFFLINE

Z

“m”””“:'.'(:"(“‘:‘:;“:d""d“"‘-" and Click Prepare Offline button to upload JSON file

GSTR2A GSTRID
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Figure 6.45 GST Portal
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Figure 6.46 GST Portal
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G. Do you have any tax liabity due to GST TRAN-17(System popciote
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Answer the questions to view relevant sections

Toble 6)* Yes NO

BACK

-~
Top

=

Click Next button. On clicking Next button, only those
sections will appear in which you have specified ‘Yes’.
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Figure 6.47 GST Portal

[ B o ]
- (e ; 8 retirngitpovan et e £ » 6
3.1 Tax on outward and reverse 6,2 TDS/1CS Credit
charge inward supplics
tmegrated Tax Contry Tax
20.00 223760
SLate/UT Tan CESS
2237.60 Z0.00
cash baiance to set off the habiities, chatan creation faciity has been
Ve SHMEe soreen
off liabdities, GSTR-38 can b filed by attaching DSC/EVC
Verify the details appearing in the sections and — .
. PROCEED TO PAYMENT YA
click Proceed to Payment button. »
-
Figure 6.48 GST Portal
- x T4 T
- C & mtiengithovn & » 6
Desoription Other than Paid through 1TC Other than Rew
reverse dharge reverse charge Tax
Tax payable (0) Integrated Tax Centrad Tax (7)) St /U Tax (0) CESS () Tax to be paid in
<) Cash(C)
1 N2-3-4-5-8)

MREVIEW DRAFT GSTR-38 CHREATE CHMLLAN I MASE PAYMENT/FOST CREDIT TD LEDCER
PR Click Create Challan button to generate challan.

®

Once Challan is generated, make payment through net banking or other mode as appearing on
the screen. After payment is made, click Make Payment/Post Credit to Ledger button. On
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clicking Make Payment/Post Credit to Ledger button, a Warning message box will appear
stating if you continue these entries cannot be reversed.

Figure 6.49 GST Portal

& retirngit Dovan et st

Warning

WARNING: You are aboct to agree to oedt Cim and otiizanion, as ndicated
Relevant amounts will be deductad from Blectranks Cash and Credit ledgers and
accordngly hatdity wll be reduced, A%, amount of oredit clamed wil be

TOAted 10 EleCronse Oede ledger. Dnge thesd niries aie mede, these can
NOT De revarsed, Are you Sure you wank 1o continge?

Click Yes button to continue. On clicking Yes button, following screen will appear.

Figure 6.50 GST Portal

x

& el gitgonm

Offset Successful

Liabiity offeet, Credt claim has Deen dore succesafidly. Kndy fie 1he refum
through EvO/DSC, By chaking on "Mocend t File' burton
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Once liabilities are offset, you can now file GSTR-3B. To file GSTR-3B, click on ‘Proceed to File’
button as shown below.

Figure 6.51 GST Portal

—py |
-4 x . v
.- C & ot gt = » e
Description  Other Pald theough 11C Other Reverse  Rewverse  Infee - Lo Uil
than Than charge charge  Paya 5 Tew Ca
reverse reverse Tax Tax to [ 25 T— —gdble  to  balan
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Tax Tax (T) Tax Tax (T) () Tax to (=) in (o) pald
payable <) be pald Cash{>) i
) In cash
cash{®) (o)
3
1 . 1
6)
integroted
- J (A \ L ] J | » )
ax
et g ) B 0.0 ) C
Ut
8,00 ) )0 8.0( 0 .00 0 ) ) ).00 ¢
r ( .0 .00 00 0 ‘ ) 00
[

Fte Dest viewnd ot 1024 ¥ 768 nesodunan o

Internet Exploret 18+, Geogn Chromms 44+, Firetax 45+ wed Safan e

On clicking ‘Proceed to File’ button, following screen will appear where you need to select
authorised signatory and select ‘File GSTR-3B With EVC/DSC’ option whichever you want to opt.
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Figure 6.52 GST Portal

od Goods and Services Tax

Dushbom JHvIes - GST Lw Downlosds « Sesrch Taxpayer « Mg s Taxpayor facites Mew Return (Trwdl) «

©

File GSTR-3B by providing OTP if ‘File GSTR-3B With EVC option is selected. Once OTP is
specified, a ‘Filing Successful’ message box will appear stating GSTR-3B is filed and displaying
ARN No. for future reference.

6.2 Other GST Returns

In BUSY we have provided various other GST Returns for Regular Dealers. We will discuss all of
them in detail in this section.

6.2.1 GSTR -2

GSTR-2 includes details of all inward supplies made in the given period. The report displays
section wise details of all the inward supplies.GSTR-2 return is divided into multiple sections
where each section is used for a different type of inward supply. We will discuss about each
section in detail in this unit.

To view GSTR-2 report, click Display = GST Reports = GST Returns = GSTR-2 option. On
selecting GSTR-2 option, a GSTR-2 window appears with following Report Options:

e Starting Date — Specify the starting date from which the transactions are to be picked.
e Ending Date — Specify the ending date up to which transactions are to be picked.
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Consider Voucher Date / Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider Voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report.

Voucher Date is the date entered in the header of the voucher whereas Purchase Bill
Date is the date you enter in the GST Reporting window that appears while saving the
Purchase (Inward Supply) voucher. Both the dates can be same/different i.e. Voucher
date is the date when you are entering voucher in your books but Purchase Bill date is
the date on which purchase is done. For example, you have purchased goods on
01.04.2020 but you have entered the voucher in your books on 01.05.2020. In this case
Purchase Bill date is 01.04.2020 whereas Voucher Date is 01.05.2020. So, with this
option you can decide whether to generate report on the basis of Voucher Date or
Purchase Bill Date.

Account to be Shown By — Select whether you want Account Name, Alias or Print Name
to be displayed in report.

Skip HSN Summary — Specify ‘Y’ in this data field if you don’t want to view HSN Summary
in the report. Otherwise if you specify ‘N’ in this data field then it will show HSN Code
wise details.

Include Expenses Not Liable to RCM (Daily Limit) — Specify ‘Y’ in this data field to
include RCM expenses which are below daily limit i.e. 5,000 or else specify ‘N’. On
specifying ‘Y’ expenses will be shown under Nil Rated Invoices — 7A,7B section.

Include Expenses Not Liable to RCM (Not Applicable) — Specify ‘Y’ in this data field to
include expenses in which RCM Nature is set to Not Applicable or else specify ‘N’. On
specifying ‘Y’ expenses will be shown under Nil Rated Invoices — 7A,7B section.

Show Exempt/NR/ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear in a separate section Nil Rated
Invoices — 7A,7B otherwise they will be displayed in B2B Invoices — 3,4A section. This is
usually required in case of multi-tax voucher where different tax rate entries are there.
Thus, with this option you can view taxable entries of a voucher under B2B Invoices —
3,4Aand Exempt/NR/ZR entries of a voucher under Nil Rated Invoices — 7A,7B section.

After entering data in various data fields, click Ok button. On clicking Ok button, a GSTR-2
window appears. Given here is a screenshot of GSTR-2 window.
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Figure 6.53 GSTR-2

From 1-4-201% To 31-3-2020

Section Nama

878 Invoices - 3 4A
B2BUR Invoices - 48
Credit/Debit Notes - 6C

Credit/Deblt Notes UnRegister - 6C
Import of Goods/ Capital Goods - 5A .58
Import of Services - 4C

Nil Rated Invoices - 7A .78

ITC Revarsal

HSN Summary of Inward Supplies - 13 12

| No. of Records

Total Taxable Amt.

Total Cantral Tax Amt,

499.0
5,000.00 300.00
8,830.00 529.80

5,00,000.00
18,04,000,00
1,00,000.00
1,34,102.10
29,67,771.18 92,435.82

Total State/UT Tax Amt.
92,665.62
300.00
-529.80

92,435.82

60.000.00
1,34,580.00
12,000.00

-20,000.00
86,580.00

Figure 6.54 GSTR-2 (continued)

GSTR-2
300.00
-529.80
-10,000.00
20,000.00
10,000.00

300.00
-529.80

Total CESS | Total Central ITC Amt. | Total State/UT ITC Amt. | Total Integrated ITC Amt. Total Cess ITC
I 92,665.62 9266562 [ |

-60,000.00
1,34,580.00
12,000.00

-10,000.00
20,000.00

Under GSTR-2 report following sections appears:

1. B2B Invoices — 3,4A

This section reflects the invoice level data of taxable inward supplies made from registered

dealers, UIN holders.

On pressing <ENTER> on this section, a B2B Invoices — 3,4A window will appear displaying
details of B2B inward supplies. Given below is the screenshot of B2B Invoices —3,4A window.
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Figure 6.55 B2B Invoices — 3, 4A

Invalid ... | Supplier GSTIN | Party Name Inv. Date Inv. Value | Place of Supply | Supply Type | Revers... | Invoice Type

[ [07AAPFGBY... | Intra State [N _____[Regular |
07ACUPJ72... Anu Traders 731 06-04-2019  20,742.00 07-Delhi Intra State N Regular
07ADWPY75... A.K. Trading AK/19-20... 08-04-2019 3,903.00 07-Delhi Intra State N Regular
O7ATEPS422... Raj Packers 0461 12-04-2019  36,731.00 07-Delhi Intra State N Regular
O7ATEPS422... Raj Packers 0463 13-04-2019  27,343.00 07-Delhi Intra State N Regular
07AAPFG89... Govind tr... GTC/91/2... 21-04-2019  27,207.00 07-Delhi Intra State N Regular
07ACUPJ72... AnuTraders 736 22-04-2019 6,295.00 07-Delhi Intra State N Regular

Under B2B Invoices — 3,4A window, various columns appear displaying different details of B2B

inward

supplies which are as follows:

Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

Supplier GSTIN/UIN- This column displays the GSTIN/UIN No. of supplier from whom
goods are purchased.

Party Name — This column displays the supplier name from whom goods are purchased.

Invoice Number — This column displays the Purchase Bill No. mentioned by the supplier
on purchase invoice.

Invoice Date — This column displays the Purchase Bill date mentioned by the supplier on
purchase invoice.

Invoice Value — This column displays the total amount of invoice including tax.

Place of Supply — This column displays the Place of Supply where your company is
situated and goods are received.

Supply Type — This column displays type of supply i.e. goods supplied are inter-state or
intra-state.

Reverse Charge — This column displays whether Reverse Charge is applicable on the
transaction or not.

Given below is the screenshot of B2B Invoices —3,4A window in continuation to the previous
screenshot.
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Figure 6.56 B2B Invoices — 3, 4A (continued)

From 1-4-2019 To 31-3-2020

Rate Total Taxable, . | Integr,,, | Central Tax | State / UT Tax Cov,: Total Tax Amt, | ITC Eligh,.. ! Centrad ITC Amt I State / UT ITC Amt, Coss ITC Amt,
18.00 % 17,578.00 1,5682.00 1.582.00 3,164.00 Inputs 1,582.00 1,562.00
18.00 % 3.307.80 297.70 297.70 595.40 Inputs 297.70 797.70
12.00 % 12,795.00 1,964.00 1,968.00 3,936.00 Inputs 1,968.00 1,968.00
1200 % 24 .413.00 1.465.00 1.465. 00 2,930.00 Inputs 1,465.00 1.465.00
12,00 % 24,291.89 1,457.51 1.457.0 2,915.02 Inputs 1,457.51 1,457.51
18.00 % 5,335.00 460.00 480.00 960.00 Inputs 480.00 480.00

e Rate — This column displays the GST Rate applied in voucher.

e Total Taxable Value — This column displays the total taxable value on which GST is to be
calculated.

e Integrated Tax — This column displays the IGST tax amount calculated in a voucher.
e Central Tax — This column displays the CGST tax amount calculated in a voucher.
e State/UT Tax — This column displays the SGST/UT tax amount calculated in a voucher.

e Cess— This column displays the total Cess amount calculated in a voucher. If there are
multi rate items in a voucher, then total Cess amount on items will be displayed here.
Also, if Additional Cess is applied on items then value of Additional Cess is also added
and combined value of Cess+ Additional Cess will be displayed in this column.

e Total Tax Amount — This column displays the total tax amount calculated in a voucher.

e ITC Eligibility — This column displays the ITC Eligibility i.e. whether input tax credit is
available or not.

e Integrated ITC Amt. — This column displays eligible ITC Amount of IGST.
e Central ITC Amt. — This column displays eligible ITC Amount of CGST.
e State/UT ITC Amt. — This column displays ITC Amount of SGST.

e Cess ITC Amt. — This column displays eligible ITC Amount of Cess. Also, if Additional Cess
is applied then eligible ITC Amount of Additional Cess is also added and combined
eligible ITC Amount of Cess+ Additional Cess will be displayed in this column.

2. B2BUR Invoices — 4B

This section reflects the invoice level data of inward supplies made from unregistered dealer on
which reverse charge is to be paid.

On pressing <ENTER> on this section, a B2BUR Invoices — 4Bwindow will appear displaying
details of B2B inward supplies made from unregistered dealer. Given below is the screenshot
of B2BUR Invoices — 4B window.
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Figure 6.57 B2BUR Invoices — 4B

B2BUR Invoices - 4B

Invalid ... | Supplier Name Inv. Date Inv. Value | Place of Supply | Supply Type

|| Gagan Enterprises [001_____]10.04-2019 ___5,600.00 12.00% ]

Total Taxable va...

Under B2BUR Invoices — 4B window, various columns appear displaying different details of B2B
inward supplies made from unregistered dealer which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

e Supplier Name — This column displays the supplier name from whom goods are
purchased.

e Invoice Number — This column displays the Purchase Bill No.
e Invoice Date — This column displays the Purchase Bill date.
e Invoice Value — This column displays the total amount of invoice.

e Place of Supply — This column displays the Place of Supply where your company is
situated and goods are received.

e Supply Type — This column displays type of supply i.e. goods supplied are inter-state or
intra-state.

e Rate — This column displays the GST Rate on Items purchased.

e Total Taxable Value — This column displays the total taxable value on which GST (RCM)
is to be calculated.

Given below is the screenshot of B2BUR Invoices — 4B window in continuation to the previous
screenshot.

Figure 6.58 B2BUR Invoices — 4B (continued)

H28UR Invoices - 48
From 1-4-2019 To 31-3.2020
| integrated... | centra... | state /uT Tax|  Cess| Total Ta... | (ic eigibility | itegrat... | Centrat iTC ... [ State s uTiT... | cess iTC ame.

e Integrated Tax — This column displays the IGST (RCM) amount calculated in a voucher.
e Central Tax — This column displays the CGST (RCM) amount calculated in a voucher.

e State/UT Tax — This column displays the SGST/UT (RCM) amount calculated in a
voucher.
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e (Cess— This column displays the total Cess amount calculated in a voucher. If there are
multi rate items in a voucher, then total Cess amount on items will be displayed here.
Also, if Additional Cess is applied on items then value of Additional Cess is also added
and combined value of Cess+ Additional Cess will be displayed in this column.

e Total Tax Amount — This column displays the total tax (RCM) amount calculated in a
voucher.

e ITC Eligibility — This column displays the ITC Eligibility i.e. whether input tax credit is
available or not.

e Integrated ITC Amt. — This column displays eligible ITC Amount of IGST (RCM).
e Central ITC Amt. — This column displays eligible ITC Amount of CGST (RCM).
e State/UT ITC Amt. — This column displays ITC Amount of SGST (RCM).

e (Cess ITC Amt. — This column displays eligible ITC Amount of Cess (RCM). Also, if
Additional Cess is applied then eligible ITC Amount of Additional Cess (RCM) is also
added and combined eligible ITC Amount of Cess+ Additional Cess(RCM) will be
displayed in this column.

3. Credit/Debit Notes — 6C

This section reflects the invoice level data of Credit/Debit Note received and Purchase Return to
registered supplier.

On pressing <ENTER> on this section, a Credit/Debit Notes — 6C window will appear displaying
details of Credit/Debit Note received and Purchase Return to registered supplier. Given below
is the screenshot of Credit/Debit Notes — 6C window.

Figure 6.59 Credit/Debit Notes — 6C

Credit/Debit Notes - fC

Invalid . Supplier GSTN un Name | Mote/Ref.. Note/Refund... | v, Mo, | . Date Pre .. ]L)uvrrrl Type Reason for

| oramesas mez:_mmmm_-m

DTAAPFGEIITR Govind tr 22-10-2019 GIC/1103/20 27-10-2019 N 01-Sakes R

Under Credit/Debit Notes — 6C window, various columns appear displaying different details of
Credit/Debit Note received and Purchase Return to registered supplier which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

e Supplier GSTIN — This column displays the GSTIN of supplier from whom Credit/Debit
Note is received or Purchase Return is made.

e Party Name — This column displays the supplier name from whom Credit/Debit Note is
received or Purchase Return is made.
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Note/Refund Vch. No. — This column displays the Credit/Debit Note number mentioned
by the supplier at the time of issuing Credit/Debit Note.

Note/Refund Vch. Date — This column displays the Credit/Debit Note date mentioned by
the supplier at the time of issuing Credit/Debit Note.

Invoice No.— This column displays the original invoice number against which
Credit/Debit Note is received.

Invoice Date — This column displays the original invoice date against which Credit/Debit
Note is received.

Document Type — This column displays the document type i.e. ‘C’ for Cr. Note, Purchase
Return Voucher and ‘D’ for Dr. Note Voucher. ‘C’ implies input tax credit is decreased
and ‘D’ implies input tax credit increased. Here ‘C’ and ‘D’ is displayed as per the books
of supplier.

Reason for issuing document — This column displays the reason for issuing the
Credit/Debit Note as specified by the supplier while entering Credit/Debit Note voucher.

Given below is the screenshot of Credit/Debit Notes — 6C window in continuation to the
previous screenshot.

Figure 6.60 Credit/Debit Notes — 6C (continued)

| Sapply

From 1.4-2019 To 31.3-2020

Mote/Rely . | RAle Total Yaxable L., | Centra, .. | State / UT ‘ Coss| Tolsl Tax A Eligibility o e Condral 1TC Amt | State / UT ITC Cess

Ttra . [~ 7.905.60 (120 [ — 7130000 | 478001 420 | @50 g | | —avml  4dol |
12,0 102,00 102.00 2 102.00 192.00

Intra ...

1,904,040 1, 00,00 04.00 Inputs
0.00 %

Supply Type — This column displays type of supply i.e. goods supplied are inter-state or
intra-state.

Note/Refund Voucher Value — This column displays the value of Credit/Debit Note
issued by the supplier.

Rate — This column displays the GST Rate applied on Credit/Debit Note.

Total Taxable Value — This column displays the total taxable value of the Credit/Debit
Note on which GST is to be calculated.

Integrated Tax — This column displays the IGST tax amount calculated on Credit/Debit
Note voucher.

Central Tax — This column displays the CGST tax amount calculated on Credit/Debit Note
voucher.

State/UT Tax — This column displays the SGST tax amount calculated on Credit/Debit
Note voucher.
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e Cess Amount — This column displays the total Cess amount calculated on Credit/Debit
Note voucher. Also, if Additional Cess is applied then value of Additional Cess is also
added and combined value of Cess+ Additional Cess will be displayed in this column.

e Total Tax Amount — This column displays the total tax amount calculated on
Credit/Debit Note voucher.

e Eligibility of ITC — This column displays the ITC Eligibility i.e. whether input tax credit is
available or not.

e Integrated ITC Amt. — This column displays eligible ITC Amount of IGST.
e Central ITC Amt. — This column displays eligible ITC Amount of CGST.
e State/UT ITC Amt. — This column displays ITC Amount of SGST.

e (Cess ITC Amt. — This column displays eligible ITC Amount of Cess. Also, if Additional Cess
is applied then eligible ITC Amount of Additional Cess is also added and combined
eligible ITC Amount of Cess + Additional Cess will be displayed in this column.

4. Credit/Debit Notes UnRegister — 6C

This section reflects the invoice level data of Credit/Debit Note received and Purchase Return to
unregistered supplier.

On pressing <ENTER> on this section, a Credit/Debit Notes UnRegister — 6C window will appear
displaying details of Credit/Debit Note received and Purchase Return to unregistered supplier.
Given below is the screenshot of Credit/Debit Notes UnRegister — 6C window.

Figure 6.61 Credit/Debit Notes UnRegister — 6C

CroditDubit Notes UnRegister - BC |
From 1.4.204
Invalid ... ; Note/Vch, No. | Note/Vch. . Inv. No. bv. Date | Pre GS.,. | Docament Type | Reas... \ Supply Type \ Note/vah, ... \ Fate Totad Tax.. i ntagrate...
Q.00 %

0.00 %

o0 e300 121 1220020 (K 1€ [0VS... inte Siate |-5.70,000... | 12.00% | 5.00.00... | 6.000....

Under Credit/Debit Notes UnRegister — 6C window, various columns appear displaying different
details of Credit/Debit Note received and Purchase Return to unregistered supplier which are as
follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

e Note Vch. No. — This column displays the Credit/Debit Note number mentioned by the
supplier at the time of issuing Credit/Debit Note.

e Note Vch. Date — This column displays the Credit/Debit Note date mentioned by the
supplier at the time of issuing Credit/Debit Note.
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Invoice No. — This column displays the original invoice number against which
Credit/Debit Note is received.

Invoice Date — This column displays the original invoice date against which Credit/Debit
Note is received.

Document Type — This column displays the document type i.e. ‘C’ for Cr. Note, Purchase
Return Voucher and ‘D’ for Dr. Note Voucher. ‘C’ implies input tax credit is decreased
and ‘D’ implies input tax credit is increased. Here ‘C’ and ‘D’ is displayed as per the
books of supplier.

Reason for issuing document — This column displays the reason for issuing the
Credit/Debit Note as specified by the supplier while entering Credit/Debit Note voucher.

Supply Type — This column displays type of supply i.e. goods supplied are inter-state or
intra-state.

Note/Voucher Value — This column displays the value of Credit/Debit Note issued by the
supplier.

Rate — This column displays the GST Rate applied on Credit/Debit Note.

Total Taxable Value — This column displays the total taxable value of the Credit/Debit
Note on which GST is to be calculated.

Integrated Tax — This column displays the IGST tax amount calculated on Credit/Debit
Note voucher.

Given below is the screenshot of Credit/Debit Notes — 6C window in continuation to the
previous screenshot.

Figure 6.62 Credit/Debit Notes UnRegister — 6C (continued)

Central Tax | State / UT Tax | Cess | Total Tax Amt. | Eligibility of 1TC | ntegrated ITC Amt| Central ITC Amt | State / UT ITC :.mt} Cess ITC Amt

CrodiDabit Notes UnRegister - 6C

From 1-4.2019 To 31.3.2020

|| 0000000 70,00000 mpats | 6000000 | | -10,000.00

Central Tax — This column displays the CGST tax amount calculated on Credit/Debit Note
voucher.

State/UT Tax — This column displays the SGST tax amount calculated on Credit/Debit
Note voucher.

Cess— This column displays the total Cess amount calculated on Credit/Debit Note
voucher. Also, if Additional Cess is applied then value of Additional Cess is also added
and combined value of Cess+ Additional Cess will be displayed in this column.

Total Tax Amount — This column displays the total tax amount calculated on
Credit/Debit Note voucher.
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e Eligibility of ITC — This column displays the ITC Eligibility i.e. whether input tax credit is
available or not.

e Integrated ITC Amt. — This column displays eligible ITC Amount of IGST.
e Central ITC Amt. — This column displays eligible ITC Amount of CGST.
e State/UT ITC Amt. — This column displays ITC Amount of SGST.

e (Cess ITC Amt. — This column displays eligible ITC Amount of Cess. Also, if Additional Cess
is applied then eligible ITC Amount of Additional Cess is also added and combined
eligible ITC Amount of Cess+ Additional Cess will be displayed in this column.

5. Import of Goods/Capital Goods — 5A,5B

This section reflects the invoice level data of inward supplies of goods/capital goods received
from overseas (imports) or from SEZ on a Bill of Entry.

On pressing <ENTER> on this section, an Import of Goods/Capital Goods — 5A,5B window will
appear displaying details of goods/capital goods received from overseas (imports) or from SEZ.
Given below is the screenshot of Import of Goods/Capital Goods — 5A, 5B window.

Figure 6.63 Import of Goods/Capital Goods — 5A, 5B

ort of Goods' Cagetal Goads - S 58
From 1.4-2019 To 31.3-2020¢

ment Type | Supptier.. ﬂ':f(’l".".’.".".‘,. Rate | TUSSS Tkl Visue
0 limperts | |ChingLed | 000X [ 6.51,000.0¢
0 Importy \ 0.00 % 7

hing Lt

Jovalii Dats Foumd | Port Code | B0
L oW |ive

123456 007TTE

uyMNo. | B of Entry Date | Ellof §

P [ 12013020 [ 6%

10.00 % 21,000.00

Under Import of Goods/Capital Goods — 5A, 5B window, various columns appear displaying
different details of goods/capital goods received from overseas (imports) or from SEZ which are
as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

e Port Code — This column displays the Port Code as entered while entering the
transaction.

e Bill of Entry Date — This column displays the Bill of Entry Date as entered while entering
the transaction.

e Bill of Entry Value — This column displays the total value of Bill of Entry i.e. total value of
the transaction.

e Document Type — This column displays the type of document i.e. whether it is an import
transaction or goods are received from SEZ.

e Suppliers’ GSTIN — This column displays suppliers’” GSTIN. Suppliers’ GSTIN will be only
in case of SEZ transactions. In case of import transaction there will be no GSTIN.
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e Party Name — This column displays suppliers’ name.
e Rate — This column displays the GST Rate applicable on goods received.

e Total Taxable Value— This column displays the total taxable value on which GST is

calculated.

Given below is the screenshot of Import of Goods/Capital Goods — 5A,5B window in
continuation to the previous screenshot.

Figure 6.64 Import of Goods/Capital Goods — 5A,5B (continued)

f Goods/ Capital Goods - 5A ,5B
From 1-4-2019 To 31-3-2020

Integrated Tax Cess| Total Tax Amt. | ITC Eligibility Integrated ITC Amt. Cess ITC Amt.
| | [Capitalgoods |
Inputs
1,20,000.00 20,00... 1,40,000.00 Inputs 1,20,000.00 20,000.00
14,580.00 14,580.00 Inputs 14,580.00

e Integrated Tax — This column displays the IGST tax amount calculated in a voucher.

e Cess— This column displays the total Cess amount calculated in a voucher. Also, if

Additional Cess is applied on items then value of Additional Cess is also added and
combined value of Cess+ Additional Cess will be displayed in this column.

e Total Tax Amount — This column displays the total tax amount calculated in a voucher.

e ITC Eligibility — This column displays the ITC Eligibility i.e. whether input tax credit is
available or not.

e Integrated ITC Amt. — This column displays eligible ITC Amount of IGST.

e Cess ITC Amt. — This column displays eligible ITC Amount of Cess. Also, if Additional Cess
is applied then eligible ITC Amount of Additional Cess is also added and combined
eligible ITC Amount of Cess+ Additional Cess will be displayed in this column.

6. Import of Services —4C

This section reflects inward supplies of import of services on which tax is to be paid under
reverse charge mechanism.

On pressing <ENTER> on this section, an Import of Services — 4C window will appear displaying
details of import of services on which tax is to be paid under reverse charge mechanism. Given
below is the screenshot of Import of Services — 4C window.
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Figure 6.65 Import of Services — 4C

From 1.4.201% Te 11.3.2020

Iovalsd Data Found | twy, Mo Inv. Date nw, Valwe | Plac... | Rate | Total Taxable Integsated Tax Cerss Amt. | Total Tax TC Eli Integ ated Cess ITC Amt

[ (090 31032020 | 1.42.000.00 (07 [ 1200% | 1.0000000|  12.00000] | 12,000.00 iegats.. | 1200000

Under Import of Services — 4C window, various columns appear displaying different details of
import of services on which tax is to be paid under reverse charge mechanism which are as
follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

e Invoice Number — This column displays the Purchase Bill No.
e Invoice Date — This column displays the Purchase Bill date.
e Invoice Value — This column displays the total amount of invoice including tax.

e Place of Supply — This column displays the Place of Supply where your company is
situated and services are received.

e Rate — This column displays the GST Rate as per which tax is to be paid under RCM.

e Total Taxable Value — This column displays the total taxable value on which tax is to be
paid under RCM.

e Integrated Tax Amt. — This column displays the IGST (RCM) amount calculated in a
voucher.

e Cess Amt. — This column displays the total Cess amount calculated in a voucher. Also, if
Additional Cess is applied on items then value of Additional Cess is also added and
combined value of Cess+ Additional Cess will be displayed in this column.

e Total Tax Amt. — This column displays the total tax (RCM) amount calculated in a
voucher.

e ITC Eligibility — This column displays the ITC Eligibility i.e. whether input tax credit is
available or not.

e Integrated ITC Amt. — This column displays eligible ITC Amount of IGST (RCM).

e C(Cess ITC Amt. — This column displays eligible ITC Amount of Cess (RCM). Also, if
Additional Cess is applied then eligible ITC Amount of Additional Cess is also added and
combined eligible ITC Amount of Cess+ Additional Cess will be displayed in this column.

7. Nil Rated Invoices — 7A,7B

This section reflects inward supplies received from Composition dealers and other Nil Rated,
Exempted and Non-GST supplies.

239



Unit 6: GST Returns Busy

On pressing <ENTER> on this section, a Nil Rated Invoices — 7A, 7B window will appear. Given
below is the screenshot of Nil Rated Invoices — 7A, 7B window.

Figure 6.66 Nil Rated Invoices — 7A, 7B

Nil Rated Invoices - 7A ,7B

Supply Type Composition Dealer Supplies Nil Rated Supplies Exempted Non-GST Supplies
Inter-State supplies | | 1009000 [ |
Intra-State supplies 4,400.00 28,802.10

Under Nil Rated Invoices — 7A,7B window, various columns appear which are as follows:

e Supply Type — This column displays the description of transaction i.e. inter-state / intra-
state supplies.

e Composition Dealer Supplies — This column displays the total amount of inward supplies
from composition dealer.

e Nil Rated Supplies — This column displays the total amount of Nil Rated supplies.

e Exempted — This column displays the total amount of Exempted supplies.

e Non-GST Supplies — This column displays the total amount of Non-GST supplies.

Further you can drill down to view complete details of all the transactions.

8. ITC Reversal
This section reflects the details of transactions entered for reversal of input tax credit.

On pressing <ENTER> on this section, an ITC Reversal window will appear displaying details of
transactions entered for reversal of input tax credit. Given below is the screenshot of ITC
Reversal window.

Figure 6.67 ITC Reversal

From 1-4-2019 To 11-3.2020¢
Description for Reversal of 1TC To be Added 65T | CGST | SGST | Cess Tatal Yax Amt
(2) Amount interms of rule 372} [Tobeadded | 000000 [ | [ -20,000.00
(b) Amount in terms of rule 42 (1) (m) To be added
{c) Amount in terms of rule 43(1) (h) To be added
(d) Amount in terms of rule 42 (2)(a) To be added
(¢) Amount in terms of rude 42(2)(b) To be added
(1) On account of amount paid subsequent to reversal of ITC  To be added
(8) Any other Hability (Specify) To be reduced

Under ITC Reversal window, various columns appear displaying details of input tax reversal as
per various rules.
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9. HSN Summary of Inward Supplies — 13

This section provides HSN Code, UQC and Description wise consolidated summary of inward
supplies.

On pressing <ENTER> on this section, a HSN-wise Summary of Inward Supplies — 13 window will
appear displaying HSN wise consolidated summary of transactions i.e. for each HSN all the
transactions made will be displayed collectively. Given below is the screenshot of HSN-wise
Summary of Inward Supplies — 13window.

Figure 6.68 HSN Summary of Inward Supplies — 13

x From 1-4-2019 Te 31-3-2020
bwvalld D... | HSN | Uit Descrigtion 1 v Total Qua. \ Total value | Toktal Tasabi . mntegrate.. Contral Tax | Stade / UT Tax -'_(‘.'.E Total Tax Amt
T 1WA [Uewowiey . Jomomwks [ | izt Mawawl 1 [ 1 | |

Pey Copital Goods LS PIECES 11K 6.50.000.00 6.50.000.00
1926 K X 1,908.18  72.01,284.00 1.70,577.00 15,3550 15,353,%0 30, 707,00
4304 K KGS-KILOGRANS 7.44% .90 69.6%56.99 62.193.7% 3,762 3,731.62 7,463.24
1200 Kas KCS-KILOGRANS  23,492.70 8,06.453.34 7.20,049.20 43,200.0%9 43.201,0% 06,406.10
4210 L L4 S 12,301, 10339827 91421563 60,000.00 4. 8%2.02 24.852.82 10,00 A9 N5.64
4319 (S 1,900.00  1,73,900.00 1,73.900.00
63051070 Yards Yo 400.0¢ 12.014.00 11,440.00 637.00 687,00 137400
n7 K G ! 1,484.70 1.44.309.08 1.22,.295.50 14.580.00 3,716.79 3,716.79 22,013.58
958232 NA OTHOTHERS 3.310.00 4,500.00 403.00 05.00 210.00
ares NA MIH-OTHERS 11200000 LOG000.00  12,000.00 12,000.00
9973 NA TH-OTHERS 6.372.00 5.400.00 45400 456.00 972.00

Under HSN-wise Summary of Inward Supplies — 13window, various columns appear displaying
different details of HSN Code-wise consolidated summary which are as follows:

Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

HSN — This column displays the HSN Code.

Unit — This column displays Unit specified in ltem master.

Description — This column specifies Description as specified under HSN/SAC Description
utility.

UQC - This column specifies UQC tag with Unit under Unit master.

Total Quantity — This column specifies total quantity purchased for a particular HSN.
Total Value — This column specifies the total value of supplies for a particular HSN.

Total Taxable Value — This column displays the total taxable value of supplies for a
particular HSN on which GST is calculated.

Integrated Tax Amount — This column displays the IGST tax amount calculated on
supplies for a particular HSN.

Central Tax Amount — This column displays the CGST tax amount calculated on supplies
for a particular HSN.
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e State/UT Tax Amount — This column displays the SGST/UT tax amount calculated on
supplies for a particular HSN.

e Cess Amount — This column displays the total Cess + Additional Cess amount calculated
on supplies for a particular HSN.

e Total Tax Amount — This column displays the total tax amount calculated on supplies for
a particular HSN.

=» Currently, this return is for reference purpose only. Tax Payer is not required to file
GSTR-2; the government has deferred it for now. This return is not available on the GST
Portal.

6.2.2 GSTR-ITC-04

GSTR-ITC-04 under GST is a form which has to be furnished by registered manufacturers,
showing the details of inputs or capital goods dispatched or received from a job worker in a
particular quarter. This report displays details of job work entries made during a particular
quarter.

To maintain GSTR-ITC-04 report in BUSY, it is mandatory to enable Job ID. Job ID can be
enabled while configuring Job Work feature.

Job work means processing or working on raw materials or semi-finished goods supplied by the
principal manufacturer to the job worker. This is to complete a part or whole of the process
which results in the manufacture or finishing of an article or any other essential operation. For
example, Big Shoe manufacturers (principal) send out the half-made shoes (upper part) to
smaller manufacturers (job worker) to fit in the soles. The job workers send back the shoes to
the principal manufacturer.

As per GST Act, job work means any treatment or process undertaken by a person on goods
belonging to another registered person. The person doing the job work is called job worker.

To view GSTR-ITC-04 report, click: Display = GST Reports = GST Returns = GSTR-ITC-04
option. On selecting GSTR-ITC-O4option, a GST-ITC-04 message box appears with following
options:

e Manufacturer to Job Worker — This report displays details of Material Issued vouchers.

e Job Worker to Manufacturer — This report displays details of Material Received vouchers
and Purchase vouchers entered against Material Issued vouchers.

On clicking Manufacturer to Job Worker option, a GST-ITC-04 (Manufacturer to Job Worker)
window appears with following Report Options:
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e Starting Date — Specify the starting date from which the transactions are to be picked.
e Ending Date — Specify the ending date up to which transactions are to be picked.

After entering data in various data fields, click Ok button. On clicking Ok button, a GST-ITC-04
(Manufacturer to Job Worker) window appears. Given here is a screenshot of GST-ITC-04
(Manufacturer to Job Worker) window.

Figure 6.69 GST ITC-04 (Manufacturer to Job Worker)

From 01.04.2020 to 15.04.2020 .

... |GSTIN | State | Job War... | Challan No_] Chalian Date | Ite, . lvp« Descript,. Ut l,uamny Taxable 1GST,, ‘(( 5T.., | SG

_ﬁ[.’"“ﬁmmﬁ m"mmmmmmam_mxﬁ
07-Delhi  Non SEZ = MI-1/20-21 01-04-2020 sheet Inputs Sheet PIECES 20.00 4,000.00 9.00 9.00
07-Delhi  Non SEL  MI-2/20-21 02-04-2020 Iron Inputs  Iron Sheet PIECES 11.00 1,100.00 6.00 6.00
07-Delbi  Non SEZ MI-2/20-21 02-04-2020 sheet Inputs Sheet PIECES 21.00 4,200.00 9.00 9.00

Under GST-ITC-O4(Manufacturer to Job Worker) window, various columns appear displaying
different details of Material Issued vouchers for Job Work which are as follows:

e Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

e GSTIN — This column displays GSTIN of Job worker.
e State — This column displays Job workers’ state.

e Job Workers’ Type — This column displays Job workers’ type i.e. whether Job worker
belongs to SEZ or Non-SEZ.

e Challan No. — This column displays Material Issued voucher number.
e Challan Date — This column displays Material Issued voucher date.
e Jtem Name — This column displays name of item which is issued for Job work.

e Description — This column specifies Description as specified under HSN/SAC Description
utility.

e UQC — This column specifies UQC tag with Unit under Unit master.
e Quantity — This column displays item quantity issued for Job work.

e Taxable Value — This column displays total taxable amount of material issued for Job
work.

e IGST Rate — This column displays IGST Rate on item issued for Job work. For example, if
an item is taxable at GST 12% then IGST Rate will appear as 12.

e CGST Rate — This column displays CGST Rate on item issued for Job work. For example,
if an item is taxable at GST 12% then CGST Rate will appear as 6.

e SGST Rate — This column displays SGST Rate on item issued for Job work. For example,
if an item is taxable at GST 12% then SGST Rate will appear as 6.
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On clicking Job Worker to Manufacturer option, a GST-ITC-04 window appears with following
Report Options:

Starting Date — Specify the starting date from which the transactions are to be picked.
Ending Date — Specify the ending date up to which transactions are to be picked.

Show Item Consumed Details in table 5A — Specify ‘Y’ in this data field, if you want to
view item consumed details i.e. item which is issued for job work process. Otherwise, if
you specify ‘N’ then details of item received from job work i.e. finished item will be
shown. For example, you have issued Iron Sheet for job work process and received Iron
Container from job work. So, if you specify ‘Y’ under this data field then item issued for
job work i.e. Iron Sheet will be shown or vice versa.

Figure 6.70 GST ITC-04 (Job Worker to Manufacturer)

From 01-04-2020 to 10-04.2070

Invatid | GSTIN State Org, Challan No, isw by.. !qu, Challan Date Issued by pri,, \ voice No | Invoice Date | Nature of Trarsaction
07-Delv MI-2/20-21 MR*1+/20-21 10-D4-2020 Goods Recelved back from JW
07-Deliv MI=1/20-21 01-04-2020 MR=1-/20-21 10-04-2020 Goods Received back from JW
07-Delvi MI-2/20-21 02-04-2020 MR-1-/20-21 10-04-2020 Goods Received back from JW
07-Dalhi MI-1/20-21 01-04-2020 MR-2-/20-21 15-04-2020 Goods Received back from JW
07-Delhi MI-2/20-21 02-04-2020 MR-2-/20-21 15-04-2020 Goods Recetved back from JW

65T 11C.04 [Job \Warkor 10 Manufaciuen

Under GST-ITC-04(Job Worker to Manufacturer) window, various columns appear displaying
different details of Material Received vouchers from Job Work which are as follows:

Invalid Data Found — This column displays the reason due to which the data is found
invalid. Entry which is found invalid will appear in red color.

GSTIN — This column displays GSTIN of Job worker.
State — This column displays state from where the Job worker belongs to.

Original Challan No. Issued by principle — This column displays original Challan no.
against which material is received back from Job worker.

Original Challan Date Issued by principle — This column displays original Challan date
against which material is received back from Job worker.

Invoice No — This column displays Material Received voucher number entered for goods
received after Job work.

Invoice Date — This column displays Material Received voucher date entered for goods
received after Job work.

Nature of Transaction — This column displays nature of transaction i.e. whether goods
are received back from Job work or purchased from Job worker against material issued
to Job worker.
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Given below is the screenshot of GST-ITC-04 (Job Worker to Manufacturer) window in
continuation to the previous screenshot.

Figure 6.71 GST ITC-04 (Job Worker to Manufacturer) (continued)

ltem Name | Description uQcC Quantity Waste UQC Waste Qty
Iron  |lronSheet | PIECES |  1.00|  PECES| 0
Iron Iron Sheet PIECES 1.00 PIECES 0
sheet Sheet PIECES 1.00 PIECES 0
sheet Sheet PIECES 1.00 PIECES 0
Iron Iron Sheet PIECES 6.00 PIECES 0
Iron Iron Sheet PIECES 9.00 PIECES 0

e [tem Name — This column displays name of item which is issued for Job work.

e Description — This column specifies Description as specified under HSN/SAC Description
utility.

e UQC — This column specifies UQC tag with Unit under Unit master.
e Quantity — This column displays item quantity issued for Job work.
e Waste UQC — This column displays UQC of waste quantity during job work process.

e Waste Qty— This column displays waste quantity during job work process.

To file GSTR-ITC-04 eReturn, first of all you need to create JSON file which is then to be
uploaded on GST portal for filing of GSTR-ITC-04.

Using GSTR-ITC-04 eReturn option provided under Display = GST Reports = GST Returns,you
can generate JSON, Excel file As per Govt. Template or Plain Excel File which includes details
related to Job work entries made during a specified period. The JSON file then is to be
uploaded on GST portal for filing of GSTR-ITC-04 Return.

6.2.3 GSTR-6

GSTR-6 is a monthly return that has to be filed by an Input Service Distributor. This report
display details of ITC received by an ISD (Input Service Distributor) and also contain all the
documents issued for distribution of ITC. Under this report you can view following two types of
reports:

e ITC Received for Distribution — This report displays details of ITC Received i.e. B2B
Purchase transactions.
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e Debit Note/Credit Note Received— This report displays details of Debit Note/Credit Note
Received or Purchase Return transactions.

On clicking ITC Received for Distribution option, an ITC Received for Distribution-B2B window
appears with following Report Options:

e Starting Date — Specify the starting date from which the transactions are to be picked.
e Ending Date — Specify the ending date up to which transactions are to be picked.

e Consider Voucher Date / Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report. This option is applicable for Purchase (Inward Supply)
vouchers.

Voucher Date is the date entered in the header of the voucher whereas Purchase Bill
Date is the date you enter in the GST Reporting window that appears while saving the
Purchase (Inward Supply) voucher. Both the dates can be same/different i.e. Voucher
date is the date when you are entering voucher in your books but Purchase Bill date is
the date on which purchase is done. For example, you have purchased goods on
01.04.2020 but you have entered the voucher in your books on 01.05.2020. In this case
Purchase Bill date is 01.04.2020 whereas Voucher Date is 01.05.2020. So, with this
option you can decide whether to generate report on the basis of Voucher Date or
Purchase Bill Date.

After entering data in various data fields, click Ok button. On clicking Ok button, an ITC
Received for Distribution-B2B window appears displaying details of ITC Received i.e. B2B
Purchase transactions in the format as specified by government.

On clicking Debit Note/Credit Note Received option, a Debit Note/Credit Note Received window
appears with following Report Options:

e Starting Date — Specify the starting date from which the transactions are to be picked.

e Ending Date — Specify the ending date up to which transactions are to be picked.

After entering data in various data fields, click Ok button. On clicking Ok button, a Debit
Note/Credit Note Received window appears displaying details of Debit Note/Credit Note
Received or Purchase Return transactions in the format as specified by government.

To file GSTR-6 eReturn, first of all you need to create JSON file which is then to be uploaded on
GST portal for filing of GSTR-6.

Using GSTR-6 eReturn option provided under Display = GST Reports = GST Returns you can
generate JSON, Excel file As per Govt. Template or Plain Excel File which includes details of ITC
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received by an ISD (Input Service Distributor) and all the documents issued for distribution of
ITC. The JSON file then is to be uploaded on GST portal for filing of GSTR-6 Return.

6.2.4 GSTR - 9 (Annual Return)

GSTR-9 (Annual Return) is an annual return to be filed yearly by taxpayers registered under GST.
It consists of details regarding the outward and inward supplies made/received during the
relevant previous year under different tax heads i.e. CGST, SGST & IGST and HSN codes.

Filing of GSTR-9 has been made optional for those with turnover of less than Rs 2 crores. Form
GSTR-9 once filed cannot be revised. So, it is recommended to carefully check the values auto
populated in the annual returns, match with books of accounts and accordingly make suitable
corrections before filing the return.

On clicking GSTR-9 (Annual Return) option, a GSTR-9 (Annual Return) window appears with
following Report Options:

e Starting Date — Specify the starting date from which the transactions are to be picked.
e Ending Date — Specify the ending date up to which transactions are to be picked.

e Consider Voucher Date / Purchase Bill Date (V/P) — Specify ‘V’ in this data field to
consider voucher date otherwise specify ‘P’ in this data field to consider Purchase Bill
date for generating report. This option is applicable for Purchase (Inward Supply)
vouchers.

Voucher Date is the date entered in the header of the voucher whereas Purchase Bill
Date is the date you enter in the GST Reporting window that appears while saving the
Purchase (Inward Supply) voucher. Both the dates can be same/different i.e. Voucher
date is the date when you are entering voucher in your books but Purchase Bill date is
the date on which purchase is done. For example, you have purchased goods on
01.04.2020 but you have entered the voucher in your books on 01.05.2020. In this case
Purchase Bill date is 01.04.2020 whereas Voucher Date is 01.05.2020. So, with this
option you can decide whether to generate report on the basis of Voucher Date or
Purchase Bill Date.

e Show Exempt/NR/ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear under different section
otherwise they will be displayed in B2B supplies. This is usually required in case of
multi-tax voucher where different tax rate entries are there.

After entering data in various data fields, click Ok button. On clicking Ok button, a GSTR-9
(Annual Return) window appears displaying details regarding the outward and inward supplies
made/received during the relevant previous year under different tax heads i.e. CGST, SGST &
IGST and HSN codes in the format as specified by government.
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6.2.5 Refund Statement

Using Refund Statement report, you can view sale / purchase entries based on which you can
view the refund that you can claim. On selecting this option, following four options appear:

Refund SO1A — Refund SO1A is the application form for filing refund in case of an
inverted duty structure. Inverted duty structure means a situation where the rate of tax
on inputs is higher than the rate of tax on outward supplies. Along with application
form, invoice-wise details of inward and outward supplies have to be furnished.

Using Refund SO1Aoption you can view the Inward / Outward Supplies on which you can
claim the refund. If you want you can also include Debit Note / Credit Note entries also
init.

Refund S04 — Using this option you can view the entries for which you can claim refund
on account of supplies made to SEZ Unit / SEZ Developer (on payment of tax).

Refund S05 — Using this option you can view the entries for which you can claim refund
on account of supplies made to SEZ Unit / SEZ Developer (without payment of tax).

Refund 05B—Using this option you can view the entries for which you can claim refund
on account of deemed exports.

Refund Statement eReturn option helps in generating JSON, Plain Excel File or Excel file as per
Govt. Template which includes details of entries on which you can claim Refund. The JSON file
then is to be uploaded on GST portal for filing of Refund Statement.

Review

v' GSTR-1 is a return to be filed for GST collected on sales of goods.

v' B2B & B2C transactions are captured separately in GSTR-1.

v/ GSTR-1 needs to be filed even if there is no business activity (i.e. Nil Return) during the
period of return.

v' GSTR-3B is a return to be filed for sale, purchase and expenses made during a specified
month.

v' GSTR-2 includes the details of all inward supplies made in the given period.

v' GSTR-6 report display details of ITC received by an ISD (Input Service Distributor) and
also contain all the documents issued for distribution of ITC.

v' GSTR-9 is an annual return to be filed yearly by taxpayers registered under GST.
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Exercise

1. GSTR-1 Return displays:
a) Sales Details c) Both Sale & Purchase details
b) Purchase Details d) All of the above

2. GSTR-3B Return displays:
a) Sales Details c) Details of Expense made
b) Purchase Details d) All of the above

3. GSTR-2 Return displays:
a) Sales Details c) Details of Expense made
b) Purchase Details d) All of the above

4. Is GSTR-1 filing mandatory?

5. Who needs to file GSTR-ITC-04 Return?

6. Which report display details of ITC received by an ISD?

7. What is GSTR-9 Return?
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Unit 7
GSTR Reconciliation

The objective of this unit is to educate the user about how to download GSTR-1/2A/3B JSON
files from GST Portal and reconciling them with data appearing in BUSY. Under Goods and
Services Tax (GST), reconciliation means recording every transaction that took place during a
period while also ensuring that the data filed by the supplier matches with those of the
recipients. This enables one to make sure that no sales or purchases are missing or wrongly
reported in the GST returns. In order to claim the input tax credit (ITC), the taxpayers have to
reconcile their data with that of the vendors on a regular basis. Although the reconciliation
process is simple, the necessity for the taxpayers to continuously keep track of any discrepancy
or mismatches could be time-consuming. So, to save time BUSY has introduced auto-download
of JSON files directly from BUSY which can be easily reconcile with your data as appearing in
BUSY.

Topics covered under this unit:

» Downloading GSTR JSON files
» Reconciling GSTR-1, 2A, 3B

7.1 Downloading GSTR JSON files

To Reconcile GSTR-1, 2A, 3B first of all you need to download JSON files. JSON files can be
downloaded by using two modes:

e Auto Download

e Manual

Let us discuss both the modes one by one in detail.

7.1.1 Auto Download

With Auto Download mode, you can download GSTR JSON files directly from BUSY. For Auto
download of GSTR JSON files following steps needs to be performed:

Step 1: Configure under GST Configuration

First of all, you need to specify GST Portal User Name under GST Configuration. To do the same
click: Administration = Configuration = Features/Options = GST/VAT option. On clicking
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GST/VAT option, a GST/VAT window appears.

Given below is the screenshot of GST/VAT

window.

Figure 7.1 GST/VAT

Enable Tax on Advance Receipts Y GST Portal User Name abc_1234

(This is required for Auto Download of GSTR-1,GSTR-2A,GSTR-38) BLS

Add. Tax / Cess Config
Enable Cess

Show Sale / Purchase Amt. as Taxable Amt. in GST Reports

Tax Rate Decimal Places 2 (For Item-wise Tax Only)

[~ Show captions of ‘Sale / Purchase’ vouchers as ‘Supply Outward / Supply Inward’

Quit |

GST /| VAT
v 2 >
( Above option can not be changed if any Sales, Sales Return, Purchase or Purchase Return voucher has been entered )
Type GST [~ Allow switching biw GST/VAT using F12 Create Default GST Masters | Signatory's Details |
Type of Dealer Regular
Return Filling Freq. Default (This is Applicable for GST Returns)
GST/VAT Details
CST No
LBT No
VAT Details
TIN 07060236246 Adjust output CST in Input VAT
Pick VAT Op. Bal. from VAT Ledger Alc(s
GST Details
GSTIN 07ASCPG9587C1ZM Refauitiar Calngary
E-Way Bill Required N _?_]_l Transport Details in Local Sales/Purchase N

Under GST/VAT window, specify GST Portal User Name.

Step 2: Configure on GST Portal

Next, you need to set configuration on GST Portal. To do the same, log on to GST Portal.

you have logged on to GST Portal, go to My Profile as shown in below screenshot.
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Figure 7.2 GST Portal

“ Goods and Services Tax

02000030 0244 1%)

& Crange Passward

Last loggud » cn 0270772020 07:49 ifrently oy 15
¥ Regeler | Updste TSC

Daahiboard Services - ST Liw Doemnloads « Searcn Taxpayer Help and Taxpayer facites

» Logxe
Welcome APURV GUPTA to GST Commeon Portal A ’

DIASCPGOSOTICIIN

RETURN DASHBOARD » NEW RETURN (TRIAL) » CREATT CHALLAN Quick Links
VIEW NOTICES ) AND ORDERIS) »

ANNUA. RETURN »

Else Go to CONTINUE TO DASHISOAMRD »

On clicking My Profile option, following screen appears:

Figure 7.3 GST Portal

GST Law Downbonds ~ Sewch Taxpayer 1eeip ond Tmpayer facites New Hletormn (Toisd) -

STINUIN Legal Name of Business Trace Name
Cetre Junsicoon Stete Junsdiction Dute uf registrution
HANGE - 112 (Jurisdictional Ward 03 oy/orjaonr
Olfice)

n of Business Taxpayer Type CGSTIN / UIN Stmus
Click I\ﬁanage API Access - Sapitee pc

NA »No

Name of the Proptesor ! Drector(s) ( Pariner(s) / Fromotarls)

Nanee of Busness Ay es

On clicking Manage API Access option, following screen appears:
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Figure 7.4 GST Portal

4% Goods and Services Tax

Dashboard s - Downloads ~ Sewch Taxpaye = Help ond Tpayer fadites New et (Tos) -

CONEIRM

In the above screenshot, specify following details:

e Enable API Request — Specify ‘Y’ under this option.

e Duration — Select duration from the list i.e. 6 hrs. or 30 days. Selecting the duration
means your OTP will be valid for the specified duration. After the duration, you need to
specify OTP again.

= OTP will be received at the time of downloading JSON files from BUSY on your
registered mobile number. You have to specify the OTP to start the process of
downloading JSON files. Once OTP is specified, it will be valid for the specified duration.
After the duration when you will download JSON files, you will be prompted to specify
OTP again to continue.

Once duration is specified, click Confirm button.

Step 4: Download GSTR JSON files from BUSY

Now, you can download GSTR-1, 2A, 3B JSON files from BUSY. To do the same, click:
Transactions = GST Misc. Utilities = Download GSTR JSON Data option. On selecting
Download GSTR JSON Data option, following three options appear:

e Download GSTR-1
e Download GSTR-2A
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e Download GSTR-3B
Let us discuss all the above three options in detail.

Download GSTR-1

On clicking Download GSTR-1 option, a Save GSTR-1 Data window appears. Given below is the

screenshot of Save GSTR-1 Data window.

Figure 7.5 Save GSTR-1 Data

2]
Save GSTR-1 Data

GSTIN - 07ASCPGS587C 1ZM ;j
— Select Saving Mode - —  Select Filing Type - —
| @ fulo Downioad Manual || & Monthly & Quarterly |
Month Status
April Download |
May Download |
June Download |
July Download |
August Download |
September Download |
October Download |
November Download |
December Download |
January Download |
February Download |
March Download |

Quit

( This service is available only with an active '‘BUSY License Subscription’ (31-12-2099))

Under Save GSTR-1 Data window, following details needs to be specified:
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® Select Saving Mode — Select Auto download mode, to download GSTR-1 JSON files
directly from BUSY.

® Select Filing Type — Select Filing Type as Monthly or Quarterly.
O Monthly — Select Monthly option, if you are filing GSTR-1 on monthly basis.
O Quarterly — Select Quarterly option, if you are filing GSTR-1 on quarterly basis.
After specifying the details, click Download button appearing in front of Month Names. On
clicking Download button, a Specify GSTR-1 OTP window appears where you need to specify the

OTP received on your registered mobile number. Given below is the screenshot of Specify
GSTR-1 OTP window.

Figure 7.6 Specify GSTR-1 OTP

OTP —

ok ' Quit l

[Esc-Quit] [F2-Done]

The OTP specified here will be valid for the duration as specified while configuring APl Access
on GST Portal. After the expiry of duration, you will receive a new OTP which you need to enter
again.

After specifying OTP, GSTR-1 JSON file for that month/quarter will be downloaded and Status
for that month/quarter will be shown as Saved. In the similar manner, you can download files
for all the months/quarters.

You can Remove or Re-download existing file by clicking on the status of a particular file. On
clicking the status, an Overwrite message box appears where you can select the required
option. Given below is the screenshot of Overwrite message box.
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Figure 7.7 Overwrite

[\c_p) File for the month of 'April' was last saved on 01-Jul-20
e

12:06:08 PM . Do you want Re-Download existing file?

Remove Re-Download Cancel

Download GSTR-2A

On clicking Download GSTR- 2A option, a Save GSTR-2A Data window appears. Under Save
GSTR-2A window, you need to select Saving Mode as Auto-Download in the similar manner as
you have done above for GSTR-1. After selecting Saving Mode, download the files by clicking
on Download button provided in front of Month Names.

You can Remove or Re-download existing file by clicking on the status of a particular file. On
clicking the status, an Overwrite message box appears where you can select the required
option.

Download GSTR-3B

On clicking Download GSTR-3B option, a Save GSTR-3B Data window appears. Under Save
GSTR-3B window, download the files by clicking on Download button provided in front of
Month Names.

So, in this manner you can auto download GSTR-1, 2A and 3B JSON files.

=» GSTR-3B JSON files can be downloaded only through Auto Download mode.

7.1.2 Manual

With Manual mode, you can download GSTR-1/2A JSON files manually and save in BUSY. For
manual Download of GSTRISON files, following steps need to be performed:

Step 1: Download GSTR JSON files from GST Portal

To Download GSTR JSON files from GST Portal, first of all login to GST Portal. Now, click Return
Dashboard = GSTR-1/2Aas per your requirement. Click on Download button and download
GSTR JSON files. Given below is the screenshot of Return Dashboard on GST Portal.
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Figure 7.8 GST Portal

oI Please cick hers to edit your preference for Return EAng

Detalls of outward supplies of goods
or servioes
GsTHY

Status- | ied

VIEW G5TII

Auto Drafted details (For view only) Moanthly Return
GSTR2A GSTRIB

Status- Foed

VIEW GSTR38

DOWRLOAD

Click Download button to download GSTR- 1/2A JSON files

SEn Semt esend 1004 5 TRE resuton I [reanet Expharer | De, Oodgie Crvame #9+, Fanfs 45+ and Saltwil 4e

Step 2: Save downloaded GSTR JSON files in BUSY

Now, you have to save downloaded GSTR JSON files in BUSY. To do the same, click:
Transactions = GST Misc. Utilities = Download GSTR JSON Data option. Select Download
GSTR-1 / 2A option for which you want to save downloaded JSON files.

On clicking Download GSTR-1 option, a Save GSTR-1 window appears. Given below is the
screenshot of Save GSTR-1 Data window.

Image on Next Page
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Figure 7.9 Save GSTR-1 Data

Save GSTR-1 Data
GSTIN - 07, 9708L 12V
Select Saving Mode Select Filing Type
(" Auto Download ¢ Manual & Monthly " Quarterly
Month Status File Pat
April =3
May &
June =3
July &
August =3
September =3
October =2
November =2
December =3
January =3
February =3
March =3
Save Quit
* (Click on status to change already saved files.)

Under Save GSTR-1 Data window, specify following details:

e Under Select Saving Mode, select Manual mode.

® Select Filing Type Monthly or Quarterly.
e Save files for different months by browsing the file path.

e You can click on the status of the files and can remove or overwrite the existing file.

In the similar manner, you can save GSTR- 2A JSON files.
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7.2 Reconciling GSTR-1, 2A, 3B

Once you have downloaded and saved GSTR-1, 2A, 3B JSON files, now you can reconcile them
with data appearing in BUSY.

To Reconcile GSTR-1, 2A, 3B, click: Transactions = GST Misc. Utilities = Reconcile GSTR Data
option. On selecting Reconcile GSTR Data option, following options appear:

e Reconcile GSTR-1

e Reconcile GSTR-2A (Party Wise)

e Reconcile GSTR-2A (Vch. Wise)

e Reconcile GSTR-3B

e Compare Sales, GSTR-1 & GSTR-3B

Let us discuss all the above options in detail.

7.2.1 Reconcile GSTR-1

Reconciling GSTR-1 means comparing the GSTR-1 data as uploaded on GST Portal and GSTR-1
data as per your books of accounts appearing in BUSY. By reconciling the data you can find out
data mismatch if any and can take required action for the same.

On clicking Reconcile GSTR-1 option, a Return filling message box appears asking to select
Return filling frequency i.e. whether you are filing monthly or quarterly return. Given below is
the screenshot of Return Filling message box.

Figure 7.10 Return Filling

Monthly Quarterly

Under Return Filling message box, select the option as per return filed by you. On selecting any
of the option, a Reconcile GSTR-1 window appears with following Report Options.

e Start Month/Quarter — Select the month/quarter from which the report is to be
generated.

e End Month/Quarter — Select the month/quarter up to which report is to be generated.
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e Ignore Diff. of Amt. Up to Rs in Drill Down Report — Specify the amount difference up to
which can be ignored while comparing the data in drill down report i.e. at the time of
viewing details by pressing enter on particular section.

e Skip HSN Summary — Specify ‘Y’ in this data field to skip reconciliation of HSN Summary.

e Check for Mismatch till Invoice level — Specify ‘Y’ in this data field to view mismatch till
invoice level data i.e. drill down the report till invoice level to view respective
transaction i.e. voucher.

e Show Exempt/NR/ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear under Nil rated, Exempted and
Non GST (8) section otherwise they will be displayed in B2B Invoices-4A,4B,4C,6C section.

After entering data in the required data fields, click Ok button. On clicking the Ok button, a
Reconcile GSTR-1 window appears. Given below is the screenshot of Reconcile GSTR-1 window.

Figure 7.11 Reconcile GSTR-1

Recanciin HSTR Y
From April To March (201%.20)
JSON File: Auto Dowrdoaded
Section Nnﬂ‘r- Type No. of Re.,. | Qty| Ta wable Amt. | Total Tax Amt GST Amit, CGST Amt, | SGST/UTGS l
25 Ivvoices - 44, 4B, 4C, 68, 6C mm—mmmmmﬂ 9.50
JS0ON 19,92,700.85 2,37.864 .1 99,965.52 68,949.30 68,949.30

j32CILarge) Invaices - BA, 58 BUSY

JSON

aall) Details - 7 BUSY 2 50,000.00 $,000,00 12,000,00 3,000,00 3,000.00

redit/Debit Notes(Registered) - BUSY 1 5,212.00

Under Reconcile GSTR-1 window, data of each section as appearing in BUSY and as available on
GST Portal is shown in summarized manner. In the above screenshot, data of B2B Invoices
section is matched whereas, data of B2C (Large) Invoices section is not matched as data is
appearing in BUSY but not in JSON.

Data appearing in blue color shows data in BUSY and GSTR-1 is matched properly. Data
appearing in red color shows data mismatch.
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To view details of each section, you can drill down i.e. press <ENTER> on that particular section
and can view complete details. On pressing <ENTER> on any section, a View Options window
appears with following options:

e BUSY Data — Select this option, if you want to view data of each section as appearing in
BUSY.

e Comparative — Select this option, if you want to view comparative report i.e.
comparison of BUSY and JSON i.e. GST Portal data.

e Mismatch — Select this option, if you want to view only mismatch data i.e. only mis-
match data will be shown.

Let us discuss above three options in detail.

BUSY Data

On selecting BUSY Data option, data of particular section appearing in BUSY is displayed.
Further you can drill down to view invoice level data if you have specified ‘Y’ under Check for
Mismatch till Invoice level report option.

Comparative

On selecting Comparative option, you can view comparative report of particular section
showing comparison of BUSY data and JSON i.e. GST Portal data. Given below is the screenshot
of Comparative report of B2Bsection.

Figure 7.12 B2B

129 {Party Wise
From April Te March (2019-20)
* - Patty does not exist in BUSY Dats JSOM File- Auto Downloaded
GSTIN Party Name | Type | veh. Count | Taxable ame. | 1GST At | CGST Amt. | SGST/UTGST ... |*
1 Shivam in / i % ,789.50 4 i £ )
JSON 7 2,44,789.50 19,374.74
PEAMWPSE3I22B1ZV  System Electronics BUSY 16 5,88,256,.50 70,5%0.78
JSON 16 5,88, 256.50 70,590.78
PTAACCSOS7SR1ZIT  Steel Paradise (india) Pvt. Lt.. BUSY 11 4,70, 31%.00 28,219.14 28,21%.14
JSON 1" 4,70,319.00 28,219.14 28,219.14
P7TAAPPWS332C1Z) Ted Alrcon BUSY 1 5,212.80 312.77 277
JSON 1 5,212.80 312,77 ML77
PTAARPSTEETA1I1  Kuljyot Extrusion BUSY 2 85,360.00 5,121.60 5,121.60
JSON 2 85,360.00 5,121.60 5,121,860
PTADDPAG949A1ZS  R.V. Industries(india) BUSY 1" 1,91,219.78 11,473.19 11,473.19
JSON " 1,91,219.78 11,473.1% 11,473.19

In the above screenshot, comparison of BUSY data and JSON data for each party is shown.
Further, you can drill down to view details of each party data.
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Mismatch

On selecting Mismatch option, you can view mismatch report of particular section showing
mismatch i.e. difference in BUSY data and JSON data. Mismatch here implies:

e Data appearing in BUSY but not in JSON or vice-versa,
e Difference in voucher amount,
e Difference in voucher date,

e Difference in voucher number, etc.

In case of mismatch, you are required to correct the data to avoid any discrepancy. Given
below is the screenshot of Mismatch report of HSN wise Summary of Outward Supplies section.

Figure 7.13 HSN wise Summary of Outward Supplies

From April Te March (201%-20)

JSON File- Aute Downloaded

HSN | UQC | Type |Des.. | o Total Value | Taxabhe Valoe | IGST A, | CGST Amt. | SGST/UTGST ... | Cess Amoul
ISOMN &l 1363291 121728 730.34 730 34

j12.53

54,613,009

4,613.09

In the above screenshot, mismatch of total quantity, total value and taxable value for a
particular HSN is shown.

7.2.2 Reconcile GSTR-2A (Party Wise)

Reconciling GSTR-2A means comparing GSTR-2 i.e. Supply Inward data as entered by you in
BUSY and GSTR-2A data available on GST Portal which is auto drafted as per GSTR-1 filed by
your suppliers. GSTR-2 contains details of purchase/expense made during a specified period.
By comparing GSTR-2 data (as shown in BUSY) with GSTR-2A data (available on GST Portal) you
can find out the differences and take necessary action.

Reconcile GSTR-2A (Party Wise) report provides comparison of GSTR-2A and GSTR-2 party wise.
On clicking Reconcile GSTR-2A (Party Wise) option, a Reconcile GSTR-2A (Party Wise) window
appears with following Report Options.

e Filter on Account — Specify' Y' in this data field, if you want to apply filter on account i.e.
you want to generate report for a specific account.

e Select Account — Select Account from the list for which you want to generate the report.

e Start Month— Select the starting month from which you want to reconcile GSTR-2A.
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End Month— Select the ending month up to which you want to reconcile GSTR-2A.

Consider Voucher Date/Purchase Bill Date (V/P)- Specify 'V' in this data field to
Reconcile GSTR-2 as per Voucher Date or 'P' to Reconcile GSTR-2 as per Purchase Bill
Date.

Show only Mismatch Parties— Specify 'Y' in this data field, if you want to view report for
those parties in which data mismatch is there.

Ignore Diff. of Amt UpTo Rs. —Specify the amount up to which difference in GSTR-2 and
GSTR-2A is to be ignored.

Consider GSTR-2A JSON for— Select option from the list i.e. whether you want to
consider GSTR-2A JSON for current period, previous period or for both. For Example, if
you are reconciling GSTR-2A from April to June then in this case if you select Current
Period then vouchers for April to June will be considered only, whereas if you select
Previous Period then any voucher previous to April to June will be considered only and if
you select Both then all the vouchers for current and previous period will be considered.

Exclude Zero Rate Entries— Specify 'Y' in this data field, if you want to exclude zero rate
entries in case tax is applied Item-wise in vouchers.

Exclude RCM Entries — Specify 'Y' in this data field, if you want to exclude RCM
transactions.

Reconcile only with Filed Entries — Specify 'Y' in this data field, if you want to reconcile
only with filed entries from GSTR-2A data. While downloading GSTR-2A data, both filed
and submitted entries appear. So, you can make a choice whether to reconcile with all
entries or with filed entries only.

Exclude SEZ Entries — Specify 'Y' in this data field, if you want to exclude SEZ
transactions.

After specifying data in data fields, click Ok button. On clicking Ok button a Reconcile GSTR-2A
(Party Wise) window appears. Given below is the screenshot of Reconcile GSTR-2A (Party Wise)
window.

Image on Next Page
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Figure 7.14 Reconcile GSTR-2A (Party Wise)

L_Roconcile GSTRIA {Pacy Wise |

From April To March (2019-20) AR Accounts
* - Party does oot exist in BUSY Data # - Amwided ) JSON File- Auto Do-mlnukd
Taxable Amt, |

STR-1A 11 4 44 557.10 53.3456 84 6. 67 16 673.4

PY7 K. Trading { n BUSY Filed 11 48,375.50 8,107 .58 4,053.79 4,053.79

GSTR-2A 8 25,780.00 4,640.40 20.20 2 )

O7AAFPG2... Anil Goel (Tax... NotKn... BUSY Filed 1 4,500.00 810.00 405.00 405.00

GSTR-2A 1 4,500.00 810.00 405.00 405.00

O7ACUPR) Anuy Traden Not Kn BUSY Flled 20 1.54,.937.00 32,607.0( 16,30 16,303.50

GSTR-2A 0 1,84,937.00 32,603 16,30 16,301.586

QT7AAPFGR Gavind tradin Not Kn BUS Filed 5 4,09,213.8) 19, 105.64 24 55 24, 55282

OSTR-2A 32 4,10,911.43 49_309.64 24,65 24,654.82

O7AGXPG3 KEY SOLUTION Not Kn BUSY Filed 1 5,400.00 97200 486.00 486.00

GSTR-2A 1 5,400.00 972.00 486.00 486.00

] EPsS4 Ra) Packers Not Kn BUSY Fried 9 3,91,651.00 34,998.40 17,49 17,499.20

In the above screenshot, data of each party as appearing in BUSY and as available on GST Portal
is shown in separate rows. Data appearing in blue color shows data in BUSY and GSTR-2A is
matched properly. Data appearing in red color shows data mismatch.

e Under first row, data is available on GST Portal but not in BUSY i.e. you have not entered
vouchers for the respective party. So, mismatch of data is shown.

e Under second row, 11 vouchers for the party are appearing in BUSY whereas only 8
vouchers are available in JSON file. So, mismatch of data occurs.

In the similar manner, reconciliation of data of each party can be done. Further, you can view
details of data by pressing <ENTER> on respective row. On pressing <ENTER> key, a View
Options window appears with following options:

BUSY Data— Select this option, if you want to view data of party as entered in BUSY.

Comparative— Select this option, if you want to view comparison of BUSY and GSTR-2A data for
a party. Given below is the screenshot showing invoice level comparative data of a party.
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Figure 7.15 Party Wise Comparative
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In the above screenshot, comparison of BUSY data and JSON data for a party is shown.

Mismatch only— Select this option, if you want to view only mismatch data of the party i.e. only
those entries will be shown in which data mismatch is there. Given below is the screenshot
showing mismatch entries of a party.

BUSY

OSTR-2A

BUSY
GSTR-IA Filed

Type | Filin...

Party Name

Govind trad.

Govind trad

CONR

B8

%80

GT

Party : Govind trading company|07AAPFGESITHITZE Not Known)
Intriss o Maroon color are 0ot 520 or CrfDr trassactions.

'Secuon [ Pu h’uc, Bl ... I hvoice A.., \ Tax Rate | Taxable A, .. |
05-04-2019 |

22-10-2019

05-04-2019

12,201,00! 12.00%

-1,904.00

12,201.00

12.00 %

12.00 %

Figure 7.16 Party Wise Comparative

-1,700.00

10,894.13

-204.00

1,307.30

From 01.04.2019 to 31-03. 2020

-102.00 -102.00

653.865 653,65

In the above screenshot, only mismatch data of a party is shown. Under first two rows, data is
appearing in BUSY but not in JSON and under third row, data is appearing in JSON but not in

BUSY.

Once you have reconciled data of each party, you can take corrective action wherever is

required.
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7.2.3 Reconcile GSTR-2A (Vch. Wise)
Reconcile GSTR-2A (Vch. Wise) report provides comparison of GSTR-2A and GSTR-2 voucher

wise.

On clicking Reconcile GSTR-2A (Vch. Wise) option, a Reconcile GSTR-2A (Vch. Wise)

window appears with following report options.

Filter on Account — Specify 'Y' in this data field, if you want to apply filter on account i.e.
you want to generate report for a specific account.

Select Account — Select Account from the list for which you want to generate the report.
Start Month — Select the starting month from which you want to reconcile GSTR-2A.
End Month — Select the ending month up to which you want to reconcile GSTR-2A.

Consider Voucher Date/Purchase Bill Date (V/P) — Specify 'V' in this data field to
Reconcile GSTR-2 as per Voucher Date or 'P' to Reconcile GSTR-2 as per Purchase Bill
Date.

Ignore Diff. of Amt UpToRs. —Specify the amount up to which difference in GSTR-2 and
GSTR-2A is to be ignored.

Consider GSTR-2A JSON for — Select option from the list i.e. whether you want to
consider GSTR-2A JSON for current period, previous period or for both. For Example, if
you are reconciling GSTR-2A from April to June then in this case if you select Current
Period then vouchers for April to June will be considered only, whereas if you select
Previous Period then any voucher previous to April to June will be considered only and if
you select Both then all the vouchers for current and previous period will be considered.

Exclude Zero Rate Entries — Specify 'Y' in this data field, if you want to exclude zero rate
entries in case tax is applied Item-wise in vouchers.

Exclude RCM Entries — Specify 'Y' in this data field, if you want to exclude RCM
transactions.

Reconcile only with Filed Entries — Specify 'Y' in this data field, if you want to reconcile
only with filed entries from GSTR-2A data. While downloading GSTR-2A data, both filed
and submitted entries appear. So, you can make a choice whether to reconcile with all
entries or with filed entries only.

Ignore Diff. Of Vch No. and Date — Specify 'Y' in this data field, if you want to ignore
difference of voucher number and voucher date while generating the report.

Show Second Level Details Party-wise — Specify 'Y' in this data field, if you want to view
second level details i.e. drill down report party-wise. On specifying ‘Y’, drill down report
will be generated party-wise i.e. details for each party will be shown collectively.

After specifying data in data fields, click Ok button. On clicking Ok button a Reconcile GSTR-2A
(Vch. Wise) window appears. Given below is the screenshot of Reconcile GSTR-2A (Vch. Wise)
window.
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Figure 7.17 Reconcile GSTR-2A (Vch. Wise)
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In the above screenshot, various heads appears showing reconciliation voucher-wise. Let us
discuss each of them in detail.

Fully Matched Documents — Under this head, documents which are fully matched are shown.
Further you can drill down to view complete details.

Partially Matched Documents (Difference in Vch. No.) — Under this head, documents which are
matched but have difference in Vch. No. are shown. This head will appear only when you have
specified ‘N’ under ‘Ignore Diff. Of Vch No. and Date’ report option. Given below is the

screenshot of Partially Matched Documents (Difference in Vch. No.) section showing mismatch
due to voucher no.

Image on Next Page
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Figure 7.18Partially Matched Documents (Difference in Vch. No.)
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Partially Matched Documents (Difference in Date) — Under this head, documents which are
matched but have difference in Vch. Date are shown. This head will appear only when you
have specified ‘N’ under ‘Ignore Diff. Of Vch No. and Date’ report option.

Mismatch Documents (Difference in Amount of voucher) — Under this head, documents which
are mismatch due to difference in voucher amount are shown.

Missing Documents In BUSY Data (GSTR2) — Under this head, documents which are missing in
BUSY data (GSTR2) but are present in GSTR-2A are shown. On pressing <ENTER> under this
head, a list of vouchers missing in BUSY will be shown.

Missing Documents in GSTR-2A Data — Under this head, documents which are missing in GSTR-
2A data but are present in BUSY data (GSTR2) are shown. On pressing <ENTER> under this
head, a list of the vouchers missing in GSTR-2A Data i.e. JSON will be shown.

7.2.4 Reconcile GSTR-3B

Reconcile GSTR-3B means comparing GSTR-3B data as uploaded on portal and GSTR-3B data as
per your books of accounts appearing in BUSY. On selecting this utility, a Reconcile GSTR-3B
window appears with following Report Options:

e Start Month — Select the month from which report is to be generated.
e End Month — Select the month up to which report is to be generated.

e Consider Voucher Date / Purchase Bill Date(V/P) — Specify 'V' in this data field to
Reconcile GSTR-3B as per Voucher Date or 'P' to Reconcile GSTR-3B as per Purchase Bill
Date.
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e Include Expenses not liable to RCM (Daily Limit) — Specify ‘Y’ in this data field to include
RCM expenses which are below daily limit i.e. 5,000.

e Include Expenses not liable to RCM (Not Applicable) — Specify ‘Y in this data field to
include expenses in which RCM Nature is set to Not Applicable.

e Show Exempt / NR / ZR Entries in Taxable Invoice Separately — On specifying ‘Y’ in this
data field Exempt/NR/ZR entries in a voucher will appear under Section 3.1 (c)Other
Outward Supplies (Nil Rated, Exempted)otherwise they will be displayed in Section 3.1
(a)Outward taxable Supplies (other than zero rated, nil rated and exempted).

After entering data in required data fields, click Ok button. On clicking the Ok button, a
Reconcile GSTR-3B window appears. Given below is the screenshot of Reconcile GSTR-3B

window.

Figure 7.19 Reconcile GSTR-3B
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In the above screenshots, data of section 3.1 as appearing in BUSY and as available on GST
Portal is shown in separate rows. If there is any difference between the two i.e. BUSY Data and
JSON i.e. GST Portal data, the same is shown under Diff. row.

After reconciling GSTR-3B data, if any discrepancies are found across months leading to
any shortage of tax paid, the same must be paid along with interest. It is, therefore, necessary
to conduct this reconciliation for every filing period to ensure that both the returns match,
which wouldn’t give rise to any interest that may become payable at a later date.
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7.2.5 Compare Sales, GSTR-1 & GSTR-3B

Compare Sales, GSTR-1 & GSTR-3B means, comparing Sales data as per your books of accounts
appearing in BUSY, GSTR-1 data as uploaded on portal and sales data of GSTR-3B as uploaded
on Portal. Comparison of Sales, GSTR-1 and GSTR-3B helps in ensuring that no invoice is
omitted or recorded more than once in either of the returns. This ensures a taxpayer to arrive
at an accurate amount of output tax payable on the sales made in a period.

GSTR-1 forms the base for the recipients of supplies to claim input tax credit while filing their
returns. Hence, a timely and accurate declaration in both GSTR-1 and GSTR-3B is necessary, to
avoid hassles with recipients at a later date, and also ensure that only genuine input tax credit
is claimed.

Helpful at the time of filing of Annual return

At the time of filing Annual return i.e. GSTR -9, a reconciliation of outward supplies is a must to
ensure that the details disclosed match the details disclosed in GSTR-1 and GSTR-3B, across all
months. Details of tax paid during the year need to be mentioned as well and this must tally
with the total taxes disclosed and paid in GSTR-3B. Therefore, it is important that GSTR-1 and
GSTR-3B match as the return-filing system is integrated and a mismatch between the same
could result in improper disclosure in the annual return.

On selecting Compare Sales, GSTR-1 & GSTR-3Boption, a Return Filling message box appears
with following two options:

e Monthly — Select this option if you file GSTR-1 on monthly basis.
e Quarterly— Select this option if you file GSTR-1 on quarterly basis.

On selecting any of the above option, a Compare Sales, GSTR-1 & GSTR-3B window appears
with following Report Options:

e Starting Month — Select month from which report is to be generated.

e Ending Month — Select month up to which report is to be generated.

After entering data in required data fields, click Ok button. On clicking the Ok button, a
Compare Sales, GSTR-1 & GSTR-3B window appears. Given below is the screenshot of Compare
Sales, GSTR-1 & GSTR-3B window.
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Figure 7.20 Compare Sales, GSTR-1 & GSTR-3B
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In the above screenshot, month wise sales data as per books of accounts, as per GSTR-1, as per
GSTR-3B and difference of (Books — GSTR-1), (Books — GSTR-3B) is shown. You can drill down
row-wise to view complete details.

Review

v GSTR-1/2A JSON files can be auto-downloaded by selecting Saving Mode as Auto
Download.

v GSTR-1/2A JSON files can also be downloaded manually by selecting Saving Mode as
Manual.

v’ You can Remove or Re-download GSTR-2A existing file by clicking on the status of a
particular file.

v’ Reconciling GSTR-1 means comparing the GSTR-1 data as uploaded on GST Portal and
GSTR-1 data as per your books of accounts appearing in BUSY.

v Reconciling GSTR-2A means comparing GSTR-2 i.e. Supply Inward data as entered by you
in BUSY and GSTR-2A data available on GST Portal which is auto drafted as per GSTR-1
filed by your suppliers.

v’ Reconcile GSTR-3B means comparing GSTR-3B data as uploaded on portal and GSTR-3B
data as per your books of accounts appearing in BUSY.

v Comparing Sales, GSTR-1 & GSTR-3B helps in ensuring that no invoice is omitted or
recorded more than once in either of the returns.
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Exercise
1. GSTR-1/2A JSON files can be downloaded:
a) Automatic ¢) Manually
b) Only (a) d) Both (a) & (c)

2. OTP specified while downloading JSON files is valid for:
a) 30 days c) 6 hours
b) 90 days d) Both (a) & (c)

3. GSTR-2Ais auto-drafted on GST Portal as per
a) GSTR-1 filed by supplier ¢) GSTR-3B filed by supplier
b) Only (a) d) None of the above

4. What is the significance of Reconciling GSTR-3B?
5. What is the significance of Compare Sales, GSTR-1 & GSTR-3B Report?

273



The noblest Pleasure
is the joy of
Understanding.

Leonardo da Vinci



Unit 8
GST Utilities

The objective of this unit is to familiarize the user with various GST utilities provided in BUSY.
With the help of these utilities, user can perform various kinds of checks such as validate GSTIN,
HSN online, etc. and can update various details such as Transport details, Port address details,
etc.

Topics covered under this unit:

Validate GSTIN Online

Validate HSN Online

Check Party Return Filing Status
Query on GSTIN

Query on HSN/SAC Code
Update HSN/SAC Description
Input Transporter’s GSTIN/ID
Update Port Address Details

YV V V V V V VYV

8.1 Validate GSTIN Online

With this utility, you can validate GSTIN i.e. check whether the particular GSTIN is valid or not.
Along with verifying GSTIN, you can also view various details related to GSTIN. On selecting this
option, a ‘Validate GSTIN’ message box appears in which you have to select whether you want
to validate Single GSTIN or Multiple GSTIN.

Single GSTIN

On selecting Single GSTIN option a 'Validate GSTIN Online' window appears. Given below is the
screenshot of 'Validate GSTIN Online'window.
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Figure 8.1 Validate GSTIN Online

Validate GSTIN Online

Specify GSTIN  07ASCPGY587C1ZM {Validate ST

Status Active

Trade Name AGGARWAL BOX FACTORY
Legal Name APURV GUPTA

State Delhi

Type Regular

Constitution of Business  Proprietorship

Registration Date 07-01-2017

Cancellation Date

Last Validated On 2209-2020

Filing Freq. Quarterly

Ok

Note: 'GSTIN Validation' service is available only if you have an active annual subscription
of BUSY 18.

Re-check on GST Portal |

Under 'Validate GSTIN Online' window, enter GSTIN which you want to validate in 'Specify
GSTIN' data field. After entering GSTIN click on 'Validate GSTIN' button. On clicking 'Validate
GSTIN' button, status and other details related to GSTIN will be displayed.

At the bottom of 'Validate GSTIN Online' window* Re-check on GST Portal’ button is provided.
Click this button if you want to reconfirm the details from GSTIN portal. On clicking this button
a 'Search on GSTIN Portal' message box appears. On clickingOkon the message box, GSTIN No.
will be copied to clipboard and you will be routed to GSTIN Portal. You can reconfirm the
details by pasting the GSTIN and entering the captcha code on GST Portal. Click on 'Search’
button to reconfirm the details.

Multiple GSTIN

On selecting Multiple GSTIN option a 'Validate GSTIN Online' window will appear. Given below
is the screenshot of 'Validate GSTIN Online' window.
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Figure 8.2 Validate GSTIN Online

wasy 18

Validare GSTIN Onling
ket GTI bow
W Account Master I~ Giling Datmls
Toedty (Rters o bad CETIN Dals
i AN ACCOUTSS  Acooumt Geoup S ¢ " nclode Accourts with tlank SETH
Shew GSTH All izad Nata

| Account Nama | Type ot Daater | GsTm | valigatea | Stanus | vamdased On Filing Freq. |
M AP _Sofwarsd Services Augistwend STAUTPIOSZSANIG Yos Active 7703080 Quanedy
¥ Advaaca Llectronics System Hegisterod OTANNG ST Yes Cancolled 20NN Quarnery
| ¥ Ajay Oversons Qngintecnd STAAAPBSTASKIZT You Active 2240.02 Maerhiy
¥ Alshat Emtarprisas Aegisterud OTAMVIP JE2E6F 1R Yas Active Pl B Roothily
¥ Amozoo Qegestered STALDFGYZIAA LA Yes Invalid 245. 200 Marahly
M Anll Goel (Tax Practitions) Angratwend STAAFPGISSOMIZP Yus Active 7200209 Quareily
¥ Anu Traders Registerod STACLPIT211012G Yas Active 288N Quanerly
c Registerod QTAAFPCTINHIZO Yes Active 240200 Warthiy
3 HAugistosnd PTAMWPISATTDATR Yus Active 20000 Morahly
nics Sofution Hogistetod OrCWPREICID Yes Cancolied 2409200 Worahly
| GR Marti Enmrprives Registesod OTAIRPGTEINC12S Yoo Active 2NN Quanety
| ¥l Ganpati Sakes Corporation Registerad STAADFGESSIGIZA Yes Active 2000 Quarterly
¥ Govind trading company Registerod VTAAPFGRISTRAZS Yos Active NS Mamhly
W Jal Mata Auto Tradurs Angpintwent) TR TMIZF Yos Active 72BN Quanerly
| ¥ KEY SOLUTION Hegisterod OTAGXPGIISMENB Yes Active 29800 Quanerty
M Kulfyor Extrumson Qegisternd OTALRP STBETALTY Yos Active R0 Manthly
9 L ViMwals & Company Hugistwendd OTAMEPIETIRIIW Yos Actlve 249.200 Quarterly
| ¥ Mahadev Sales Corporasion Hogissered PIAAMPCAISSNLES Yos Active 208000 Quanerty
G D e R S i 4 ATAAOOMRSICE AT e Ak PP P
N Sedac Al No. of Recouds 46 ™ Revmidate Imahdinactve GSTINGY)

Natwi SSTI adetae carves w wvakete medy f pai haoe an active sl mdwiryren

|

GETIN valctated wttw! st 30 dups w8 Nt b aikiated apan, |

Valatate Ouline | Qua

Under 'Validate GSTIN Online' window following data fields appear:

Include GSTIN from — Under this following two options appear:

o Account Master— Select this option if you want to view list of GSTIN’sof parties
entered in Account Master.

o Billing Details— Select this option if you want to view list of GSTIN’s entered in
Billing/Shipping Details window at the time of entering voucher.

Specify Options to load GSTIN Data — Under this following options appear:

o All Accounts — Select this option if you want to view list of GSTINs of All Account
Masters.

o Account Group — Select this option if you want to view list of GSTINs of a
particular Account Group.

o Select Group — Select the Account Group Name for which you want to view
GSTINs.

e Include Accounts with Blank GSTIN — Check this check box if you want to include those
Account Masters which are having blank GSTIN.

e Show GSTIN — Select from the list whether you want to view All GSTIN, Only Invalid GSTIN,
Only Inactive GSTIN or Only Not Validated GSTIN.

e Load Data — Click '‘Load Data' button to load the list of GSTIN’s as per details specified

above.
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On clicking 'Load Data' button details will appear as per details specified above. Select the
required parties whose GSTIN you want to validate and click on 'Validate Online' button. On
clicking 'Validate Online' button, status and other details of GSTIN will be displayed.

At the bottom of 'Validate GSTIN Online' window ‘Re-validate Invalid/Inactive GSTIN(s)'
checkbox is provided. Check this checkbox if you want to re-validate Invalid/Inactive GSTIN(s).

8.2 Validate HSN Online

With this utility, you can validate HSN Code i.e. check whether the particular HSN Code is valid
or not. On selecting this option, a ‘Validate HSN’ message box appears in which you have to
select whether you want to validate Single HSN or Multiple HSN.

Single HSN

On selecting Single HSN option a 'Validate HSN Online' window appears. Given below is the
screenshot of 'Validate HSN Online' window.

Figure 8.3 Validate HSN Online

Validate HSN Online

Specify HSN 9801 valiate HSN
Description ALL ITEMS OF MACHINERY INCLUDING

333va|id*$=t

Note: 'HSN Validation' service is available only if you have an active annual subscription of
BUSY 18.

................................

Under 'Validate HSN Online' window, enter HSN Code in 'Specify HSN' data field. After entering
HSN Code click Validate HSN button. On clicking Validate HSN button, description & validity of
specified HSN will be displayed.

Multiple HSN

On selecting Multiple HSN option a 'Validate HSN Online' window will appear. Given below is
the screenshot of 'Validate HSN Online' window.
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Figure 8.4 Validate HSN Online

Validate HSN Online
Specify Options to load HSN Data
@ Allltem " Item Group Select Group I Include ltems with blank HSN

Show HSN All DAt
item Name | HSN Code | Validated | Status | validated On
8 in Style Small Box 4819 Yes Valid 23-09-2020
Drum And Pasting Gum 35052000 Yes Valid 23092020
Duplex Board 4810 Yes Valid 23-09-2020
HDPE Fabric Paper 3920 Yes Valid 23-09-2020
Hessian Cloth Laminated Paper 63051070 Yes Valid 23-09-2020
Paper 4804 Yes Valid 23-09-2020
Paper Laminated Fabric - Kgs -3926 3926 Yes Valid 23-09-2020
Paper Laminated Fabric - Metre- 4811 4811 Yes Valid 23-09-2020
Paper Waste 4707 Yes Valid 23-09-2020
Roll 4808 Yes Valid 23-09-2020
Stitching Wire 217 Yes Valid 23-09-2020
v Select All No. of Records : 11 I~ Re-validate Invalid HSN(s)
arsvgi:allgusl?sg:ggg:?g éafsccfsls S iValidate Online: Quit (Already Validated HSN(s) will not be validated again.)

Under 'Validate HSN Online’ window following data fields appear:

Specify Options to load HSN Data — Under this following two options appear:
o All ltems — Select this option if you want to view list of HSN of all the items.

o Item Group — Select this option if you want to view list of HSN of a particular
Item Group.

o Group Name — Specify the Item Group Name for which you want to view list.

Include Items with blank HSN — Check this check box if you want to include those Item
Master’s in which HSN Code is not specified i.e. HSN is blank.

Show HSN — Select from the list whether you want to view All HSN, Only Invalid HSN or Only
Not Validated HSN.

Load Data — Click 'Load Data' button to load the list of HSN as per details specified above.

On clicking Load Data button, items along with HSN Code will appear. Select the required items
whose HSN you want to validate and click ‘Validate Online' button to validate HSN Codes.

At the bottom of 'Validate HSN Online' window’ Re-validate Invalid HSN(s) checkbox is
provided. Check this checkbox if you want to re-validate Invalid HSN(s).
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8.3 Check Party Return Filing Status

With this utility, you can check the return filing status of party (supplier) i.e. whether the party
has filed its GSTR-1 and GSTR-3B return or not and the dates on which these returns are filed.
In case party has not filed its GSTR-1 and GSTR-3B, but you have claimed ITC in your return then
this may lead to discrepancy. So, with this utility you can find out the parties who have not filed
their returns and can take necessary action.

On selecting this option, a ‘Select Party’ message box appears with following options:
e One Party — Select this option, if you want to check GSTR filing status of a particular
party.
e All Transacted Parties — Select this option, if you want to check GSTR filing status of the
parties with whom you have transacted in the selected Month or in case you have

selected the month as June / September / December / March then transaction will be
checked for that quarter whose last month you have selected.

e Self —Select this option to check GSTR filing status of self company.

On selecting One Party option, a Check Party Return Filing Status window appears with
following Report Options:

e Select Account Name — Select required party from the list for which you want to check
return filing status.

e Fin. Year — Select financial year for which you want to check GSTR filing status of party.
After entering data in various data fields, click Ok button. On clicking Ok button, a Party Return

Filing Status window appears. Given below is the screenshot of Party Return Filing Status
window for one party.

Image on Next Page
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Figure 8.5 Party Return Filing Status

Govind trading compaery{07AAPFGEFITRIZA) Status - Active, Registration Date : 7-9-2017
Fin Yr - 2019 - 2020, Fiting Freq, - Net Known Last Updated On : 22-9-2020|
Nanth | GSTRI I Date of Filing GSTR3B Date of Filing

May, 2019 Filed 13-06-2019 Filed 20-06-2019

Jun, 2019 Filed 11-07-2019 Filed 20-07-201%

Jul, 2019 Filed 08-08-2019 Filed 20-08-201%

Aug, 2019 Filed 10-09-2019 Filed 20-09-2019%

Sep, 2019 Flled 01-11-2019 Flled 19-10-201%

Oct, 2019 Filed 10-11-2019 Flled 19-11-201%

MNov, 2019 Filed 10-12-2019 Filed 20-12-201%

Dec,2019 Filed 10-01-2020 Filed 20-01-2020

Jan,2020 Filed 11-02-2020 Filed 20-02-2020

Feb, 2020 Filed 09-03-2020 Filed 18-03-2020

Mar 2020 Filed 08-06-2020 Filed 06-06-2020

Purty Hesam Hillng Status

Under Party Return Filing Status window following columns appear:

Month — This column displays the name of month for which return filing status is shown.

GSTR-1 — This column displays GSTR-1 filing status i.e. whether GSTR-1 is filed or not
filed.

Date of filing — This column display the date on which GSTR-1 for the particular month is
filed.

GSTR-3B — This column displays GSTR-3B filing status i.e. whether GSTR-3B is filed or not
filed.

Date of filing — This column display the date on which GSTR-3B for the particular month
is filed.

On selecting All Transacted Parties option, a Check Party Return Filing Status window appears
with following Report Options:

Select Month — Select month for which you want to view the return filing status of the
parties.

Fin. Year — Select financial year for which you want to check GSTR filing status of the
parties.

After entering data in various data fields, click Ok button. On clicking Ok button, a Party Return
Filing Status window appears. Given below is the screenshot of Party Return Filing Status
window for all transacted parties during the specified month.
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Figure 8.6 Party Return Filing Status
Pty Rotwrn Filing Seatus |

Month - March

Fin ¥r - 2019 - 2020

Party G"TIH FIHnu Trcq ‘ G TR1 | Date of Filing GSTRIAB Date of Filing
A'm Trader 07ACUPJ71|7Q| Q Not Known fl-ed 18-04-2020 Filed 18-04-2020
Oovind trading company O7AAPFGASITRIIE Not Known Filed 08-06-2020 Filed 08-06-2020
Servek Fabricators OTALPPB9S16F2ZT Not Known Filed 11-06-2020 Filed D4-06-2020

Under Party Return Filing Status window following columns appear:

e Party — This column displays the party name whose return filing status is shown.
e GSTIN — This column displays the GSTIN of party whose return filing status is shown.

e Filing Frequency — This column displays the filing frequency of party i.e. whether GSTR-1
is filed quarterly or monthly.

e GSTR-1 — This column displays GSTR-1 filing status i.e. whether GSTR-1 is filed or not
filed.

e Date of filing — This column displays date on which party has last filed its GSTR-1 return.

e GSTR-3B —This column displays GSTR-3B filing status i.e. whether GSTR-3B is filed or not
filed.

e Date of filing — This column displays date on which party has last filed its GSTR-3B
return.

On selecting Self option, a Check Party Returns Filing Status window appears with following
Report Option:

e Fin. Year — Select financial year for which you want to check GSTR filing status of self
company.

After entering financial year, click Ok button. On clicking Ok button, a Party Return Filing Status
window appears. Under Party Return Filing Status window following columns appear:

e Month —This column displays the name of month for which return filing status is shown.
e GSTR-1 — This column displays GSTR-1 filing status i.e. whether GSTR-1 is filed or not

filed.

e Date of filing — This column displays the date on which GSTR-1 for the particular month
is filed.

e GSTR-3B— This column displays GSTR-3B filing status i.e. whether GSTR-3B is filed or not
filed.
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e Date of filing — This column displays the date on which GSTR-3B for the particular month
is filed.

8.4 Query on GSTIN

With this utility, you can find out the masters and vouchers where a particular GSTIN has been
used. On selecting this option, a Query on GSTIN window appears. Under Query on GSTIN
window, specify GSTIN for which you want to view required details and click Ok button. On
clicking Ok button, a Query on GSTIN window appears. Given below is the screenshot of Query
on GSTIN window.

Figure 8.7 Query on GSTIN

| Query on GSTH |
GSTIN : OTAHWPISE7TD1IR
Party | VchType Vch.Date Vich No. Found In I
Ayush Enterprises Sale 10-05-2020 3 Voucher Billing Details
Ayush Enterprises Sale 22-05-2020 8 Voucher Bllling Detalls
Ayush Enterprises Sale 30-05-2020 13 Voucher Billing Details

Under Query on GSTIN window, you can view masters and vouchers where a particular GSTIN is
used.

8.5 Query on HSN/SAC Code

With this utility, you can find out the Items falling under a particular HSN/SAC Code. On
selecting this option, a Query on HSN/SAC Code window appears. Under Query on HSN/SAC
Code window, specify HSN/SAC Code for which you want to view required details and click Ok
button. On clicking Ok button, a Query on HSN/SAC Code window appears displaying the item
names under which particular HSN/SAC Code is specified.

8.6 Update HSN/SAC Description

With this utility, you can update HSN/SAC Code along with its description. Also, you can specify
multiple entries for same HSN Code with different Units. Thus with this utility, you can specify
HSN/SAC Code, Unit and Description or combination of either HSN Code & Unit or Unit
&Description.
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This utility is required to specify HSN/SAC Code, Unit and Description for generation of:
e GSTR-1 HSN-wise Summary of Outward Supplies — 12
e E-Way Bill

On selecting this option, an Update HSN/SAC Description window appears. Given below is the
screenshot of Update HSN/SAC Description window.

Figure 8.8 Update HSN/SAC Description

S.No.[HSN/SAC Code | Unit Name Description =
1 N.A. Services =
2(35052000 Kgs. Machinery Equipment
3(3920 Metre
4|3926 Kgs.

53926 Metre
6(4707 Kgs.
7/4804 Kgs.
8(4808 Kgs.
9(4810 Kgs.
10|4811 Metre
11(4819 Pcs.
12(63051070 Yards Weaving Cloth
13(7217 Kgs.
14(998232 N.A.
15
16
17
18 -
Load HSN / SAC Codes Unit | Quit

Under Update HSN/SAC Description window, a grid with following columns appears:

e HSN/SAC Code — Specify HSN/SAC Code in this column.
e Unit Name — Specify Unit name in this column.

e Description — Specify description of item in this column.

Load HSN/SAC Codes Unit

Select this button to load all existing HSN/SAC Codes and Units in grid to specify description
accordingly.
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8.7 Input Transporter’s GSTIN/ID

With this utility, you can specify Transporter's GSTIN or Transporter's ID.

Transporter's

GSTIN/ID is mandatory to be specified as same will be required to generate E-Way Bill No.
Along with Transporter’s GSTIN/ID, you can specify other information related to transporter
such as Address, Place, Pin Code and State. On selecting this option, an Input Transporter's
GSTIN/ID window appears. Given below is the screenshot of Input Transporter's GSTIN/ID

window.
. V)
Figure 8.9 Input Transporter’s GSTIN/ID
5]
s GSTIN
(Transporte’s GSTIN /1D e required for g of Evisy BANo. )
S.N. |Transporter Name GSTIN /1D Addressl Address2 |Place Plncodelsute
1 |Awvtar Transport Services 07AXHPS5145G129 |C-2/123 Budh Vihar Delhi 110085 Delhi
2 |Hari Om Transport 06ACEFS5052L1ZX | L-1/96, Sector-9 Ground Floor ‘Bahadurgarh  |124001 Haryana
3 |Kamal Tempo Service 07AARPMS989K1ZF | 24,25 Phase-1 Majlis Park, Adarsh Naga: Delhi 110041 Delhi
4
5
6
7
8
9

To generaie € Way Bl Master Detals’ eRetum file, 2l fickls are required,
Load Transporters

To penerate 'E-Way Bl e-Return, only Transporter Nave' And 'GSTIN/ID' are required.

Eix

Under Input Transporter’s GSTIN/ID window, a grid with following columns appears:

e Transporter Name — Specify transporter name in this column.
e GSTIN/ID — Specify transporter GSTIN/ID in this column.

e Address 1 &2 — Specify Address of transporter in these columns.

e Place — Specify Place in this column.

e Pin Code — Specify Pin Code of place in this column.

e State — Specify State in this column.

Load Transporters

Select this button to load existing transporters name in grid.
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8.8 Update Port Address Detail

With this utility, you can update port address details for different ports in one go. Port Address
details are required for generating E-Way bill for Export/Import/SEZ supply type. On selecting
this option, an Update Port Address Details window appears. Given below is the screenshot of
Update Port Address Details window.

Figure 8.10 Update Port Address Details

[ Updatn Port Addsnes Dutaiis |
Case of Woort Ex0rrt SO0y Trpe Part Adoress Detaly e Aegires For Geses mon of S4

S.N. |Port Code |Addressi ikddruaz lﬂxe ll’mcodt jsme
"1 _[INTKDS  Railway Colony " Tughlakabad, New Dedhi Tughlakabad 110020 | Delhi

2
=3
-4 |
18 |
ELE

7

8
[o |
(10|
ETY
X

13

14
15
=0

Load Port Codes | Sove I Qun

Under Update Port Address Details window, a grid with following columns appears:

e Port Code — Specify Port Code in this column.

e Address 1 & 2 — Specify Address of port in these columns.
e Place — Specify Place in this column.

e Pin Code — Specify Pin Code of port in this column.

e State — Specify State in this column.

Load Port Codes
Select this button to load existing port codes in grid.

Review
v' Using Validate GSTIN Online utility, you can validate GSTIN i.e. check whether the
particular GSTIN is valid or not.
v' Using Validate HSN Online utility, you can validate HSN Code i.e. check whether the
particular HSN Code is valid or not.
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v’ Using Check Party Return filing Status utility, you can check the return filing status of
party i.e. whether the party has filed its return or not and the dates on which returns

are filed.
Exercise
1. Validate GSTIN Online utility is used to validate:
a) GSTIN c) HSN
b) Only (a) d) Both (a) & (c)

2. Validate HSN Online utility is used to validate:
a) GSTIN c) HSN
b) Only (a) d) Both (a) & (c)
3. Explain the significance of Input Transporter’s GSTIN/ID utility.

4. Explain the significance of Update Port Address Details utility.
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Unit 9
Special Cases

The objective of this unit is to cover all the special cases related to GST which requires a
different treatment in BUSY.

Topics covered under this unit:
» Managing Service Invoice
» Managing Tax Rates and HSN Change

9.1 Managing Service Invoice

Under GST regime services are taxable and attract GST. While supplying outward services, user
needs to generate GST compliant invoices same as in case of goods. Since goods and services
are different concepts, there are a few things which need to be taken care of while generating
service invoice. In this section we will discuss all the problem areas related to generation of
service invoice.

First of all you need to create Tax Category Master for tax rate applicable on services. Given

below is the screenshot of Tax Category Master to be created for Tax Rate 18% applied on
service.

Image on Next Page
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Figure 9.1 Tax Category Master

Change TaxrRale onthe Basis ofPrice N

|_Tax Catogory Details | Tax Type | GST
Nama Service18% I Twe Services I
GST Rate Info
TaRate UGST) 18.00 { For Irder State Transactons Speaty Cess Rae N
Tax Rate (CGST) 9.00 { For Local Transactons
Tax Rate (SGST) 9.00 { For Local Transactons
Tax on MRP N Only for MUD-Tax Youchers

Change in Tax Rates

T el Coms B | Cows ann|  ACwm fs | AT % aCem Beme] 7 .

[

el

Under Tax Category Master, select Services under Type data field.

Next, you need to create Item Masters for services that you are offering. In case of service
Iltems we need not to maintain stock of Iltem. To manage this, while creating Item Master for
services, set Unit to ‘N.A.” and specify ‘Y’ under Don’t Maintain Stock Balance option as there
is no physical item whose stock can be maintained.

We will take example of ‘Services Charges’ which are being charged while rendering any
services like repair of computer. Given below is the screenshot of /ltem Master to be created

for service Item.
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]
MName Repair Charges
Alias
FrintName Repair Charges
Group General
Main Unit Detads

[Jons NA. |

Cp. Stock (Qty.) 0.0

Op, Stock (Valug)

Tax Calegory
HSM/SAC Code for GST 9876

Ttem Price info -
Sales Pace applied on

Szles Price (NA) 0.00
Purc, Price (NA) 0.00
MRP. (NA) 0.00
Iin. Sales Price (NA}  0.00

Sell-Val Price 0.00

Fackaging Unit

Services 18%

Figure 9.2 Item Master

el -

Purc Price applied on

Con. Factor

Purc Price

Detaull Uait for Purc

Add liem Master
- Decount & Markup Det,
Sale Oiscount 0.00

Sare Compound Disc

Specity Sales Disc.Structure N

Purc. Discount 0.00
Furc Compound Disc

Specify Purc. DiscStructure N

Pure, Marcug
Pute, Comp, Morkup

Specity Puicilarkup Strucure

-Itam Destriptien

Se1 Crilical Level (Y/N) Y

Idaintain RG-23D
Seeal Nowise Details

! MRP-wise Details

ExpiiMg, Date Reguiced

| Specify Default HC

Frecze MO for em

Tanff Heading
Patametarizod Details
Baicth-wise Details
Expiry Days

Tolal Mo of ) (a2, 1) Don't Maintain Stock Balance Y
Pick Rom Siz fo from BRem Descngton
Specily Default Vender N

< - + N
gped'y Sales ~ccount Y Service Cherges Receiptsi

Specily Purc Account N

Notes | Opt. Fields ] Multiple Alias | | psoe Quit |

In the above screenshot, Specify Sales Account data field is set to ‘Y’ and Service Charges
Receipts account is selected here. Service Charges Receipts account is tagged here as it is an
Indirect Income account.

Next, enter the Sales/Supply Outward Voucher for the service rendered. Given below is the
screenshot of Sales/Supply Outward Voucher to be entered for Repair Charges.
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Figure 9.3 Add Sales Voucher

Series Main Date 05-10-2020 (Mon)  Vch No. 1 Sale Type L/GST-18%
Party Cash Mat. Centre  Main Store
(Cur. Bal, : Rs. 83,806.00 Dr ) { GSTIN fUIN ;. )
Narration
S.N. |Item Qty.|Unit Price (Rs.) Amount (Rs.)|
1|Repair Charges 0.00|N.A. 0.00 1,200.00|
2
3
4
5
6
7
8
9
10
11 -
Apply Tax () | 0.00 1,200.00
Tax Summary
TaxRate Toble Amt.  cesT  sesT  cess|S.N. |Bill Sundry @ Amount (Rs.) ,“
e IRSESE S M B [ casT 9.000(% 108.00|
2[SGST 9.000|% 108.00
3
Totals 1,200.00 108.00 108.00 0.00 4
| ¥ Tax Summary 5 -
1,416.00
Vch. Detail | Master Detail | Party Dash Board t,’:;'e Syes WRAL Hold Vch.l Update Discount I Check sd;eme‘ 1 quit |

In the above screenshot, you can see that quantity has been set to zero so that it won’t impact
the stock. Also, Quantity, Unit and Price columns are freezed as item unit is set to N.A.
CGST/SGST has been charged in the same manner as in case of goods.

Also you can print the invoice at the time of voucher saving, if required. Given below is the
screenshot of Sales Invoice for repair charges.

Image on Next Page
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Figure 9.4 Sales Invoice

GSTIN : O07ZASCPRGSS587CIZM Criginal Gypy1
JAXINVOICE
Shyam Traders
L-1/598 Phase-1, Buch Vihar
Delhi, 110086
Tel, : 999999999 emsil : sagupts Z3Egmaicom
Invoice No. 1 1 Place of Supply @ Delhi (07)
Dee of Inwice  : 05-10-2020 RevarsaCharge  : N
Bifled to Shippedto :
Cash Gsh
GSTIN/ UIN TIN/ UN
SM. | Description of Goods HSN/ SAC Qy. |tnit Price| Ampunt(Z)
Code
1, |Repar Charges 9876 -|- - 1,200.00
1,200.00
Add : aGST a .00 % 108.00
Add  : SGST @ 8.00 % 108.00
Grand Total ¥ 1,416.00
Tax Rate TembsAnt EFAnt SGST Amt  Total Tax
18% 1,200.00 108.00 108.00 216.00
Rupees One Thousand Four Hundred Soxteen Only
Tema ACorditoes Receiv ar's Sigrature
E&OE.
1. Good=onc= =old wi not be taken Dak.
2. Intmrest ) 18% p.a. vl D= charged § the peyment For Shyam Traders
= ot made Wi n the Lpusted Gme.
3. Suliject to D=hi Juredcton ony.
Authorised Signatory

If you want to remove Qty., Unit and Price column in invoice printing then go to Administration
- Configuration = Voucher Configuration = Select the Voucher 2Specify ‘Y’ under ‘Skip Item
Quantity/Unit/Price option. Given below is the screenshot of Voucher Configuration window.
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Figure 9.5 Voucher Configuration

—_—
Voucher Series Configuration
Voucher Type - Sales : Series - Main
No. Of Opticnal Fields 0 (Maximum 20) Input Transport Details Y
Add. Field With ltem N Auto Round off Final Amt. N
Name Print Accounts Voucher After Saving N
Item-wise Description N Print Inventory Voucher After Saving N
Item-wise Discount N Print Sales Invoice After Saving Y Configure
Specify Disco Structure Print ltem Barcode After Saving N
Upload to BDEP After Saving
CHe Upload PDF to BDEP
Separate Billing/Shipping Details Y Applicable For  All Parties Select Format to upload PDF
Specify Key Field Party Name GST Report Basis Ask in Youcher Send E-Mail After Saving N
Send SMS After Saving N
= N Send Notification to BusyBNS After Saving 8.8 N _|
Skip Item Quantity/Unit/Price id Generate 'E-Way Bill’ After Saving Y
ems Soring While Saving —None—
Set Default Date in Voucher as Last Vch. Date Enable Settlement Details N
Ena king Details Prompt for Image Saving in Database
P: sight Unit .
Long Na
Short Name {
Zero Value Validation N
Prompt to ‘Copy Voucher after Saving N
Specify Taraet VchTvpe
Filter value for Party dropdown N T
Filter value for item dropdown N
Configure Standard POS Options I
BLs This feature is available only with an active 'BUSY License Subscription’ Save Quit

Now, when you will print the invoice, Qty /Unit and Price columns will be removed.

9.2 Managing Tax Rates and HSN Change

Under GST regime, there have been changes related to tax rates and HSN Code of items. For
example, tax rates of some items have been moved from 28% to 18% or 12% etc. HSN Code for
some ltems also gets changed sometimes. In this topic, we will discuss that how you can
manage tax rate and HSN Code change of Items with effect from a certain date.

Case 1: Tax rate for all the Items under a specific rate changed to another rate
like 28% changed to 18%

If tax rate for all the Items under a specific rate is changed to another rate then you can simply
modify the existing tax category for that tax rate and specify new rate with effect from specified
date. For example, if 28% slab changed to 18%, simply modify existing tax category for 28% and
specify new rate as 18% as shown below. You are not required to modify any Item. Given
below is the screenshot of Modify Tax Category Master window.
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Figure 9.6 Modify Tax Category Master

[_Tax Category Dotails | AN
Name GST 28% —> 18% Type Goods
{ G=T Rate Info
TatRate (IGST) 20.00
TasRate (€ ;1400
Tax Rate (SGST) 14.00
T3z on MRP N

\.

Changs Tax Rate on the Basls of Prce N

é 2 Change in Tax Rates x
S.No|w.e.f. IGST-Tax % \ CGST-Tax %) SGST-Tax %/ Tax Type| Price Based Tax Basi
1/01-12-2020 ' 18.00 9.00 9.00 | TN )
2
\_3
a
Save Quit

Under Modify Tax Category Master window, following details need to be specified:

v' Modify the name from GST 28% to GST 28% —> 18% as shown in above screenshot.
v Do not modify the existing tax rate.

v Specify new tax rate under Change in Tax Rates grid and specify the date from which
new tax rate is applicable.

Case 2: Tax rate for some of the Items changed to another rate like some of the
Items in 28% moved to 18% or 12%

Let us assume that you had 10 Items under 28% and out of them 3 have been moved to 18%
and 2 moved to 12%. In this case we cannot modify existing tax category of 28% because it will
impact all ltems tagged with it. So, we need to create new tax category master with the name
like GST 282>18% & GST 28—2>12% and specify new rate with effect from specified date. Given
below is the screenshot of Tax Category Master for Tax Category GST 28> 18%.
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Figure 9.7 Add Tax Category Master

Tax Category Detalls

[.me GST 28% -

GST Rate Info

TaxRals (IGET) 28.00
TarRate (CGST) 1400
TaxRate (SGS5T) 14.00
Tat on MRP N

Change TaxRate onthe Basis ofPrice N

Tax Type : GST

Change in Tax B.ma;

01122000 1000 2.00 2.90 N

Cams Res Cots % | Cots Basa| 4 Cets R & Cuts %5
=1 d -

Under Tax Category Master window, following details need to be specified:

v Specify the name like, GST 28% = 18% as shown in above screenshot.
v Specify the original tax rate under GST Rate Info group.

v Specify new tax rate under Change in Tax Rates grid and specify the date from which

new tax rate is applicable.

Similarly, you can create new Tax Category master for changes in other tax rates like, GST 28

2>12%, GST 18 212 %, GST 12 =5 % and so on.

After creating new Tax Category masters, next step will be to tag Tax Category master to the
required Item masters and specify change of HSN Code w.e.f a particular date. For example,
Shampoos were earlier taxable at 28% and now they are taxable at 18%, so in Shampoo Item
master, you will tag GST 28 >18% Tax Category master. Given below is the screenshot of /tem
master with new Tax Category tagged and changed HSN specified with effect from a certain

date.
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Figure 9.8 Modify Iltem Master

Modify Item Master
Discount & Markup Det.
Name -
bk Head & Shoulder Shampoo - 200 Ml Sale Discount 0.00 Pire. Discotnt 0.00
. Sale Compound Disc Purc. Compound Disc
FMENa0E Head & shouldershampoo =20 M| Specify Sales DiscSiuchue N Specify Purc. Disc.Structure N
Group Shampoos = =—
Main Unit Details Sredvaiesinbiiteekaie T
Unit Pes. Item - Head & Shoulder Shampoo - 200 MI
Op. Stock (Qty.) 0.00 S.No|w.e.f. HSN \
Op. Stock (Value 1[01-12-2020 3410 )
[rax Category GST 28% > 18% 2
HSN/SAC Code for GST 0098 =] V. N3 /
f a
Koo o6 N ~
Sales Price applied on Purc. Price applied on 5 \ /
Sales Price (Pcs.) 0.00 6
Purc. Price (Pcs.) 0.00 7
M.R.P. (Pcs.) 0.00 8
Min. Sales Price (Pcs.) 0.00 9
Self-val. Price 0.00 10
Packaging Unit Con. Factor 11
Sales Price (Pcs.) Purc. Price (Pcs.) 12
Default Unit for Sales Defauit Unit for Purc N
ITax Inclusive Sale Price N Tax Inclusive Purchase N N
Specify Sales Acc Not Reqd. [Esc-Quit] [F2-Done]
Specify PurcAcc  Not Reqd. Specify Default Vendor N
Notes | Opt. Fields | Multiple Alias | .'J.,f’é'ﬁ Save | Quit |

Please note, that you are only required to change the Tax Category and HSN Code for items
whose tax rates and HSN have been changed. For items whose tax rates and HSN have not
been changed there is no need to make any changes.

You can also change Item’s Tax Category and HSN for multiple Items in single screen using
Administration ?Masters 2Bulk Updation 2Check/Update Item HSN/Tax Category option. On
clicking Check/Update Item HSN/Tax Category option, a Select Range window appears where
you can select the Item Range. Given below is the screenshot of Check/Update Item HSN/Tax
Category window when Item Range is selected as ‘All’.

Image on Next Page
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Figure 9.9 Check/Update Item/ HSN Tax Category

1 |
¥ Update Date Wize HSN Cace Date o1 1z-2020 I
10 |Name |HSN Code Tax Category
1/8 in Style Small Box 14819 GST 28% > 18%
2|Ahaan Tall Panel 4819 GSY 28% > 18%
3|Akshi Gold Visor Box-S Ply 'a819 GST 28% -> 18%
4|Ben 10 Cycle Bell Box 3 Ply 4319 GST 28% > 18%
5| Big Boll Box3 Ply 4819 GST 28% -> 18%
6{Big Box 5 Ply 4819 GST 28% -> 18%
| 7|8oxs Py 4819 GST 28% > 18%
B|BSC Bell Box 3 Ply 4819 GST 28% -> 18%
9|Carton 4 Ply 4319 GST 28% -> 18%
10|Carton 5 Ply 4813 GST 28% > 18%
11{Carton 7 Ply 4819 GST 28% -> 18%
12|C0 Dawn Tail Panel 4819 GST 28% -> 18%
18| CM-4 Armateur Inner 4813 GST 28% -> 18%
*| st et Fier (o‘nli‘z’-‘:\l:::nm ut-:::" :11:.“11-‘ Dw o=

Under Check/Update Item HSN/Tax Category window, update the HSN Code and Tax Category
of the items.

e An Update Date Wise HSN Code checkbox is provided. You can check this checkbox to
update Item HSN Code date wise i.e. you can specify the date w.e.f HSN Code for the
Item gets changed.

e On clicking Filter button, a Filter window appears in which you can select the basis to
filter loaded data on the basis of any value in existing fields. For example, you want to
filter those Items which have blank HSN Code.

e On clicking Update 'HSN Code' in All Rows and Update 'Tax Category'in All Rows button,
a Specify HSN Code / Tax Category for Items window appears in which you can specify
the HSN Code / Tax Category which will be updated in all the items.

Change Tax Category for All Items under a particular HSN Code

To change Tax Category for all tems under a particular HSN Code you can use the above screen
and filter Items on the basis of HSN Code. Alternatively, you can use Administration >Bulk
Updations PUpdate Item Tax Category/HSN Code option. On clicking this option an Update
Item Tax Category window appears. Given below is the screenshot of Update Item Tax
Category window.
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Figure 9.10 Update Item Tax Category

Update Item Tax Cateqgory

Update
& Tax Category " HSN Code
Tox Category to be updated for
@ Alltems & Group ofems

tom LGroun

(" Selected Items

[ Filter on HSN Code ? Y Spacify HSN Code 0

0341 ]

Tax Categecy
[ Specify Tax Category

GST 28 -> 18% ]

o |

Under Update Item Tax Category window, specify 'Y’ under ‘Filter on HSN Code’ option and
specify the HSN Code for which you want to change the Tax Category. After that specify the
new Tax Category that you want to update for above mentioned HSN Code.

Change HSN Code for Items with effect from a certain date

You can change HSN Code for Items from a specific date using the above mentioned utility.
Here, select HSN Code option. Select whether HSN is to be updated for selected, group or all

items. Specify New HSN Code and date from for which
screenshot of Update Item HSN Code window.

Figure 9.11 Update Item H

it is to be applied. Given below is the

SN Code

Update Item HSN Code

Update
{" Tax Category

HSN Code to be updated for

¢ Group of ltems " Selected Items

l ¢ HSN Code l

" All ltems l

ltem Group Shampoos
Filter on HSN code ? N
Specify HSN Code

HSN Code

New HSN Code 8765

Save HSN Date-wise Y 01-12-2020

With the help of above option you can update Tax Category for all or some Items for a
particular HSN Code and Date-wise HSN for all or some items in one go
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Review
v While creating Item Master for services, set Unit to ‘N.A.” and specify ‘Y’ under Don’t
Maintain Stock Balance option
v' Using Check/Update Item HSN/Tax Category utility, you can change Item’s Tax Category
and HSN for multiple Items in one go.
v’ Using Check/Update Item HSN/Tax Category utility, you can update Item HSN Code Date
Wise.

v" You can Update Tax Category for all or some Items for a particular HSN Code and Date-
wise HSN for all or some Items using Update Item Tax Category/HSN Code utility also.

Exercise
1. Create an Item Master for Rental Services.

2. Enter a Sales Voucher for Rental Service provided. Also, print the sales invoice for the
same.

3. Explain Check/Update Item HSN/Tax Category utility.

4. What is the significance of Update Item Tax Category/HSN Code utility?
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